Poccuiickas ®@enepanus
AIMUHHCTPaUMA Y CIIEHCKOI'0 CEJILCKOI0 MOCeJIeHUS
Yynosckoro paiiona HoBropoackoi ods1actu

ITOCTAHOBJIEHHE

or 30.10.2019 Ne 158
C. YCIIeHCKOe

06 yTBepKACHNUH

aIMUHHUCTPATUBHOIO  perjiaMeHTa

no NMpea0CTABJIEHUIO

MYHUIUTIAJIbHOM YCIYIru

«IIpucBoenne aapeca  00BEKTY

ajpecanuu, U3MEeHEeHue,

AHHYJIMPOBaHUeE aJpecay

B coorBercTBHUM ¢ 3eMenbHBIM KojAekcoM Poccuiickoir ®Denepainuu,
I'pamoctpoutenbubiMm  koAekcoM Poccutickoin @enepanun, IlocranoBieHuemM
[IpaButennscTBa Poccuiickoii @enepanuu ot 19.11.2014 Ne 1221 «O0 yTBepKaCHUH
[IpaBun mpucBO€HUs, U3MEHEHUS] M aHHYJIUPOBAHUA ajapecoBy», dDenepaibHbIM
3akoHOM OT 27 mronsg 2010 roga Ne 210-®@3 «OO6 opraHuzanuy IpeaoCTaBICHUS
rOCY/IapCTBEHHBIX W MYHUIIUIMIAJIBHBIX YCIYT», MOCTAHOBJICHUEM aJIMUHUCTPAIUU
VYenenckoro cenbckoro mnocenenuss Ne 2 or 31.01.2011 r. «OO0 yTBepx)aeHUU
ITopsinka pa3pabOTKM W YTBEPXKJACHUS aJIMUHHCTPATUBHBIX PETJIaMEHTOB
WCIIOTHEHUS MYHUIMNATBHBIX (YHKIUKA (TIPEIOCTABICHUS MYHHUITUITATIBHBIX
yCIayT)», YCTaBoM Y CIIEHCKOTr0 CEIbCKOTO MOCEICHUS

IHOCTAHOBJIAIO:

. VYTBepauTh aJIMUHHUCTPATUBHBIM pETJIIAMEHT II0 NPEAOCTABICHUIO
MyHuLUnanbHo ycnyru «lIpucBoeHue agpeca oOBEKTYy ajpecalv, U3MEHEHUE,
aHHYJIMPOBAHUE aJpecay, nanee (AAMUHUCTPATUBHBIN pErIaMeHT).

2. llpu3HaTh yTpaTHUBIIMM CHJIy [IOCTAHOBJICHHUS aJMHUHUCTpPALIUU
VY CIEHCKOTO CENTBCKOT0 MOCEJIECHU:

ot 21.11.2017 No242 «OG6 ytBepkaeHUU AJMUHUCTPATUBHOTO perilaMeHTa
[0 MPENOCTABICHUID MyHULMNAIbHOW yciyru «lIpucBoeHne, u3MEHEHUE |
AHHYJIMPOBAHUE aJIPECOB HA TEPPUTOPUHN Y CIEHCKOI'O CEIIbCKOTO MOCEIECHUANY;



or 26.04.2018 Ne 82 «O BHeceHMM U3MEHEHUU B AJIMUHUCTPATHBHBIN
perjaMeHT MO MpPelOoCTaBICHUI0 MYHHIMNAIbHON ycnyru «llpucBoenue anpeca
O0BEKTY  ajapecallMy, W3MEHEHHE, AHHYJIUPOBAaHUE aJpeca Ha TEPPUTOPHUU
VY CIEHCKOTro CEIBbCKOTO MOCEIECHUM;
or 25.07.2018 Ne 123 «O BHeceHMM MU3MEHEHHU B AJIMUHHUCTPATUBHBIN
perjiaMeHT 1O MpPeNOoCTaBICHUI0 MYHHUIMNAIbHON yciayru «llpucBoenue anpeca
O0BEKTY  aapecaly, U3MEHEHHUE, aHHYJIUPOBAaHUE aJapeca Ha TEPPUTOPUH
VY CIEHCKOTO CEIBbCKOTO MOCEIEHUM;
or 22.03.2019 Ne 46 «O BHeceHMHM H3MEHEHUN B AJIMUHHUCTPATUBHBIN
perjiaMeHT 1O MpeloCTaBIeHUI0 MyHUIMNANIbHON yciyru «llpucBoenue anpeca
O0BEKTY  ajapecaluy, HW3MEHEHHUE, aHHYJIUPOBAaHUE aJpeca Ha TEPPUTOPUHU
VY CHEHCKOro CelIbCKOrO MOCENECHUS Y.
3. OnyOnukoBaTh IOCTAHOBJIEHHE B OlOJIETEHE «YCIEHCKHE HOBOCTH» U
pa3MecTuTh Ha O(UIMATBHOM cailTe AJIMHUHUCTpALMU Y CIIEHCKOTO CEeJIbCKOro
HOCEJICHHUS.

I'naBa YcneHCKOro ceJibCKoro nocejaeHus C.M.IIyTkuH



Yr1BepxkaeH

MOCTAaHOBJICHUEM AJIMHUHUCTPALIMHI
YCIEeHCKOTo CeIbCKOro NOCEIEHUS
o1 30.10.2019 Ne 158

AJIMUHUCTPATUBHBIN PETJIAMEHT
O NPEJOCTABJIEHVIO MYHUIIUIIAJIBHOM YCJIYTH
«IIPUCBOEHUME AJIPECA OBBEKTY AJAPECALIMU, U3MEHEHUE,
AHHYJIUPOBAHMUE AJIPECA»

1. OBIIIME NMOJIOKEHUSA

1.1. Ilpeamer peryJiupOBaHUs perjaMeHTa

AIMHUHHMCTPATUBHBIA pErJIaMEHT M0 MPENOCTABICHUI0 MYHMIMIIAIBHON
YCIIYTH 110 IPUCBOECHUIO aJpeca 00BEKTY aJpecaliii, N3MEHEHUIO, aHHYJINPOBAHUIO
aapeca (majgee — aJMHHUCTPATUBHBIA pErilaMeHT, MYHULMIAIbHAS YCIIyra)
YCTaHABIIMBAET CPOKH, COCTAaB M TOCJIEAOBATEIBHOCTh AJMUHUCTPATUBHBIX
npoueayp (aeicTBuil) AIMUHHUCTpPAIUU Y CIIEHCKOTO CEJbCKOTO IMOCEJICHHS TPH
IPEAOCTABICHUN MYHULIUIAIIBHOW YCITYTH.

AIMUHHCTPATUBHBIA  PErVIAMEHT  TaK)XE€  YCTAaHABIMBAET  MOPSIOK
B3aMMOJICHCTBHSL MEXAY CTPYKTYPHBIMHU IOAPA3ACICHUAMH AJIMUHHACTPALUU
VYCIEeHCKOro CcenbCKoro ImoceneHus (najsee — YIOJHOMOYEHHBIM oOpraH), HX
JNOJDKHOCTHBIMU ~ JIMIJAMM,  B3aMMOJEHCTBHA  YIIOJHOMOYEHHOIO  OpraHa
(GU3NYeCKUMHU U IOPUINYECKUMH JIMLAMHU, C 3asBUTENSMU INPH NPEJOCTaBICHUU
MYHHUIIMIIAIBHON YCIIYTH.

1.2. Kpyr 3asiBurteieit

1.2.1. B kauecTBe 3asBUTEIICH PU NMPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH
MOTYT BBICTYINaTh (U3UYECKUE JIHIA, IOPUIUYECKUE JHUIA, WHANBUAYyaTbHBIC
IpeANpPUHUMATEH, SBISIOMIUECS COOCTBEHHHMKAMH OOBEKTOB ajpecalud, Ju0o
TuIa, 00J1a1aloIIKe MPaBOM X035HCTBEHHOTO BEJICHNS, OTIEPATUBHOTO YIIPaBJICHUS,
MOKU3HEHHOTO  HACJIEIYyeMOI0  BJIAQJACHUSA,  IOCTOSHHOro  (O6eccpoyHOro)
MOJIb30BAHUS (J1aJiee — 3asBUTEIIN).

1.2.2. C 3asBieHueM O MPEIOCTABICHUH MYHUILIMNAIbHOW YCIyrd BIIpaBe
oOpaTUThCS TPEACTABUTENN 3asBUTENS, JCHCTBYIONIME B CUJIY IOJTHOMOYHH,
OCHOBAHHBIX Ha 0()OPMJICHHOM B YCTAaHOBJICHHOM 3aKOHOIATEIHCTBOM Poccuiickoit
denepanuu MOPsAIKE TOBEPEHHOCTH, Ha YKa3aHUU (eJepaibHOTO 3aKOoHa 00 Ha
aKT€ YMOJHOMOYEHHOr0 Ha TO TOCYJApCTBEHHOTO OpraHa WM OpraHa MECTHOTO
caMoymnpaBieHus (ganee - TAaKKe 3asiBUTEIIb).

OT uMeHH COOCTBEHHHMKOB MOMEIIEHUA B MHOTOKBapTUPHOM JIOME C
3asBJICHUEM BIpPaBE OOpPaTUThCS MPEACTABUTENIb TaKUX COOCTBEHHUKOB,
YIOOJIHOMOYEHHbIH HA TMOJladyy 3asBJICHUS MPUHITHBIM B  YCTAHOBJIECHHOM
3aKOHOJIaTeNIbCTBOM Poccuiickoit dDenepannu  TOPSAKE PEIICHHEM O0OIIero
coOpaHus YKa3aHHBIX COOCTBEHHUKOB.
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OT WMEHM  WIEHOB  CaJ0BOAYECKOIO0  WIM  OrOPOJHUYECKOIO
HEKOMMEpPYECKOTO  TOBapHIlecTBa C  3asABICHUEM  BIpaBe  OOpAaTUTHCS
MIPEICTaBUTENb TOBAPUIIECTBA, YINOIHOMOYEHHBIH HAa MOJayy TAaKOTO 3asBIICHUS
MPUHATBHIM PEIIEHUEM O0LIEro cOOpaHus WIEHOB TAKOI'0 TOBAPHILECTBA.

1.3. TpeOoBanuss K mnopsiAKy HMHGOPMHMPOBAHHMS O IPEIOCTABJICHUU
MYHUIMNIAJIbHOM yCIyTH

1.3.1. Uadopmanus o mopsiake MpPeJOCTABICHHUS MYHUIIUNAIbHOW YCIyTH
MPEI0CTaBISAETCS

1) mocpenctBoM pa3MmelleHus HHPOpMalMH, B TOM YHUCIE O MECTe
HaxoxaAeHus, Trpaduxe (pexume) pabOThl YMOIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX MOJpa3eIeHH:

Ha o(QUUUATBLHOM caiTe YTNOJIHOMOYEHHOTO OpraHa B HH(OpMaUMOHHO-
TEJIEeKOMMYHHUKaMOHHOU ceTu «HTepHeT» (nanee — cetb «IHTEpHETY);

B (enepanbHON TOCYIApCTBEHHOW HHQPOpMAIMOHHON cucteMe «EmxuHbIii
MOpTaJ TOCYIapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYyT (QYHKIMN)» (1asee - eTMHbIN
noprai), (QenepanbHOW  rocyJapcTBEHHOM  MHPOPMALMOHHOM  cHCTEMe
«DenepalibHbI PEECTp rOCYNapCTBEHHBIX U MYHHUIIMIANBHBIX YCIYT ((PYHKIIUN)»
(nanee — genepanbHBINA peecTp);

B PETrMOHANIbHOM rocynapcTBeHHOW uHpopmanmoHHoW cucteme «llopran
rOCYy/IapCTBEHHBIX U MYHUIIMNAIBHBIX YCayr (pyHkiuit) HoBropoackoi o0mactu»
(mamee -  perHOHANBHBIM  MOpPTall);  PETMOHAIBHOMW  TOCYJIAapCTBEHHOM
nHpOpMAIIMOHHOMN cucTeMe «PeecTp rocy1apCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT
(bynkumit)» (nanee — peruoHaIbLHBIN peecTp);

Ha MHGOPMAIIMOHHBIX CTEHaX B MOMEIIEHUAX Y TIOJHOMOYEHHOTO OpraHa;

B MHOTO(YHKIIMOHAJIBHBIX IEHTPAaX TMPEIOCTaBICHUS TOCYIapCTBEHHBIX
U MYHUITUTIAIBHBIX yeayT (nanee — M®I).

2) mo HoMmepy TenedoHa A COPAaBOK  JIODKHOCTHBIM  JIMIIOM
VYIIOJHOMOUYEHHOT O OpraHa, €ro CTPyKTYPHBIX ITOAPa3/IeIICHUN;

1.3.2. Ha wHpOpMaAIMOHHBIX CTeHAAX YIOJIHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX TIOJIpa3IcICHUI, Ha OPUIINATIEHOM CaiiTe YTIOJHOMOYEHHOTO OpraHa
B ceTH «/HTepHEeT», B pETHOHATILHOM peecTpe pa3MeliaeTcs: HHPpOopMaIus:

1) MecTo HaxOXI€HHUs, IIOUYTOBBIN aapec, rpaduk padboTsl Y IOIHOMOUYEHHOTO
opraHa, €ro CTpyKTypPHBIX ITOApPa3ACIICHHUI;

2) HOMepa TeJIePOHOB, IO KOTOPHIM OCYIIECTBIISIETCS MHPOPMUPOBAHUE TIO
BOIIPOCAaM IPEJOCTABICHUS] MYHHUIMNAIBHONW YCIYIM, B TOM YHCIE HOMEP
TeneoHa-aBTonH(pOpMaTOpA;

3) TEKCT aAMUHUCTPATUBHOIO pErJaMEHTa, B TOM 4YHCIE HOPSAIOK
o0KaloBaHMsI pEHICHWH W JAeWcTBUi  (0e3mMeMcTBHsI) JOMKHOCTHBIX  JIHII,
MPEAOCTABISIOIINX MYHUIIUTIAIBHYIO YCIYTY;

4) NOpsAIOK MOTYyYECHUS] KOHCYJIbTAllUN (CIIPABOK).

1.3.3. Ha equHOM moprasie, perHOHAIIBHOM ITOPTAIE Pa3MEMIA0TCS:

1.3.3.1. HcuepnsiBaroliuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTaBICHUS MyHULIUTIATBHON YCIyTH, TpeOOBaHUS K O(DOPMIICHUIO YKa3aHHBIX



JOKYMEHTOB, a TakKe IE€peUYeHb JOKYMEHTOB, KOTOpbIE 3asiBUTENIb BIIPABE
MIPEICTaBUTh 0 COOCTBEHHOW MHULIMATHBE.

1.3.3.2. Kpyr 3asBurenei.

1.3.3.3. Cpok npenocTaBieH!s] MyHULIUIAIbHON YCITYTH.

1.3.3.4. CtouMOCTh NPENOCTABICHUS MYHULUIAIBHOW YCIYIM U TOPSIOK
OILJIATHI.

1.3.3.5. Pe3ynprarsl NpenoCTaBIeHUs] MyHULUIIAIBHONW YCIIYTH, MOPSAIOK U
CIOCOOBI MpeI0CTaBICHUS JOKyMEHTA, ABJIAIOIIETOCS pe3ynbTaToM
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

1.3.3.6. McuepnbiBaronuii nepeuyeHb OCHOBAHMM 1711 TPUOCTAHOBIICHUS WU
OTKa3a B MPEJAO0CTABICHUN MYHUIIUTIATBHOM YCIYTH.

1.3.3.7. Undopmarust o mpaBe 3asBUTENSI Ha JocyacOHOe (BHecyneOHOe)
oOxanoBaHue JelcTBUN (0€31eHCTBYA) U PEIICHUN, TPUHATHIX (OCYIIECTBIISIEMbIX )
B XOJI€ MPEIOCTABICHUS MYHUIIMIATIBHON YCIIYTH.

1.3.3.8. OOpa3ubl 3amojgHEHUs DSJIEKTPOHHOHW (OPMBI  3asBICHHUS O
IPUCBOCHUH aJipeca OOBEKTY aipecallni, U3MEHEHUH, aHHYJIMPOBAaHUU ajpeca.

1.3.4. IlocpeactBoM TeneOHHON CBS3U MOXKET IPEAOCTABISATHCS
uHbopMaIHs:

1) o mecTe HaxoxaeHUs U rpaduke paboThl YTIOJHOMOUYEHHOTO OpraHa, ero
CTPYKTYPHBIX MOJpa3IeieHMil;

2) o mopsiAKe MPeA0CTaBICHUS MYHUITUTIATBHOM YCITYTH;

3) 0 cpokax MpeaoCTaBICHUS] MYHUIIMITAIbHON YCITYTH;

4) 06 anpecax opUIHUATBEHOTO caiiTa YIOJTHOMOYEHHOTO OpraHa.

1.3.5. Ilpu npenocTaBiIeHNH MYHUITUITAIBHOW YCIYTH B QJICKTPOHHOU hopme
3asIBUTEIIIO HAIIPABIISAETCS :

1.3.5.1. YBenomieHue o nMpueMe UM PErucTpaluu 3asBJICHHUS O MPUCBOCHUU
aapeca OOBEKTY ajpecalid, W3MEHEHWH, aHHYJIUpPOBaHUM ajpeca B (dopme
ANEKTPOHHOTO  JIOKYMEHTa W  HMHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

1.3.5.2. VYBenomieHnue o0 OKOHYAHWW TMPETOCTABICHUS MYHHIUIIAIBLHON
YCIIYTH JINOO MOTUBUPOBAHHOM OTKAa3€ B IIPUEME 3asiBJICHUS O IPUCBOCHUH aJpeca
00BEKTY aJpecalii, N3MEHEHUH, aHHYJIUPOBAaHUU ajipeca B GopMe 3IEKTPOHHOTO
JOKYMEHTa M HWHBIX JIOKYMEHTOB, HEOOXOJMMBIX JJIi MpPEelOCTaBICHUS
MYHHULUITAIBHON YCIIYTH.

1.3.5.3. VYBenomieHue O MOTHUBUPOBAHHOM OTKa3€ B MPEJOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.

Il. CTAHAAPT ONPEJOCTABJEHUA MYHUIIUIIAJIBHOM
YCIYT'

2.1. HaunMeHOBaHHe MYHHIHNAJIbHOH YCJIYIH
[IpucBoenne anpeca OOBEKTy aJpecalud, W3MEHEHHE, AaHHYJIUPOBaHUE
azapeca.



2.2. HaumeHoBaHHEe OpraHa, NPeAOCTABJIAIOIIEr0 MYHUIMIAJIBHYIO
yeayry

2.2.1. MyHuunanpHas yciayra npeIoCcTaBIIsIETCS:

AJIMUHUCTpAIMENd Y CIEHCKOrO CEIbCKOTO MOCEICHNUS;

MOI] no MecTy )KMTENbCTBA WK NPeObIBAaHUS 3asBUTENS - B YaCTH IpHeMa
U (UMW) BbIJAYM JOKYMEHTOB Ha IPEIOCTaBICHHE MYHUUMIAIBHOW yciyru (Ipu
YCJIOBHUHM 3aKJIIOUEHUS corylalieHuit o Bzaumoaeiicteuu ¢ M®OI).

IIpy mpenocraBiieHUM MYHULUNAIBHOM YCIyTM YIIOJHOMOYEHHBIM OpraH
OCYILIECTBIIAET B3aUMOJIEUCTBUE C:

VYopasnennem ®enepanbHoi Ciy>)KObl TOCYJapCTBEHHOM pErUCTpalMH,
kajgactpa u kaprorpaduu no Hoeropojackoit obnactu (ynpasnenue Pocpeectpa no
Hogsroposckoit o6nactu);

MUHHUCTEPCTBOM  CTPOMUTENBCTBA, APXUTEKTYpbl M TEPPUTOPUAIBHOIO
passutust HoBropojckoit o0nacT;

OpraHaMy MECTHOI'O CaMOYIIPaBJICHUS.

2.2.2. He nomyckaeTcst TpeOOBaTh OT 3asBUTEIS OCYIIIECTBICHUS ICUCTBUH, B
TOM YHCJIE COTIIACOBAHUM, HEOOXOAUMBIX ISl TIOTYUYEHUS MYHUIIUITAIbHON yCIIyTH
U CBSA3aHHBIX C 0OpaIlleHuEM B MHBIE TOCYJAPCTBEHHbIE OPTraHbl, OpraHbl MECTHOTO
CaMOYMpaBJIEHUS W  OpraHu3aludHd, HE MPEIYyCMOTPEHHBIX  HACTOALIUM
aJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Omnmucanue pe3yabTaTa NpeI0CTABIEHNS MYHUIUNAJIbHON YCIYyTH

2.3.1. PesynpTaTamu npenocTaBiIeHUs] MyHUITUTAIBHON YCIIYTH SIBIISIFOTCS :

MIOCTaHOBJIEHHE YTIOJIHOMOYEHHOTO0 OpraHa O MPUCBOEHUU aJipeca OOBEKTY
aZipecaluu;

MIOCTaHOBJICHNE YTIOJIHOMOYEHHOTO0 OpraHa 00 M3MEHEHUH aJpeca OOBEKTY
aJipecaluu;

MIOCTAHOBJICHUE YTIOJIHOMOYEHHOTO OpraHa 00 aHHYJIMPOBAHUM aJipeca
00BEKTY aJipecariuu;

penieHre YTOJIHOMOYEHHOTO OpraHa o0 OTKa3e B MPHUCBOCHUH OOBEKTY
ajapecanud aJpeca WIM aHHYJIMPOBAaHUM €ro ajapeca corjacHo ¢dopwme,
yTBepknennon [Ipukazom Munduna Poccun ot 11.12.2014 Ne 146H.

2.3.2. Pe3ynbTar mpenoCTaBiI€HUS MYHHIUMIIAIBHONW YCIYTH MOXET OBITh
mpenocTaBieH B (opMe  SJIEKTPOHHOTO  JOKYMEHTa €IMHOro  IopTaja,
perHoHaIbHOTO TOpTaja Wik uWHpOpMamuu C moprana  (deaepaibHOU
WH(OPMAITMOHHON aIPECHON CUCTEMBI (Jjajiee — MoPTall aApeCHON CUCTEMBI).

2.4. Cpox npenocTaBjieHUs MYHUIIUTIAJbHON YCJIYTH

2.4.1. YIOJIHOMOYEHHBIN OpPraH MPENOCTABIAET MYHHUIUIIAIBHYIO YCIYI'y B
cpok He 6osiee 10 paGouyux AHEH CO THS MOCTYIUICHUS 3asiBJICHMUS.

B cnyuae nomaum 3asBieHuss yepe3 MOL[ Bbllieyka3aHHBIA CpPOK
MPEIOCTABICHNS MYHULIMNAIBHON YCIYTH UCYUCIAETCS cOo nHS nepenaun MOIL]



3asBJICHUS W JIOKYMEHTOB, MPEJICTABICHHBIX 3asBUTENEM (MpU UX HAJIUYUU), B
YII0JIHOMOYEHHBIN OpraH.

2.4.2. Pe3ynpTaT NpPENOCTABICHUS MYHULUIIAIBHONW YCIYTHM BBIIACTCS
(HampaBsieTcsl) 3asBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU:

B ¢dopMe DIEKTPOHHOIO JOKYMEHTA, MOJAMUCAHHOTO YIOJIHOMOYECHHBIM
JOJDKHOCTHBIM  JIMIIOM C HUCIIOJh30BaHUEM YCWJICHHOW KBaTu(UIIMPOBAHHOMN
AJIEKTPOHHOM MONKCH, HE TIO3JHEE OJTHOTO pabouero JTHS CO JTHS UCTEUEHUS CPOKa,
YKa3aHHOTO B NOANYHKTE 2.4.1 HaCTOSIIEr0 aAMUHUCTPATUBHOTO PETIAMEHTA;

B (Gopme pgokymMeHTa Ha OYMa)XKHOM HOCHTEJNE, MOATBEPKAAIOIIETO
COJIep>KaHKE JICKTPOHHOTO JIOKYMEHTa, HAIIPaBJIEHHOTO OPraHoM (OpraHu3aIueil),
MOCPEICTBOM BBIJA4M 3aIBUTENIO JIMYHO MO/ PACIHUCKY, B MHOT'O() YHKITHOHATLHOM
[IEHTpE JTUOO0 HAIpaBJICHUs JOKYMEHTA HE MO3JAHee pabouero JHs, CIEIYIOUIEro 3a
10-m pabouum JHEM CO JIHS HUCTEUYEHHUS YCTAHOBIICHHOTO MOANYHKTOM 2.4.1
HACTOAIIETO aJMHHUCTPATUBHOIO PEIJIAMEHTA CpPOKa IMOCPEACTBOM IOYTOBOTO
OTHPAaBJICHUS M0 YKa3aHHOMY B 3aBJICHUU ITOYTOBOMY aJIpECY;

uH(OpMalMK U3 TOCYIapCTBEHHBIX MH(GOPMAIMOHHBIX CHUCTEM B CIIydasx,
IPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Pocculickon denepanuu.

[Ipy Hanu4uy B 3asIBJICHUU yKa3aHUA O BbIAAye pe3yJibTaTa MpPel0CTaBICHUS
MyHULIMNIATbHOW ycnyru uepe3 MOI[ mo wmecty mnpeacTaBieHUs 3asBJICHUA
YnonHOMOYEHHBI oOpraH oOecrnedynBaeT mepenady JgokymeHta B MOI]
nocpenactBoM AUC MOI] mist Beiiauud 3asBUTENIO HE TMO3/HEE pabodero HS,
CIEQyIOLIeTO 32 JHEM MCTEYEHHUS] CpOKa, YCTAHOBJIEHHOTO IMOJIYHKTOM
2.4.1 HacToOsIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.4.3. B cnyuae eciu B 3asBJICHUH, TIPEACTABICHHOM HETIOCPEICTBEHHO WU
B DJIGKTPOHHOUM (opMe, OTCyTCTBYyeT HHQOpMAIHMs O CIocode MOoTydeHUs
JTOKYMEHTA, SIBJISIFOILIETOCS Pe3yJIbTaTOM MPEIOCTABICHUS MYHUIIUTTAIBHON YCIIYTH,
yKa3aHHBIM JIOKYMEHT HamNpaBisieTCsl 3asgBUTENIO0 IOCPEACTBOM MOYTOBOIO
OTHPAaBJICHUS 110 YKa3aHHOMY B 3aBJICHUM ITOYTOBOMY aJIpecy.

2.5. HopmaTuBHbIe NPaBOBbIe AKThI, PeryJupylinye MmpeaocTaBjieHue
MYHHMIUNAJIBHON YCJIYI'H

[IepedueHpr HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOLIUX MPEIOCTABICHUAE
MYHHUITUTIATBHON YCIYTH, pa3MeIlaeTcs Ha O(PUIHaTIbHOM caifiTe Y TOJITHOMOYEHHOTO
oprana B cetu «VHTEpHET», pPErmoHaJIbHOM peecTpe, Ha E€AWHOM IIOpTale U
PETHOHAIIBHOM ITOPTAJIE.

2.6. MHcuepnbiBamuii mnepedeHb [TOKYMEHTOB, HeOOXOAUMBIX B
COOTBETCTBHM C HOPMATHBHBIMHM NMPAaBOBBIMHM AKTAMH ISl MPeIOCTABICHUSA
MYHUIUNIAJBHOH YCJAYTM H YCIYI, KOTOPble SIBJIAITCH HEO00XOAMMBIMHU H
00513aTeJIbHBIMM /ISl IPEI0CTABJICHUA MYHHUIIUNIATBHON yCIYTH, MOJJIeKAMNX
NPeICTABIICHUI0 3asiBUTEIeM, CIOCO0bI MX MOJYYeHHUS 3asiBUTEeJIeM, B TOM
yucsie B 3JIeKTPOHHOM hopme, MOPSAAOK UX NPeAOCTABIECHHS

2.6.1. C wmenpr0 TNONYyYECHUS MYHULUUNAIBHOM YCIYTH 3asBUTENb
(TpencTraBUTENb 3asIBUTEIS) HAMPABIISIET (MPEICTABIISIET):



- 3asiBJIeHUE corjlacHo ¢opme, yTBepxkaeHHOM [Iprkazom Munduna Poccuu
ot 11.12.2014 Ne 146H (nanee — 3asiBJIeHHE):

B YTIOJITHOMOYEHHBIN Oprad Ha OyMa)KHOM HOCHUTEJIE€ TOCPEICTBOM MTOYTOBOTO
OTHPABJICHUS C OMKCHIO BJIOKEHUS U YBEIOMIICHUEM O BPYUYCHHH;

JIMYHO B YTIOJIHOMOYEHHBIN oprad uinu MOI];

B (hopMe BJIEKTPOHHOTO JOKYMEHTa C HCIIOJIb30BAaHHEM E€IMHOTO IMOopTaa,
PETHOHAIIBHOTO MOPTaja, MopTajia aJipecHON CUCTEMBI;

3asBiIeHUE JOJDKHO OBITh MOJAMUCAHO 3asBUTENIEM WU MPEICTaBUTEIEM
3asBUTEJIA.

[Ipy npexncrtaBiieHUM 3agBJICHUS MPEICTABUTENIEM 3asBUTENS K TaKOMY
3asIBJICHUIO TPUJIAraeTcs JOBEPEHHOCTh, BBIJAHHAS MPEACTABUTEIIO 3asBUTENS,
obopmIIeHHasT B TOPSIKE, MPETyCMOTPEHHOM 3aKOHOJATeIhCTBOM Poccuiickoi
denepauni.

3asBineHue B (popMe IIEKTPOHHOTO JOKYMEHTA MOAMUCHIBACTCS 3asBUTEIIEM
aub0  TMpEeACTaBUTENIEM  3asBUTENS  C  HCIOJB30BAaHUEM  YCHUJICHHOM
KBATM(UIIMPOBAHHOW  DJICKTPOHHOW  TOAMHUCH, 3a HUCKJIIOYEHUEM  Ciiydas,
npeaycMotrpenHoro nyHkroM 2(1) IlpaBun ompeneneHus BUIOB DSJIECKTPOHHOU
MOJMKUCH, UCTIOJIb30BAHNE KOTOPBIX JOMYCKAETCs MPU OOpaIleHUH 3a TOJIydeHUEM
TOCYJApCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYT, YTBEPXKIECHHBIX IMOCTAHOBIICHHEM
ITIpaButensctBa Poccuiickoit ®depepauun ot 25.06.2012 Ne 634 «O Bugax
ANEKTPOHHOM MOJMUCH, UCTIOIB30BAHUE KOTOPBIX JOMYCKAETCs MPHU OOpallleHnH 3a
NOJIyYEHUEM TOCYIAPCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIYT».

[Ipu mpenocraBiieHWM 3asBIICHUS MPEACTaBUTENIEM 3asBUTENS B (Gopme
AJEKTPOHHOTO JOKYMEHTa K TaKOMY 3asBJICHUIO MPUJIAraeTcs HaJJexanum
oOpazoM odopMIIeHHas TOBEPEHHOCTh B (OpME DIIEKTPOHHOTO JIOKYMEHTa,
NOAMUCAHHOTO  JIMIOM, BbIAABIIUM  (MOAMHKCABIIMM)  JOBEPEHHOCTb, C
UCITOJIb30BAaHUEM  YCHUJICHHOW KBaJU(PUIIMPOBAHHOW DJEKTPOHHOW  ITOJIHCH
(B ciywae, ecid TPEACTABUTENb 3asABUTENS JICHCTBYET HAa OCHOBAaHUH
JIOBEPEHHOCTH ).

B ciydae mpencraBiieHus 3asiBICHUSI TPH JIMYHOM OOPAIEHUH 3asBUTEIIS TN
MpEACTABUTENS  3aABUTENS  MPEIBABISIETCS  JIOKYMEHT,  YJOCTOBEPSIOIINI
COOTBETCTBEHHO JIMYHOCTD 3asIBUTEIIS WM MPEJICTABUTEINS 3asIBUTEIIS.

Jlumo, wuMerolee MpaBO JAEHCTBOBATH 0€3 JOBEPEHHOCTH OT HWMEHU
FOPUANYECKOT O JIULA, TPEABABISET JOKYMEHT, YAOCTOBEPSIOLINUN €0 JINYHOCTD, U
COOOIIaeT PEKBU3UTHI CBHJIETEIBCTBA O TOCYAApPCTBEHHOW  PETUCTPAIUH
IOpUJINYECKOT0 JIMIA, a MPEACTABUTENDb IOPUINUYECKOTO JIUMA NPEIbIBISET TaKXKe
JOKYMEHT, MOATBEPKIAIOIMIUKA €ro IMOJHOMOYHUSA JE€UCTBOBATH OT MMEHHU 3TOTO
FOPUANYECKOTO JIMIA, WIM KOIMHI0 3TOTO JOKYMEHTA, 3aBEPEHHYI0 NEYaThl0 U
MOAIHUCHI0 PYKOBOAUTEIIA 3TOTO FOPUANYECKOTO JIULIA.

3asButenu (TpeACTaBUTENM 3asiBUTENsA) MpU MOJlaye 3asiBICHUS BIIPaBe
MPUIOKUTh K HEMY JIOKYMEHTBI, YKa3aHHbI€ B MOAMYHKTE 2.7 HACTOSIIETO
aIMUHUCTPATUBHOTO pErjaMeHTa, €CIu TakKhe JOKYMEHTbl HE HaxXoJsATCs B
paclopsiKEHUHM  OpraHa  TOCYJApCTBEHHOW  BJIAaCTH, OpraHa  MECTHOTO
caMOympaBieHus: JUOO TMOABEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WIH
OpraHaM MECTHOTO CaMOYIIPaBJIEHUS OpraHu3alui.
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2.6.2. Ilo cBoemy KelnaHUIO 3asBUTENIb MOXET IPEACTABUTh WHBIE
JOKYMEHTBI, KOTOpbIE, TI0 €r0 MHEHHUIO, UMEIOT 3HAYEHUE NPHU MPEJOCTABICHUU
MYHULHUNAJIBbHON YCIIYTH.

2.6.3. Komuu JIOKyMEHTOB MOTYT OBIThb 3aBEpPEHbl HOTAPUAIBHO WIIU
3aBEepSIOTCS NPU MpUEME JOKYMEHTOB B YCTAHOBJICHHOM MOPSAKE MPU HAJTUUUU
OpUTHHAJIOB.

2.6.4. OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTb IPEACTABISEMBIX CBEICHUMN
BO3J1araeTcs Ha 3asiBUTEIS.

2.7. HcuepnbiBaOIMil NepeYeHb [TOKYMEHTOB, HeO00XOAUMBIX B
COOTBETCTBUM C HOPMATHUBHBIMHM NMPABOBBIMHM AKTAMH ISl MPeI0CTABICHUS
MYHUIMTIAJBHOW  YCJIYI'HM, KOTOpble HAXOASTCI B  PacHopsiKeHUU
rocyIapCcTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYINPABJIEHUSA M HHBIX
OPraHoB M KOTOpbIe 3asiBUTE/b BIPaBe NMPeJ0CTABUTH, a TAKKe CIOCOObI HX
NMoJIy4yeHHsl 3asiBUTEJISIMH, B TOM YHCJ€e B 3JIEKTPOHHOH (hopMe, MOPATOK MX
npeacTaBJIeHus

2.7.1. JIOKyMEHTBI, KOTOPBIC 3asiBUTENb (TIPEACTABUTEIb 3asBUTEIISI) BIIPABE
PEACTaBUTh 110 COOCTBEHHOM MHUITUATHBE:

- MPaBOYCTAHABIMBAIOLIME U (UJIU) MPABOYAOCTOBEPSIONINE TOKYMEHTHI Ha
00BbeKT (0O0OBEKTHI) agpecallui, eclid MPaBO Ha HETO 3aperucTpupoBaHo B EnxuHOM
rOCy/IapCTBEHHOM peecTpe HeaBmwkuMocTu (ympasienue DenepanbHol ciyxOa
rOCy/IapCTBEHHOM perucTpanuu, kagactpa u kaprtorpaduu no Hosropomackoit
obnactu (manee - Pocpeectp);

- KaJacTpOBBIE TMAacropra OOBEKTOB  HEJABUKUMOCTH, CIEACTBHUEM
npeoOpa3oBaHusi KOTOPBIX SBISETCS OoOpa3oBaHHWE OJHOTO U Oojiee 00BEKTa
aapecanuu (B ciiydae nmpeoopa3zoBaHusi 00HEKTOB HEJBIKMMOCTH ¢ 00pa3oBaHUEM
OJIHOTO M 60Jiee HOBBIX 00BeKTOB ajapecarun) (Pocpeectp);

- paspelieHue Ha CTPOUTEIHCTBO OOBEKTa aapecanuu (Mpu MPUCBOCHHUU
azpeca CTposIIIUMCS 00BbEKTaM aapecalun) u (W) pa3pelnieHrne Ha BBOJ 00bhEKTa
aZipecaliii B HKCILUTyaTalllio, BEIJAHHOE OPTaHOM MECTHOT'O CaMOYTPABICHUS WIH
YIOJHOMOYEHHBIM OpPraHOM HCTIOJHUTENbHOW Bracth HoBropojckoii obmactu
(eci 0OBEKTOM afjpecali He BBHICTYyMAaeT 00BEKT MHANBUAYATHEHOTO KUJIUIITHOTO
CTPOUTENBCTBA WU CAJOBBIN 10M);

- YBEJIOMJIEHUE O COOTBETCTBUM YKA3aHHBIX B YBEJIOMJICHUU O IJIAHUPYEMOM
CTPOUTENBCTBE MapaMeTpOB OOBEKTa aapecarliil YCTAaHOBJICHHBIM IapaMeTpaMm H
JIOTTYCTUMOCTH pa3MelIeHusT OO0BEKTa aapecalid Ha 3€MEJIbHOM YYacTKe W
YBEJIOMJIEHUS O COOTBETCTBUU MOCTPOEHHBIX MU PEKOHCTPYUPOBAHHBIX OOBEKTOB
azpecanuu TpeOOBAHUAM 3aKOHOJATENbCTBA O TPAJOCTPOUTEIBHON JEATEIIbHOCTH
(B OTHOIIEHUHU OOBEKTOB MHIUBUAYATBHOTO KUJIUITHOTO CTPOUTEIBCTBA U CaI0OBBIX
JIOMOB, CTPOMTENBCTBO KOTOpbIXx HauyaTto mnocie 04.08.2018), paspeuienue Ha
CTPOUTENBCTBO OOBEKTA aJ[pecalliy, pa3pelieHre Ha BBOJ OOBEKTa aJapecalud B
JKCIUTyaTaluio (B OTHONIEHWH OOBEKTOB HMHAMBHUIYAJIHLHOIO KUJIHIIIHOTO
CTPOUTENIbCTBA, pa3pelICHHEe Ha BBOJ B O3KCIUTyaTalMi0 KOTOPbIX U (WJIM)
pa3pellieHre Ha CTPOUTENbCTBO KOTOPBIX BblAaHbl 10 04.08.2018);



- CXEeMa pacHoJIOKEHHsI OOBEKTa aJpecalid Ha KaJacTpPOBOM ILJIaHE WIIU
KaJlaCTpOBOM KapTe€ COOTBETCTBYIOIIEH TEppUTOpUU (B Cllydae MPUCBOCHHUS
3eMeIbHOMY yuacTky azapeca) (Pocpeectp);

- KaJIaCTPOBBINA MacnopT o0ObEKTa ajpecanuu (B ciyyae MPUCBOCHUS aapeca
00BEKTY ajipecallnu, MOCTaBICHHOMY Ha KaJaacTpoBbiil yuet) (Pocpeectp);

- peleHue opraHa MECTHOIO CaMOYIpaBJICHHS O TMEpPeBOJE KUIIOrO
MOMEIICHUSI B HEXWIOE TIOMEIIEHUE WIM HEXWIOro IOMEIICHHUS B KHIOE
noMmenieHre (B cliyyae TMPUCBOCHUS [OMELICHUIO ajpeca, W3MEHEHUus u
aHHYJIMPOBAHUS TAKOTO aJipeca BCIEACTBHE €ro MePeBO/Ia U3 KUJIOro MOMEIEHUS B
HEXXHWJIOE TIOMEIIEHWE WM HEXKUJIOro TIOMEIIEHUS B JKUJIOE MOMEIICHHE)
(Aamunuctpanust Yy 10BCKOT0 MYHHUITUTIATBHOTO paiioHa);

- aKT TPUEMOYHON KOMUCCHUHU TPU MEPEYCTPOUCTBE U (WITN) MEPETUIAHUPOBKE
NOMEILEHUS, TPUBOJALIIMX K OOpa3oBaHUIO OJHOIO M 0ojiee HOBBIX OOBEKTOB
aapecanuu (B ciiydae mpeoOpa3oBaHusi 00BEKTOB HEJABMKUMOCTH (TIOMEIIECHUH) C
oOpa3oBaHHWEM OJHOTO W 0oJjiee HOBBIX OOBEKTOB ajpecaluu) (AJIMHUHHCTpAILUS
Uya0BCKOrO0 MyHUIIMTIATBHOTO paioHa);

- KaJacTpoBasi BHIMUCKA 00 00BEKTE HEABMXKMMOCTH, KOTOPBINA CHSAT C y4yeTa
(B cimyuae aHHYJIMpOBaHUS ajipeca 00bEKTa aJApecalii 0 OCHOBAHUSM, YKa3aHHBIM
B MOJIYHKTE «a» myHKTa 14 IlpaBui mpucBoeHUs, UBMEHEHUS U aHHYJIUPOBAHUS
aZpecoB, YTBEPXKIEHHbIX mocTraHoBieHueM [IpaButensctBa  Poccuiickoii
®enepanyu oT 19.11.2014 No 1221) (Pocpeectp);

- YyBeIOMJIEHUE 00 OTCYTCTBHH B TOCYAAPCTBEHHOM KaJJaCTpe HEJBUKUMOCTH
3anpaniuBaeMbIX CBEACHUN MO OO0BEKTy aapecanuu (B Cilydae aHHYJIUPOBAHUS
azpeca 00BbEKTa aapecarii 0 OCHOBAHUSM, YKa3aHHBIM B MOJAIMYHKTE «0» MyHKTa
14 TlpaBui MpUCBOEHUS, U3MEHEHUSI M aHHYJIWPOBAHUS aJ[PECOB, YTBEP>KIECHHBIX
noctaHoBieHueM [IpaButensctBa Poccuiickoit @enepannu ot 19.11.2014 Ne 1221)
(Pocpeectp).

2.7.2. B cnyyae ecnu 3asBUTEIEM CAMOCTOSTEIBLHO HE TMPEICTABICHBI
JOKYMEHTBI, YyKa3aHHble B TIyHKTe 2.7 HACTOSAMIET0 aJIMUHUCTPATUBHOTO
periaMeHnTta, YTOJHOMOYEHHBIM  OpraH  3ampaiiuBaeT HMX  IOCPEJICTBOM
MH(OPMAITMOHHOTO MEKBEIOMCTBEHHOTO B3aUMO/ICHCTBHSI.

2.7.3. HenpexacrtaBieHue 3asBUTENEM (IPEACTABUTEIEM  3asiBUTEIIS)
JOKYMEHTOB, HAXOASIIUXCSl B PACHIOPSIKEHUH TOCYAAapPCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOT'O CaMOYIPaBJIEHUS U UHBIX OPraHOB HE SIBJSIETCS OCHOBAHUEM ISl OTKa3a
B MIPEIOCTABICHUY MYHUITUTIATHLHOU YCIIYTH.

2.8. Yka3anue Ha 3anpeT Tpe0OBaTH OT 3asiBUTEJIS

2.8.1. 3anpeiieHo TpeOOBaTh OT 3aABUTEJS:

NpEeICTaBIeHUs JOKYMEHTOB M HH(POPMAIIUU UJIH OCYIIECTBICHUS JEHCTBUH,
MPEICTaBIICHNE UIN OCYIIECTBIEHNUE KOTOPHIX HE TIPETYCMOTPEHO HOPMATUBHBIMH
MPABOBBIMHU aKTaMH, PETYIHUPYIONIUMHU OTHOIICHUS, BO3HUKAIONINE B CBS3U C
MPEIOCTABICHUEM MYHUITUTIATLHOW YCIYTH;

MPEACTABICHUS JOKYMEHTOB H HWH(MOpPMAIMK, KOTOPBIE HAXOIATCS B
paclopsDKEHUH  OPTaHOB, MPEJAOCTABISIONMIUX MYHHUIIUTAIBHYIO YCIyTy, HWHBIX
rOCy/IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYITPaBJICHUS M OPTaHU3AINi, B
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COOTBETCTBUM C HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoir dPenepauuu,
HOPMATHBHBIMH TPAaBOBbIMU akTaMH CcyObekToB Poccuiickoit ®enepauuu u
MYHULHANIAIBHBIMY IIPABOBBIMU aKTaMU;

MpEeJCTaBICHUST JOKYMEHTOB U UWH(}OpManuu, OTCYTCTBHE U (WUJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJUCh IPU IMEPBOHAYAIBHOM OTKa3€ B
npUeMe JIOKYMEHTOB, HEOOXOAMMBIX Jisi NPEIOCTaBICHUS MYHHUIMIAIbHON
yCIyrd, Ju00 B NPEIOCTaBICHUM MYHHMIMNAIBHOW YCIYI'HM, 3a HMCKJIIOYEHHEM
CJIy4aeB, MPEAYCMOTPEHHBIX TyHKTOM 4 yacTu | ctaTten 7 @enepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHu3aly MpeaoCTaBICHUS TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYI»:

- U3MEHEHHE TpeOOBaHMI HOPMATHBHBIX IPABOBBIX AaKTOB, KAaCAIOUIUXCS
NPEAOCTABICHUS MYHHMIMNAIBHOM YCIYIH, T[OCJI€ MEPBOHAYAIBHOW MOJMAa4n
3asBJICHUS O MPEJOCTABICHUN MYHUIIMNIATBHON YCIIYTH;

- HaJIM4Ke OMUOOK B 3aBICHUH O MPEAOCTABICHUN MYHUIIMITAIBHON YCIyTU U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAIBHOIO OTKa3a B MpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJISl PEIOCTABICHUS MYHUIIMTIAIBHON YCIIYTH, TU00 B
IPEAOCTABICHUN MYHULIMNAIBHON YCIYTM U HE BKIFOYEHHBIX B MPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- UICTEUYCHHE CPOKa JCHCTBUS JOKYMEHTOB WJIM U3MEHEHHE NH(DOpMAIUu 1ocie
NEpPBOHAYAIBHOTO OTKa3a B TpPHUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
NPENOCTaBICHUS] ~ MYHMIMIIAJIBHOM  yciyrd, Jub0 B TPEIOCTaBICHHUH
MYHULUIIAJIBHON yCIIYTH;

- BBISBJICHUE JIOKYMEHTAJIbHO TOATBEPKIEHHOTO (pakTa (MPU3HAKOB)
OLIMOOYHOTO WJIA MMPOTUBONPABHOTO JEHCTBUSA (0€31eHCTBUS) TOIKHOCTHOTO JIMIIA
opra’a, MpPEAOCTABIAIONIEr0 MYHHUUUIIAIBHYIO  YCIYry, MYHHUIUIIAIBHOTO
ciyxartiero, paborauka M®I] mpu mepBoHavYaIbHOM OTKa3€ B IpHUEMe JIOKYMEHTOB,
HEOOXOMUMBIX Il MPEAOCTABICHUS MYHUIMINAIBHOM  ycnmyru, Jubo B
IPEAOCTABICHUHA MYHULIUIIAJIBHOMN YCIIYTH, O YEM B IIMCBMEHHOM BHUJIE 32 TIOANIUCHIO
PYKOBOAMTENS  OpraHa,  IPEJOCTaBILIIOIIETO0  MYHULIMIAJIBHYK  YCIYTY,
pykoBogutenss MOI[ npu mnepBoHa4adIbHOM OTKa3e B IIpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIsi MPENOCTABICHUS MYHHMLMIIAIBHOW YCIYTH, YBEAOMIISETCS
3asIBUTEIIb, & TAKXKE PUHOCSITCS U3BUHEHMS 33 JOCTABJICHHBIE HEYT00CTBA.

2.9. UcuepnbiBalomyii mnepeyeHb OCHOBAHMH /Uil OTKa3a B IpueMe
JOKYMEHTOB, HE00X0AMMBbIX /IJIfl IPEeI0CTABJICHUA MYHUIIUTIAJIBHOM YCJIYTH
OcHoBaHMs AJis1 0OTKa3a B IpUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBaoumuii nepe4yeHb OCHOBAHMH JISl NMPUOCTAHOBJICHHS
WIH OTKa3a B MPeJI0CTABJICHUN MYHUIUNIAIBbHON YCJIYIH

2.10.1. OcHoBaHUs AJis IPUOCTAHOBJIEHHUS NMPEIOCTABIECHNS MYHULIMTIATBHOMN
YCIYyTH OTCYTCTBYIOT.

2.10.2. B npegocTaBieHUM MyHULIUITAIIBHOM YCIYTH MOXET ObITh OTKAa3aHO B
CIEYIOIINX CITyYasX:

C 3as1BJICHHEM O MPEIOCTABICHUH MYHULIMIIATBHON YCIIYyrd 00paTUiIoCh JUIIO,
HE YKa3aHHOE B yHKTE 1.2 HACTOAIIEro aIMUHUCTPATUBHOI'O PETJIAMEHTA;
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OTBET HAa MEXBEJIOMCTBEHHBIH 3alpOC CBUAETEIBCTBYET 00 OTCYTCTBUU
JOKyMeHTa M (WiM) HH(pOpManuu, HEOOXOIHMMBIX IJisi MPUCBOCHUS OOBEKTY
azipecaliy aipeca Wi aHHYJIUPOBAHUS €ro aipeca, U COOTBETCTBYIOIINN TOKYMEHT
He OblI MpeCTaBiIeH 3asBUTEIEM (TPEACTABUTEIEM 3asIBUTENS) IO COOCTBEHHOMU
WHUIUATUBE;

JOKYMEHTBI, 00S13aHHOCTb MO MPEAOCTABICHUIO KOTOPBIX IJISI MPUCBOEHUS
O0BEKTY aJpecallMd aJpeca WIN aHHYJHPOBAaHUS €ro ajapeca BO3JIOXKEHA Ha
3asiBUTENS (MpPEACTaBUTENSl 3asgBUTENA), BbIJAHBI C HAapyIIEHHEM TMOpPSIKa,
YCTAHOBJIEHHOI'O 3aKoHoAaTenbcTBOM Poccuiickon denepanny;

OTCYTCTBYIOT CIIy4au U YCJIOBHUS JJIsl IPUCBOCHUS OOBEKTY aJipecallvy ajpeca
WIM aHHYJIMPOBAHMSI €T0 aJpeca, ykazaHHble B MyHKTax 5, 8 - 11 u 14 - 18 IlpaBun
OPUCBOCHUS, U3MEHEHHs W  aHHYJUPOBAHUS  aJ[PECOB,  YTBEPXKIEHHBIX
noctanoBieHueM [IpaButensctBa Poccuiickoit @enepannu ot 19.11.2014 Ne 1221,

2.10.3. 3asButenu (ImpencTaBUTENW 3asBUTENs]) MMEIOT IMPaBO MOBTOPHO
o0paTUThCS B YTOJTHOMOYEHHBIM OpraH 3a MOJy4Ye€HWEeM MYHUILIMIAIBLHON YCIyTH
1ocJie YCTPaHEeHHsI TPEYCMOTPEHHBIX HACTOSIIMM IMTyHKTOM OCHOBAHH JJ1 OTKa3a
B IIPEIOCTaBICHUU MYHHUIIUTIATIBHON YCIIYTH.

2.11. IlepeyeHb YycJayr, KOTOpbIe SIBJSIOTCH HeOOXOAMMBIMH W
00s13aTeJIbHBIMM JIJI51 PEAOCTABJIEHUSI MYHUIIMNIAJLHON yCIYTH, B TOM 4YHCJIe
CBeJleHUsT O JOKYMeHTe (JIOKyMeHTax), BbIIaBaeMOM (BbIJaBaeMbIX)
OPraHM3aNUAMM, YYACTBYIOIIMMHU B NPEA0CTABJIEHNH MYHUIMNIAJIbHON yCJAYTH

Ycenyru, KOTOpbIe SIBISIOTCS HEOOXOMWMBIMH U 00S3aTEIbHBIMHU IS
IPEAOCTABICHUSI MYHULIUTNIATBHON YCIYTH, OTCYTCTBYIOT.

2.12. Tlopsaok, pa3Mep M OCHOBAHHSI B3MMAHHUA TOCYJAAPCTBEHHOM
NMOLUIMHBI U MHOM IUIATHI, B3UMAaeMOl 32 MpPeAoCTABJICHHUEe MYHULUNAJIbHOU
YCJIYTH

MyHunumanapHas yciryra mpeaocTaBiseTcs 0ecIiaTHo.

2.13. TIlopsimok, pa3Mep ¥ OCHOBaHUSl B3MMAaHHMSl ILUIATHI 32
npeaocTaBjieHue  yCJayr, KOTOpble  SIBJSIOTCA  HEOOXOAMMBIMH H
00s13aTeJIbHBIMHY VISl PEAOCTABJICHNS MYHHUIMNIAJIbHOUH YCJIYTH

[InaTa 3a mpenocTaBlieHHE YCIYr, KOTOPBIE SIBIAIOTCS HEOOXOIUMBIMH M
00s13aTENBHBIMU ISl TIPEIOCTABJICHHUS MYHHUIIUIAIBHONW YCIYTH, HE B3MMAeTCs B
CBS3U C OTCYTCTBUEM TAKUX YCIIYT.

2.14. MakcuMAaJIbHBIN CPOK 0KMJAAHMS B OUepeIH MPH Mojave 3a1mpoca o
NPeAOCTABJICHMH MYHULUMNAJIBHOM YCJIYIH, YCJYrH, MpPeIocTaBjiasieMoil
OpraHu3anuei, y4acTByIIeil B IPeI0CTABJICHUN MYHUIMIIAJIbHON YCJIAYId, U
NPH MOJYYCHUH Pe3yabTaTa NPeIoCTABJICHUSA TAKUX YCJIAYT

Bpemss oxupanuga B oyepeaud nOpu NoAaye 3ampoca O MPEeIOCTABICHUH
MYHHUIUIIAIBHOMN YCIIYTH, YCIYTH, IPEIOCTABISIEMON OpraHn3aluei, y9acTBYOIIEH
B IPENOCTABIICHUM MYHULMNAJIBbHOW YCIYTH, W TPHU IOIYYCHUU pEe3yJibTaTa
MPEIOCTABJICHUS TAKOW yCIIYTY HE NOJDKHO MPEBBIIATE |5 MUHYT.
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2.15. Cpoxk wu mnopsaok perucrpauMy 3amnpoca 3asgBHUTeId O
NPeJIoCTABJICHUN MYHUIUNAJIBHONH YCJAYIrH M YCJIYIrH, HpPeJoCcTaBJIsIeMOH
opraHmM3anuen, y4acTBYIOIIel B IPeA0CTABJICHUM MYHHMIUNIAJIbHON YCJIYI'H, B
TOM YHCJIEe B JJIEKTPOHHOH dopMme

3asgBIE€HHE O MPEJOCTABICHUHA MYHHIMNAIBHON YCIYIH, B TOM 4YHUCJE
MOCTYIUBILIEE B AIIEKTPOHHON (opMe C HCHOJb30BAHMEM €IMHOIO IopTaia,
peruoHanbpbHOr0 noprana 6o yepez MOILI, peructpupyercs B Teuenue 1 padbouero
OHA CO JHS T[IOCTYIUICHUS 3asBJICHUS B CTPYKTYpPHOM TOJApa3AciCHUU
YII0THOMOYEHHOT0 OpraHa, OTBETCTBEHHOM 3a BEJECHUE JIEJONPON3BOICTBA.

2.16. TpeGoBanusi K mNOMEIIEHUAM, B KOTOPbIX MpeI0CTaABIsIETCS
MYHUIMNIAJbHAS yCcJdyra, K MeCTy OXHAaHMS MW T[pueMa 3asiBUTeJeN,
pasMelieHuI0 U 0(OPMJICHUIO BU3YAJIbHOH, TEKCTOBOM W MYJIbTUMEIUNHON
uHGopMaHHU 0 NOPAIKe MPeT0CTABJIEHUSI MYHHIMNIAJIbHOH YCJIYTH

MGCTa, MpCAHA3HAYCHHBIC JJIIA O3HAKOMIJICHHA 3asiBUTENICH C
I/IH(I)OpMaIII/IOHHI)IMI/I MarcpuajaMm M 3allOJIHCHHUA JOKYMCHTOB, O60py)1yI-OTC$I
I/IH(I)OpMaIII/IOHHI)IMI/I CTCHIaMHU, CTYJIbAMU, CTOJIaMH (CTOﬁKaMH) )41

obecrnieurBaroTCs 0OpasamMu 3armoJHEeHUs JOKYMEHTOB, OyMaroi 1 KaHIEIIPCKUMU
MPUHAJICKHOCTIMU sl 00€CTICUSHUST BO3MOXXHOCTH O(hOpMIIEHUs TOKYMEHTOB.

B Mecrtax mnis 3anofiHeHUs: JOKYMEHTOB JIOJDKEH 00eceunBaThCs AOCTYH K
HOpPMAaTHUBHBIM MIPaBOBBIM aKTam, PETYIHPYIOITUM pelIoCTaBICHHE
MYHUIIMIATIBHON YCIYTH.

Mecra 1151 oxuianust 000pYAYIOTCS CTYJbSIMU, KPECENbHBIMU CEKIIUSIMU UITU
ckaMbsiMu (OankeTkamu). KomndyecTBO MecT A 0KMIaHUS OTMPEEISETCS UCXOIs
u3 (paKTHUECKOM Harpy3KU U BOBMOXHOCTEH JJIsl UX pa3MEIleHUs B 3JJaHUH.

[Tomemnienust AJi HEMOCPEACTBEHHOTO B3aUMOICHCTBHS C 3aIBUTEIISIMA MOT'YT
OBITh OpPraHW30BaHbl B BHJIC OTIECIBHBIX KAOMHETOB JHMOO B BHUAEC OTAEIBHBIX
pabodmnx MecT.

Kabunetsl, mpeaHazHayeHHbIC I TpHEMa 3asBUTENCH, HOKHBI OBITh
o0opyaoBaHbl THGOPMAIIMOHHBIMYU Ta0JIMYKaMU (BBIBECKAMH) C YKa3aHUEM HOMEPa
kaOuHera, QamMwink, WMEHH, OT4ecTBa (NpU HAIMYWK) U  JIOJDKHOCTH
MYHHUITUTIAIBHOTO CIy’Kaiero, Trpaduka mnpueMa 3asBUTENCH Uil JAYHOTO
MPEACTaBIEHUS IOKYMEHTOB U KOHCYJIbTUPOBAHUS.

Kaxmoe pabodyee mecTo MOKHO OBITH OOOpPYIOBAHO TEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTyNMa K HEOOXOAMMBIM HH(GOPMAITMOHHBIM
6a3aM, MeYaTaroINM ¥ CKAaHUPYIOIIUM YCTPOHUCTBAM.

Bxon B 3manme YMOJTHOMOYEHHOTO OpraHa JOJDKEH OBITh 000pYyIOBaH
WHQOPMAIIMOHHOW  TaOIWYKOH  (BBIBECKOM),  COACpXKAIICH  CISAYIONIYIO
uHMOPMAITHIO:

HAaWMEHOBAHUE;

MECTO HaXO0XJICHUS;

peXKUM pabOThI;

azpec o(pUIIMaIbHOTO CaiTa;

Tenae(OHHBIA HOMED U aApeC SJIEKTPOHHON MOYTHI.



B nensx opranuzanuu 0ecnpensaTCTBEHHOrO JTOCTYIa MHBAIUAOB (BKIIOYAs
MHBAJUAOB, HMCHOJB3YIOUIMX KpPECIa-KOJMSCKM M COOAK-NIPOBOJHUKOB) K MECTY
MPEIOCTaBICHUS MYHUIIMNIATBHONW YCIYTH UM 00€CTI€YUBaIOTCS

yCJIOBUS OECIIPENATCTBEHHOI'O JIOCTYMa K 00BEKTY (37]aHHUI0, TOMEIIICHUIO), B
KOTOPOM  MPENOCTaBIAETCS ~ MyHUMUUMIIAJIBHAS  yciayra, a  TakkKe A
OecHpeniaTCTBEHHOrO0  IOJIb30BAaHUA  TPAHCIOPTOM, CpPEACTBAMHU  CBSI3HM WU
uH(popMaImy;

BO3MOYKHOCTb CaMOCTOSITEJIBHOTO IEPEIBHKEHUSI 10 TEPPUTOPHUM, Ha
KOTOPOM  pacrojoXeHbl OOBEKTHl  (37aHUS, TMOMEIIECHHs), B  KOTOPBIX
NpeIOCTaBIsIeTCs] MyHUIIMNAIbHAS YCIyra, a TakKe BXOJla Ha TaKhe OOBEKTHI U
BBIX0/1a U3 HUX, TIOCAJKHU B TPAHCIIOPTHOE CPEJICTBO U BBICAJKH U3 HETO, B TOM YHUCJIE
C UCIIOJIb30BAHUEM KPECIIa-KOJIACKH;

HajJIexkamiee pasMenieHue oOOpYyJAOBaHUS M HOCUTENeW HHPOpMaluu,
HEOOXOIUMBIX i oOecredeHus: OecnpensiTCTBEHHOro JocTyna K O0ObeKTam
(3maHusM, MOMEUIECHUSIM), B KOTOPBIX MPEAOCTABISAETCS MYHUILIMITAJIbHAS YCIyTa, C
Y4E€TOM OIPaHUYEHUN KUZHEAECATEIbHOCTH;

nyOnrpoBaHre HEOOXOIMMOM 3BYKOBOU U 3pUTEIbHON HH(MOpMAIUH, a TAKXKE
HaJAMKUCe, 3HAKOB M WHOW TEKCTOBOM W rpaduueckoil mHGOpMAaIMKU 3HAKAMM,
BBIMIOJTHEHHBIMU penbe(HO-TOUeYHBIM IpudTOM bpaiins;

COMPOBOXKJICHUE WHBAJIMIOB, UMEIOUIUX CTOHMKHE PacCTpOMCTBAa (PYHKIMU
3pEHHS U CAMOCTOSITEIbHOTO NIEPEABUKEHHUS;

JIOIYCK CYpJIONIEPEBOIUUKA U TU(DIOCYPIOTIEPEBOTUHKA;

JIOIYCK COOAKU-TIPOBOAHMKA Ha OOBEKTHI (37]aHUsl, TOMEIIEHHUs), B KOTOPBIX
IPEAOCTABIISIETCS MYHULIMTIAIbHAS YCIIYTa;

OKa3aHHWE TIOMOIIM B MPEOJOJICHUU OapbepoB, MEMIAIOUIUX MOJIYYSHHUIO
MYHULUINAIBHOW YCIYTU HApaBHE C APYTUMHU JIMLIAMH.

B cinydae HEBO3MOXHOCTH TOJHOCTBIO MPHUCIOCOOUTH TOMEIIECHHE
VYTOJIHOMOYEHHOTO OpraHa ¢ y4eTOM MOTPEOHOCTH MHBAIUAA €My 00eCTIeunBaeTCs
JTOCTYII K MECTY IIPEIOCTAaBICHUS MYHULIMIATbHON YCIyTH.

2.17. Iloka3aTeu JOCTYIHOCTH M KA4eCTBA rOCyJapCTBEHHOM yCJIYIHd, B
TOM YHC/Je KOJUYECTBO B3aMMOJCHCTBUI 3asiBUTEIs1 C JAOJKHOCTHBIMHU
JUUAMH  NPH  NPeJOCTABJECHUM  MYHUUMIOAJIBHOM  YCIAYIH H  HX
NPOJOJIKMUTEJIbHOCTh, BO3MOKHOCTH IMOJY4YEHHUS] TOCYIAPCTBEHHON YCJYyrH B
M®ILI, BO3MOKHOCTH MOJY4YeHU HHPOPMAUMM O XOJAe IPeAOCTABJICHHS
rocy1apCTBEHHOM yCJIYIr'd, B TOM YHCJIe ¢ HCMOJb30BaHUEM HH(POPMALIMOHHO-
KOMMYHHUKAIUUOHHBIX TEXHOJIOI M

2.17.1. Ilokazarenem KadyecTBa W JOCTYITHOCTH MYHUUWNAIbHOW YCIYTH
SABJSCTCS. COBOKYIHOCTh KOJMYECTBEHHBIX M KAYECTBEHHBIX MapaMETpOB,
MO3BOJISIFOIIMX HM3MEPSITh M OLEHUWBATHh IPOLECC U PE3YJbTAT MNPEHAOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

2.17.2. llokazaremaMu AOCTYHNHOCTH TMPEIOCTABICHUS MYHULUNAIBHON
YCIYTH SIBJISIFOTCSL:

TPAHCHOPTHAasE JOCTYNHOCTb K MECTaM MPEJOCTABICHHUS MYHHIUITAIIBHON
YCJIYTH, B TOM YHUCJI€ JJIS JIUIl C OTPAHUYEHHBIMU (DU3NYECKUMU BO3MOXKHOCTSIIMU;



BO3MO>KHOCTb IIOJIYUEHHMSI TOJTHOM, aKTyaJIbHOW M JOCTOBEPHOI HH(pOpMauu
0 MOpPSAKE MPEAOCTABICHNU MYHUIIMNIAIbHON YCIIYTH, B TOM YHCJIE B 3JIEKTPOHHOM
dopme;

BO3MOXKHOCTb  BbIOOpa cmocoba oOpamieHuss 3a MpeJoCTaBICHUEM
MYHUIIUTIATBHON YCIYTH (JJMYHO, Yepe3 MPeICTaBUTENIs, TOYTOBBIM OTIIPABICHUEM,
yepe3 MOILI, nocpeacTBoM €IuHOro mopTraja/peruoHajIbHOrO Nmoprajna, mopraia
aJpeCHOM CUCTEMBI);

BO3MOXKHOCTb MOJIyYeHHUs] HHPOPMALIUK O MOPSAKE U XOJI€ MPEIOCTaBICHUS
MYHUIMOAIBHOW YCIYrd, B TOM YHCJIE€ C HCIOJIb30BaHHMEM HWH(OPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH.

2.17.3. TlokazaTenssMu KadecTBa NMPEAOCTABICHUS MYHULUIAIBHOW YCIYyTH
SABJISIFOTCSL:

CTeNEeHb YJIOBJIETBOPEHHOCTH TpPaKJaH KayeCTBOM U JOCTYIMHOCTHIO
MYHUIIUTIATBHON yCIyTH;

COOTBETCTBHE MPEIOCTABIIEMON MYHULMIAIBLHON YyCIyrd TpeOOBaHUIM
HACTOSIET0 aIMUHUCTPATUBHOTO PETIaMEHTa;

coOJII0/IEHNE CPOKOB MPEOCTABICHNUS] MYHUIIMITAIbHON YCITYTH;

KOJIMYECTBO 00OCHOBAHHBIX Kajno0.

2.17.4. llpu noay4yeHn MyHUIIUTIATBHON YCIYTH 3asBUTEIb OCYIIECTBISET HE
O0onee ABYX B3aMMOJEHCTBUM C JOJDKHOCTHBIMU JIMIIAMHU Y TOJIHOMOYEHHOT'O
oprasa.

[TpoaomKUTENBHOCT KaXKIOrO B3aUMOJIEUCTBUS HE JOJDKHA IPEBBILIATH
15 MunyT.

2.18. Nnble TpeOOBaHUS, B TOM 4YHCJI€ YYHUTHIBAKOIIUE OCOOEHHOCTH
NpeA0oCTABJIEHUST MYHUIUNAABbHOW yeayru B MO®PIL u  ocodeHHOCTH
Npea0CTABJICHUSI MYHUIMIIAJILHOM YCJIYIH B 3JIEKTPOHHOM opme

2.18.1. Ilpu HampaBiIeHUN TOKYMEHTOB, HEOOXOAUMBIX JIUIS TIPETOCTABICHUS
MYHUIIUTAIBHON YCIYTH, B (DOPME 3IEKTPOHHBIX JOKYMEHTOB, C MCIOJIb30BAHUEM
MH(GOPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHBIX CeTeH, B TOM ynciie cetu « HTepuery,
BKJIIOYAsl €IMHBIA TOpTald, PETUOHAJBHBIA MOpPTal, HWCIOJIb3YETCS YCUJICHHAs
KBTI (DUITUPOBAHHAS DJIEKTPOHHAS MTOTHCH.

3asiButenn — (U3MYECKHME JIMIIA BOPAaBE MCIOIB30BaTh MPOCTYIO
ANEKTPOHHYI0 TOANKNCH B cCiyyae, HpeaycMoTpeHHOM myHKToM 2(1) IlpaBun
ONPEAEIIECHUS BUAOB JIEKTPOHHOM MOANMCH, UCTIOJIB30BAHUE KOTOPBIX IOITYCKAETCS
pu OOpallleHUH 3a MOJYYEHUEM TOCYJIapCTBEHHBIX M MYHUIUINAIbHBIX YCIYT,
YTBEpKAECHHBIX mnocTaHoBieHWEM [IpaButenscTBa Poccuiickonn ®enepaunu OT
25.06.2012 Ne 634 «O Buaax 3JEKTPOHHOW MOJIMUCH, UCIOJB30BAHUE KOTOPBIX
JOMyCcKaeTcs Tpu  OOpallleHMH 3a  [OJYyYEHHEM TOCYIapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.

[IpenocraBineHne MYHHULUIIAIBHOM YCIYTHM C HCHOJIB30BAHUEM E€IUHOTO
MopTana, PEerHOHAIBHOTO MOpTala OCYLIECTBISECTCS B OTHOLICHWM 3asIBUTEIICH,
MNPOLICAIINX MPOLEAYPY PETUCTPALIMHA U aBTOpU3AlUM ¢ HCIojb3oBaHueM ECHA.

2.18.2. IlpueM TOKYMEHTOB W BbIIa4a Pe3yibTaTa MyHHUIUIIAIBHON YCIYTH
MOXeT ocymecTBiIsATbcs B M®DL[ mo mpuHOMIY 3KCTEPPUTOPHUAIIBHOCTA  IIPHU
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HaJU4YUU  3AKJIIOYEHHOTO  COTJIAlIEHUs O  B3aUMOJCHCTBUU  MEXIY
YnonaomoueHHbIM OpradoM U 'OAY «MO®L».

I1. COCTAB, HOCJEJIOBATEJIBHOCTH Y CPOKH
BBINTOJIHEHUS AIMAHUCTPATUBHBIX NPOLEAYP (IEMCTBUN),
TPEBOBAHMUS K ITOPSIJIKY UX BBITIOJTHEHUSI, B TOM YHCJIE
OCOBEHHOCTH BBIITIOJTHEHUS AIMUHUCTPATUBHBIX
MPOLEAYP (JIEMCTBUI) B QJIEKTPOHHOM ®OPME, A TAKKE
OCOBEHHOCTH BBIITIOJTHEHUS AIMUHUCTPATUBHBIX
MPOLIEJYP B M®I]

3.1. HcuepnbiBaoumuii mnepevyeHb AJAMUHHUCTPATHBHLIX MPOLEAYP
(neiicTBHii):

1) npuem u peructpamusi 3asBJICHUS U HHBIX JOKYMEHTOB JJid
PEOCTABIICHUSI MYHUIIUTIATBHON YCIYTH;

2) HaIpaBJICHUE MEKBEIOMCTBEHHBIX 3alPOCOB;

3) mpuHATHE penieHus O TMpeAoCcTaBiIeHUU (00 OTKa3ze B MPEIOCTABICHUM )
MYHUILIMTIAIBHON yCIIYTH;

4) yBeIOMJICHHE 3asBUTEISl O MNPUHSATOM PEIICHUM, BblJaya 3asgBUTEIIO
pe3yJibTaTa NpeIoCTaBICHUS] MyHULIMTIATbHON YCIIYTH.

3.2. IlpueM u perucrpauus 3asiBJeHHUS M HHBIX [JOKYMEHTOB sl
npeaocTaABJeHUsI MyYHHIIUNIATbHOMH YCJIYTH

3.2.1. OcHoBanueMm il Hadyajia aIMUHUCTPATUBHOW NPOLEAYpPHI SBISETCS
NOCTYIUICHUE OT 3asiBUTEIIA 3asIBJICHUS O IPEJOCTABICHUN MYHUIUIIAIbHON YCITYTH:
Ha OyMa)KHOM HOCHUTEJIE HETIOCPEICTBEHHO B Y TOJTHOMOYEeHHBIN opraH, M®I];

Ha OyMa)XHOM HOCHUTEJE B YTIOJTHOMOYEHHBIN OpraH MOCPeICTBOM OYTOBOTO
OTIPABJICHUS;

B (opMe DIEKTPOHHOTO OKYMEHTa C MCIOJIb30BAHMEM E€IIMHOTO TMopTaja,
PETMOHAIIBHOTO MOPTaja WK MOPTaJIa AAPECHON CUCTEMBI.

[Tpu nuuHOM Popme momauu JOKYMEHTOB B YTIOJTHOMOYEHHBIH opraH, M®I]
mojaya 3asBICHUS W WHBIX JOKYMEHTOB OCYIIECTBISIETCS B TOPSIKE OOIIeH
oueper B MPUEMHBIE Yachl WIH 110 TIPeABapuTeIbHOM 3anucH. [Ipu nuanoit hopme
MoAa4y TOKYMEHTOB 3asiBUTEIb MMOJAET 3asIBJIICHUE U UHbIE IOKYMEHTHI, YKa3aHHbIC
B IyHKTax 2.6, 2.7 HacToAlEero  aJIMUHUCTPATHBHOIO  pErilaMeHTa
(B ciaydae ecnM 3asBUTENb MPEACTABISIET JOKYMEHTHI, YKa3aHHbIE B IMyHKTe 2.7
HACTOSILEr0 aJMUHUCTPATUBHOIO PErjlaMeHTa, M0 COOCTBEHHOW HMHHIIMATUBE) Ha
OyMaKHOM HOCHTETIE.

[Ipu nuuHO¥W QopMe mMomaun JOKYMEHTOB 3asBJICHHE O MPEIOCTABICHUU
MYHULIUMAIIBHOW YCIYTH MOXKET OBITh O0()OpPMJIEHO 3asiBUTENIEM B XOJi¢ IpHemMa B
YnonnomouenHom oprane, M®I[ mubo opopmieHo 3apanee.

[To mpocbOe oOpatuBIIErocsl JMlAa 3asiBICHHE MOXKET OBITh O(OPMIIEHO
JTOJKHOCTHBIM ~ JIMIIOM  YTIOJTHOMOYEHHOrO oOpraHa, cremquamuctom MOI],
OTBETCTBCHHBIMU 33 IMPHEM JOKYMEHTOB, C MCIIOJIb30BAHUEM IPOTPAMMHBIX
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cpenctB. B arom ciyyae 3asBUTENb COOCTBEHHOPYYHO BIIMCBHIBAET B 3asBIICHHE
CBOIO (paMUJTHIO, UMSI U OTYECTBO, CTABUT JIaTy U MOAMUCH.

JO0/2KHOCTHOE JINI0 Y IOJTHOMOYEHHOI0 OPraHa, 0TBETCTBEHHOE 32 MpueM
AOKYMEHTOB, OCYIIIEeCTBJIsIeT CJIeAylne AeiiCTBUS B X0/1e IpUeMa 3asiBUTeJIs:

yCTaHABIIMBAET MIPeAMET 0OpaIleHHUs;

YCTaHABIIMBAET JINYHOCTD 3asiBUTEIIA (MIPEICTABUTENS 3asIBUTENIS), B TOM YHCTIE
MPOBEPSAET HATTMUNE TOKYMEHTA, YIOCTOBEPSIOMIETO JINYHOCTD;

MPOBEPSET MOJTHOMOYMS 3asIBUTES;

IPOBEPSIET HAJIMYHME BCEX JOKYMEHTOB, HEOOXOIUMBIX NJIs MPETOCTABICHUS
MYHUIIMNIAIBHOW ~ YCJIYTH,  KOTOpbIe  3asBUTENb  00si3aH  MPEJOCTaBUTH
CaMOCTOSITEJIbHO B COOTBETCTBUM C MYHKTOM 2.6 HACTOSIIEr0 aAMUHUCTPATUBHOTO
pErJIaMEHTAa;

B CJIyyae yCTaHOBJIEHUs (DaKkTa HECOOTBETCTBUS MPEACTABICHHBIX TOKYMEHTOB
aub0  OTCYTCTBUS  HEOOXOJWMBIX  JIOKYMEHTOB IS TPEAOCTaBJICHUS
MYHUIIMNIAIBHOW ~ yciiyru  uHopMupyer B ycTHOM  (opme  3asBUTEINS
(mpencTraBuTENS 3aABUTENSA) O HAUIMYUM OCHOBAHUM ISl OTKa3a B MPEIOCTABICHUH
MYHUILIMTIAJIBHOW YCIIYTH U MPEAJIaraeT NPUHATh MEPHI 110 UX YCTPAaHEHHUIO;

MPUHUMAET PEIICHUE O MPUEME Y 3asIBUTEJISI IPEACTABICHHBIX IOKYMEHTOB U
pPETUCTPUPYET 3alpoC M TMPEJCTABICHHBIE JOKYMEHTBHI MOJI WHIUBUIYaJIbHBIM
MOPSIIKOBBIM HOMEPOM B JI€Hb UX MOCTYIUICHUS;

BBIJACT 3aABUTENI0 PACHUCKY C OMNHUCHIO MPEJCTABICHHBIX JOKYMEHTOB M
yKa3aHUEM J1aThl UX NPUHATHUS, TOATBEPKIAOLIYIO IPUHIATHE JOKYMEHTOB.

Cnenmuamuct MO®PII, oTBeTCTBeHHBId 32 TMpPUEM JOKYMEHTOB,
OCYHIECTBJISIET CJIeAYIOIIue NeCTBUS B X0/1e IPUeMa 3asgBUTeJIsl:

YCTaHABJIMBAET MpeaMeT 0OpaIieHUs;

YCTaHABIIMBAET JINYHOCTD 3asIBUTEIIA (IIPEICTABUTEIS 3aIBUTENS ), B TOM YUCIE
IPOBEPSIET HATMYHUE JOKYMEHTA, YIOCTOBEPSIONIETO JTUYHOCTH;

IIPOBEPSIET OJTHOMOYUS 3aIBUTEIS;

pOBEPSIET HAIMYKUE BCEX JOKYMEHTOB, HEOOXOIMUMBIX IJISi MPEIOCTaBICHUS
MYHUIIUTIAIBHOW  YCIYTH, KOTOpbIe  3asgBUTENb  O00s3aH  MPEJOCTaBUTH
CaMOCTOSITEJIbHO B COOTBETCTBUU C MYHKTOM 2.6 HACTOAILIETO aAMUHUCTPATUBHOTO
periaMeHTa;

B CJIy4ae YCTaHOBJICHUS (paKkTa HECOOTBETCTBUS MPEACTABICHHBIX IOKYMEHTOB
aub0  OTCYTCTBHSL ~ HEOOXOAMMBIX  JIOKYMEHTOB  JUIsl  TPEIOCTaBICHUS
MYHUIIUTAIBHOW  ycinyrd  WHGOpPMHpPYET B  yCTHOW  ¢opMe  3assBUTEIS
(npencraBuTeNs 3asiBUTENS) O HAJIMYMKM OCHOBAHMUM ISl OTKa3a B MPEJOCTaBICHUU
MYHHUIMITAIBHON YCIYTH U MPEAJIaracT MPUHITh MEPHI 110 UX YCTPAHECHUIO;

IIPUHUMAET PELIEHUE O MPUEME Y 3asBUTENS NPEACTABICHHBIX JOKYMEHTOB,
dbopMupyeT 3asBICHUE O MPETIOCTABICHUH YCIYTH MMOCPEACTBOM HH(DOPMAITMOHHON
cucrembl MOII, peructpupyer 3asdBICHHME M TAKET JOKYMEHTOB B
uHdopmanronHot cucreme M®II, BbiaeT 3asBUTENIO (IPEACTABUTEIIIO 3aBUTEIS)
paclUcKy O TOJyYEHUH JOKYMEHTOB ¢ MH(pOpMalUEe O CpoKax pacCMOTPEHUs
3as1BJICHUSI.

[lepenaua B VYIOTHOMOYEHHBIM OpraH IAKETa JOKYMEHTOB, HPHUHSATHIX
cneuunanucramu M®L, ocymiecTBisiercs mocpecTBOM HH(DOPMALIMOHHOW CUCTEMBbI


consultantplus://offline/ref=6289369182ADB4E902B10CEE158A6D171B6714AF8959DC99B161E0D6C5C138F79FFF97FF4368D12AB165DBE2CD3FB5D94DBC0BE18B13EB4D7AD68842oCp6G
consultantplus://offline/ref=6289369182ADB4E902B10CEE158A6D171B6714AF8959DC99B161E0D6C5C138F79FFF97FF4368D12AB165DBE2CD3FB5D94DBC0BE18B13EB4D7AD68842oCp6G

MOI] He mo3nHee cieayromero padbodyero JIHsA CO JHA NpUEMa JOKYMEHTOB OT
3asgButelst B MOII,

[Ipy HEOOXOAMMOCTH MOMKHOCTHOE JHUIO YTOJHOMOYEHHOTO Oprasa,
cequayct MOIl u3roraBIMBarOT KONMU NPEACTABICHHBIX 3aABUTEIIEM
JIOKYMEHTOB, BBITIOJIHSAIOT HAa HUX HAAMUCh 00 HMX COOTBETCTBUU MOJIMHHBIM
AK3EMIUIApaM, 3aBEPSIOT CBOEH MOAMUCHIO C yKa3aHueM (paMUIuu U MHUIIHAJIOB.

JIMUTENbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JEUCTBUU HE MOXET
MpeBbIIATh 15 MUHYT.

JIOKyMEHTBI JJIsl TPEAOCTABJICHUS MYHUIMMAIBHOM YCIYTd MOTYT OBITh
MPEJCTABICHBI B YIOJHOMOYEHHBIN OpraH MoCpeCTBOM HAMNPABICHUS 3asBJICHUS
O TMPEIOCTABICHUH MYHULMIAIBHON YCIAYTM W HMHBIX JOKYMEHTOB IOYTOBBIM
OTHPaBJICHUEM, YE€pe3 €IWHbIA MOpTald, PErMOHAIBHBIM MOpTal WIM MOpTall
aJpecHOM cucTemsl (3a04Hasi popma rnojgayu J0KyMEHTOB):

- B BUJIC OpUTHHAJIA 3asBJICHUS U KOMUM JTOKYMEHTOB Ha OYMa)KHOM HOCHTEJE
MOCPEJCTBOM TOYTOBOIO OTIHpaBIEHUS. B JaHHOM cllydae yJOCTOBEPEHHUE
BEPHOCTH KOIMHI JOKYMEHTOB OCYIIECTBIISIETCSI B TMOPSAJKE, YCTAHOBJICHHOM
deneparbHBIM 3aKOHOIATEILCTBOM.

JlHem peructpanyu 3adBJICHUS] ABJISETCS JI€Hb €ro IMOCTYIUICHHUS B
YNOITHOMOYEHHBIN Opras;

- B DJIGKTPOHHOM BHJIE€ TOCPEJICTBOM 3arOJHEHUS] HUHTEPAKTUBHON (HOPMBI
3asiBJICHHs, TOJIMHUCAHHOTO YCWICHHOW KBaJU(UUIHMPOBAHHON 3IIEKTPOHHOM
NOJMUCHIO (IIPOCTOM AIEKTPOHHOW IMOJMUCHI0 B COOTBETCTBUHM C TMOIITYHKTOM
2.17.1 nHacrosimiero aJIMUHUCTPATHUBHOTO pPErjiaMEHTa), Yepe3 JIMYHBIM KaOWHET
€AMHOr0 TOpTajia, PErHOHAIBHOIO MOpTayia, Mopraja aApecHONM CHUCTEMBI 0e3
HEOOXOIMMOCTH JOTIOJIHUTENbHOM M0/1a4uM 3asBJICHUS B MHOU (hopme.

®opMaTHO-TTOTHYECKAs MpOBEpKa c(hOpMHPOBAHHOTO 3asIBJICHUS
OCYLIECTBIISIETCS. aBTOMATUYECKH IIOCJE 3allOJIHEHHS 3asBUTEJIEM KaXXIOro U3
MOJICH DJIGKTPOHHOM ¢opmbl  3asBieHUsA. [IpH  BBIABICHUHM HEKOPPEKTHO
3aMOJIHEHHOTO TOJISL DJIEKTPOHHOU (POPMBI 3asIBICHUS 3asBUTENb YBEIOMIISIETCS O
XapaKkTepe BBIABICHHOW OIMIMOKM U TIOPSIAKE €€ YCTPAaHEHHS MOCPEICTBOM
MH(POPMAIIMOHHOTO  COOOIICHUS HEMOCPEACTBEHHO B JJICKTPOHHOUM (dopme
3as1BJICHUSL.

[Tpu popmMupoBaHuM 3asiBICHHS 00ECIIEYNBACTCS:

BO3MOHOCTb KOIIMPOBAaHUS U COXPAHECHUs 3asBJICHUS U UHBIX JIOKYMEHTOB,
YKa3aHHbIX B MyHKTax 2.6, 2.7 HACTOSIIEr0 aJMUHUCTPATUBHOTO pPETJIaMEHTAa,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH;

BO3MOKHOCTh I€YaTU Ha OyMa>XHOM HOCHUTEJI€ KOMHH 3JEKTPOHHOU (HOPMBI
3asBJICHUS,

B JIFOOOM MOMEHT IO KEJIAHHUIO TI0JIb30BaTEIII COXPAaHEHNE PaHEE BBEACHHBIX B
ANEKTPOHHYIO (OpMY 3asiBI€HUSA 3HAYEHUW, B TOM YHUCIE MPU BO3HUKHOBEHUU
o1mKrOOK BBOJIa M BO3BPATE JIJIsl HOBTOPHOTO BBOJIAa 3HAYEHUN B AJIEKTPOHHYIO (hopMy
3as1BJICHUS;

3al0JIHEHHE TMOJIeH HSJIEKTPOHHOM (opMbl 3asBieHUs A0 Hayala BBOJAA
CBEJICHHI 3asIBUTEJIEM C UCTIOJIB30BAaHUEM CBEJICHUM, pa3MEILIEHHBIX B (heJiepaabHON
rocynapcTBeHHOM mHpopmanmoHHol cucteme «EquHas cucrema uaeHTUUKAUN



U ayTeHTU(pUKAUMK B HUHQpacTpyKType, obOecrneunBaromed HHPOPMALMOHHO-
TEXHOJOTUYECKOE B3aUMOAECHCTBUE HHPOPMALIMOHHBIX CUCTEM, UCIIOJIb3YEMBIX JIJIS
MPENOCTAaBICHUSI TOCYAAPCTBEHHBIX M MYHHULMIAIBHBIX YCIYr B 3JIEKTPOHHOMU
dopme» (nanee - ECUA), u cBenenuii, onyOnukoBaHHbIX Ha EnuHoM moprane, B
4acTH, Kacarouencs cBeeHnid, oTcyTcTByomux B ECHUA;

BO3MOXXHOCTh BEPHYTbCSI Ha JIIOOOM W3 3TANOB 3alOJHEHUS 3JIEKTPOHHOM
(dopMbI 3asBieHHs 0€3 MOTEPH paHee BBEACHHON HH(OpMaIIY;

BO3MOXXKHOCTb JIOCTYIa 3asBUTENSl Ha €IWHOM TOpTajie, pPEruoHaJIbHOM
nopraje K paHee MOJaHHBIM UM 3asBJICHUSIM B T€UEHHE HE MEHee OJHOro rojaa, a
TaKk)K€ YaCTMYHO C(OPMHUPOBAHHBIM 3aBIICHUSIM - B TEUCHHUE HE MEHEee 3 MECSIIEB.

CdopmupoBaHHOE 1 IOJINMKUCAHHOE 3as1BJIEHUE, U MHbIE IOKYMEHTHI, YKa3aHHbIE
B MyHKTax 2.6, 2.7 HACTOAILIEr0 aJMHUHUCTPATUBHOIO pErilaMeHTa, HEOOXOANUMbIE
JUIsE  TPEAOCTaBIEHUS  MYHHUIMNAIbHOU yCIyTH,  HAmpaBISIIOTCA B
VY10JIHOMOYEHHBIN OpraH NOCPEACTBOM €JMHOT0 MOpTaja/peruoHaIbHOrO MopTaa.

3asBUTENSIM TIPEAOCTABISAECTCS BO3MOXKHOCTb MPEIBAPUTEIBLHON 3amucu Ha
NpE/ICTABIICHUE 3asBJICHUS O TMPEJAOCTABICHUU MYHUIUIAIBHON YyCIyru W
HEOOXOIUMBIX TOKYMEHTOB.

[IpenBaputenbHas 3amuch MOXKET OCYIIECTBISITHCS CIEIYIOINIMMHU CIIOCOOaMu
10 BBIOOPY 3asBUTEIIS:

P JTUYHOM OOpaIEHUH 3asIBUTEINSI B Y IOJTHOMOYEHHBIN OpraH;

1o TesnedoHy YIoJIHOMOYEHHOIO OPraHa;

yepe3 0pUIHATbHBIN CaliT YTIOJTHOMOUYEHHOIO OpraHa;

IOCPEICTBOM €IMHOTO MOpTaja, perHoHAIIbHOIO opTaa.

[Ipu ocymiecTBIEHNN 3alIMCH 3aBUTENb COOOIIAET CIEAYIOIINE JaHHbIE:

(damminio, UMs, OTYECTBO (TIOCIEIHEE - IPU HAIUYHH);

HOMEp KOHTAaKTHOTO TenedoHa;

aJIpec JIEKTPOHHOM MOYTHI (110 JKEJIAHHUIO);

’KellaeMble JaTy M BpeMsl IMPEICTaBICHUS 3asBICHUS U HEOOXOIHUMBIX
JOKYMEHTOB.

B ciydae HecooTBETCTBUSI CBEAECHMH, KOTOpBIE COOOIIMI 3asBUTENb IpPU
3alMCH, JIOKYMEHTaM, I[pPEJCTaBICHHBIM 3asBUTEJIEM MpPU JIMYHOM IIPHEME,
IIpEeIBApUTEIIbHAS 3aUCh AHHYJIUPYETCS.

IIpu ocyuiecTBI€HMH 3alUCU  3aBUTENb B  00A3aTEIBHOM  IOPSAIKE
uH(GOPMUPYETCS O TOM, UTO MPEABAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B CIIy4ae ero
HESIBKY 10 UCTEYEHUHU 5 MUHYT C HA3HAaYE€HHOT'O BPEMEHU IIpHEMA.

YTHOTHOMOYEHHBIN opraH 00ecrneYnBaeT MpPHUEM JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEAOCTaBIEHUS MYHHUIMNAIBHOM YCIyrd, B 3JEKTPOHHOM BHJIE, H
pEerucTpanro 3asBicHUS 0e3 HeoOXOAMMOCTH MOBTOPHOTO MPEACTAaBICHUS
3asBUTEJIEM TaKHX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

[Ipy mocTymiaeHHMH JOOKYMEHTOB B (pOpMe DSIEKTPOHHBIX JOKYMEHTOB C
WCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHUKAIMOHHBIX ~CETel  001Iero
M0JIb30BaHUS, paclUCKa B TOJYYEHHWU JOKYMEHTOB B TeueHue pabdodero IHs,
CIIEYIOLIEr0 3a JHEM TIOCTYIUIEHHs JOKYMEHTOB, HallpaBisieTcsi B (QopMme
ANEKTPOHHOTO JIOKYMEHTa II0 aJpecy JJIEKTPOHHOW TOYTHI, YKa3aHHOMY
3asIBUTEIIEM.



IIpy nocTymieHWM 3asBICHHMS Ha OKa3aHUE MYHULUIIAIBHOM YCIyI'd B
ANEKTPOHHON (Qopme uepe3 eAuHbId TOpTal, pPEerHoHalbHBIA TOpTal B
VYII0OJJHOMOYEHHBIM OpraH, 3asBICHUIO IIPUCBAUBACTCS CTaTyC «OTIIPABICHO B
BeIOMCTBO». HMH(opMupoBaHue 3asgBUTENS  OCYIIECTBISETCA 4Yepe3 JIUYHBIN
KaOWHET yKa3aHHBIX OPTAIOB.

Nnentudukarnms 3asBUTENS o0ecrnieunBaeTcs 3JIEKTPOHHBIM
UIECHTU(PUKAIIMOHHBIM TPWIOKEHUEM C KCIOJb30BAaHUEM COOTBETCTBYIOIIETO
cepruca ECUA.

[Ipu moctynneHnn 3asiBICHUS HA NPEAOCTABICHUE MYHULIIMTNIAJBLHOW YCIYTH B
ANEKTPOHHON (opMe dYepe3 enuHbId TOopTall, PEerdOHAJBHBIM MOpTaJ, MOpTal
aIpeCHOM  CHUCTEMBI, JIHEM TIOJIYYEHMS 3asBICHUS O TMPEJOCTaBICHUU
MYHULIMTIATBHOM  YCIIYTM SIBIISIETCA JIEHb TPUCBOCHUS 3asBJICHUIO CTaTyca
«OTHOPABIICHO B BEIOMCTBO.

Ecnu 3asButens oOpaTwiics 3a04HO, JHOKHOCTHOE JIUIIO YTOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB:

- PEruCTpUpYyET 3asBJICHUE MOJi WHIUBUIYAJIbHBIM MOPSJAKOBHIM HOMEPOM B
JICHb TIOCTYIUICHUS TOKYMEHTOB;

- TpOBEpseT TMPaBUIBLHOCTE OGOPMIICHUS 3asBJICHUS W TPABWIBHOCTH
0(OpMIICHHS UHBIX IOKYMEHTOB, TIOCTYIUBIINX OT 3asBUTEIIS;

- IPOBEPSET NMPEICTABICHHBIC JOKYMEHTHI Ha MPEIMET KOMIUIEKTHOCTH;

- OTHPABIISIET 3aABUTENI0 YBEAOMIICHUE C ONMUCHIO MPUHATHIX TOKYMEHTOB U
yYKa3aHUEM J1aThl UX NPUHATHUSA, IOATBEPKIAIOIIEE IPUHITHE JOKYMEHTOB.

VYBenoMIleHHE O MpUEME JOKYMEHTOB HAIlPaBIISIETCS 3asABUTENIO0 HE MO3HEE
paboyero [Hs, CIEAYIOIIET0 3a JHEM MOCTYIUICHUS 3ampoca U JIOKYMEHTOB,
CII0cO00M, KOTOPBIN MCIOJIB30BaI (yKa3all) 3asiBUTENb MPU 3a09YHOM OOpAIllEHUH.

[lo wroram HCHOJHEHHS aJIMHHUCTPATUBHOM MPOUEAYPHl MO HpPHEMY
JOKYMEHTOB B YTIOJIHOMOYEHHOM OpraHe, JOJKHOCTHOE JIULO YTOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, (OPMUPYET NOKYMEHTHI (ZI€7I0) U
nepeaacT ero JOJKHOCTHOMY JIUIY Y IOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a
IPUHSATHE PELICHUS.

[Io wrToram WUCHONHEHHS AAMUHUCTPATUBHOM MNPOLEAYPHl MO MPUEMY
nokyMeHToB B M®I] crienmanuct M®LI, oTBeTCTBEHHBIN 32 MPUEM JTOKYMEHTOB,
dbopmMupyer TOKYMEHTHI (Jel0) ® Iepemaer ero cnenuanucty MOI],
OTBETCTBEHHOMY 33 MEKBEJOMCTBEHHOE B3aWUMOJCHCTBUE, KOTOPBIM B CBOIO
odepeb B CPOKHM, YCTAHOBJICHHBIE COIJIAIEHUEM O B3aUMOJCUCTBHUM, IEPENAET
JOKYMEHTHI B Y IOJIJHOMOYEHHBIN OPTaH.

3.2.2. KpurepueM NpUHATUS PELWICHHUS O MPUEME JOKYMEHTOB SBIISIETCA
HaJINYHE 3asIBJICHHUS.

3.2.3. MakcumanbHbId CPOK MCIIOJHEHUS AJIMUHHCTPATUBHOM MIPOLEIYPHI
coctaBisier 1 pabouuil JIeHb CO JIHA TMOCTYIUICHUSI 3asiBIICHHUSI OT 3asABUTENS O
MPEIOCTABICHUH MYHULIUTIATBHOW YCIYTH.

3.2.4. Pe3ynpTaToM aAMAHUCTPATUBHON MPOLEAYPHI SABJISETCS PETUCTPALUS B
YINOJTHOMOYEHHOM  OpraHe 3asBICHUS M  JOKYMEHTOB, IMPEICTABICHHBIX
3asBUTEJEM, MX Iepelladya JOJDKHOCTHOMY JIMIY YIOJHOMOYEHHOTO Oprasa,



OTBETCTBEHHOMY 3a NPHUHATHE PEIICHUH O NPEeIOCTaBICHUH MYHULUIAIbHOM
YCIIyTH.

Pe3ynpTaT aAMUHUCTPATUBHOW MpOLEAYPHl (QUKCUPYETCS B CUCTEME
IEKTPOHHOT'O JOKYMEHTOO00POTa Y IOJIHOMOYEHHOI'O OpraHa.

Pe3ynpTaT aJAMUHUCTPATUBHOW MpOLEAYypbl B OTHOIICHWM 3asiBJICHUS,
IOCTYNMBIIETO B 3JIEKTPOHHONW ()OpME C HCIOJIB30BAHMEM €IMHOIO IOpTala,
PErMOHAIBHOrO NMOPTaJia, MOATBEPKIAETCS MPUCBOCHUEM CTaTyca 3asBKE «IIPUHSATO
B paboTy Be1OMCTBOMY. JleiiCTBHE M3MEHEHUs cTaTyca 3asiBICHUs, MOCTYIHUBILETO
B DJIEKTPOHHOH (popMe ¢ MCHONB30BAHMEM E€IUHOIO IOPTaja, PErMOHAIBHOTO
nopTajga, MPOU3BOAUT  JIOJDKHOCTHOE JIMLO  YTOJIHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOE 32 MPUHATHE PEIICHHUH O MPEAOCTABICHUN MYHUIIUTTAIbHON YCITYTH.

3.2.5. Pe3ynbrar aJMUHUCTPATUBHON MPOILEAYPbl — MPUEM U PErucTpanus
3asiBJICHUS M IOKYMEHTOB OT 3asiBUTEJIS.

3.2.6. Bpemsi BBbINOJHEHUS AJIMHHUCTPATUBHON MpOLENYpbl HE JTOJIKHO
npeBbIaTh 15 (MATHAAIATH) MUHYT.

3.3. HanpaByieHue MesKBeIOMCTBEHHBIX 3alIPOCOB

3.3.1. OcHoBaHMeM [Js1 Hayaja AaJIMHUHUCTPATUBHON MPOLEAYPHI SBISETCS
NOJIy4eHHUE JOJKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 32
peloCTaBlIeHIEe MYHUIIMTIATBHOM YCITyTH, 3asiBIICHUsT 0€3 TOKYMEHTOB, YKa3aHHbBIX
B IYHKTE 2.7 HACTOSAIIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.2. JIomKHOCTHOE JUIO YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
PEAOCTABICHUE MYHUIIMIIAJIBHON YCIYTH, HE TTO3[IHEE JHS, CJIECIYIOLIEro 3a THEM
NOCTYIUICHUS 3asBJIEHUs, O(POPMIISIET U HAIIpaBJIsET MEKBEIOMCTBEHHBIE 3aIPOCHI
B COOTBETCTBYIOIIUI OpraH (OpraHU3aIuio), B pacopsHKEHUH KOTOPOT0 HAXOASITCS
HEOOXOIUMBIE CBEIECHUS.

3.3.3. Kpurepuem NpUHATHUS PEIICHUS O HANPaBICHUM MEKBEIOMCTBEHHOTO
3ampoca SIBISETCS OTCYTCTBHE JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTaBICHUS
MYHULUNAIBHOW YCIYTHU, YKa3aHHbIX B 2.7. HAcCTOAILLIETO aJMUHHUCTPATHBHOTO
periiaMeHTa.

3.3.4. MakcumanbHbIii CPOK HCHOJHEHHUS aIMHUHHCTPATHUBHON MPOLIEAYPHI
cocraBnsger |1 paboumii JA€HH CO JHS PErHCTpPaAld B YTOJIHOMOYEHHOM OpraHe
3asIBJICHUS O MPEJOCTaBICHUN MYHUIIMIIATBEHON YCIIYTH.

3.3.5. Pe3ynbTaToM HUCHOJHEHUS aJMUHUCTPATUBHOM MPOLIEAYPHI SIBISETCS
MOJIyY€HUE TOKYMEHTOB, HEOOXOIUMBIX JIJIs1 MPUHSITHUS PEUIEHUS O TIPEI0CTABICHUU
MYHHUIUITAIBHON YCIIYTH.

CnocoboMm (ukcanum pesyibTaTa aJIMHHUCTPATUBHON TPOIEAYPHI SBISCTCS
perucTparus noay4YeHHbIX OTBETOB Ha MEXBEJOMCTBEHHbBIE 3aIIPOCHI.

3.4. IlpunsiTHe peumieHUS O TNPeAOCTABJICHUH (00 oTkaze B
NpeA0CTABJIeHHMH) MYHULMIIAJILHOM YCJIYTH

3.4.1. OcHoBaHueM AJ1s1 Ha4Yana UCIIOJIHEHUS] aAMUHUCTPATUBHON TPOLIEAYPbI
ABJISIETCS Hanuuue (OTCYTCTBHE) IMOJIHOTO IMaKeTa JIOKYMEHTOB, YKa3aHHBIX B
MyHKTax 2.6, 2.7 HACTOSIIIETO aIMUHUCTPATUBHOTO PETIAMEHTa, U HEOOXOIMMBIX
JUISL IPUHSTUS PEIICHUS.
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3.4.2. JIOJIDKHOCTHOE JHIO YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPUHATUE PEIICHHUS] O TMPEIOCTABICHUM MYHUIMNATLHON YCIYTH, HpOBEpsieT
3asBJICHUE, TOKYMEHTHI Ha MPEIMET HAIUUUS BCEX JOKYMEHTOB, HEOOXOIUMBIX TSI
MPEACTaBICHUS MYHUIIUTATBHON YCIYyTH U COOTBETCTBUSI YKa3aHHBIX IOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAHUSIM.

[Ipu paccMoTpeHHH JTOKYMEHTOB, HEOOXOAMMBIX [IJIi TMPEIOCTaBICHUS
MYHULIUMTAIBHOM ~ YCJIYTH, JOJDKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHOE 3a MPUHSITUE PEIICHUSI O PEA0CTABICHUN MYHUITUTIATLHON YCITYTH,
yYCTaHABIIMBAET COOTBETCTBUE 3afBUTENSI KPUTEPHUSIM, HEOOXOIUMBIM  JIs
PEIOCTABICHUSI MYHUITUTIATLHON YCIYTH, a TAKKE HAJIMUME OCHOBAHUM ISl OTKa3a
B MIPEAOCTABJICHUU MYHUIUIIAIBHONU YCIYTH, IPEAYCMOTPEHHBIX myHKTOM 2.10.2
HACTOSIIEr0 aJIMUHUCTPATUBHOIO pErjaMeHTa.

JIOMKHOCTHOE U0 YTIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPUHSATHE
pelieHus 0 MPeI0CTaBICHUU MYHUIIUIIATILHONW YCIIYTH, TIO pe3yJbTaTaM MpPOBEPKU
IPUHUMAET OJ[HO U3 CIEAYIONTUX PEIICHHI:

npyu  TPUCBOGHUM  ajapeca  OOBEKTYy  aJpecalud Ha  TEPPUTOPUHU
MYHHITUIIAIBHOTO 00pa30BaHUs:

- 0 BbIJIaue 3asABUTEIIIO PEUICHUS O IPUCBOEHUU ajjpeca 0ObEKTY aJpecallny;

- 00 OTKa3e B BbIJau€ PEIICHUs O MPUCBOCHUM ajpeca 00bEKTy aapecanuu (B
cllyyae HaJu4usi OCHOBAaHMM, MPETyCMOTPEHHBIX MyHKTOM 2.10.2 HacTOsIIero
aIMUHUCTPATUBHOTO PETJIAMEHTA).

Ipu U3MEHEHUU ajjpeca 00bEKTY aJpecalii Ha TEPPUTOPUH MYHHUILIUIIATBHOTO
oOpa3zoBaHus:

- 0 BbIJIaue 3asiBUTEIIO penieHus: 00 U3MEHEHUU aipeca 00bEKTY aJpecalui;

- 00 OTKa3e B BbIJaue peleHus 00 U3MEHEHUU aJipeca 00bEKTy aapecanuu (B
clydyae HaJlu4us  OCHOBaHUM, mnpeaycMoTpeHHbix 2.10.2  HacTosiero
aIMUHUCTPATUBHOTO PETJIAMEHTA).

IpU aHHYJIMPOBAHUM ajpeca OOBEKTy ajapecallid Ha TEPPUTOPHUH
MYHUIIUTIAIBHOTO 00pa30BaHMUS:

- O BbIJa4€ 3aSBUTENIO pEHICHUS 00 aHHYJIUPOBAHUHM aapeca OOBEKTY
azpecaunuu;

- 00 0TKa3e B BbIJaue pelieHnus 00 aHHYIMPOBAHUU a/Ipeca OOBEKTY apecariu
(B cilyyae HaJM4Wsl OCHOBAaHWM, MPEAyCMOTPEHHBIX MyHKTOM 2.10.2 HacTosiero
aIMUHUCTPATUBHOTO PETJIAMEHTA).

JIOJPKHOCTHOE JIMILIO Y TOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPUHATHE
pelieHus 0 NpeI0CTaBICHUN MYHHUIIMIAIBHON yCIIyTH, B TeueHue 1 pabouero nHs
OCYIIECTBIISIET O(hOPMIICHUE PEIICHUS O MPEJOCTABICHUNA MYHUIIUITAIEHON yCITyTH
WU pellleHre 00 OTKa3e B MPEJOCTaBICHUM MYHUIUINAIBHOW yciyru (manee -
JIOKYMEHT, SIBJIIOIIETOCs pe3yJIbTATOM MPEIOCTABICHHS] MyHUIIMIIAIbHOW YCIIYTH),
B TPEX IK3EMIUISIpax U MepeaeT uX OTBETCTBEHHOMY JIMILY HA MOJIUCH.

OTBEeTCTBEHHOE JUIIO0 B TeueHHe 1 paboyero MHA MOAMKUCHIBAET JTOKYMEHT,
SIBJISIIOLIUNACS. PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMIIAIIBHOW YCIIYTH, U NIepeaeT
€ro JIOJDKHOCTHOMY JIMIly YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
MPUHATHE PELICHUSI O MPEJOCTABICHUN MYHUIIUNIATBHON YCIIYTH.
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Pemenne o0 npenocTaBiIeHMM MYHUUUIAIBHOM yCIyrM BHOCHTCS B
rOCYJapCTBEHHBIN aJPECHBIN peecTp B TeueHue 3 pabouyux AHEH CO JHS MPUHATHUS
TAKOI'O PEIICHMs YIIOJIHOMOYEHHBIM Ha BeleHHE (enepaabHO MHPOPMALUOHHOM
aJPECHOM CUCTEMBI COTPYAHUKOM YTIOJHOMOYEHHOI'O OpraHa.

3.4.3. KpurepueM mNpuHATHSA pELIECHUs SBJISETCS YCTaHOBJIEHHE (haKTa
COOTBETCTBHSI WJIM HECOOTBETCTBUS 3aSBICHUS U JTOKYMEHTOB, HEOOXOUMBIX IS
MPEJIOCTaBICHUS!  MYHULMIAJIBHONM  yCIyrd, TpeOOBaHUSAM JCHCTBYIOIIETO
3aKOHOJATENbCTBA, B TOM YUCJIE HACTOSIIEro aIMUHUCTPATUBHOTO PETIAMEHTA.

3.4.4. MakcumanbHbIii CPOK HCHIOJHEHHUS AIMHHHMCTPATHUBHON NPOLIEAYPHI
coctaBiisieT He Oojee 4 paboumx JHEH CO JAHS MOJIYYEHHUS TOJHOTO KOMILIEKTa
JOKYMEHTOB, HEOOXOAMMBIX JJIsl IPUHATHUS PEIICHMUS.

3.4.5. Pe3ynbTaroM aJMUHUCTPATHUBHON MpOLEIypHl sBIsEeTCA O(opmieHHEe
JOKYMEHTA, SIBJISIOIIEr0Cs PE3yIbTaTOM MPEI0CTaBICHUS MYHULIUTTAIbHON YCIYTH.

3.4.6. Pe3ynpTaT aiMMHHCTPATUBHOM NpoOLEAypbl (PUKCUPYETCS B CHCTEME
ANEKTPOHHOTO JOKYMEHTO000POTa C TOMETKON «HUCTIOTHEHOY.

B cnydae npunsTus pemieHus o0 OTKas3e MPEJOCTABICHUS MYHUIIUMATIbHON
YCIIYTHU M0 3asIBJICHUIO, TOCTYNUBIIEMY B Y TIOJTHOMOUYEHHBII OpPTraH B 3JIEKTPOHHOM
dopMe ¢ HCMONB30BAaHUEM E€IMHOTO TMOpTaja, PETMOHAIBHOIO MOpTaja, 3asiBKe
NPUCBAMBAETCSl CTATYC «OTKa3aHO». [lelicTBME M3MEHEHHUs cTaTyca 3asBIICHUS,
NOCTYIUBIIErO0 B D3JEKTPOHHOM (QopMe € HCIONB30BAaHUEM E€IUHOTO TopTaa,
PETMOHAIBHOIO IOpTaia, MPOU3BOAUT JOJDKHOCTHOE JIMIO YTOJIHOMOYEHHOIO
oprasa.

3.5. YBenomiieHue 3asiBUTEJIsI O IPUHITOM pellIeHNH, BbIA4a 3asiBUTEJIIO
pe3yJbTaTa npeaocTaBjIeHUs MYHUIIMNIAJIBLHON YCJIYyTH

3.5.1. OcHoBaHueM AJ1s1 Ha4Yajaa UCIOJTHEHUS] aAMUHUCTPATUBHON TPOLIEAYPbI
SBISIETCS O(OPMIICHHOE PEIICHHE O TMPEIOCTABICHUH MYHUIHMNAIBHOW YCIYTH
nubo0 pemieHre 00 OTKa3ze B MPEJOCTABICHUM MYHHITUIIAILHOW YCIyru (nanee -
pe3yJbTaT MPEIOCTABICHUS] MyHULIMTIATBHOW YCIIyTH).

IIpy mocTymiaeHun JOKYMEHTA, SIBJISIIOIIETOCS PE3YJIbTaTOM MPEIOCTABICHUS
MYHUITUTIAIBHON  YCIYTH, JOJPKHOCTHOE JIMIIO YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEIOCTABICHNE MYHHUIIMIAIBHOM YCIYTd, B TEUCHHE OIHOIO
pabodero JHS C MOMEHTA IOCTYIUICHHS WH()OPMHUPYET 3asgBUTEISA O JaTe, KOria
3asBUTEIb  MOXET  MOJYYUTh  JOKYMEHT,  SIBJSIIOIIMICA  pe3yJIbTaTOM
MPEI0CTABICHNS MYHULIMTIATBHON YCITYTH.

NudopmMupoBaHue 3asgBUTEIS OCYIISCTBIACTCS MO Teae(OHY U MOCPEIACTBOM
OTHPABJICHUSI JJIECKTPOHHOTO COOOIIEHHS Ha YKa3aHHBIA 3asBUTEIEM aJipec
3JIEKTPOHHOM TTOYTHI.

Ecnu 3asBuTenb oOpaTuici 3a MPEAOCTaBICHUEM MYHMITUIIAIBHON YCIyTH
4yepe3 €AUHBbIM NOPTaJl, PETHOHAIBHBIM MOPTAJ, MOPTal aApPECHOM CHUCTEMBI, TO
MH(POPMHUPOBAHUE OCYIIECTBISACTCS, TaKXKe 4Yepe3 JUYHBIA KaOWHET yKa3aHHBIX
MOPTAJIOB.

Beimady  mokymeHTa,  SIBISIONIETOCS — PE3yJbTaTOM  MPEIOCTaBICHUS
MYHHUITUTIAIBHON YCIYTH, OCYIIECTBISAECT JOJDKHOCTHOE JIUIIO Y MOJHOMOYEHHOTO



oprasa, cnenuanuct M®ILl, npu nM4HOM NpUEeMe 3asIBUTENS NPU MPEIAbABICHUN
JNOKYMEHTA, YAOCTOBEPSIOLIErO JINYHOCTD 3asBUTEIIS.

Ecmmn JOKYMEHT, SABJISIIOLANCS pE3yNnbTATOM IIPENOCTABICHUS
MYHHUIMOAIBHOW YCIYrd, OBbLI MOATOTOBIEH B 3JEKTPOHHOW (opme, TO Takoil
AIEKTPOHHBIN TOKYMEHT HAIPABIAETCA JOHKHOCTHBIM JIMLIOM Y IOJTHOMOYEHHOTO
opraHa B JIMYHbII KaOMHET 3asIBUTEIS Ha €AMHOM NOpTaje, peruoHaIbHOM MOpTaje,
MOpTaJIe AAPECHON CUCTEMBI.

B ciyyae nmocTyruieHus 3amnpoca 0 NpeIoCTaBICHUH MYHHMIIUIIAIBHON yCIIyTU
IIOCPEACTBOM IIOYTOBOM CBSI3M, PE3YJIbTAT IPEIOCTABICHHUS MYHHULIMIAIbHON
YCIIyT'M HAlpaBISETCsA MOYTOBBIM OTIIPABIECHHUEM B aJIpEC 3asBUTEINS], YKa3aHHBIN B
3asIBJICHUHU.

3.5.2. Kpureprem NpuHATHA PELICHUS O BbIIaue pe3yJbTaTa IPea0CTaBICHUS
MYHUILIMTNIATBHOW YCIIYTYM WJIM HANpPaBICHUU Pe3yJibTaTa MYHUIMIAIBHON YyCIyru
MOYTOBBIM OTIIPABJICHUEM SIBJIIETCSA BHIOOP 3asBUTEIIEM CIIOCO0A €T0 YBEIOMIICHUS
O TPUHATOM pPEIICHUU, BBIAAYM pPE3yibTaTa NPEJOCTABICHUS MYHUIUNAIbHON
YCIIYTH.

3.5.3. MakcumanbHbld CPOK HCIOJHEHUS aJIMUHHUCTPATUBHON MPOUEIYpPHI
coctapnsgeT 1 pabounii AeHb ¢ MOMEeHTa 0GOpPMIICHHUS JOKYMEHTA, SIBISIOUIErOCs
PE3YyABTATOM MPENOCTABIEHNUS MYHUIIUMIIAJbHON YCIYTH.

3.5.4. Pe3ynbTaToOM HMCHOJHEHUS AaIMHUHHCTPATHUBHON NPOLENYPHI SBISETCS
BbIJIaua 3asBUTEIII0 JIOKYMEHTA, SIBJSIIOLIEIOCS PpEe3yJbTaTOM IIPEAOCTABICHUS
MYHULIUIIAJIBHON YCIIYTH.

Pe3ynpTaT aAMUHUCTPATUBHOW MpOIEAYpPHl (QUKCHUPYETCS B CHUCTEME
AJIIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

Pe3ynbpTaT npenocTaBieHUs] MyHUIIMTIAIBHON YCIYTH B 3JIEKTPOHHOU (hopme ¢
UCIIOJIb30BAHUEM €IMHOr0 IOpTalla, PETMOHAJIBHOIO IOpTajia, MOATBEPKIACTCS
IIPUCBOCHUEM CTaTyCa 3asBKE€ «HUCIOJHEHO». JlecTBUE W3MEHEHUs cTaTyca
3asiBJICHMS], MOCTYMUBIIETO B AJIEKTPOHHON (hOpME C HCIOJIb30BAHHEM E€IMHOTO
nopTaja, pPErdoHaJbHOrO  IOpTaja,  MNPOU3BOAUT  JOJDKHOCTHOE  JIMIIO
VYIIOJIHOMOUYEHHOTO OpraHa.

3.6. Ilopsinok BBINOJTHEHNUSI AIMUHUCTPATUBHBIX npoueayp M®II.

[IpenocraBinenne MyHHIMNAIBHOM yciayru B MOIL[ ocymecTtBiasercs B
MOPSAJKE, YCTAHOBICHHOM aJMUHHUCTPATHUBHBIM  PETJIAMEHTOM C  Y4E€TOM
OCOOCHHOCTEW, ONpEICNICHHBIX COIJIAIIEHUEM O B3aUMOJCHCTBUH MEXITY
YIIOJHOMOYEHHBIM OpPraHoOM, NPEAOCTABIIIIOIIMM MYHULUIIAJBHYIO YCIYTY, U
MOILI.

MOII HE oCyIIEeCTBIISIET:

dbopMHupOBaHME W HANPABJICHHE MEXKBEIOMCTBEHHOT'O 3ampoca B OpPTraHBI,
MPEIOCTABIISIONINE YCIYTH, B OPraHbl T'OCYJIApCTBEHHOM BJIACTH, WHBIE OpPraHbI
MECTHOTO CaMOYIIPaBJIEHUsS W OPraHU3alW{, YYACTBYIOIIME B NPEAOCTABICHUU
MYHHUIUITAIBHBIX YCIIYT;

WHBIE IEUCTBUSA, HEOOXOAUMBIE /JIs MTPEAOCTABICHUS MYHUIIUITAIIbHON YCIIYTH,
B TOM UHCJE CBSI3aHHBIE C TMPOBEPKOW JAEHUCTBUTEIBHOCTA YCUJIEHHOU
KBaTU(UIIMPOBAHHON 3JIEKTPOHHOW MOAMUCU 3asIBUTENS, UCIOJIB30BAHHOM MpHU
oOpallleHUH 32 MOJYYEHUEM MYHUIUNIAIbHON YCIIYTH.



[IpenBapurenbHas 3anuch Ha npueM B MOILl miga nmomauum 3asBiIEHUS
OCYIIECTBIISIETCS TIOCPENICTBOM camo3anucu Ha odunuaibHoMm caiite ['OAY
«MO®LIy (https://mfc53.nov.ru/), mo tenedony call-entpa:88002501053, a Takxke
IIpU JINYHOM OOpallleHUHU B CTpYKTypHOE nonapazaeneHue 'OAY «MOLy.

3.7. llopsiaok uCHpPaBJIeHUS JAONYUIEHHBIX ONEYATOK M OMHOOK B
BBIAHHBIX B pe3yJjbTaTe IMPeJ0CTABJICHUS MYHUIUNAJIBHONH yCJIyru
JOKYMEHTaX

B cnydae BbIsiBIIeHHS 3asiBUTENIEM B JIOKYMEHTAX, SIBISIOIIMXCS PE3YJIbTaTOM
MPEIOCTABICHUSI MYHUITUTIAILHONW YCIYTH, ONEYaTOK W (MJIM) OIIMOOK 3asBUTEIIb
npeAcTaBiIseT (HampapisieT) HA WMSI PYKOBOAUTENS YTIOJTHOMOYEHHOTO OpraHa
3asBlieHHEe OO0 WCHpPaBICHUU TaKUX OMEYaTOK W (WUJK) OMIMOOK MOCPEACTBOM
JUYHOTO OOpaIlleHUs] WJIK TTIOYTOBBIM OTIIPaBICHUEM.

K 3asgBneHuto mnpusiaraeTcss OpUrMHaJ JOKYMEHTAa, B KOTOPOM JOMYIIEHA
orneyatka W (unu) ommubOka. Takke 3asiBUTENb BIpaBe MPUOOUIUTH JTOKYMEHTHI,
000CHOBBIBAIOITNE JTOBOJIbI, U3JIOKEHHBIE B 3asSBJICHUU.

Perucrtpanus 3asBiaeHUs OCYIIECTBISIETCS B JICHh €r0 MOCTYIUICHUS OO Ha
cienyronuil pabounii JeHb B Cllyd4ae MOCTYIUICHHS 3asiBICHHUS IO OKOHYAHUH
pabouero BpeMeHU. B ciydae mocTyrieHus 3asiBJICHUS B BRIXOAHBIC WM HEpabouue
pa3HUYHBIE JHU €r0 PETHCTpalMsl OCYIIECTBISIETCS B NEPBBIM pabouunii JICHb,
CJIEIYIOIINH 32 BBIXOJHBIM HJIM HEPaOOUUM MPa3THUYHBIM JTHEM.

JIOJDKHOCTHOE JIMIIO  YIIOJTHOMOYEHHOIO OpraHa MpPOBOJUT IPOBEPKY
YKa3aHHBIX B 3asBJICHUU CBEICHUM.

B cnydae BbISIBIIEHUS JOMYIIEHHBIX OMEYATOK U (MJIM) OMIUOOK B BBIIAHHBIX B
pe3yapTaTe NpeaoCTaBICHUS] MYHUIIMIAIBHON YCIYTd JOKYMEHTaX JOJIKHOCTHOE
JUIO0 YIOJIHOMOYEHHOTO OpraHa IOATrOTAaBIMBAET JOKYMEHT, SIBJISIOIIMICS
pPEe3yAbTATOM MPEIOCTABICHHUSI MYHULUINAIBHOW YCIYTH, C YYETOM HCIPABICHUS
JIOMYIICHHBIX OMEYaTOK W (MJIM) OIMMOOK B CPOK, HE MPEBBIMIAIONINN 5 pabounx
JHEW CO AHS PETHCTPALMHU COOTBETCTBYIOILIETO 3asIBICHUSI.

B ciyqae orcyTcTBHS OneyaToK U (MJIM) OMIMOOK B TOKYMEHTaX, BhITAHHBIX B
pe3yiabpTaTe NPEeAOCTABICHUS MYHUIUIAIBHON YCIyTH, JOJKHOCTHOE JIUIIO
YTOIHOMOYEHHOTO OpraHa MOJTrOTaBIMBAET yBEAOMIICHHE 00 OTCYTCTBHUHU TaKUX
OTI€YaTOK ¥ (WJIHM ) OIIMOOK 32 MOIMUCHI0 YIIOJIHOMOUYEHHOTO Ha MOAMUCAHUE TAKOTO
JOKYMEHTA JJOJKHOCTHOTO JIMIIA B CPOK, HE MPEBBIMAIIMNN 5 pabouux AHEH co THSA
PErUCTpaIlii COOTBETCTBYIOIIETO 3asIBJICHUS.

Boijaua  (HampaBieHHe) —pe3ylibTaTa  pacCMOTPEHHs]  3asBI€HUsT 00
WCIIPABJICHUN OMEYaTOK W (WiM) OLIMOOK OCYIIECTBISETCS B COOTBETCTBUHU CO
Crioco0OM, yKa3aHHBIM B 3asBJICHUU.

IV. DPOPMBbI KOHTPOJIA 3A NCIIOJIHEHUEM
AIMUHUCTPATHUBHOI'O PEIVTAMEHTA

4.1. ITopsaaok ocymiecTBJIEHUS] TEKYIEro KOHTPOJISI 3a COOI0IEeHHEM U
HCIIOJIHEHUEM  JOJKHOCTHBIMM  JIMHAMH  YNOJHOMOYEHHOr0  OpraHa
MOJIOKEHUH perjiaMeHTa MW HHbIX HOPMATHBHBIX TMPABOBbIX AaKTOB,
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YCTAaHABJIUBAKIIUX TPEOOBAHUS K NMPEI0CTABJICHUI0 MYHUIIMIIAJIbHOM YCJIYTH,
a TaK)Ke NPUHATHEM UMM pPelleHu

4.1.1. Texymuii KOHTPOJIb OCYIIECTBIAETCA IMOCTOSHHO JOJLKHOCTHBIMHU
JIMIIAMU N0 KaXXJI0W aJMUHUCTPATUBHOW MPOLIEAYPE B COOTBETCTBUU C HACTOSIIIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM, a TAKXKE IMYTEM IPOBEICHUS PYKOBOIUTEIEM
VYII0THOMOYEHHOT0 OpraHa WM JIULIOM, €T0 3aMEMIAOIINUM, IPOBEPOK UCTIOJIHEHUS
NOJDKHOCTHBIMM ~ JIMIIAMU  TIOJIOKEHWM  HACTOSIILIETO  aJIMUHHCTPATUBHOTO
periaMeHTa.

4.2. Ilopanok W TEPUOJAMYHOCTH OCYHIECTBJIEHHMS IUIAHOBBIX M
BHEIUIAHOBBIX  TNPOBEPOK  MOJHOTHI M  KayecTBa  MNPeJ0CTABJIEHUSA
MYHHUIHMNAJBHON YCJIOYId, B TOM YHCJe NOPAIAOK M (OpMBI KOHTPOJA 3a
MOJIHOTOI U Ka4eCTBOM NMPeA0CTABJIEeHNSI MYHUIUNIAJIbHON YCIyr|

4.2.1. KoHTponp 3a MNOJTHOTOM M  KA4E€CTBOM  IPEAOCTABICHUS
MYHUIIUTATIBHON YCIIYTH BKIIIOYAET B c€0s MPOBEICHHE MIIAHOBBIX M BHEIIJIAHOBBIX
IPOBEPOK, BBISBICHUE M YCTPAHEHHE HAPYIICHUW MpaB 3asBUTENICH, MOJIOKEHHIM
HACTOAIIET0 aIMUHUCTPATUBHOTO PErIaMEeHTa U JAPYTUX HOPMATUBHBIX MPABOBBIX
aKTOB, pACCMOTPEHHE, NMPUHATUE PEIICHUN U MOATOTOBKY OTBETOB Ha oOpalleHHe
3asiBUTENICH, CcOJepKaluuX >KajgoObl Ha pelieHus, aeicTBus (6e3neiicTBue)
JOJIKHOCTHBIX JIUII.

4.2.2. IIpoBepku MOT'YT OBITh IJIAHOBBIMU U BHEILIAHOBBIMH.

IInaHOBBIE MPOBEPKHU MOJTHOTHI ¥ KAYECTBA IIPENOCTABICHUS MYHULIUIIAIBHOM
YCIIYTH IIPOBOJATCS HE PEXKE OJJHOTO pas3a B IOJ HA OCHOBAaHUH IIJIaHOB.

BHemiaHOBbIE ITPOBEPKM IPOBOAATCS 10 IOPYYEHUIO PYKOBOJIUTEI
VYIIOJIHOMOYEHHOIO OpraHa WIHA JHIQA, €ro 3aMEIIAroIIero, M0 KOHKPETHOMY
00pallleHUIO 3aMHTEPECOBAHHBIX JIULI.

[IpoBepky MOTHOTHI M KAYECTBA MPEIOCTABISIEMON MYHUIUITIAIBHON YCIYTH
IPOBOJATCS HA OCHOBAaHUU IIPHKa3a YIIOJIHOMOYEHHOrO oprasa. Ui mpoBeIeHHUs
npoBepku  (GopMHUpYeTCs  KOMHUCCUS, B COCTaB KOTOPOW  BKJIHOYAIOTCS
MYHHUIMIAIBHBIE CIIyXKallhe YIIOJHOMOYEHHOrO0 opraHa. Pe3ynbTaTsl IPOBEpPKH
oopmIAIOTCA B BHJIE aKTa, B KOTOPOM OTMEYAIOTCS BBISIBJICHHBIC HEJOCTATKU U
IIPEIOKEHHS 110 MX YCTPAaHEHUIO, aKT MOJIMHUCHIBAETCS 4jaeHaMu komuccuu. C
AKTOM 3HAaKOMSITCS TIOJDKHOCTHBIE JINLA Y ITOJITHOMOYEHHOTO OpraHa.

4.3. OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMII YTOJHOMOYE€HHOI0 OpraHa,
NPeA0CTABJIAKIIEI0 MYHUIUNAJIBHYIO YCJYrYy, 32 PpelleHusi M JAeiCTBUA
(0e3nmeiicTBHe), mNpuUHUMAaeMble  (oCyllecTBJisieMble) MMM B XOle
NMpeaoCTABJIEHUS MYHUIIMTIIAJILHON YCIAYT |

JIOMKHOCTHOE JTUIO0 HECET NMEPCOHAIIBHYI0 OTBETCTBEHHOCTD 34!

- CcOO0II0IEHNE YCTAaHOBJIEHHOTO MOPs/IKa IIpHeMa JOKYMEHTOB;

-  TPUHATHE HAICKAIMMX MEpP IO MOJHOM W BCECTOPOHHEW IPOBEPKE
MPEICTABJICHHBIX JIOKYMEHTOB;

- COOJIOJICHHE CPOKOB PACCMOTPEHUSI TOKYMEHTOB, COOJIIOICHUE MOPsIKA
BbIJIaYM JJOKYMEHTOB;

- YYeT BBIJIAaHHBIX JOKYMEHTOB;



- CBOEBpeMEHHOE (DOPMHUPOBAHME, BEACHHE M HaJJIeXkKAlllee XpaHECHHE
JOKYMEHTOB.

Ilo pesynbraTam npOBEACHHBIX MTPOBEPOK B CIIy4yae BBISBICHUS HapyLICHUN
IIpaB 3asBUTEJIEM M MHBIX HAPYIICHWM K BHUHOBHBIM JIMIIAM IPUMEHSIOTCS MEPHI
OTBETCTBEHHOCTH, YCTAHOBJIEHHBIE 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

4.4. IlonoxeHus1, XapaKTepu3ywinue Tped0oBaHus K NOPAAKY U dopMam
KOHTPOJIS 32 NPeAOCTABJICHHEM MYHUIMIAJIBHOH YCJIYI'HM, B TOM 4YHCJE CO
CTOPOHBI IPAKIAH, UX 00beIUHEHU U OPraHu3alui

I'paxxnane, ux OObENIMHEHHUS W OpraHU3alUMUd HMMEIOT MpPaBO Ha JHOObIE,
pEeyCMOTPEHHbIE JCHCTBYIOIIMM 3aKOHOAATEIbCTBOM, (OpPMBI KOHTpPOIS 3a
NEATENbHOCTHIO Y TIOJITHOMOYEHHOI'O OpPraHa IpH MpeI0CTaBIEHUH MYHUIIUIIAIbHO U
YCIIYTH.

4.5. Tlopsinok NpUBJIEYEHUS K OTBETCTBEHHOCTH PadoTHUKOB MDII,
NPeAOCTABIAKIINX MYHUIMINAIBHYI YCIYIry, 3a pelleHuss M JAeiicTBUS
(0e3neiicTBHE), NPUHUMAaeMble (OCYIIECTBJIsIEMbIe) HM B X0/1€ NPeI0CTABICHUS
rOCYAAPCTBEHHOM YCJIYTH

4.5.1. MO®LI, pabornuku MO®IL] HecyT OTBETCTBEHHOCTb, YCTaHOBJIECHHYIO
3aKOHOAAaTeIbCTBOM Poccuiickon denepanuu:

3a TMOJHOTY TMEpelaBacMbIX B YTOJHOMOYEHHBI OpraH 3ampocoB O
IPEAOCTABICHUM MYHULUNAIBHBIX YCIYT M UX COOTBETCTBUE MPEICTABICHHBIM
3asButTesieM B MOLI cBeieHUsIM, HHBIX TOKYMEHTOB, IPUHATHIX OT 3asBUTENS;

3a CBOEBPEMEHHYIO Iepeayy B YTMOJHOMOYEHHBIN OpraH 3ampocoB O
OPENOCTABICHUM MYHULMNAIBHBIX  YCIYr, 3asBICHUM, WHBIX CBEJICHMUIA,
JOKYMEHTOB W (Wiau) uWHGOpPMAIMM, TPUHATHIX OT 3asBUTENS, a TakkKe 3a
CBOEBPEMEHHYIO BbIJIauy 3asBUTEIIO IOKYMEHTOB, IEPEJAHHbBIX B 3TUX LeaX ML
YI0THOMOYEHHBIM OPraHOM;

3a coOJIOJICHUE TIpaB CYOBEKTOB MEPCOHANIBHBIX JAHHBIX, 3a COOIOJCHUE
3aKoHOJaTeNbcTBA Poccuiickoit deneparuy, yCTaHABIMBAIOIIETO OCOOCHHOCTH
oOpamenusi ¢ uHMOpMaIMel, AOCTym K KOTOpoW orpaHudeH DenepaabHbIM
3aKOHOM.

4.5.2. Paborauku M®PI] npu HeucnomHeHWH MO0 TIPU HEHAICKAIIEM
WCIIOJIHEHUH CBOMX CITY’)KEOHBIX OO0S3aHHOCTEHW B paMKax peanu3anuu (QyHKIHi
M®II, npuBiekarOTCsI K OTBETCTBEHHOCTH, B TOM YHCJIE YCTAaHOBJICHHOMN
YronoBueiM kojekcom Poccuiickont ®epepanmu u  Kogekcom Poccuiickon
®enepanuu 00 AAIMUHUCTPATUBHBIX TPABOHAPYIICHUSAX JJISI TOTKHOCTHBIX JIHII.

V. IOCYJAEBHBIN (BHECYJEBHBIN) TOPSIJOK OBXKAJIOBAHUS
PEIIEHU U JEVMCTBUM (BE3JIEUCTBUS) OPTAHA,
MPEJOCTABJISIOIIEIO MYHUILIUITAJIBHYIO YCJYTY, ET'O
JTOJKHOCTHBIX JINIL, M®II, PABOTHUKOB M®I]


consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6C8D7A1F8929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O
consultantplus://offline/ref=BAB80BB853E5A8A463FE1093EA2A44AB2E5B6E8B76138929DF4739B35BB2B5E3135967B1BC1D3C711576A2FF93lEO9O

5.1. Uudopmauusa 1A 3aMHTEPECOBAHHBIX JHMI 00 HX IIpaBe Ha
nocynedOHoe (BHecyaeOHOe) oOxkajioBaHue aeilicTBuil (Oe3neicTBUsl) U (WJIH)
pelIeHnH, NPUHATBHIX (OCYIIECTBJIEHHBIX) B XO0Je MPeIoCTABJICHUS
MYHULHMIIAJBHON YCJIYIH (JaJjiee - :kan00a)

3asBuTENb, IMpaBa M 3aKOHHBIE HWHTEPEChl KOTOPOrO  HapyUIEHBI
JOJDKHOCTHBIMU JIUIIAMU  YTIOJIHOMOYEHHOI'O OpraHa (B TOM 4YHUCJE B Ciydae
HEHAJUIeKAlero  HMCHOJHEHUS HMHM  OOA3aHHOCTEW TpU  MPEIOCTABICHUU
MYHUIIMOAIBHOU ycinyru) 1ubo padotHukoM M®IL], umeer npaBo Ha mocyneOHOe
(BHECyneOHOE) 00OkalloBaHHE pelieHud U JercTBui (0e37eHCcTBUs), MPUHATHIX
(ocylIecTBIIEMBIX) B X0O/I€ MPEIOCTABICHNUS] MyHULIUTTAIbHON YCIyTH

5.2. OpraHsl ¥ JOJ)KHOCTHBIE JIMLA, KOTOPBIM MOKeT ObITH HANPABJICHA
’KaJ100a 3aBUTEIA B 10Cy1e0HOM (BHeCyAe0HOM) MOpsiAKe
3asgBuTENM MOTYT O0O0aloBaTh peuieHuss W AeicTBus (Oe3nercTBue),
OPUHSTHIE (OCYIIECTBIISIEMBIE) B X0/1€ MIPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH:
XKanoba Ha pemenuss u naeictBus (Oe3ENCTBUE) CHEIUANTMCTOB OPIraHOB
MECTHOTO CaMOYNPABJIEHUS IMOAAETCA PYKOBOJMTENI OpPraHOB MECTHOTO
CaMOYTIPABJIEHUS.
XKanoba Ha pemienuss u AeiicTBus (Oe3neiicTBUE) PYKOBOIUTENS OpraHa
MECTHOI'O CaMOYIIpaBJieHHs noaaeTcs ['naBe aiMHUHUCTpAIIMU TOPOACKOTO OKpyTa.
Kanoba Ha pemenus u nerictpus (6e3neiicteue) pabotunka M®II momaercs
pykoBoautento 3troro MOII.
Kanoba Ha pemienns u neictBus (0e3aeiicteue) M®PI[ momaercst B opran
UCTIOJTHUTEBHOM BiiacTh HoBropojackoit 001acTu, OCymecTBISIOMUNA QYHKIIMN U
nojaHoMouns yupeaurenss MOLI.

5.3. Cnoco0bl MH(pOpPMHPOBAHUS 3asiBUTeJeH O MOPAAKe MOJAYU H
paccMOTpeHHs xKaJ00bl, B TOM 4YHCJIe C HCN0JIb30BAaHUEM €IUHOr0 MOpPTaJIa U
PEernoHAJIBHOIO MOPTAJIa

Y1onHOMOYEHHBIN opraH 00ecreynBaeT:

1) undopmupoBanue 3asBUTENCH O TMOPsAKE OOKAJIOBAHHS PEIICHUNH U
nercTBui  (0e3MecTBUS) YIIOJTHOMOYCHHOTO OpraHa, €ro JOJDKHOCTHBIX JIHIT
MOCPEJICTBOM  pa3MenieHuss uHGOpMaIlMi Ha CTEHJaX B  IOMEIICHHSX
YnonmHomoueHHoro oprana, M®II, equHOM moOpTalie, pEeruOHAIBHOM MOpPTaJe,
oduIMaNIbHOM caiiTe Y TOJIHOMOYEHHOTO opraHa B cetu «HTepHeT»;

2) KOHCYNhTHPOBAaHHE 3asBUTEICH O TOPSAAKE OO0XKAIOBAHWSA PEIICHUN U
nencTBuid (0e31eicTBHS) YIOTHOMOYEHHOTO OpraHa, €ro 10MKHOCTHBIX JIUI, B TOM
yucie 1o Tenedony, 3JEKTPOHHOM oYuTe, IPU JIMYHOM MIPUEME.

5.4. IlepeyeHb HOPMATHBHBLIX IIPABOBBIX AaKTOB, PeryJvpyroIInx
MOPSI/IOK A0CYyAeOHOro (BHecyaeOHOro) 00KajOBaAHHMSl pelIeHUd M JAeMCTBUH
(0e3meiicTBHM) YIIOJJHOMOYEHHOT0 OPraHa, a TAK)Ke ero A0JKHOCTHBIX JIMI]

Hocynebnoe (BHecyneOHOe) oOKalloBaHHWE  pEIIeHWHM W JASHCTBUU
(6e3nmeiicTBHi) YTOJIHOMOYEHHOTO OpraHa, €ro JIO0/DKHOCTHBIX Jui, ML,
pabotHrkoB M®I] ocymiecTBiisieTcsi B COOTBETCTBUH C:



®enepanbHbiM 3ak0HOM OT 27 utois 2010 roga Ne 210-03 «O0 opranuzanuu
IIPENOCTABIEHUS T'OCYTAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYI).
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