Poccuiickas @enepanus
AIMUHHCTPaUMA Y CIIEHCKOI'0 CEJIBCKOI0 NMOCeJIeHUS
Yynosckoro paiiona HoBropoackoi ods1actu

[TIOCTAHOBJIEHHUE

or 25.07.2018 Ne 120
c. YcreHckoe

O0 yTBep:kIeHUM AJIMHHUCTPATHBHOIO
perjiaMeHTa Mo NpeaoCcTABIEHHIO
MYHUIIUNIAJBHOH yeayru «CoBeplieHue
HOTAPUAJIBHBIX JIeHCTBUI

Bo ucnonnenue ®enepanpHoro 3akoHa ot 27 utonst 2010 roma Ne 210-®3
«O06 opraHuzaIuy MNpeIo0CTaBICHH TOCYIapCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT»,
OcHoB 3akoHoAaTenbcTBa Poccuiickoit denepanuu o Hotapuate oT 11 depas
1993 r. No 4462-1, I'paxxnanckoro kojekca PO, [Ipukaza MuHuUCTEPCTBA IOCTUIIUU
Poccuiickoit ®@enepanun or 06 wuions 2017 roma Ne 97 «OO0 yTBEepKICHHU
HNHCTpyKIIMKM O MOpsSAKE COBEPILICHUS HOTAPUAJIBHBIX JICMCTBUN IJTaBAMU MECTHBIX
aIMUHUCTPALIMI TMMOCEJICHUNA U CHEHUATIBHO YIOJIHOMOYEHHBIMHU JTOJKHOCTHBIMU
JUIIAMHA  MECTHOTO  CAaMOYINpABJIEHHUS  TOCEJICHUM,  TIJlaBaMH  MECTHBIX
aIMUHUCTPALIM MYHULMIAIBbHBIX PAlOHOB M CHEIUAIBHO YIOJHOMOYECHHBIMU
JOJDKHOCTHBIMHU JIUIIAMUA MECTHOT'O CaMOYMPABJICHUSI MyHULIMIAIbHBIX PailOHOB»
1 YcTaBa Y CIEHCKOTO CEJIbCKOTO MOCEICHHMS, B IIEJISX MOBBIIICHUS TOCTYITHOCTH U
Ka4yecTBa MPEAOCTABICHUS MYHUIIMTIAJTBHBIX YCIIYT,

IHOCTAHOBJIAIO:

1.YTBepauTh aAMHUHUCTPATUBHBIN perilaMeHT 10 IPEIOCTABIEHUIO
MYHULHUNAIBHON yciyru «CoBEpILIEHUE HOTAPUAIbHBIX JEUCTBUINY.

2. IloctaHoBieHUST ATMUHHUCTPAIIMU Y CIIEHCKOTO CEITbCKOTO MOCEICHUS

or 20.05.2011 roma Ne 40 «OO0 yTBepxaeHUU AJIMUHUCTPATUBHOTO
pernaMeHTa MpeNOCTABIEHUS aJMUHUCTpALUEN YCNEeHCKOro  CenbCKOro
MOCEJICHUSI ~ MYHULWNAJIBHOM  YCIYIM 1O  YJIOCTOBEPEHUIO  3aBEIIAHUU,
JTOBEPEHHOCTH, CBHUJIETEIBCTBOBAHUE BEPHOCTU KON JOKYMEHTOB U BBINIMCOK U3
HUX»;



or 18.03.2016 Ne 49 «O BHeceHMM HW3MEHEHHUN B IOCTAHOBIICHUE
AnMuHHCTpanuu  YcneHckoro cenbckoro mnoceneHus ot 20.05.2011 Ne 40»
CUUTATh YTPATUBIIUMHU CUITY.
3. TloctaHoBieHue OmyoOJUKOBAaTh B OHOJIETEHE «YCIEHCKUE HOBOCTH» M
pa3MecTuTh Ha O(UIUAIBHOM CcailTe AJMUHUCTpAIMU Y CIEHCKOTO CEeIbCKOTO
MOCEJICHHUS.

I'naBa YcneHcKOro ceJibCKoro nocejaeHus C.M.IIyTkuH



YT1BEpxKAcH
MOCTAHOBJICHUEM AJIMHUHUCTPALIHI

VY CIEeHCKOTo CEnbCKOr0 IOCEIICHUS
o1 25.07.2018 Ne 120

AJIMMHUCTPATHBHBIA PerJaMeHT MO NPeA0CTABJICHHUI0 MYHHIIUNIAJIbHOI
yeiayru «CoBepuieHHe HOTAPUAJIBHBIX JeCTBUHID)

1. O0mue MoJ10:KeHUA
1.1. AODMHUHHMCTPAaTHBHBIA pPETJaMEHT AJMUHHUCTPALHUHU Y CHEHCKOTO CEIBCKOIO
MOCEJICHUSI 1O TMPEJOCTABICHUI0 MYHHUIIUNIAIBLHON YCIYyTM TIO0 COBEPIICHUIO
HOTApUaJIbHBIX JICUCTBUM HA TEPPUTOPUU Y CIIEHCKOTO CEJIBCKOTO TMOCEICHUS
(maiee AIMHUHHCTPATHUBHBIA pETJIaMEHT) pa3paboTaH B IEJISIX IOBBIIICHUS
KauecTBa  MCIIOJIHEHUS H  JIOCTYIHOCTH  PE3yJbTaTOB  MPEIOCTaBICHUS
MYHUIIAIIAJIBHOW YCIYTU IO COBEPIICHUIO HOTAPUAJIBHBIX JICHCTBUM (manee —
MynununanpHasi yciyra), co3fgaHus KOMGOPTHBIX YCIOBUH sl ToJiydaTeneit
MYHUIIMNIAJIBHOW yCIyru (nanee — 3asBUTENM), U ONPEHENsIeT CPOKU U
NOCJIEIOBATENIBHOCTh JIEUCTBUN (Hasiee - AJMUHHCTPATHBHBIE MPOLEAYPhI) MPHU
IPEAOCTABICHUN MYHULIUIIAIIBHOW YCITYTH.
1.2. Kpyr 3asiBurteJiei
3asBUTENSIMU  MOTYT OBITh (PU3MYECKHE JIUIA, IOPUAMYECKHEe JMIa U UX
OPEACTAaBUTENN, HYXIAIIIHNECS B COBEPIICHUM HOTApPUAIBHBIX JEUCTBUAX H
3aperUCTPUPOBAHHBIE IO MECTY JKHTEIbCTBA WJIM MECTy TMpeObIBaHUS Ha
TEPPUTOPUHU Y CIIEHCKOT'O CEJIBCKOTO IMOCEIECHHUS.
1.3. TpeOGoBanuss Kk mNOPSAKY HHMPOPMUPOBAHUA O TPEAOCTABICHUHU
MYHUIUNIAJIBbHOM YCJIYTH
1.3.1. Mecto HaxoxaeHus AnmuHucTparuu: 174213, Hosropojackas o00J1acTh,
UynoBckuii paiion, c.Ycnenckoe, yia. KommyHnapHas, 1.6, mom.3.
Anpec 371eKTpOHHOM modThl: USpenskoe_adm@mail.ru
DneKTpOHHBIN ajpec caiita B cetn «MHTEpHET: http://ycnenckoe-ci.pd
I'padux (pexxum) mpriemMa 3aMHTEPECOBAHHBIX JIHI] TIO BOIIPOCAM TPETOCTABICHUS
MYHULHNAIBHON YCIYTH TOTKHOCTHBIMU JIMIIAMU aIMUHUCTPALIII
[Tonenenpuuk 08.30-16.00, mepepris - 12.00-13.00
Bropauk 08.30-16.00, mepepsiB - 12.00-13.00
Cpena 08.30-16.00, mepepsis - 12.00-13.00
Yetsepr 08.30-16.00, mepepsis - 12.00-13.00
[Tsaraua 08.30-16.00, mepepsis - 12.00-13.00
Cy060oTa BBIXOJTHOM
Bockpecenbe BEIXOAHOM
B npeanpazaHuyuHbie IHU NPOAOIKUTEIBHOCTh PabOUYEro BPEMEHU COKpAIAETCs
Ha | yac.
1.3.2. CripaBounsbie TenedoHsl (hakc):



I'maBa YcneHckoro cenbckoro noceneHus: 8(81665) 41-323;

Tenedon crenmanucra agMUHHCTPAIMH, MPEIOCTABISIONIEIO MYHHUIIUIIATBHYIO
yeyry: 8(81665) 41-457.

1.3.3. Uudopmanust 0 MecTe HaX0KI€HUS U rpaduke padboThl, a TAKKE O MOPSAIKE
MPEOCTABICHUS MYHUIIUTIATIBHON YCIIYyTH U TIEpeYHe JOKYMEHTOB, HEOOXOIUMBIX
IIsi €€ TOJIydeHHMs, pa3MellaeTcss Ha caite AJMUHHCTpauuu Y CIEHCKOTO
CeNbCKOro nocesnenus - http://ycnenckoe-ci.pd, Ha Iloprane rocyaapcTBeHHbBIX U
MYHULHATTATBHBIX yCIIyT (pyHKIMiN) Hogropoackon o0acTu —
http://.uslugi.novreg.ru., wa  Emmaom  Ilopraze  rocynapCTBEHHBIX |
MYHUIMIATBHBIX yCIyT (QyHKIMIA) - WWW.gosuslugi.ru.

1.3.4. JIns momyueHus: MHGOPMAIIMK O TOPSIAKE MPEIOCTABICHUS MYHHUIUIATBEHOM
YCIOYTH W CBEJEHUH O XOJ€ MPEJOCTaBICHHUS MYHUIIMNAIBHON ycnmyru (manee -
uH(opMaIKs) 3asBUTEIU 00paIIatoTCs:

1) TMYHO B aAMUHHUCTPAINIO Y CIIEHCKOTO CEIHCKOTO MOCEIICHUS

2) yctHO 1o cienyromum Tenedonam: 8(81665) 41-457,

3) B mmchMeHHOW (opme IyTeM HampaBlIeHUS TOYTOBBIX OTIPABICHUN B
AMHHHCTpAIHIO Y CIIEHCKOTO CEIBCKOTO MOCEIICHUS;

4) B popme FIIEKTPOHHOTO TOKYMEHTA:

- C HCIIOJIb30BAHKMEM DJICKTPOHHOM MOYTHI IO aapecy: uspenskoe_adm@mail.ru
WNudopmarus npenocrapisieTcs: 6ecIiaTHo.

1.3.5. OcHOBHBIMH TpPeOOBAHUSIMHU K HH(POPMUPOBAHUIO 3aABUTENCH O MOPSIAKE
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH SIBISIOTCS

- TOCTOBEPHOCTH MPEOCTABISIEMON HH(POpMaALIUK;

- YETKOCTh U3JI0KEHUSI HHPOPMALIUU;

- IOJIHOTA TIPEIOCTaBICHUS HHPOPMAIINY;

- y10OCTBO M IOCTYITHOCTH MOJIy4YeHUs HHGOPMAIIUH;

- OIIEPATUBHOCTD MPEAOCTABICHUS UHPOPMALIUH.

1.3.6. IIpenocrapienne nHGOPMALIUK OCYIIIECTBIISICTCS B BHJIC:

- HHJIUBUIYAIbHOTO HH(OPMUPOBAHUS 3asIBUTEIICH;

- MyOJTMYHOTO MHOOPMHUPOBAHHUS 3asIBUTETICH.

NudbopmupoBanue npoBoauTcs B hopme:

- YCTHOTO MH(POPMHUPOBAHUS;

- IUCBMEHHOT0 HH(OPMHUPOBAHHUSL.

1.3.7. UnnuBuayanbHOe ycTHOE HH(POPMHUPOBAHUE 3asBUTENCH 0OECTeunBaeTCS
JOJHKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMU 32 OCYILIECTBJIEHUE UH()OPMHUPOBAHMUS,
a4HO U 1o Tenedony. Ilpu MHAUBUAYAaTBHOM YCTHOM HMH(MOPMHUPOBAHUU JIUYHO
BpeMsI OXKUIaHUS 3asIBUTENS HE TOJDKHO MpeBbIaTh 30 MUHYT.

Ha wnauBunyanbHoe ycTHOE WH(GOPMUPOBAHUE JIMYHO KaXKJOTO 3asBUTEI
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OCYIIECTBICHHE HH(POPMHUPOBAHUS,
BbIZIeTIIET HE Oosee 10 MUHYT.

[Ipu uHAUBHAYaTbHOM YCTHOM HMH()OPMHpPOBAHHH MO Tene(oHy OTBET Ha
Tene(OHHBIH 3BOHOK JODKHOCTHOE JUII0, OTBETCTBEHHOE 3a OCYIIECTBIICHUE
nH(GOPMUPOBAHNUS, HAYMHAET ¢ MH(POPMAIIK O HANMEHOBAHUH OPraHa, B KOTOPBI
MO3BOHWJI TPaXJIaHUH, CBOEH (amMWIINK, UMEHU, OTYECTBE W JOKHOCTH. Bpems
teneoOHHOro pasroBopa He JomkeH npesbimarse 10 munyt. Ilpu yctHOM



http://успенское-сп.рф/
http://.uslugi.novreg.ru/
http://www.gosuslugi.ru/

oOpalleHuH 3asBUTENS JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a OCYILECTBIICHHE
MH()OPMUPOBAHMSL, 1a€T OTBET HA MOCTABIEHHBIE BOIIPOCHI CAMOCTOATEBHO.

[Ipy  HEBO3MOXKHOCTHM  JOJDKHOCTHOTO  JIMIA, OTBETCTBEHHOIO  3a
OCYIIECTBIICHHE HWHGOPMUPOBAHUS U MPHUHABIIETO TelAe(OHHBIM  3BOHOK,
CaMOCTOSITEJIbHO OTBETUTh Ha MOCTaBJIEHHbIE BOIPOCHI, OH Mpe/jiaraet 3asBUTEIIO
oOpaTUThCs 32 HEOOXOAUMON MHpOpManKell B MUCbMEHHOU (popme min B opme
ANIEKTPOHHOTO JJOKYMEHTa, JIN00 Ha3HAYUTh APYroe yA00HOe AJis 3asBUTENS BpeMs
Ul MHAUBUAYAJIBHOTO YCTHOrO HMH(POPMHpPOBaHUSA, JUOO MepeagpecoBaTh
(mepeBecTr) TenePOHHBIN 3BOHOK Ha JIPYroe AOJKHOCTHOE JUI0, TUOO COOOIIUTH
TeNePOHHBIA HOMEP, IO KOTOPOMY MOKHO IMOJYYUTh MHTEPECYIONIYIO 3asBUTEIS
UH(pOpMAIIHIO.

JIOMKHOCTHOE JIMI0, OTBETCTBEHHOE 3a OCYIIECTBICHHE MH(OPMHUPOBAHUS,
JIOJIKHO:

- KOPPEKTHO ¥ BHUMATEIIBHO OTHOCUTBLCS K 3asIBUTEIISM;

- BO BpeMs TeleQOHHOrO0 pPa3roBopa MPOU3HOCUTH CJIOBAa YETKO, H30erarb
«MapajuiebHbIX Pa3rOBOPOB» C OKPYXAIOIMMU JIOJbMU U HE TMPEphIBAThH
pasroBop MO NMPUYUHE MOCTYIUICHHUS 3BOHKA 110 IPYroMYy TeJIe)OHHOMY anmapary;
- B KOHIIE WH()OPMUPOBAHUS KPATKO TMOJBECTH HTOTH M IEPEUUCIUTH MEpHI,
KOTOpBIEC HAJIO MPUHSATH 3aBUTEIIO (KTO UMEHHO, KOTJIa U YTO JOJIKEH CHIENaTh).
1.3.8.  MuauBuayanbHOe  NHUCbMEHHOE  WH(OPMHUpPOBAHME  3asiBUTEJCH
OCYIIECTBIISIETCS] TyTEM HalpaBIICHUS 3asBUTEII0 OTBETA B MUCBMEHHOM (hopme 10
MOYTOBOMY aJIpecy, YyKa3aHHOMY B OOpallleHud 3asBUTENs, Wi B ¢dopme
ANIEKTPOHHOTO JOKYMEHTAa MO aJpecy OdJIEKTPOHHON TOYThl, YKa3aHHOMY B
oOpalleH1u 3asBUTENs, B CPOK, HE MPEBBIMIAIOMUNA 15 KaleHJapHbIX THEH CO JTHS
pErucTpanuu Takoro oopamieHus.

[Ipy MHAMBUAYaTLHOM MUCHMEHHOM WH(OPMHUPOBAHMM OTBETHI Ha MUCHMEHHBIC
oOpaleHusi 3asBUTENICH MAarOTCA B TPOCTOM, YETKOW W TOHATHOW (dopme B
MUCHMEHHOM BUJIE U JOJDKHBI COIEPKATh:

- OTBETHI HA MMOCTaBJICHHBIE BOIIPOCHI;

- TOJDKHOCTH, (PaMUJIHIO M MHUITMAIIBI JOHDKHOCTHOTO JIMIIA, MTOAITUCABIIETO OTBET;
- (hammIHIO ¥ MTHUIIMAITBI HCTIOJTHUTEIS,

- HoMep TenedoHa UCTIOTHUTEIS.

1.3.9. Ily6nmunoe wuHPOPMUpOBAHUE 3asABUTENCH MPOBOJUTCA TOCPEIACTBOM
pa3MenieHds HWHQPOPMAIMOHHBIX MaTepuajoB Ha WH(GOPMAIMOHHBIX CTEHAAX,
pa3MeniaeMbIX B AAMUHUCTPALIMK Y CHEHCKOTO CEJIbCKOr0 MOCEIICHHUS.

1.3.10. Ha uH(pOpMalMOHHBIX CTEHJaX, pa3MEUIaeMbIX [0 MECTY HAXOXKJICHHUS, B
MecTax  MPEIOCTABICHUS  MYHHUIIMNAIBHONW  YCIyTH,  pa3MEIIAlOTCi |
MOAJICP)KUBAIOTCS B AKTyaJIbHOM COCTOSIHUM CIIEAYIOIINEe WH(OPMAI[MOHHbBIC
MaTepuabl:

HcyepnpiBaromas wHGOpMANUS O TOPSAIKE TMPEJOCTABICHUS MYHHUIUTIATBLHON
YCIYrd B BHJIE€ OJIOK-CXEMbI MPEAOCTABICHUS MYHMIIMIAIBLHON YCIyru (nanee -
0s10K-cxema) (rpuioxkeHue | Kk HacTosEMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

- MecToHaxoxjeHue, rpaduk (pexum) padboTbl, HOMEpa TeiedOoHOB, ajpeca
opULHANBHBIX CAaWTOB B  MH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHON  CEeTH



«/HTEPHET» M DNEKTPOHHOM NOYTH AJIMHUHUCTpPAUUU Y CHEHCKOIO CEIBCKOIO
MOCEJICHHUS];
- HOMepa KaOWHETOB, B KOTOPBIX NPEIOCTABISIOTCS MYyHULUIAIbHBIE YCIYTH,
(aMuInmM, ©IMEHa, OTYECTBA U JIOJKHOCTH COOTBETCTBYIOUIUX JTOJKHOCTHBIX JIMII;
- IepeYeHb OCHOBAHUM ISl OTKA3a B MPEIOCTABIECHUN MYHUIIUIAIBHON YCIIYTH.

II. CranpapT npeaocTaB/IeHHsI MYHHMIUNIAJIbHON YCIYTH
2.1. HammeHoBaHHEe MYHHMIUNIAJIBHON YCJIYIH
2.1.1.CoBepiieHre HOTApUATIBHBIX AEHCTBUM.
2.2. HaumeHOBaHMe OPraHa MeCTHOI'0 CaMOYNpPaBJIeHUs, NPeI0CTABJISIONIEr0
MYHUIMTIAJbHYI0 YCIYTY
2.2.1. IlpenocTaBieHre MYHUIIMIAIbHOW YCIYTH OCYIIECTBIAET AJAMUHUCTPALIUS
VY cneHcKoro cenbCKoro MmocesieHus (Jlajee no TeKCTy — aAIMUHUCTPALUs ).
2.3. Pe3yabTaT npeaocTaBjieHUs MYHUIIUTIAJIBHOM YCJIYTH
KoneunbiMu pe3yipTaTaMu NpeOCTaBICHUS MyHUIIMIAIBHON YCITYTH SBIISIFOTCS :
- YAOCTOBEPEHUE 3aBEIIAHUS;
- YIOCTOBEPEHHE IOBEPEHHOCTH;
- TMPUHATAE Mep MO0 OXpaHe HaCIeACTBEHHOr0 HMYIIECTBA M B Ciydae
HEOOXOJIMMOCTH yNPABICHUE UM;
- CBUJIETEJILCTBOBAHNE BEPHOCTH KOTHI JIOKYMEHTOB U BBIMHCOK U3 HUX;
- CBHJIETEJILCTBOBAHKE MOAJIMHHOCTH MOMUCH HA JJOKYMEHTAaX;
- YIOCTOBEPEHHE CBEIECHMII O JuIax B CilydadxX, HIpPeayCMOTPEHHBIX
3aKOHOAATEIbCTBOM Poccuiickon denepanuu;
- YIOCTOBEpeHHE (paKkTa HAXOXKCHHUS IPAKIAHNHA B KUBBIX;
- YIOCTOBEpEeHHE (paKkTa HAXOXKIECHHUS IPAKJAaHUHA B ONPE/IEICHHOM MECTE;
- YJOCTOBEpPEHHE TOXACCTBEHHOCTH TpakJIaHWHA C JUIOM, M300paKeHHBIM Ha
dboTorpadum;
- YAOCTOBEPEHUE BPEMEHH MPEAbSIBICHUS TOKYMEHTOB;
- YIOCTOBEPEHUE PABHO3HAYHOCTU DJIEKTPOHHOTO JIOKYMEHTa JOKYMEHTY Ha
OyMa)XHOM HOCHTEIIE;
- yJOCTOBEpPEHHE pPAaBHO3HAYHOCTH JOKYMEHTa Ha OyMaXHOM HOCHUTEIe
AJIEKTPOHHOMY JIOKYMEHTY;
- YIOCTOBEPEHHE TOXJAECCTBEHHOCTH COOCTBEHHOPYYHOH MOAMKMCH WHBAJIMAA IO
3pEHHUI0, IPOKHUBAIOLIETO HA TEPPUTOPHUHM COOTBETCTBYIOIIETO IIOCEJIEHUS WU
MYHULIMNIATBHOTO  palloHa, ¢  (aKCUMWIBHBIM  BOCIPOM3BEICHHEM  €T0
COOCTBEHHOPYYHOU MOJIUCH;
2.4. Cpoxu npeaocTaBjieHUs] MYHHIIUNAJIBHON yCIYyrH
MyHuIMnaibHas ycayra IpeiocTaBiseTcs B IEHb 00palieHus, 32 HCKIIFOUEHUEM:
- IPUHATHS K OXpaHE HACJIEJACTBEHHOIO MMYILECTBA U B CIydae HEOOXOAMMOCTHU
YIPABIICHUS UM;
- COBEpIICHMS HOTApUAIBHOIO JEHCTBHSI BHE IMOMEIIEHUS aJMUHUCTPALIH.
CoBepliiieHrE HOTaPUAIBHOT'O JIEUCTBUS MOXKET OBITh OTJIOKEHO B ClIydae:
- HEOOXOAUMOCTH HMCTPEOOBAHUS JOMOIHUTENbHBIX CBEACHUN OT (PU3HYECKUX U
IOPUINYECKUX JINLL;
- HaIlpaBJI€HUs JOKYMEHTOB Ha SKCIIEPTHU3Y.



CoBepilieHHE HOTAapUANbHBIX JCHCTBUM JOJMKHO OBITh OTJIOXKEHO, €CId B
COOTBETCTBUM C 3aKOHOM HEOOXOJMMO 3alpOCHUTh 3aMHTEPECOBAHHBIX JHUI[ 00
OTCYTCTBHMU y HUX BO3PAKEHUM IIPOTUB COBEPLICHUS ITUX JCUCTBUN.

CpoOK OTJI0KE€HUSI COBEPIIECHUS HOTAPUATIBLHOIO IEUCTBUSL HE MOXKET MpeBbIaTh 30
JHEH €O JHSA BBIHECEHHUS TIOCTAHOBJEHUSI OO0 OTJIOKEHMH COBEPILICHUS
HOTApUAJIbHOTO JEHUCTBUS.

2.5. IlepeyeHbr HOPMATHBHBIX NMPAaBOBbIX aKTOB Poccuiickoii ®enepanum u
HOPMATHBHBIX NPABOBbIX AaKTOB, PeryJUpylOIIUX IMpeJaocTaBIeHUe
MYHULMNAJIBHON YCIAYIU:

- Koncturymus Poccuiickoii @enepanuu;

- 'paxxpanckuit kogekc Poccuiickon @enepannu;

- Hanorosslii kogekc Poccurickon @enepanuu;

- OepnepanbHbii 3ak0H oT 06 okTsa0pss 2003 roma Ne 131-®3 «OO6 oOmux
MPUHIMIIAX OpraHU3allid MECTHOTO caMoyImpaBieHus B Poccutickoit denepanumny;
- OcHoBBbI 3ak0oHOAaTENLCTBA Poccuiickoit @eneparnuu o Hotapuate ot 11.02.1993
Ne 4462-1;

- Genepanpubiii 3akoH oT 27 utonsg 2010 roga Ne 210-d3 «O6 opranuzanuu
IPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTATBHBIX YCIYT»;

- Genepanpubiii 3ak0H o 06 ampens 2011 roga Ne 63-D3 «OO0 31eKTpOHHOM
TO/IITUCH»;

- moctaHoByieHue IIpaBurensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634
«O BHIAaX 3JEKTPOHHOW TMOJINKCH, HCIOJIb30BAHUE KOTOPBIX AOIYCKAeTCA MpPH
oOpalieHuu 3a NoJyYeHUEeM rocyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT»;

- noctaHoByieHue [IpaBurensctBa Poccuiickoit @eneparuu ot 16.08.2012 No 840
«O mopsanKe TMoAaYd W PACCMOTPEHHS HKalo0 Ha pElIeHus U ACHCTBUS
(Oe3meiicTBue) (enepalibHBIX  OpPraHOB  HCIOJHUTENBHOW BJIACTH U HX
JOJKHOCTHBIX JIMII, (eAepalbHBIX TOCYJAPCTBEHHBIX CIY)KAIIUX, JOJIKHOCTHBIX
JIUIT TOCYAPCTBEHHBIX BHEOIOKETHBIX (POHIOB poccuiickoit denaepanumny;

- nmoctaHoByieHue IIpaButennsctBa Poccuiickoit @enepanun ot 15.06.2009 Ne 478
«O eauHON cucteMe HHPOPMAIMOHHO — CHPABOYHOM MOAJEPKKU TpaKIaH H
OpraHu3alui Mo BOIPOCaM B3aUMOJECHCTBUS C OpraHaMU UCIIOJHUTEIBHON BIIACTH
U OpraHaMd MECTHOTO CaMOYIPAaBIEHUS C HCIOIb30BaHWEM HH(POPMAIMOHHOM
cetu «MHTEpHETY;

- moctanoBneHue IlpaButensctBa PO ot 25.01.2013 Ne 33 «OO6 ucnonab30BaHHUH
MPOCTOM  3JEKTPOHHOM TOAMNMCH TPH  OKAa3aHMM TOCYJIapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;

- pactiopsbxkenue lIpaBurenscrBa Poccuiickonn @enepannu ot 17.12.2009 Ne 1993 -
p «O0 yTBEpKIIEHHH CBOJHOIO IMEPEYHS MEPBOOYEPEAHBIX TOCYAApPCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT, MPEJOCTABISEMbIX OpraHaMHM HCHOJIHUTEIbHOW BIIACTH
cyObexkToB P® m opranamu MECTHOTO CaMOYTpAaBIIEHUS B JJICKTPOHHOM BHUJE, a
TaKXe YCIyT, MPEJOCTaBIsIEMbIX B 3JIEKTPOHHOM BHUJIE YUPEKICHUSIMU CYObEKTOB
P® u MyHUIIMTNIaNBHBIMU YUPEKICHUSIMUY,;

-noctanoBiieHue IIpaButensctBa Poccuiickonn @enepanuu ot 16.05.2011 Ne 373
«O



Pa3paboTke u yTBEpKICHMM aJIMHHHCTPATUBHBIX PETJAMEHTOB HCIOJHEHHUS
rOCy/IapCTBEHHBIX (DYHKIMI M aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS
rOCYJAapPCTBEHHBIX YCIIYT»;

- nocra"oBienue [IpaBurensctBa Poccuiickoin ®enepannu ot 24.10.2011 Ne 861
«O

®denepanbHbIX FOCYJAPCTBEHHBIX HH(POPMALIMOHHBIX CUCTEMAX, 00ECTIEUNBAIOIINX
MIPEIOCTAaBICHUE B DJIEKTPOHHOM (POpME TOCYNapCTBEHHBIX M MYHHUIIMIAIbHBIX
ycayr (ocymiecTBiIeHre QYHKITUN )Y,

- [Ipuka3 Munucrepctsa roctuunn Poccuiickoir @enepannn ot 15.03.2000 Ne 91
«O0 yTBEpKJIEHUU METOJIMYECKUX PEKOMEHAAIMI MO COBEPIIEHUIO OTAENbHBIX
BUJIOB HOTApUAIbHBIX JAeHCTBUI HOTapuycamu Poccuiickoil Gpeaepannny;

- IIpuka3 MunucrtepcTtBa roctuunn Poccuiickoit @enepannu ot 27.12.2016 Ne 313
«O0 yTBepxkAeHUU (QOpPM pPEecTpOB PErucTpallud HOTAPUATBHBIX JIEUCTBUM,
HOTAPUAJIBHBIX CBUAETENBCTB, YAOCTOBEPUTENBHBIX HAANMUCENH HA CHEIKaX H
CBUJIETEIILCTBYEMBIX IOKYMEHTAX U MOPSAKA UX 0(hOPMIICHUS;

- [Ipuxaz MunucrepcTBa roctuiuu Poccuiickoit @enepanuu ot 16 ampens 2014
roja Ne 78 «O0 yTBep»AeHUU IPABIII HOTAPHAIBHOTO JEIOMPOU3BOACTBAY;

- IIpuka3z MunucrepctBa roctuiuu Poccuiickoir @enepanuu ot 06 utons 2017
roga Ne 97 «OO6 yTBEpX)IACHUM MHCTPYKIUMU O TIOPSAJIKE COBEPIICHHUS
HOTApUAIbHBIX JCHCTBUN TIJIaBAaMU MECTHBIX aJMUHHUCTpAIUSl TOCEJICHUA U
CIEUHUAIBHO  YNOJHOMOYEHHBIMU  JOJDKHOCTHBIMU  JIMI[AMH  MECTHOIO
caMOyTpaBJIEHUS MOCEJIECHUN, rJIaBaMHu MECTHBIX aAMUHUCTPALUM
MYHULUNAIBHBIX PANOHOB M CHELUUAJIbHO YHOJHOMOYEHHBIMU JOJKHOCTHBIMU
JULAMH MECTHOTO CaMOYITPaBJIECHUSI MyHUIIUIIAJIBHBIX PAlOHOBY;

- Ilpukaz MunucrepctBa octuniuu Poccutickoit @enepamuu ot 17 utons 2014
roza No 129 «OO6 yrBepxknenuu Ilopsaka BeneHHS pPeeCcTPOB EIUHOU
MH(GOPMAIIIOHHON CUCTEMBI HOTApHATaY;

- Ilpuka3z MunucrepctBa toctuuuu Poccuiickoir @enepanuu ot 04 urons 2014
roga No 152 «O6 yrBepxkaeHUM TpeOOBaHUN K QopMaTy 3IEKTPOHHOTO
JOKYMEHTa, HW3rOTAaBIMBAEMOr0 MJi1 YAOCTOBEPEHHS €ro pPaBHO3HAYHOCTHU
JOKYMEHTY Ha OyMa)KHOM HOCHTEIIEY;

- Ilpuka3z MunucrepctBa octunuu Poccutickoit @enepamuu ot 29 utons 2015
roga Ne 156 «O06 yrBepxknenun [lopsinka HampaBieHUs B HOTapUAJIbHYIO TANaTy
cyonrekta Poccuiickoit ®denepanuu cBejeHUil 00 yAOCTOBEPEHUM WU OTMEHE
3aBEIAHMS WIM JOBEPEHHOCTH OPraHOM, B KOTOPOM paldO0TaeT JOJKHOCTHOE JIULO
MECTHOI'0 CaMOYIIPABJICHMS, yIOCTOBEPUBILIEE 3aBEIIAHUE WU JOBEPEHHOCTDY;

- YcTaB Y CIEHCKOTO CEIBCKOr0 MOCEIICHMUS.

2.6. MHcuepnbiBaliuii mnepeyeHb [JTOKYMEHTOB, HeOOXOAUMBIH ISl
NpeaocTaBIeHUus MYHUIIUTIAJIBHOM YCJIYTH.

2.6.1. [l npenocTaBiaeHUsl MyHULIMITAIBHOM YCIIYTH 3aABUTENIA NPEACTABIISIIOT:

1) ycTHOE MM NMCbMEHHOE 3asBJICHUE;

2) NOKYMEHT, YyAOCTOBEPSIIOUIMI JMYHOCTh 3asBUTENS, €ro NpeICTaBUTEN,
MIPEAICTaBUTENS IOPUAMYECKOrO LA, CBUAETENS, JULA, IPU3BAHHOIO MOANHUCATH
3aBEIlaHHE, JOBEPEHHOCTb WM JOKYMEHT, Ha KOTOPOM HOTAapUaJbHO
CBUJETENIBCTBYETCS MOJJIMHHOCTB IMOANMCH, 32 pakJIaHWHA, OOpAaTHBILEroCs 3a



COBEpIICHUEM  HOTApUAIIBHOTO  JCHUCTBUSA, a TAaKXKe [MEPEeBOJYMKA WU
CypAONIEPEBONUMKA;

3) nnd OpUAMYECKUX JIUIl — JOKYMEHTBI, MOATBEPKAAIONIUE TOJTHOMOYHS
MIPEACTABUATENS FOPUANYECKOTO JIMLA:

- YUYPEAUTEIbHBIE JOKYMEHTHI IOPUIMUECKOTO JIUIA;

- JOKYMEHTBI, MOATBEepkKAatoNe n30paHue WM Ha3HAuYC€HHUE PYKOBOAUTENS (IS
MPEACTaBUTENS IOPUAMYECKOr0 JIMIIA, HUMEIOLEro MpaBo JeHWCTBOBATH 03
JIOBEPEHHOCTH );

- JJOBEPEHHOCTh OT MMEHH IOPUIAMYECKOTrO JIUIA 32 MOJMNKUCHI0 €r0 PyKOBOJIUTEIIS
WM WHOTO JIMIA, YIOJHOMOYEHHOIO Ha 3TO €ro y4peIUTElIbHbIMU JIOKYMEHTAMU,
C TMPUIIOKEHUEM OTTHCKAa Te4aTH OTOW OpraHusanuu (I MpeacTaBUTENs
IOPUANYECKOTO JINIIA, JEHCTBYIOIIETO 10 IOBEPEHHOCTH);

4) cBUIETENHCTBO O CMEPTH 3aBelarens (B ciyyae HEOOXOJUMOCTH MOJyYEHHUS
CBEJICHHI O TOM, YTO 3aBEIllaHUE HE OTMEHSJIOCh U HE U3MEHSIOCH)

5) moKyMeHT 00 yIjiaTe rocy1apCTBEHHOM MOILIMHBI WM HOTapHaAJIBbHOTO Tapuda;
6) JOKYMEHTbl M KONMM JOKYMEHTOB, MOJATBEPKIAIOIMIMX MpaBO Ha
NpPEJOCTABIICHUE  JIBIOTHI IO  yIUlaT€ TOCYJApCTBEHHOW  TMOUUIMHBI U
HOTapUaJIbHOTO Tapuda.

2.6.2. Bpigaua BBINKMCOK M3 peecTpa HOTaApUAIbHBIX JICMCTBUM, a TakXe, B Clydae
yTpaThl, NTyOJMKATOB JOKYMEHTOB, KOTOPbIE XPAaHATCA B Jiejlax aIMUHHCTPAIIUU
VYCHNEeHCKOrOo  CENbCKOro  MOCEJIEHHsS, OCYLIECTBISETCA IO  NUCbMEHHBIM
3asBJICHUSM TPAXKIAH M IOPUAMYECKUX JHUL, OT UMEHHU, MO MOPYYEHUIO WIH B
OTHOILIEHUH KOTOPBIX COBEPIIAINCH HOTAPHAIbHBIE IEUCTBUSI.

2.6.3. IlpuHsaTe Mep NO OXpaHE HACJIEICTBEHHOIO HMYILIECTBA U B Cllydae
HEOOXOJMMOCTH IO YIPABIECHUIO UM OCYIIECTBIISIOTCS IO MOPYYESHHUIO HOTapUyca
0 MECTY OTKPBITHS HACJIEICTBA WJIM MO MHUCBMEHHOMY 3asBJICHHUIO OJHOTO WIIH
HECKOJIbKUX HACJEAHUKOB, OpraHa MECTHOTO CaMOYIPaBJIEHHUS, OpraHa ONEKH U
NOMNEYUTENBCTBA, HCIOJHUTENS 3aBEIIaHUs WIM APYTUX JUL, JECUCTBYIOIIUX B
MHTEpPECAaX COXPAHEHMs HACIEIACTBEHHOro umymiectBa. [Ipu sTom 3asBHUTENEM
JOJIKHBI OBITH MPECTABICHBI:

- TOKyMEHTBI, TOATBEpIKAatonue GakT CMEPTH HACIEeI0AaTeNs,

- MECTO OTKPBITHSI HACIIEICTBA,

- ¢daKkT TPUHAIIC)KHOCTH HACIEAOJATENI0 HUMYIIECTBA, O MPHUHATHH MeEp, IO
OXpaHe KOTOPOTO MPOCHUT 3asIBUTEIIb,

- TOKYMEHTBI, IOATBEPKIAIOIINE HAJTUYNE OTHOIIEHUMN, SIBIISIFOIINXCS OCHOBAaHUEM
HACJIEIOBAHUS 11O 3aKOHY, WJIM MIPAaBO HACJIEIOBAHUS HMYLIECTBA 110 3aBEIIAHUIO,

- JIOKYMEHTBI, NOATBEPKJIAOIINAE, YTO 3asBUTEIb SBISETCS HCIIOJIHUTEIIEM
3aBEIIAHUSA,

- JOKYMEHTbI, MOATBEPKIAIOIIME HAJW4YAE [IOJHOMOYHW Jpyroro Jinia
JNEUCTBOBATh B UHTEPECAX COXPAHECHUS HACIEACTBEHHOIO UMYLIECTBA

2.6.4. IlpenocraBisieMble 3asBUTEIEM JIOKYMEHTBI JOJKHBI OBITH XOPOIIIO
YUTA€MbIMH, B JIOKYMEHTaX HE JONYCKAETCAd HAJIU4YUE MOJYUCTOK, IPUIIHCOK,
WCNPABJICHUM, 3a4EPKHYTBHIX CIIOB W MWHBIX HEOTOBOPECHHBIX MCIIPABJICHUM,
MOBPEKJICHUNA JOKYMEHTa, IpPU KOTOPOM HENb3sl OJHO3HAYHO MCTOJIKOBATH
COAEpKaHUE JTOKYMEHTA.



2.7. IlepeyeHb OCHOBAHMU 1JIA 0TKa3a B IpHeMe JOKYMEHTOB, HEO0XO0AMMbIX
JJIS1 IPEeIOCTABJICHUS MYHUIUNIAJIBHOM YCJIYIH.

OcHoBaHusIMH Uil OTKa3a B MpPHUEME JIOKYMEHTOB, HEOOXOOUMBIX IS
MIPENOCTABICHUS MYHULMIIAJIBHONW YCIYTH, SBISAETCS HE NPENOCTABICHUE
JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6. HACTOSLIETO PErIaMEHTa.

2.8. IlepeyeHb OCHOBAHMH 1JIA 0TKa3a B NpHeMe JOKYMEHTOB, HEO0XO0AMMbIX
JJIS1 IPEeIOCTABJICHUS MYHUIUNIATBHON YCJIYIH.

OcHoBaHuil 11 OTKaza B TIpUeMe JOKYMEHTOB, HEOOXOIMMBIX IS
MPENOCTABIECHNAS] MYHHUUHUNAIBHON YCIYIH, 3aKOHOAATEIbCTBOM Poccuiickon
denepanuu He MPEyCMOTPEHO.

2.9. [IlepeyeHbp OCHOBAaHMH /Ui TNPHOCTAHOBJICHUSI WJIH OTKa3a B
NpeIoCcTABICHUN MYHUIMIIAJIbHOMN YCIYTH.

2.9.1. OcHOBaHMAMH JJIs1 IPUOCTAHOBJIEHUS MYHUIIMTIIAIbHOMN YCIIYTH SIBJIIOTCSA:

- HEOOXOAUMOCTh UCTPEOOBaHHUS JOMOJHUTEIBHBIX CBEJACHUN OT (U3HUECKUX U
IOPUINYECKHX JIULL;

- HaNpaBJICHUS] JOKYMEHTOB Ha 3KCIIEPTU3Y;

- COBEpIIEHUWE HOTAPUAIbHBIX JEHCTBUM JOJKHO OBITH OTJIOXKEHO, €CIU B
COOTBETCTBHM C 3aKOHOM HEOOXOAMMO 3alpOCUTh 3aUHTEPECOBAHHBIX JIHUI[ 00
OTCYTCTBUH y HUX BO3PAKEHUU MPOTUB COBEPILICHUS ITUX JIEHUCTBUN.

CpoOK OTJIOKEHUS COBEPUIEHUSI HOTAPUAJIBLHOIO IEUCTBUS HE MOKET MpeBbIaTh 30
JHEH CO JHS BBIHECEHMS] TIIOCTAHOBJIEHUS OO0 OTJIOXKEHMH COBEPIICHUS
HOTApUAJIBHOTO JIEHCTBUS.

2.9.2. OcHoBaHMsAMHU Il OTKa3a B IPEIOCTABICHWH MYHHIIMNAIBHON YCIYTH
SABJISIIOTCS:

- COBEpIIEHUE HOTAPUAJIbHOIO IEVCTBUS POTUBOPEUYUT 3aKOHY;

- JIEMCTBUE MOJJIEKUT COBEPUICHUIO JOJDKHOCTHBIM JIMIIOM OpraHa MECTHOIO
CaMOYMpaBJI€HUsI  JAPYroro IMOCEJIEHUs WIM  MYHUIUIIAJBHOIO  pailoHa
(IpUMEHUTENBPHO K NPUHATHUIO MEP K OXpaHE HACIEICTBEHHOTO MUMYIIECTBA U B
Clly4ae HEOOXOUMOCTH MED IO YIPABICHUIO UM) UM HOTAPUYCOM;

- C TPOCKOOI O COBEPIICHUMH HOTAPUATBLHOTO NEHUCTBUA OOpaTHIICA TPakIaHHH,
NPU3HAHHBINA CYZOM HEIEECHOCOOHBIM MM OrPAaHUYEHHO JEeCrOCOOHBIM, JHOO
MPEeACTAaBUTEIb, HE MMEIONTUNA HEOOXOAUMBIX IOJHOMOYHWN, JTHOO HE HMEIOIIUI
pETHCTpAIlMd TI0 MECTY JKHUTEJIhCTBA WJIM MECTy NpeObIBaHUS Ha TEPPUTOPUU
VY CIeHCKOro CeJIbCKOTo IOCEIICHUS;

- CJIeJIKa HEe COOTBETCTBYET TPEOOBAHUAM 3aKOHA;

- COJEpKaHHE JOKYMEHTA, 3a CBHUJETEIBCTBOBAHMEM IOJIMHHOCTH IOJIMCH Ha
KOTOPOM 0OpaTtuioch (U3MUEcCKoe WM IOPUINYECKOE JHUIO0, MPOTHUBOPEUUT
3aKOHOJATENIbHBIM akTaM Poccuiickon denepanuu;

- JOKYMEHTBI, MPEACTABICHHBIC I COBEPIICHUS HOTAPUAIBHOIO JEHCTBUS, HE
COOTBETCTBYIOT TPEOOBAHMIM 3aKOHOAATENIbCTBA,

- HaJIMYME B TPEACTABICHHBIX JOKYMEHTax MWCIPABICHUN, CEPbE3HBIX
MTOBPEXKACHUM, HE MO3BOJISIOIMX OJTHO3HAYHO MCTOJIKOBATh UX COJIEPIKAHNUE;

2.9.3. lns coBepumi€HHs] HOTAPUAIBHBIX JEMCTBUM HE MPUHUMAKOTCS JTOKYMEHTBHI,
UMEIOIME MOAYMUCTKM JIMOO MPUIIKMCKH, 3a4EPKHYTHIE CJIOBA W  HUHBIE
HEOTOBOPEHHBIE UCITPABIICHUS, A TAK)KE JTOKYMEHTBI, HCIIOJIHEHHBIE KapaHIaIlIOM.



2.10. ITopsinok, pa3Mep M OCHOBAHMS B3MMAHUS I'OCYIAPCTBEHHON MOULIUHBI
WIH MHOM IUIATHI 32 MPeA0CTABIEHNEe MYHUIMNIAJIbHOU YCJIYTH

2.10.1. MyHurunanpHass yciayra IO COBEpPUICHHIO HOTAPHAIbHBIX JACHCTBUM
MPEJIOCTaBISETCS HAa IUIATHOM OCHOBE B COOTBETCTBUU C JACHCTBYIOIIMM
3akoHoAaTenbcTBOM Poccuiickoit denepanyu. Omuiata HOTapUadbHBIX IEHCTBUM,
COBEpIIAEMBbIX JOJKHOCTHBIM JIMIIOM aJMUHUCTPALIUM, TIPOU3BOJAUTCS B TOPSJIKE,
yCTaHOBIEHHOM CT. 22 OcHOB 3akoHozarenbcTBa Poccuiickoin Penepanun o
HOTapuaTe. 3a COBEPIICHUWE HOTAPUAIBHBIX JEWCTBUM, M1  KOTOPBIX
3aKoHOJAaTeNnbcTBOM Poccuiickoit dexnepauuu MNpeaycMOTpeHa o00s3aTesbHas
HOTapuaibHas  (opma, JOJDKHOCTHOE  JIMIO  AAMUHUCTPALMM,  B3UMAaeET
rOCy/IapCTBEHHYIO TOILUIMHY IO CTaBKaM, YCTAaHOBJIEHHBIM 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanuun o nHamorax u coopax (Crates 333.24. Hanorosoro
kojnekca Poccutickoit denepannu (4acth BTOpas).

3a coBeplleHHE HOTApUAIBHBIX JEWCTBHUM, UIsI KOTOPBIX 3aKOHOAATEIbCTBOM
Poccuiickoit denepanuu He npegycMoTpeHa o0s3aTeNibHas HoTapuainbHas Gopma,
JOJKHOCTHOE JIMIIO aIMUHUCTPAIIMM B3MUMAaeT HOTApHAIbHBIA Tapud B paszmMepe,
YCTAaHOBJICHHOM B COOTBETCTBHMM C TpeOoBanmsiMu crtatb 22.1 OcHOB
3akoHOAareNbcTBa Poccuiickon dexepanuu 0 HoTapuare.

2.10.2. 3a coBepieHUE HOTAPUAIIBHBIX IEUCTBUI YIUIAYUBAETCS TOCYAapCTBEHHAs
NOILUJIMHA B CJIEIYIOUIUX pa3Mepax:

1) 3a ynocTtoBepeHHE [IOBEPEHHOCTEW, HOTapuaibHas ¢GopMa KOTOPHIX HE
o0s3aTelbHa B COOTBETCTBUHU C 3aKOHOJaTeNbcTBOM Poccuiickoit denepariuu,
200 pyOnei;

2) 3a CBUJAETENBCTBOBAHUE BEPHOCTU KOMUN JOKYMEHTOB, a TaK)K€ BBIHCOK M3
TOKyMeHTOB - 10 py0iieil 3a cTpaHUIly KOMTUU JJOKYMEHTOB WJIM BBITUCKU U3 HUX;
3) 3a CBUETEIbCTBOBAHUE MOIJIMHHOCTH TTOIUCH:

Ha 3asBJICHUAX U JPYTUX JTOKYMEHTax (3a UCKIIOYEHHUEM OaHKOBCKHMX KapTOUEK H
3asBJICHUN O PETHCTpALNH Iopuandeckux i) - 100 pyomeit;

Ha OAHKOBCKHUX KapTOUYKaX W Ha 3asBJICHUSX O PETHCTPALMU IOPUIUIECKOTO JIMIIA
(c KaXxmoro JuIa, Ha KaXIoM JTokyMeHTe) - 200 pyouieit;

4) 3a yAOCTOBEPEHHME PABHO3HAYHOCTH JIOKYMEHTa Ha OyMaXHOM HOCHUTEJIe
AJIIEKTPOHHOMY JOKYMEHTY - 50 pyOseil 3a Kaxaylo CTpaHUIy JOKyMEHTa Ha
OyMa)KHOM HOCHUTETIE;

5) 3a coBepIlIeHHEe MPOUNX HOTAPUATBHBIX AeiicTBHUi - 100 pyOmneit.

2.10.3. 3a cBUIETENBCTBOBAHUE BEPHOCTH KOIUM JOKYMEHTOB, a TAKXKE BBIMHCOK
U3 JOKYMEHTOB B3WMAaeTCsl HOTapualbHbIH Tapud B pasmepe 10 pyOneii 3a
CTpaHUIy KOMUU TOKYMEHTOB WJIH BBIITUCKHU U3 HUX.

2.10.4. 3a coBeplieHHME HOTAapUAIbHBIX JEHUCTBHI TOCYJAapCTBEHHAsl MOLIMHA
YIUTAYUBAETCS C YUETOM CIEAYIOIINX 0COOCHHOCTEH:

1) 3a HOTapuanbHbIE NEWCTBUS, COBEpIIAEMbIE BHE MOMEIICHUS aJMUHHUCTPALIUU
VY CHeHCKOro CenbCKOro MOCENeHUs, TOCYJapCTBEHHAs MOIJIMHA YIUIauMBaeTCsl B
pa3mepe, YBEIMUYEHHOM B MOJITOpa pasa;

2) 1Ipu yAOCTOBEPEHUU JIOBEPEHHOCTH, BBIJJAHHOW B OTHOIIEHWU HECKOJbKUX JIUII,
rocyJapCTBEHHAs MOIUIMHA YIJIAYUBACTCS OJHOKPATHO.



2.10.5. Ot ymnatel rocyJapCTBEHHOMW MOIUIMHBI 3a COBEPIIEHWE HOTAPUATbHBIX
JEeUCTBUI 0OCBOOOKIAIOTCS:

1) pusnueckue nuua — 'epou Cosetckoro Corosa, ['epou Poccutickoit denepanmu
Y MOJIHBIE KaBaJiepbl opAcHa CraBbl;

2) ¢usnyueckue auia — y9aCTHUKA MHBAIUbI BeIukoil 0Te4eCcTBEHHOM BOHBI;

3) opraHbl TOCYJapCTBEHHOW BIACTU, OPraHbl MECTHOTO CaMOYIpPaBJICHUS,
oOpamiaroniyecss 3a COBEPIICHUEM HOTapUAIbHBIX JEHCTBUA B  CIy4asx,
MPEyCMOTPEHHBIX 3aKOHOM;

4) wuBamuasl [ u 11 rpynnsl - Ha 50 mpOLEHTOB MO BCEM BUJAM HOTapUAIbHBIX
JICUCTBUU;

5) ¢dwusnueckue MA@ — 3a yJAOCTOBEPEHHUE 3aBEIIaHUW HMYIIECTBA B TOJIB3Y
Poccuiickoit  ®denepanuu, cyobektoB Poccuiickoit ®Depeparuu u (Win)
MYHUIUTIATBHBIX 00pa30BaHUM;

6) OOIIECTBEHHBIC OpraHU3allMd WHBAJIUJIOB — MO BCEM BHUJAM HOTApUAJIbHBIX
JICHCTBUH;

7) nuna, nonyuuBiine panenus npu 3amure CCCP, Poccuiickoit @enepaunu u
UCTIOTHEHUU CIIY»KeOHbIX oOsi3anHocTe B Boopyxkennwsix cunax CCCP wu
Boopyxennsix cunax Poccuiickon denepannu, - CBUIECTEIbCTBOBAHUE BEPHOCTHU
KOIUN TOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEOCTABICHUS JILIOT;

8) duszmueckue auIa — 3a yA0CTOBEPEHHUE JTOBEPEHHOCTH HA TMOJYYEHUE MEHCUH U
nocoouii.

2.11. MakcuMAaJIbHBIA CPOK OKUIAHUA B OYepPeIn.

MakcuManbHOE BpeMs OKUJIaHMs U POJOHKUTENBHOCTD MpUEMa 3asiBUTENIEH TPU
PEAOCTABICHUN MYHULIUITAIIBHOW YCIYTH:

- MpU JTUYHOM OOpAIllEHUH 3asBUTEINS BPEMsS OXKHIAHUS M MPOJOJDKUTEIHHOCTD
npueMa 3asBUTENS Yy CHEIUaNIMCTa Mg TOJdydeHus HHPOpMAIMU O XOJe
IPEAOCTABICHUS! MYHULUNIAIIBHOW YCIYrd U (WIH) MOJYYEHUS KOHCYJIbTALIMU HE
JOJKHO TIpEBbIIATh 15 MUHYT;

- BpeMsl OXKUJAHUA U TMPOJIOJKUTEIBHOCTh MIPUEMA TOKYMEHTOB OT 3asiBUTENSI HE
JOJIKHO TIpEBbIIATh 15 MUHYT;

- BpeMs OXHUIAHUS W MPOAOJLKUTEIBHOCTh BBIIAYM 3aSBUTEIIO JOKYMEHTOB,
SABJISIIOLUXCS PE3YJIbTATOM IPEIOCTABICHUS] MYHHUIIMIAIBHON YCIyru - He Oosee
15 MunyT.

B cnydae Hamuuua Japyrux 3adButTenei (ouepedm), CpPOK OXHUAAHUS TIpHU
MOJIYYCHUH Pe3yJIbTaTa MPEJOCTABICHUS MYHUIIMITAIBHON YCIYTU MOXET OBIThH
YBEJIIMYEH B 3aBUCHMOCTH OT KOJMYECTBA 3asBUTEICH, OXKUIAIOUIMX B OYEpEIH
MOJYyYEHUsT MYHULUINAIBHOMU ycnyru. [Ipu yCTaHOBIEHWH OYEPEOHOCTH NpHEMA
3asIBUTEJICH YUYUTHIBAIOTCS COCTOSTHME 3/I0POBbsI OOpATHUBIIETOCS 3asBUTEIS,
YAAJIEHHOCTh MECTA MPOKUBAHUS 3aABUTEIISI OT MECTA MIPUEMA.

[IpenocTaBneHne MYHUIUMTIATBHOW YCIYTH B JJICKTPOHHOW JMOO MHCHMEHHOU
dbopme (IO DJIEKTPOHHOM TMOYTE, MOCPEACTBOM (DAKCUMUIBHOM CBA3U JHOO0
MOYTOM) O4epeib HE MPelyCMaTPUBAET.

2.12. TpeOoBanuss K TMNOMELIEHUsIM, B KOTOPBbIX MPEAOCTABIACTCH
MYHUMLIUNAJIbHAA YCJAyra, K MeCTy OXHIAaHMS M MpueMa 3asiBUTeJei,
pasMelieHuI0 U 0(pOPMJIEHUI0 BU3YAJbHOH, TEKCTOBOM W MYJbTHUMEIUWHOMN



uHGopManUu 0 NOPAJKe MPeA0CTABJIEHUS MYHUIMNIAJIbHOU YCJIYyTH

2.12.1. TpeGoBaHus K pa3MeNICHUIO U O(POPMIICHUIO TOMEIICHUS :

- IloMemenne afIMUHUACTPAIMU TTOCEJIEHHUS JOJIKHO COOTBETCTBOBATh CAHUTAPHO-
AMUJEMHUOJIOTUUECKUM TIpaBUiiaM U HopMatuBaM «l UrueHuyeckue TpeOOBaHUS K
MEePCOHATBHBIM JJICKTPOHHO — BBIYUCIUTEIBHBIM MaIllMHAM M OpraHu3aluu
pabotel. CanlluH 2.2.2/2.4.1340-03» wu «l'uruennyeckue TpeOOBaHUS K
€CTECTBEHHOMY, HCKYCCTBEHHOMY M COBMEIEHHOMY OCBECIICHHUIO KUJIBIX H
oOmectBeHHbix 3aanuid. CanlluH 2.2.1/2.1.1.1278-03», u ObITb 000pYyIOBaHbI
[IPOTUBOIOKAPHOM  CHUCTEMOM, CpPEACTBAMU  IOKAPOTYILIEHUS  CUCTEMOU
OTIOBEIICHUSI 0 BOSBHUKHOBEHUH YPE3BBIYaiHON CUTYAIIUU;

- IlomemieHusi, B KOTOPBIX MPEIOCTABISACTCS MYHUIMIIANBbHAS YCIIyTa, JOJKHBI
UMEThb PaCUIMPEHHBIE MPOXObI, MO3BOJISIONINE OOECIEUUTh OECIPENnITCTBEHHBIN
JOCTYIl MHBAJUAOB, BKJIIOYAash WHBAIUIOB, HMCHOJB3YIOIIUX Kpecia-KOJsCKU, a
TaK)Ke JOJDKHBI ObITh 000PYAOBaHbI YCTPOMCTBAMU JIJISI O3BYUHMBAHUS BU3YaJIbHOMH,
TEKCTOBOM WH(OpMaIu, HAANKWCH, 3HAKW, WHAsg TEKCTOBas U Tpadudeckas
uHdopManusi ayOIUpyeTCss 3HAKaMH, BBIMIOJHEHHBIMU pelbe(HO-TOUCUHBIM
mpudrom bpaiins;

- TUIyXOHEMbIM, WHBaJuJaM 10 3PEHUIO W JIPYTUM JIUIAM C OTPaHUYCHHBIMH
(GU3UYECKUMH BO3MOXKHOCTSIMU TPU HEOOXOJMMOCTH OKAa3bIBAETCS TOMOIIb IO
NEePEeABMIKEHUIO B TIOMEIIICHUSIX U COTTPOBOXKICHNUE;

- PabGouee wmecTo cnemnuanucra MOJDKHO OBITH 00OPYAOBAHO TEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K HEOOXOAMMBIM HH(POPMAIMOHHBIM
0a3aM JaHHBIX, IEYATAIOIMIUM U CKAaHUPYIOIIUM YCTPOHUCTBAM.

2.12.2. TpeboBaHus K pa3MEIICHUIO W OGOPMIICHUIO BU3YyaJIbHOW, TEKCTOBOW M
MYJIBTUMEIUHHON UH(POPMAITUH

-pa3melienie  MHGOPMAIMOHHBIX  CTEHJIOB ¢  oOpa3laMu  HEO0OXOJIMMBIX
JOKYMEHTOB.

2.12.3. TpeGoBanus K 000PYOBAHUIO MECT OXKHTAHUS:

-MeCTa OXUJAAHUS JOJKHBI ObITh 000PYAOBaHBI CTYJIbSIMU U cToJlaMu. KonmndyecTBo
MECT OXHUJaHUS ompefensercs wucxoas u3 (GaKTUUECKOW Harpy3ku U
BO3MOKHOCTEH JI1 MX pa3MEIICHUs] B 3J1aHUU, HO HE MOXKET COCTaBIISITh MEHEe 2
MECT Ha CHEIUAINCTa, OCYIIECTBIISIIOUIETO MPUEM JTOKYMEHTOB OT 3aABUTENCH.
2.12.4. TpeGoBaHus K MECTaM MOJITUCAHUS TOTOBBIX TJOKYMEHTOB

- MecTa JJIsl TOJIUCAHUS TOTOBBIX JOKYMEHTOB JOJDKHBI OBITH 000PYIOBaHBI
CTOJIaMH, CTYJIbSIMU, UH(GOPMAITMOHHBIM CTEHIOM, KAHIIEJISIPCKUMHU
MPUHAJICKHOCTSIMU.

2.12.5. TpeboBaHuUs K MapKOBOYHBIM MECTAM:

- Ha TEppUTOPUM, NPWIEramiieil K 3JaHUI0 (CTPOEHUI0), B KOTOPOM
OCYLIECTBIISIETCS. TMIPUEM TrpaxiaH, oOOOpynyIOTCsS MecTa JJii MapKOBKHU
aBTOTPAHCIOPTHBIX CPeACTB. JJoCcTyn rpakaaH K NapKOBOYHBIM MECTaM SIBIISETCS
OecCrIaTHBIM.

2.12.6. TpebGoBanus k 0(hOpMIICHUIO BXO/Ia B 37aHUE:

- 31aHue (CTpOEHHE), B KOTOPOM paCMOJOXKEeHa aAMUHHUCTpALUS TOCEJICHHUS,
JTOJDKHO OBITHh O0OPYJOBaHO BXOAOM Il CBOOOJHOTO JOCTyMHa 3asBUTEICH B
MIOMEIICHHE;



- Bxon B momeleHust oprana MECTHOTO CaMOYIIpaBIeHUs1 000pyAyeTcs MaHycoM
WIN PAacIIMPEHHBIM MEPEX0I0M, MO3BOJIAIOIIMM 00€CIeUUTh OeCIpensITCTBEHHBIN
BXOJ  WHBaIuJ0B (MHBAJIUJOB-KOJSICOYHMKOB), JMI[ C OTrPaHUYEHHBIMU
(pU3HMYECKUMU BO3MOKHOCTSIMHU.

- BXOJl B 3JlaHH€ JOJKEH OBITh 000pymOBaH HWH(OPMAIIMOHHOW TaOIUUKOM
(BBIBECKOI), cofiepkaIieit ciaeayoyr nHOOpMaIuo:

- HAUMEHOBAaHUE YUPEKICHUS;

- MECTO HaXOXJACHUS;

- PEKUM pabOTBHI.

Bxon 1 BbIX0J U3 MOMeENIeHU 000pyAYIOTCS COOTBETCTBYIOIIMMHU YKa3aTeIIMH.
2.12.7. TpeOoBaHus K HHPOPMALIUOHHBIM CTEHIAM:

-  UHGOPMALIMOHHBIE CTEHJbl JOJKHBI COJEpXkaThb IEpPeuYeHb JOKYMEHTOB,
HEOOXOIUMBIX  JUIsl  MPEJOCTABICHHUS  MYHULMIAIBHON  YCIOyru, pa3mep
roCy/IapCTBEHHOM MOLIIMHBI U HOTAPUAJIBHOTO Tapuda.

2.12.8. TpeOoBaHus K MeCTaM MpUeMa 3asiBUTEIICH:

- KaOWHeT mnpueMa 3asBUTENECH NOJDKEH OBITh 000pynoBaH WHMOPMAIMOHHOU
TaOJIMYKOM C yKazaHueM (pamMuiny, UMEHHU, OTYECTBA U JOHKHOCTU CHEIUATNCTA,
OCYIIECTBIISIIOIIETO MPEIOCTABICHUE MYHUITUNIAIBHON YCITYTH.

2.13. Oco0eHHOCTH NMpPea0CTABICHUS MYHUIIUNIAJIBHON YCJIYIH B 3J1eKTPOHHOM
BH/IE.

2.13.1. TIlpenocraBieHWe€ MYHULIMOAIBHOM YCIYIH B DJIEKTPOHHOM BHJE
oOecreynBaeT BO3MOXKHOCTD:

- O3HAKOMJICHHMS 3asBUTEIISI C MOPSAIKOM MPEAOCTABICHUS MYHUIIMIIAJIbHON YCIYTH
yepe3 nHpopMalroHHyto cucteMmy «llopran rocyaapcTBEeHHBIX M MYHHUIIUTIAIBHBIX
YCIIYT»

- KOHCYJIbTHPOBAHUS 3asIBUTEIIS;

- IOJTyYEHHUSI 3asIBUTEIIEM CBEACHUIN O XOJ€ BBIIIOJIHEHUS 3a1poca (3asBUTEII ).
2.14. IToka3aTe/iv JOCTYNMHOCTH M KAa4eCTBA MYHHIIUNIAJIbHOMN yCJIYTH
2.14.1.OCHOBHBIMM TIOKA3aTEJISIMU JOCTYMTHOCTH M KauyecTBA MYHHUIIUMAIBHOMN
YCIIYTH SIBIISIFOTCS

- JOCTOBEPHOCTb MPeA0CTaBIsieMOl HHPOpMaLny;

- YETKOCTh U3JI0KEHUSI HHPOPMAIIUU;

- MMOJTHOTa UH(OPMHUPOBAHHS,

- HarJBSITHOCTH (DOPM MPE0CTABIIEMON HHPOPMAIINK;

- yIOOCTBO M IOCTYIMHOCTH MOJIy4eHUsI HH(POpPMAITIH;

- ONIEPATUBHOCTH MPEAOCTABICHUS HH(POPMAIINK;

- COOJTIOICHNE CPOKOB TIPEIOCTABICHUSI MyHHUITUTIAIIBHON YCIIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX JKAJIOO IO MPEJOCTABICHUIO MYHUIUNAIBHOM
YCIIYTH.

2.14.2. Undopmaruss 0 TOpsAIKE TNPEIOCTABICHUS MYHHUIIUMAIBHONW YCIYTH
MPETOCTABISAETCS MOCPEICTBOM:

- KOHCYJIbTaIlUH;

- pa3menieHus B UH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHBIX CETSIX OOIIEro
MOJIb30BaHUS, MyOJMKAIMNA B CpeJICTBAX MAacCOBOM MH(popMaiuuy;

- pa3menieHus Ha THGOPMAIMOHHOM CTEH/IE.



2.14.3. KoncynbTauuu 1O BOMOPOCY COBEPIIEHUS HOTAPUAIBHBIX JACHCTBUU
OCYIIECTBIISIFOTCSL YIIOTHOMOUYEHHBIM J0>KHOCTHBIM JIULIOM.

KoHcynpTanyuu npenocTaBisitoTcst IO BOIPOCAM:

- 0 IepeyHe JAOKYMEHTOB, HEOOXOJIMMBIX [JIi COBEPILUEHUS HOTapUaJIbHBIX
JICUCTBUU;

- 0 pekuMe paboThl YIOJTHOMOUYEHHOI'O JJOJKHOCTHOT'O JTMIA AJMUHUCTPALINH;

- 0 CpPOKE MPEeJOCTaBICHNUS MYHULIUIIAILHON YCIyTH;

- 0 IOpsAJKE 00XKamoBaHuUs JeHCcTBUM (0€31eMCTBUS) U PEIICHU, OCYHIECTBISEMbIX
Y IPUHUMAEMBIX B X0OJI€ IPEIOCTABICHUS MYHUIIUNIATBHOU YCIYTH.
NudopmupoBaHre 3aMHTEPECOBAHHBIX JIUI OCYIIECTBISETCS OECIUIATHO.
OcCHOBHBIMH TPEOOBAHUSAMU NIPU KOHCYJITUPOBAHUU SIBISIOTCS:

-KOMIIETEHTHOCTb;

-4YETKOCTb B U3JI0)KEHUH MaTepuara;

- MOJIHOTA KOHCYJIbTUPOBAHUS.

KoHcynbranmu mpenocTaBisiiOTCS MPU JIMYHOM OOpalieHUH WU MOCPEACTBOM
tene@onHor cBsa3u. Ilpu oTBeTe Ha TenedoOHHbIE 3BOHKM W JHMYHBIE OOpalleHUs
rpaKjaH, YMNOJIHOMOYEHHOE JIOJDKHOCTHOE JIMIO TOJAPOOHO M B BEXKIMUBOU
(xoppekTHOM) dopMe MHPOPMUPYET OOPATUBIIMUXCS JHI] IO MUHTEPECYIOMIUM X
BompocaM. Bpemsi KOHCyNbTallMM HE TOJKHO TpeBbiaTh 10 MUHYT.

2.15. Huble TpeOOBaHMSA, B TOM 4YHCJe YYMTHIBAKOIIHE OCOOCHHOCTH
NpPeIoCTABJICHU MYHMIMNAJBHOH YCIAYTH B MHOINOpYHKIHMOHAJIBHBIX
HeHTPaxX MpPeJOCTABJEHHUS] MYHHUOMIAJBHBIX YCIAYr M  OCOOCHHOCTH
NPeIoCTABJICHU MYHUIHUNAJIBHONH YCJAYrM B TOM 4YHCJIe B 3JIEKTPOHHOMH
dopme.

2.15.1. IlpenocraBieHrue OpPraHOM MECTHOTO CaMOYIPABJIECHUS MYHHIIMIAIbHON
yCIYTH B MHOTO(QYHKIIMOHAIBHBIX IIEHTPAX MPEIOCTABICHUS MYHHIIMIAIBHBIX
yciyr (M®I]) He npeaycMOTPEHO.

2.15.2. VY oJIHOMOYEHHOE JTOJDKHOCTHOE JINIIO, OCYILIECTBIIAIONIEE
MYHULUNAIBHYIO YCIYTy, HECET OTBETCTBEHHOCTh 3a COXPAHHOCTh HAXOASLIUXCS
y HEro 3asBJICHUNA M JOKYMEHTOB B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanum.

[Ipu coBepmieHMN HOTAPUAIBHBIX JEUCTBUM YIIOJTHOMOYEHHOE JOJKHOCTHOE JIUIIO
00s13aHO COONIOIaTh TallHY COBEPIIAEMBIX HOTAPHAIIBHBIX JCHCTBUMN, B CBSA3U C
4eM, €My 3alpelaeTcsl pasrijamarb CBEJEHHUs, OIIalllaTh JTOKYMEHTBI, KOTOpBIE
CTJIA €MY W3BECTHBI B CBSI3M C COBEpPLICHHMEM HOTApUAIBbHBIX ACHCTBUI, B TOM
YyHuciae M TOCIE YBOJBHEHUS C MYHUIUNAIBHON CIYKOBI, 3a MCKIIOUYCHHEM
CIIy4aeB, IPEyCMOTPEHHBIX 3aKOHOM.

CBeneHusl (IOKyMEHTBI) O COBEPIICHHBIX HOTAPUAIBHBIX JACHCTBUSX MOTYT
BBIIABAThCS TOJBKO JIMIAM, OT UMEHHM WIH IO NOPYYEHUIO KOTOPBIX COBEPILIEHBI
9T AeicTBus. CrpaBKM O COBEPIIEHHBIX HOTAPUAIBHBIX JEHCTBUAX BBIJAIOTCS 110
TpeOOBaHUIO Cy/a, TPOKYPaATyphl, OPraHOB CIEACTBHUS B CBSI3U C HAXOJALIUMUCS B
UX MPOU3BOJCTBE YTOJIOBHBIMH, IPAXKIAHCKUMHU U aIMUHUCTPATUBHBIMHU JI€JIaMHU, a
TaKKe€ 10 TpeOOBaHUIO CYIEOHBIX IPUCTABOB-UCIIOJIHUTENEH B CBSI3U C
HaxO[sUIMMUCA B HMX IPOU3BOACTBE MaTepHaJlaMH [0  HCIOJHEHHUIO
WCIIOJIHUTEIBHBIX JOKYMEHTOB. CIpaBKM O 3aBEIIaHUH BBIIAKOTCS TOJBKO MOCIE



CMEpPTH 3aBEUIaTeNs M0 IPEACTABICHUIO CBUIETEIBCTBA O CMEPTH.
IlepconanpHass OTBETCTBEHHOCTH  YINOJHOMOYEHHOTO JOJDKHOCTHOIO — JIMIIA
AJIMUHUCTpALMK YCTaHOBJIEHA B JOKHOCTHOM MHCTPYKLIHMH.

2.15.3. Hudopmanuss o0 TOpsAKE MNPEIOCTABICHUS MYHULIMNAIBHON YCIYTH
MIPEACTABISAETCS:

HEMOCPEACTBEHHO  CHELUUAIMCTOM  AJMUHHUCTPAMM Y CIIEHCKOI'O  CEJIBCKOTO
MOCEJIEHUS NP JIMYHOM OOpalleHNH;

C UCIOJIb30BAHUEM CPEJICTB MTOYTOBOM, TeNe(OHHON CBA3U U SJIEKTPOHHON MOYTHI;
MOCPEJICTBOM pa3MEUIeHUs B HH(POPMAMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX
oOmiero mnoip3oBaHus (B ToM uuciae B cetu «MHTepHeT»), myOnukamus B
CpelicTBaX MacCOBOW MH(POpPMALIUU.

2.15.4. B m060€e BpeMs ¢ MOMEHTa MprUeMa JOKYMEHTOB, 3asIBUTEJIb UMEET MPaBO
Ha TOJYyYEHUWE CBEJICHUA O TMPOXOKIACHUU MNPOLEAYPHl MPEIOCTABICHUS
MYHUIMNAIBHOW  YCAYyrd TMpu mnomomu Tenedona, cpencts VHrepHera,
AIIEKTPOHHOM MOYTHI, UJIU TOCPEICTBOM JINYHOTO MOCEIIEHUS aIMUHUCTPAIIIH.
2.15.5. Jlns nosty4eHus: CBEAEHUN O MPOXO0KICHUH IPOLEAYP MO MPEAOCTABIECHUIO
MYHUIIMTAIIBHON  YCIYT'M 3asiBUTEJNEM yKa3bIBalOTCs (Ha3bIBalOTCS) Jara W
BXOJISIIMHA HOMEp, yKa3aHHbIE B IMOJYYEHHOM 3asiBUTENIEM BTOPOM SK3EMILISpE
3asiBIeHUs (KOMHM). 3asiBUTENIO MPEIOCTABISIOTCA CBEICHHUS O TOM, Ha KaKOM
sTane (B TMpOIECCe BBHINOJHEHUS KakKOM aJMHHUCTPATUBHOM MPOLIETYpHI)
HAXOJUTCS NPEACTABICHHBIN UM MAaKET JOKYMEHTOB.

III. CocTaB, moc/1e10BaTEJbHOCTH M CPOKH BbINOJHEHUS AIMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BbINOJHEHHUS

3.1. IlocnenoBaTenbHOCTh A AMUHUCTPATUBHBIX JACUCTBHI (TIpo1Ieayp)
[IpenocTaBneHue MYHUIIMIIAIBHONW YCIYTrd BKIIOYaeT B ce0s  Clenyromme
aIMUHHUCTPATUBHBIE MPOLETYPbI:

- IPUEM, PAaCCMOTPEHUE IOKYMEHTOB U PETUCTPALIMS TUCbMEHHBIX 3asBJICHH;

- COBEpILIEHHUE HOTAPUAJIbHOIO IEMCTBUS, Bbl/1aua YAOCTOBEPEHHOTO JOKYMEHTA;

- TIOJICOTOBKA U BbIJIaya IMOCTAHOBJICHHUS 00 OTKa3e B COBEPIICHUH HOTAPHAIBHOTO
JIEHCTBUA

[TocnenoBaTenpHOCTD aIMUHUCTPATUBHBIX  JCUCTBUMU (mpouenyp) o
NPEJOCTaBICHUI0  MYHMLMIIAJIBHOW  yCIyTH  OTpakeHa B  OJIOK-CXeMe,
npeactaBieHHod B [Ipunoxkenun K HacrosmeMy AJIMHUHHCTPATUBHOMY
PETJIAMEHTY.

3.2. Ilpuem, paccMOTpEHNE JOKYMEHTOB U PErMCTPALUs MMCbMEHHBIX 3asBJICHUIA.
3.2.1. OcHoBaHMEM [HJi1 Hauyaja NPEAOCTABICHUS MYHULMNAIBHON YCIyTH
ABJIIETCS YCTHOE WJIM INHCbMEHHOE 3asiBIEHUE, NOJaHHOE JH4YHO. [IncepmeHHOe
3asBIICHUE COCTABIISIECTCS B MPOU3BOJIBHON (hopMe ¢ yka3aHHeM (paMHIIUU, UMEHH,
OTUECTBa, MACMOPTHBIX JAaHHBIX M aJpeca MecTa JKUTEJIbCTBA 3asiBUTENS, C
M3JI0)KCHUEM TPUYWH BBIIAYM BBIMTUCKHA WU AyOJHMKaTa JOKYMEHTa, C yKa3aHHEM
JaThl €ro HOTAapUaJbHOIO YAOCTOBEPEHHUs. B NHUCBMEHHBIX 3asBICHUSIX O
INPUHATUM MEp 10 OXpaHe HaclIeJACTBEHHOr0 HMYLIECTBA M B Clydae
HEOOXOJMMOCTHU MO YIPABICHUIO UM JOJKHBI ObITh TPUBEAEHBI (DAKTHI (IIPUUUHBI)
CBUJIETENIbCTBYIOIINE O TOM, YTO HENPUHATHE HE3aMEMIUTEIbHBIX MEP IO OXpaHe
HACJIEJICTBEHHOTO HMMYIIECTBA HApylIaeT WIM MOXET HapyluTh IIpaBa



HACJICJHUKOB, OTKa3 OT I[OJy4dareled MW JAPYrMX 3aWHTEPECOBAHHBIX JIMLI.
3asiBlIeHHE MOKET OBITh 3aMOJIHEHO OT PYKH WJIM MAallMHONUCHBIM CIOCOOOM H
COCTaBIIIETCA B €IMHCTBEHHOM JK3EMIUIIPE-NOJIMHHUKE M MOAMHCHIBAECTCS
3asBUTEJIEM B  MNPHUCYTCTBUM  YIOJTHOMOYEHHOIO  JOJDKHOCTHOIO  JIMIA
aJMAHUCTPALIHH.

3.2.2.YIOJIHOMOYEHHOE JOJDKHOCTHOE JIMIO AJMHUHUCTPAlMU YCTaHABIMBAET
JUYHOCTh 3asBUTEINS, €r0 IMPEACTABUTEINSA, MPEACTABUTENS IOPUANYECKOrO JIUILA,
CBUJIECTENSA, JIMLA, NPU3BAHHOIO IMOAINMCATH 3aBEIIAHUE, JOBEPEHHOCTH WIH
JOKYMEHT, Ha KOTOPOM CBHUJETEIbCTBYETCS MOJJIMHHOCTHD MOJANMCH, 34
rpakJaHuHa, OOpaTUBIIETOCS 32 COBEPIICHUEM HOTApUAIBHOTO JIEUCTBHUS, a TAKXKe
NEPEBOAUYMKA WJIM  CypAONEpeBOAUYMKAa. JIMYHOCTP pPOCCHUHCKUX TpaxkIaH
YCTaHABIIMBAETCA 110 NACHOPTYy WIM HMHOMY JOKYMEHTY, YIOCTOBEPSIOLIEMY
JUYHOCTh, 3aMeHsAwneMy nacrnopT. JImyHocts rpaxknan Poccuu, MOCTOSHHO
OpOXUBAIOIIMX 3a TrpaHulledl, npuObBmMX B Poccuiickyto @Pexepanuto Ha
BPEMEHHOE  JKHUTEIbCTBO,  YCTAaHABIMBAETCS IO UX  OOIIErpakJaHCKUM
3arpaHuyHbIM macnoptaMm. [IpenbsBIeHHBIE JOKYMEHTHI JOJDKHBI HCKIIOYATh
MOOBIE COMHEHHS OTHOCHUTENBHO JIMYHOCTH OOpaTHBIIETOCS 3a COBEPIICHHEM
HOTapUAIBHOTO IEUCTBUS.

3.2.3. Ilpu yAOCTOBEpEHHH 3aBCIIAaHWUM, JOBEPEHHOCTEW YMOJHOMOUYEHHBIM
JOJIKHOCTHBIM JIUIIOM aJIMUHUCTPAILIMH BBISICHAETCS J1€eCIIOCOOHOCTh (PU3NYECKUX
JUL, YYAaCTBYIOIIMX B COBEpPUICHHH HOTApUAIBHOrO JAchcTBUSA. B ciyuae
YIOCTOBEPEHUSI JIOBEPEHHOCTH OT IOPHAMYECKOTO JIHMIA IPOBEPSIETCA €ro
IPaBOCIIOCOOHOCTh, a TAKXKE MOJIHOMOYMS €ro MPEICTaBUTENSI B COOTBETCTBUU C
y4pEIUTETbHBIMUA TOKYMEHTAMM.

B xone npuema TOKyMEHTOB OT 3asiBUTEJIEN YITOJTHOMOUYEHHOE JOJIKHOCTHOE JIUIO
aIMUHUCTPALIMK OCYUIECTBIIAET MPOBEPKY MPEIOCTABICHHBIX JOKYMEHTOB:

- Ha Hagu4yue JOKYMEHTOB B COOTBETCTBUM C MYHKTOM 2.6 HAacCTOSAILIETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

- Ha COOTBETCTBUE MPEACTABICHHBIX OPUTMHAIOB UX KOIIHSIM;

- Ha OTCYICTBHE B JOKYMEHTax NOAYHUCTOK, TMPUIUCOK, HCIIPABICHH,
3QUEPKHYTBHIX CJIOB M WHBIX HEOTOBOPEHHBIX HCIPABICHUM, MOBPEKIACHUN
JOKYMEHTa, TpU KOTOPOM HENb3s OJIHO3HAYHO HCTOJKOBATH COJEpKaHUE
TOKYMEHTA;

3.2.4. Ilpn Hanu4MK OCHOBAHUU ISl OTKAa3a B MPEIOCTABICHUH MYHULIUIMAIBHOM
YCIAyTH, TPEAYCMOTPEHHBIX 1. 2.9.2  HacTosimero AJIMUHHCTPATHUBHOIO
peryiaMeHTa, yIoJIHOMOUYEHHOE JOKHOCTHOE JTUI0 aIMUHUCTPALIMN OTKA3bIBAET B
COBEPIIEHUU HOTAPUATBHOTO JEHUCTBUS.

3.2.5. IluceMeHHBIE 3asBJICHUS PETUCTPUPYIOTCA B IKypHAJIE PErUCTpaluu
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM  JIUIIOM ~ @JIMUHUCTpPAllMd B MPHUCYTCTBUU
3asIBUTEIIS.

3.2.6. MakcumManbHblii CPOK IIO0 BBINOJHEHUIO JACHUCTBUUA IO MPHUEMY,
PacCCMOTPEHUIO JOKYMEHTOB U PETrUCTpalid MUCbMEHHBIX 3aBJICHUN HE JOJKEH
npeBbimath 10 MUHYT.

3.3. CoBeplieHUE HOTApUAIBHOTO JEWCTBUS, BblAa4a yJAOCTOBEPEHHOTO
JOKYyMEHTa



3.3.1.YnocroBepeHue 3aBeliaHui.

1) 3aBemanue cocraBiasierca B nucbMeHHOM ¢dopme. [lpu  ymocTroBepeHuu
3aBeIlaHMsl OT 3aBellarenss He Tpedyercs NpencTaBlIeHUs JI0Ka3aTeNlbCTB,
MOATBEPXKAAIOUIMX €ro IpaBa Ha 3aBEUIAEMOE HMYIIECTBO, a TAKXKE HAJIUYHUE
POJICTBEHHBIX WJIM HHBIX OTHOIICHWH C HaclleMHUKAMH. 3aBElaHuE MUIIETCS
3aBeIlaTeeM WIH 3alUCBhIBAETCS C €ro CIOB YIMOJHOMOYEHHBIM JIOJKHOCTHBIM
JUIOM aJMHUHHUCTPALIMM, TPU STOM MOTYT OBITb MCHOJB30BAHBI TEXHUYECKUE
CpEICTBa.

3aBelaHue, 3aMMCaHHOe YIOJHOMOYEHHBIM JOJIKHOCTHBIM JULOM
aMUHUCTpPALIUA CO CJIOB 3aBellaTeNs, [0 €ro IMOJNUCAHUSA JOJIKHO OBITh
NOJHOCTBIO MPOYMUTAHO 3aBelIaTesieM B MNPUCYTCTBUM  YIIOJIHOMOYEHHOTO
JOJKHOCTHOTO JIMIA aAMUHUCTpauuu. Ecnu 3aBemiarens HE B COCTOSSHUU JIMYHO
OpOYUTaTh 3aBEIllaHHe, €r0 TEKCT JOJKEH OBITh OrJlallleH YIMOTHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM aJMHHHMCTpPAllMM, O YeM Ha 3aBElIaHUM JOJDKHA OBITh
c/eJlaHa HAJUCh C YKa3aHUEM IPUYMH, IO KOTOPHIM 3aBelllaTesb HE CMOT JIMYHO
NPOYUTATh 3aBElIaHUE. 3aBEIlaHue JOJKHO ObITh COOCTBEHHOPYYHO MOAMUCAHO
3aBelareieM B MPUCYTCTBUU  YIOJIHOMOYEHHOrO  JOJKHOCTHOIO  JIMIIA
aIMUHUCTPALIHH.

2) Ecnu 3aBematenb B CHIy (DU3MYECKUX HEIOCTATKOB, TSKEJIOW OOJNIE3HU WITU
HErpaMOTHOCTH HE MOXKET COOCTBEHHOPYYHO MOJNMUCATH 3aBEUIAHUE, OHO IO €ro
npock0e MOKET ObIThb MOANUCAHO JPYTUM TpPaXKIaHUHOM B HPUCYTCTBHUU
YIIOJIHOMOUYEHHOI'0 JIOJDKHOCTHOTO JIMLA agMUHHCTpanuu. B 3Tom ciiyuae Ha
3aBElIaHUM JIOJDKHA OBITh Ce/laHa HAJIUCh C YKa3aHUEM IPUYHUH, [0 KOTOPHIM
3aBellaTellb HE CMOT MOAMNKNCATh 3aBelllaHue COOCTBEHHOPYYHO.

3) IIpu cocraBieHMM M YJOCTOBEPEHUHU 3aBEIaHUs M0 JKEJIAHUIO 3aBEIIaTes
MO’KET MPUCYTCTBOBaTh CBUJIETENb. B 3TOM cilyuae 3aBellaHUE JOIKHO OBITH
HOJIUCAHO CBUAETEIEM M Ha 3aBELAHUU JOJDKHBI OBITh yKa3zaHbl (pamMuius, ums,
OTYECTBO U MECTO JKUTEIbCTBA CBUJIETENSI B COOTBETCTBUU C JIOKYMEHTOM,
yIOCTOBEpSIIOIIEM  €ro  JUYHOCTh. CBuAeTenb, a Takke TIpakJIaHUH,
HNOJNUCHIBAIOIIMN  3aBELIaHME  BMECTO  3aBellaTeisi,  MPeaylpexaaroTcs
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM aJIMUHHUCTPAllMd O HEOOXOJUMOCTH
coOmonaTte TallHy 3aBeIlaHus, MpPd ATOM HA  3aBELIAHUM  JIeJaeTCs
COOTBETCTBYIOI[ass 3amuch. He Moryr ObITb CBHUACTENSIMH U HE MOTYT
IIOJINKCHIBATH 3aBEIIAHNE BMECTO 3aBELATENS:

- YIOJHOMOYEHHOE  JIOJDKHOCTHOE  JIMLIO  aJMHHHUCTPAallMHd  ITOCEJICHHS,
YIOCTOBEPSIOLIEE 3ABEIIAHNE;

- JINLO, B MOJb3Y KOTOPOI'0 COCTABJICHO 3aBEIAHUE WJIU CIEIaH 3aBEllaTeIbHBbIN
OTKa3, CyNpyT Takoro JMIa, €ro AT U pOINUTENH;

- TpaXx1aHe, He 00JIaJaroe JeeCOCOOHOCTHIO B IIOJTHOM 00BEME;

- HErPAMOTHBIE;

- TpaXJaHe ¢ TAKUMU (PU3NYECKUMH HEJOCTAaTKaMHU, KOTOPBIE IBHO HE MO3BOJISIOT
UM B I[IOJIHOM MEpe 0CO3HaBaTh CYUIECTBO MPOUCXOISAIIETO;

- M1, HE BJIAJICIOIINE B JOCTATOYHOM CTENEHM SA3BIKOM, HA KOTOPOM COCTAaBJIEHO
3aBEIlaHHE.



4)  YNOJTHOMOYEHHOE  JOJUKHOCTHOE JIMLIO  AAMUHUCTPALMH  Pa3bsCHAET
3aBemarento conaepxkanue crateu 1149 I'paxpganckoro koaekca Poccuiickoi
®denepanuy, ycTaHAaBIMBAIOUIEH MPaBO Ha 00s3aTEIbHYIO JOJK0 B HACIEACTBE H
JenaeT 00 3TOM 3aIlkCh Ha 3aBEIIAHHH.

OO0 yaocTOBEpeHHOM 3aBELIAHUU JIENIaeTCs 3amuch B AN(aBUTHYIO KHUTY ydera
3aBEILIAHUN.

3.3.2. Ya0CcTOBEpEHHE TOBEPEHHOCTEM.

1) [oBepeHHocTb odOpMIISIETCS YIMOJHOMOYEHHBIM JOJKHOCTHBIM — JIUIIOM
aAMUHUCTPALIUA B MUCBMEHHOU (hopMe, MOXKET ObITh YJOCTOBEpEHAa OT HWMEHH
OJIHOTO MJIM HECKOJIbKUX JIUI] HA UMSI OJTHOTO MJIM HECKOJIBKUX JIUII.

2) JloBepeHHOCTH OT MMEHHM HECOBEPILIEHHOJIETHUX, HE JocTUrmux 14 jer, a
TaK)Ke OT UMEHH I'paKJaH, IPU3HAHHBIX B CyJI€OHOM MOPSJIKE HEEeeCOCOOHBIMH,
MOTYT COBEpUIaTh TOJIBKO UX POAUTENH (YCHIHOBUTENH), OTIEKYHBI.

JIOBEpEHHOCTH OT MMEHHM HECOBEPIIECHHOJETHUX B Bo3pacte oT 14 go 18 n;er
YIIOCTOBEPSIIOTCS TMpU HAIUYUU TMHCHbMEHHOTO COTJIacus, Kak Ha BbIIavy
JIOBEPEHHOCTH, TaK M Ha COBEPIICHHE NPEIyCMOTPEHHBIX B HEH CHIETIOK HX
3aKOHHBIX MPEACTaBUTENCH — pOAUTENIel, YCHIHOBUTENEH WM nomneunTeneil. bes
corjacusi 3aKOHHBIX TIPEACTaBUTENIEd Ha COBEPIICHHUE CICIKH MOTYT OBIThH
yJIOCTOBEPEHBI JJOBEPEHHOCTH:

- Ha pacnopsbKeHue 3apaboTKOM, CTUIICHIMENH U UHBIMU J1I0X0JJaMU;

- Ha OCYIIIECTBJIICHUE MIPaB aBTOPA NMPOU3BEICHUS HAYKH, TUTEPATYPHI U UCKYCCTBA,
U300peTeHrs WJIM HWHOTO  OXpPaHSIeMOro  3aKOHOM  pe3yJibTaTa  CBOEM
UHTEIJIEKTYaIbHOU JIeATeTbHOCTH;

- Ha pacnopsDKEHUE BKIIAJJaMU B KPEUTHBIX YUPEKICHUSIX;

- Ha COBEpIICHHE MEJKUX OBITOBBIX CHEJIOK, a TAaKXKE CHEJIOK, HallpaBJICHHBIX Ha
0e3BO3ME3HOE  MOJY4YeHHWE  BBITOJBI, HE  TPEOYIOUUX  HOTApUATHHOTO
yIIOCTOBEPEHHUS TNOO TOCYTaPCTBEHHOW PETUCTPAIINH.

[Ipu ymocTtoBepeHUU TOBEPEHHOCTH YYHUTHIBAIOTCS MpPaBWUiIa, MPETyCMOTPEHHBIE
.. 3 u 4 ct. 182 'K P®, B COOTBETCTBUU C KOTOPHIMHU:

-MIPEACTaBUTEb HE MOXXET COBEpIIaTh CACIKH OT HUMEHH, MPEICTaBIsSIEMOTO B
OTHOLIEHUM CE€0sl JTUYHO, & TAK)KE€ B OTHOLICHWH JIPYroro Jjula, MPEeACTaBUTEIEM
KOTOPOT'O OH OJTHOBPEMEHHO SIBIISIETCS, 32 UCKIIOYEHUEM CIy4aeB KOMMEPUYECKOIO
IIPEICTaBUTEIBCTBA;

- IOBEPEHHOCTh HE MOXET UMETh MECTO, KOTJla CAeNKa JODKHA OBITh COBEpILIEHA
TOJIBKO JINYHO, a HE Yepe3 NMPEeACTaBUTEIIS;

- He MOryT OBbITh NIEpelaHbl APYTMM JIMIAM IIOJHOMOYMS, BO3JIO)KCHHBIE Ha
apOUTPa)KHOTO YIPABIAIONIETO apOUTPAKHBIM CYIOM;

- HE JIOIyCKaeTcs Mepeaayda royoca no J0BEPEHHOCTH YJIEHOM COBETa IUPEKTOPOB
(HaOmI0IATETFHOTO COBETA) AaKIIMOHEPHOTO OOIIECTRA;

3) JloBepeHHOCTb, BbIJaBacMas B MOPSJAKE MEPEIOBEPHs,  IMOIJIEHKUT
HOTApUAJIBHOMY YJIOCTOBEPEHHMIO IO MPEJCTaBICHUH OCHOBHOM JOBEPEHHOCTH, B
KOTOPOM OrOBOPEHO MPaBO MEpPeNOBEpHs], JUOO MO MPEACTABICHUH MUCbMEHHBIX
JI0Ka3aTeJIbCTB TOr0, YTO MPEACTABUTENb 10 OCHOBHOW JIOBEPEHHOCTH BBIHYXKJICH
K 3TOMY CHJIOIO OOCTOSITENIBCTB JUIsl OXpaHbl MHTEPECOB BBIJABLIETO JIOBEPEHHOCTh
(Tspkenast 0oJIe3Hb MPENICTaBUTENS, CTUXUHHOE O€ICTBHE, B CBSA3U, C 4YEM



MIPEJCTaBUTENb HE MOXKET BBIIOJHUTH MOpPYyYEHUE, W TOoMy mojaodHoe). OO
YIOCTOBEPEHUHN JOBEPEHHOCTH B TMOPSAKE MEPEeIOBEpUs YIOIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMLIOM ~ aJIMUHUCTpPAlMU JI€JIaeTCsl OTMETKa Ha OCHOBHOM
noBepeHHOCTH. [IpeacTaBUTEN0 IO OCHOBHON TOBEPEHHOCTH YIIOJIHOMOUYEHHOE
JOJKHOCTHOE JIMIIO0 AaJIMMHHCTPAllMU Pa3bACHSIET €ro OOs3aHHOCTb HM3BECTHUTD
IIPEJICTaBISIEMOrO 10 OCHOBHOM JIOBEPEHHOCTH O Iepefade IMpeCTaBICHHbBIX eMY
M0 3TOM JOBEPEHHOCTU MOJHOMOYMW JIPYyromMy JUIy B NOPSJKE NEpeloBEpHUs U
COOOIUTh €My HeoOXoauMble cBeleHus 00 »ToM usmue. [lo nucbMeHHOMY
3a8BJICHUIO MPEACTABUTEISl 110 OCHOBHOM JOBEPEHHOCTH YIIOJHOMOYEHHOE
JOJKHOCTHOE JIMLIO AaJAMUHUCTPALlMM MOXET TMepeaTh 3asBICHHE C TaKUM
U3BEILIEHUEM TMPE/ICTaBIIEMOMY [0 OCHOBHOM JIOBEPEHHOCTH IO IIpaBUaM,
npeaycMOTpeHHbIM B cT.86 OcHOB 3akoHonarenbcTBa Poccuiickoit deaepanuu o
HOTapuare. YTOJIHOMOUYEHHOE NOJDKHOCTHOE JIMIO aAMMHHUCTPALUU PA3bICHSIET
NPE/ICTABIIEMOMY, YTO OH MOXXET BO BCSIKO€ BpeMs OTMEHHUTH JOBEPEHHOCTH C
IPaBOM MEpPEOBEPHUS], a IPEJICTABUTEIh, KOTOPOMY JIOBEPEHHOCTH BbIJIaHA, BIIPABE
OTKa3aTbCd OT HEE U 4YTO C MPEKpPalIEHUEM JOBEPEHHOCTH TEpsieT CHIly H
nepe0Bepue.

Ilepen  coBeplieHHMEM  HOTApUAJIBHOTO  JEHCTBUSL O  yJOCTOBEPEHHUIO
JIOBEPEHHOCTH YIOJHOMOYEHHOE JIOJKHOCTHOE JIMIIO aJIMUHUCTPAILIUU PA3bICHIET
oOpatuBLIIEMYyCS 3a YJIOCTOBEPEHMEM JOBEPEHHOCTH IPABOBBIE IOCIIEICTBUS
BBIJJaYM JIOBEPEHHOCTH, C TE€M, 4YTOOBI IOpPHAWYECKAsh HEOCBEIOMIIEHHOCTb HE
Moria OBITh MCIONB30BaHa BO Bped, a TaKkKe NpaBO INPEIyCMOTPETh B
JOBEPEHHOCTH BO3MOXKHOCTb ~IE€pPEJOBEpHUsl  IPEICTABUTENIEM IIOJHOMOYUH,
IPEJOCTABICHHBIX EMY 10 HACTOSALIEH TOBEPEHHOCTH.

YHOTHOMOYEHHOE  JTOJDKHOCTHOE  JIMIO  aJMUHHUCTPAlMd  pPa3bsACHAET
OpPECTABIAEMOMY TOPSJOK MPEKpalleHUsT M IOCIEICTBUS  IPEKpalleHUs
JOBEPEHHOCTH, YTO OH O00sf3aH 00 OTMEHE JIOBEPEHHOCTH W3BECTUTH JIMIIO,
KOTOPOMY JOBEPEHHOCTh BbIJaHa, a TAaKXKe 3aTpeOOoBaTh BO3BpATa JIOBEPEHHOCTH
OT IPEJICTaBUTEIS.

4) JloBEpEeHHOCTb, MPEJCTABISIEMBbIM IOJIMUCHIBAETCS TOJIBKO B HPUCYTCTBUU
YIOJHOMOYEHHOI'O JOJDKHOCTHOro Jjmua. Ilepen moamucaHueM JOBEPEHHOCTH,
COCTaBJICHHOM  YMOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM 1O  IpockOe
NPEJCTaBIIEMOr0, TEKCT JOBEPEHHOCTH IMPOYMUTHIBAETCS  IOCIEAHUM U
MOATBEPKAAECTCS, 4YTO COACPKAHUE €My IIOHATHO M COOTBETCTBYET €rO
BOJIEU3BSIBIICHUIO.

Ecnu mpencraBnsieMblil BCIEACTBUE HETPAMOTHOCTH, (U3HYECKUX HEAOCTATKOB,
00J€e3HM WM 1O KAaKUM-THOO HHBIM TNPUYMHAM HE MOXKET COOCTBEHHOPYUYHO
MOJANKCATh JIOBEPEHHOCTb, TO IO €ro Mpock0e B €ro NPUCYTCTBUH U B
IMPUCYTCTBUHM YIOJHOMOYEHHOI'O JOJIKHOCTHOIO JIMI[Aa JIOBEPEHHOCTb MOXKET
MOJIMUCATh APYrol rpakKAaHUH (PYKONMPHUKIAIYNK), C YKa3aHUEM MPHYUH, B CHILY
KOTOPBIX JTOKYMEHT HE MOT OBITh MOJIUCAaH COOCTBEHHOPYYHO MPEICTABISIEMBIM.
PykonpukinagunkoM HE MOXKET ObITh:

- IPEJCTaBUTENb 110 TaHHON JOBEPEHHOCTH; YIOJHOMOUYEHHOE JOJKHOCTHOE JIULO
aJIMMHUCTPALINH, YAOCTOBEPSIONIEE TOBEPEHHOCTD; TPa)XJTaHNUH, HE O0JIaJatoIHii
J€€CIIOCOOHOCTBIO B ITOJIHOM 00BEME;



- HEIPaMOTHOE JIULLO;
- TPaXJaHUH C TaKUM (PU3UYECKUM HEAOCTATKOM, KOTOPBIM SIBHO HE MO3BOJISET
€My B [I0JIHOW Mepe 0CO3HaBaTh CYIIECTBO IPOUCXOIAIIETO;

- JIMLIO, HE BJIAJICIOLIEE B JOCTATOYHOM CTEIIEHU SA3BIKOM, HA KOTOPOM COCTaBJIEHA
JIOBEPEHHOCTb.

5) JloBepeHHOCTh OT HMEHHU IOPUJIUYECKOrO JIMIa, OCHOBAaHHOTO Ha
TrOCYJapCTBEHHOM WM MYHMIIMIAIBLHON COOCTBEHHOCTH, Ha TMOJy4YCHUE WU
BBIJIaUy JICHET U JPYTUX UMYIIECTBEHHBIX IEHHOCTEW NOKHA OBITH MOJMKCAaHa
JIULOM, YIOJHOMOYEHHBIM HA 3TO YYPEIUTEIbHBIMU JOKYMEHTAMH, a TaKXke
TJIaBHBIM OYXTaJITEPOM 3TOTO IOPUANYECKOTO JIUILIA.

3.3.3. IlpunsAtHe Mep MO OXpaHE HACIEACTBEHHOIO HMYLIECTBA M B Cllydae
HEOOXOAMMOCTH TIO0 YIPABJICHUIO UM.

1) YnomHoMo4YeHHOE AOJKHOCTHOE JIMIO0 aIMUHUCTPALUM, TOJYYUB MOPYUYECHHE
HOTapuyca WJIH 3asiBJIICHUE, PETUCTPUPYET UX B JI€Hb IOCTYIUIEHUS B KHUTE y4yeTa
MOPYYEHUH II0 OXpPaHE HACIECACTBEHHOTO MMYILIECTBA W YNPABICHUIO WM.
VYIIOJJHOMOUYEHHOE JOJDKHOCTHOE JIMIO aJMUHUCTPALMU JIOJDKHO COBEPIIUTH
CIIEYIOLINE IPEABAPUTEIIbHBIE JEUCTBUSA:

- YCTaHOBUTh HAJW4YHUE€ HACJIEACTBEHHOTO HMYIIECTBA, €ro COCTaB U
MECTOHAXOXKJICHHUE;

- W3BECTUTh HACJECIHUKOB, CBEJICHUA O KOTOPBIX HMEKTCS B IMOPYYCHUH
HOTapuyca WJIM B 3asBJICHHUHM, & TAK)KE HACJIEIHHUKOB, CBEICHUSMHU O KOTOPBIX
pacroJjilaraeT aJMUHHUCTpALUs IIOCEJIEHUs, O JaTe W MECTE IPUHATUSA Mep IO
OXpaHe HaCJIE/ICTBA;

- W3BECTUTHh HCIOJHUTENS 3aBEIIaHUs, CBEICHUS O KOTOPOM UMEKTCI B
[IOPYYECHUHN HOTapUyca WM B 3aABJICHUH, O JaT€ U MECTE MPUHATHS MEp 10 OXpaHe
HACJIC/ICTBA;

- B COOTBETCTBYIOLIUX CIIy4asX WU3BECTUTh IPEICTABUTEIIEM OpraHa OIEKH U
IIOIICYNTENILCTBA, OCYIIECTBISIOLIECTO 3allUTy IIpaB W 3aKOHHBIX HHTEPECOB
HECOBEPILIEHHOJIETHUX TPAXKIAH, a TAKXKE UHBIX JIML, HaJ KOTOPBIMU YCTaHOBJICHBI
OIl€Ka U IOIIEYUTENILCTBO, O JaT€ U MECTE NPUHATHS MEp 110 OXPAHE HACIIEICTBA.

2) Jlns oxpaHbl HACJIEACTBEHHOIO UMYIIECTBA YIOJIHOMOYEHHOE JOJKHOCTHOE
JULO  aJIMHHUCTPAMM  MPOU3BOJAMT ONUCh 3TOro umymiectBa. Onuck
MIPOU3BOAUTCS B IIPUCYTCTBUHU ABYX CBUAETENEH. [Ipyn mpon3BOICTBE OMUCH MOTYT
IIPUCYTCTBOBATh WCIIOJHUTENb 3aBELIAHUsA, HACICAHUKU U B COOTBETCTBYIOLIMX
Cy4dasix MPEICTABUTEIN OpPraHOB OINEKM M noneuurtenbeTBa. [lo cormamenuro
MEXy HACJIEAHUKAMH MPOU3BOJUTCS OLIEHKA HACJIEACTBEHHOIrO umyiiecTna. [Ipu
OTCYTCTBHM COTJIAIICHUS OLEHKA HACIEACTBEHHOIO HMYIIECTBA WA TOM €ro
YaCTH, B OTHOLICHUM KOTOPOM COTJIALIEHWE HE JOCTUTHYTO, IPOU3BOIAUTCS
HE3aBUCUMBIM  OIEHIIMKOM 3a CYET JIWIA, NOTPEOOBABIIETO  OICHKH
HACJIEACTBEHHOIO UMYIIECTBA, C MOCIEAYIOIIUM PACIPEIECICHUEM 3TUX PACXOI0B
MEXAY HACJICIHUKAMU INPONOPLUOHAIBHO CTOMMOCTH IOJYYEHHOI'O KaKIIbIM W3
HHUX HACJIEJICTBA. B aKT onmucy BKIOYAETCS BCE UMYLIECTBO, B TOM YHCIIE JINYHbIC
BEIM HACJENOAATeNsd, HAXOMAIMECd B IOMELICHUHA, B KOTOPOM IIPOU3BOJIUTCS
ONUCh. AKT ONKUCHU HACJEACTBEHHOIO MMYILIECTBA COCTABIISIETCA HE MEHEE YeM B
TPEX BK3EMIUISApax, MEPBbIM U3 KOTOPBIX BBIIAETCA TPAXKIAHWUHY, MPUHSIBLIEMY



HACJIEJACTBO HAa XPAHEHUE, BTOPOM HANPABJSAETCA HOTAPUYCY IO MECTY OTKPBITHS
HACJEJACTBA, TPETUM OCTACTCA Yy VYIIOJJHOMOYEHHOIO JOJDKHOCTHOIO JIMIA
aIMUHUCTPALINH.

3) Bxopsiee B cocTaB Haclie/ICTBa UMYIIECTBO, 32 UCKIIOUYEHUEM OPYXKUs, JACHET,
BAJIOTHBIX LEHHOCTEHN, APArOlE€HHBIX METAJJIOB M KaMHEHW, HU3JEJIMM U3 HUX, a
TaKk)Ke He TpeOyrolee ynpaBieHus, epeaaeTcs YIOIHOMOYEHHBIM TOKHOCTHBIM
JUIOM aJMUHUCTpAllMd Ha XpaHEHUWE JIOOMY U3 HACJICIHUKOB, a IpHU
HEBO3MOXXHOCTH TEPEAATh €ro HACIEAHUKAM — JAPYTOMY JIMIY IO YCMOTPEHHUIO
YIOJHOMOYEHHOTO JIOJXKHOCTHOTO JTulla afiMuHUCTpanuu. [lepenaya odopmiisieTcs
myTeM 3aKJIIOueHUs] JOroBOpa XpaHEHHS B MNHChbMEHHOW Qopme. XpaHUTENb
BBIJIA€T YIMOJHOMOYEHHOMY JOJIKHOCTHOMY JIMIY aJIMUHUCTPAIIMUA HOJANUCAHHYIO
UM COXPaHHYK pacnucky. Jlumo, KOTOpOMYy TIEpeJaHO Ha XpaHEHUE
HACJICJICTBEHHOE HMYIIECTBO, MpEeaymnpexaacTcss 00 OTBETCTBEHHOCTH 3a €ro
yTpaTry, HEAOCTauy WJIMA MOBPEKICHUE, O YEM YKA3bIBAECTCA B JOTOBOPE XPaHCHUS.
Bxonsmue B cocTaB HacJEACTBAa HaJWYHBLIE JCHBIM BHOCATCS Ha JCHO3UT
HOTapuyca 1o MECTY OTKPBITHS HACJIEJICTBA, & BAJIFOTHBIC IECHHOCTH, JParoleHHbIC
MeTaJUThl M KaMHH, U3JIeJIUS U3 HUX U HE TPEOYIOIINe yIpaBieHuUs [ICHHbIE OyMaru
nepeaarTcs 0aHKy Ha XpaHEHHE IO JIOTOBOPY. 3aKJII0OYEHHUE JIOrOBOpa XpaHCHHUSI
IIEHHOCTEe B 0OaHKe YAOCTOBEpsIETCA BblJadeli OaHKOM YIOJHOMOYEHHOMY
JOJKHOCTHOMY JIMIY aIMUHUCTPALIMM KMEHHOI'O COXPAHHOTO JOKYMEHTA.

Ecnu B cocTaBe HaciencTBa UMeeTCs IMYIIECTBO, TPEOYIOIIee He TOJIBKO OXPaHBI,
HO W YINPABICHUS, YIOJIHOMOYEHHOE JOJDKHOCTHOE JIMIIO0 aIMUHUCTPAllUU B
KQ4eCTBE YUYPEIUTENs JIOBEPUTEIBHOTO  YIPABICHUS  3aKJIOYaeT JIOTOBOP
JIOBEPUTEIIBHOTO YIPABJICHUS 3TUM UMYIIECTBOM. B ciydae, korma HaciieJOBaHUE
OCYIIECTBIIAETCA MO 3aBCIIAHUIO0, B KOTOPOM HA3HAYEH HCIIOJHUTENb 3aBEIIAHUSA,
MpaBa y4YpEAUTENS] JTOBEPUTEIBHOTO YIPABICHUS MPUHAIICKAT HCIOJIHUTEIIO
3aBEIIAHUS U OCYIIECTBIISIOTCS UM JIMYHO WM YEPE3 HOTapHUyca.

4) Eciu cocTaBUTh ONKUCh HMYIIECTBA HE MPEACTABISETCS BO3MOKHBIM,
YIOJIHOMOYEHHOE JOJDKHOCTHOE JIMIIO0 aJIMUHUCTPAIIMU COCTaBIIAET akT 00 OTKa3e
MPEIbSIBUTh UMYIIECTBO JJISl MTPOMU3BOJICTBA OMHUCH, A 3aMHTEPECOBAHHBIM JIHAIIAM
pasbsCHSACT CyneOHBIN TOPSIOK 3aIlIUThl HAPYIICHHBIX, JINOO OCIApHUBACMBIX TIPaB
Y 3aKOHHBIX MHTEPECOB. B ciydae, eciu mMpU BCKPBHITUU MTOMENICHUSA, B KOTOPOM
JOJDKHA OBITh TIPOM3BENICHA OIHUCh, OOHAPYKEHO, YTO HMMYIIECTBO B HEM
OTCYTCTBYET, 00 3TOM TOXKE COCTABIIICTCS aKT. Y Ka3aHHBIC aKThl COCTABIISIOTCS

- €CJIM IPUHATHE MEP MO OXPaHE HACJIEICTBEHHOIO MMYILIECTBA OCYIIECTBIISIETCS
M0 MOPYYECHHUIO HOTapuyca — HE MEHEE, YeM B JIByX SK3EMIUISIpax, MEpPBbIA U3
KOTOPBIX HAMNpPaBJISIETCSI HOTApUYCY IO MECTY OTKPBITHS HACJIEACTBA, BTOPOM
OCTaeTCA Y YIOJHOMOYEHHOTO JOJHDKHOCTHOTO JIMIIA aAMUHUCTPAIIAH;

- €CJIM MPUHATHE MEP MO OXPaHE HACJIEICTBEHHOIO MMYIIECTBA OCYIIECTBISCTCA
MO 3asBJIICHUI0O — HE MEHEE 4Ye€M B TPEX SK3EMIUISIpaxX, MEPBBIM H3 KOTOPBIX
HarpaBJieTcsl TeppuTOpualibHOMY opraHy Muniocta Poccun mno PecmyOmnuke
KpeiM, BTOpOil ocCTaercs 'y  yHOJHOMOYEHHOIO  JOJDKHOCTHOTO — JIMIIA
aIMUHHUCTpALINU, TPETUN BBIAACTCS 3asIBUTEIIO.

5) IlpunsaTue Mep MO OXpaHE HACJIEACTBEHHOTO HMMYIIECTBA OCYIIECTBIISICTCS B
TEUYEHUE CPOKa, OINPEACIIIEMOro ¢ YU4€TOM XapaKTepa W LIEHHOCTH HACJICACTBA, a



TaK’K€ BpPEMEHH, HEOOXOAMMOIro HAacJeIHUKAM JMJid BCTYIUIEHHS BO BJaJCHHUE
HAcJeJCTBOM, HO He Oojee 4YeM B TEYEHHE UIECTH MECSUEB, a B Clydasx,
MPEeyCMOTPEHHBIX NyHKTaMu 2 U 3 crtatbu 1154 u nmynktom 2 crateu 1156
I'paxxnanckoro konekca Poccuiickoii denepannu, He Oojiee YeM B T€UCHHE JACBATH
MECSAILIEB CO JTHSI OTKPBITUSL HACIIEACTBA.

3.3.4. CBuAeTENBCTBOBAHUE BEPHOCTH KONIUI TOKYMEHTOB U BBIIIMCOK U3 HUX.

1) VYnonHoMoueHHOE JTOJIKHOCTHOE 1200(0) aIMUHHUCTpALUU npu
CBUJIETEIILCTBOBAHMM BEPHOCTH KONMUN JOKYMEHTOB M BBIITUCOK M3 JOKYMEHTOB
YCTAHABIMBAET JIMYHOCTh T'Pa)KAaHUHA, MPEJICTABUBILETO JOKYMEHTBI, MPU 3TOM
JUYHAsl sIBKa BIAJENblIeB JOKYMEHTOB He TpeOyercs. HorapuanbHoe neicTBue
COBEPILIAETCS M0 YCTHOMY OOpaIlEHHUIO MPU YCIOBUH, YTO:

- cojiepKaHue JOKYMEHTA HE MPOTUBOPEUYUT JICUCTBYIONIEMY 3aKOHOJATEIbCTRY;

- CBUJICTEJIbCTBOBAHME KOMUMU WJIM BBIIUCKH M3 JIOKYMEHTa JaHHOTO BUJA HE
3anpenieHo JeUCTBYIOUIUM 3aKOHOJATEIbCTBOM;

- JIOKYMEHT COCTaBJi€eH Ha S3bIKe, KOTOPBIM BIAJEET YINOJIHOMOYEHHOE
JOJKHOCTHOE JIMLIO aJMHHHCTpAllMU, WIM HMEET Hajiexanie o(OpMIICHHbBIN
NEPEBO/I;

2) CBujetenbcTByeMasi KOMHS JOKYMEHTa WJIM BBIMKMCKA W3 HEr0 CIWYAeTCs C
NOJUTMHHUKOM JoKyMeHTa. Komusi ToKyMeHTa MOXET ObITh UCIOJIHEHA OT PYKH, C
UCIIOJIb30BAaHMEM TEXHUYECKUX CPEICTB, B TOM YHUCJE CIOCOOOM CBETO- JUOO
dotokonupoBaHusi. TexkcT KONUU  JOHKEH  JIOCJIOBHO  COOTBETCTBOBATH
NOJUTMHHUKY - COJIEPKaTh BECh TEKCT U PEKBU3UTHI JOKyMEHTa 0€3 COKpaIleHus U
UCKa)XeHus. BepHOCTh KOMMM  JOKYMEHTa, BBIJIAHHOTO  TPaKIaHUHOM,
CBUJIETENICTBYETCS YIOJTHOMOYEHHBIM JOHKHOCTHBIM JIMIIOM aJMUHHUCTpPALlUU B
TEX Ciy4asix, KOrJa TOMJUHHOCTh TMOJNUCH TpakJaHWHA Ha JOKyMEHTE
3aCBUJICTEICTBOBAHA HOTAPUYCOM, JOJIKHOCTHBIM JIUIIOM OPTaHU3aIlH [0 MECTY
paboThl, y4yeObl MM KUTEIHCTBA I'PAKIAHWHA, TOJDKHOCTHBIM JIUIIOM MECTHOTO
caMOyIIpaBJIeHUSI.

3) He wMoryr OBITh 3aCBHAETENBCTBOBAHBI KOMHH CO CHEJIOK B IPOCTOM
NUCBMEHHON (opme, XOTs Obl M TMPOUICANINE PETUCTPALUI0 B YUPEKICHHUIX
IOCTULIMH IO TOCYJAPCTBEHHOW PErMCTPALlMK IIPAB HA HEJBUKMMOE MMYILIECTBO U
caesiok ¢ HuM. He mnomiexar HOTapualbHOMY YIOCTOBEPEHUIO KOIMH
HOPMATHUBHBIX MPABOBHIX aKTOB. He MOTyT OBITh 3aCBUIETEIHCTBOBAHBI KOIUU C
JOKYMEHTOB 00 00pa30BaHUM, CO CBUJIETENBCTB O TOCYAAPCTBEHHON PETHCTpaLU
AKTOB I'PaKJAHCKOTO COCTOSIHMSI, €CJIM B HUX MUMEIOTCS Kakue-1u0o, B TOM YHCIIE
OTrOBOPEHHBIE, UCIIPABIICHUS.

4) BepHOCTb BBINIUCKU MOXKET OBITh 3aCBUAECTEIHCTBOBAHA TOJBKO TOT/A, KOT/A B
JOKYMEHTE, U3 KOTOPOIro JE€JaeTCsl BBINHMCKA, COJEPKATCS PELIEHUS HECKOIBKUX
OTIENbHBIX, HE CBSI3aHHBIX MEXIy Cc000i BompocoB. Breimucka mgomxHa
BOCIIPOU3BOJIUTH MOJHBIA TEKCT YACTH JOKYMEHTA I10 ONPEJEICHHOMY BOIPOCY.

5) BepHOCTh KONIMU C KONUU JOKYMEHTA CBUIECTENIBCTBYETCS YHNOJIHOMOYEHHBIM
JOJKHOCTHBIM JIUIIOM aJMUHHCTPALIMM TPU YCIOBUM, €CIU BEPHOCTH KOMHU
3aCBUJICTEILCTBOBAHA B HOTAPUAIILHOM MOPSJIKE WM KOIHUS JTOKYMEHTa BblJaHa
IOPUANYECKUM JIMLOM, OT KOTOPOrO MCXOJMUT IOJJIMHHBIA JTOKyMEHT. B
MOCJIEAHEM CiIy4yae KONMs JIOKYMEHTa JOJDKHA OBITh W3rOTOBJIEHA Ha OJIaHKe



JAHHOTO IOPUIUYECKOrO JIMIA, CKpPEeIUIeHa OTTUCKOM €ro MeYaTH, a TakKe UMETh
OTMETKY O TOM, YTO TMOJJIMHHBIM JOKYMEHT HAXOJUTCS y IOPUIAYECKOrO JIUIIA.
3aKOHOJATEIBCTBOM  MPEIYCMOTPEHO  JUIIb  OAHO  ITOCJIEAOBATEIBHOE
CBUJIETEIILCTBOBAHKUE BEPHOCTH KOMIUHU C KOMHUU JOKYMEHTA.

6) lokyMeHTbI, MIpeJCTABICHHBIC NI CBUETEILCTBOBAHUS BEPHOCTH KOIMUM WIH
BBIIIUCOK W3 HUX, O0OBEM KOTOPBIX TMPEBBLIMIAET OAWH JIUCT, JOJDKHBI OBITH
MPOIIUTHI, MPOHYMEPOBAHBI M CKPEIUICHBI OTTHUCKOM II€YaTH OpraHu3alluu, OT
KOTOPOM MUCXOISAT TOKYMEHTHI.

3.3.5. CBuAeTENbCTBOBAHNE BEPHOCTH MOJIMHHOCTH MOAIIACH HA TOKYMEHTAX.

1) YnonHoMOYeHHOE JOJKHOCTHOE JIMII0 AIMUHUCTPAIIMM CBUJIETEIbCTBYET
MOJJIMHHOCTH TMOJIIUCH Ha JOKYMEHTE, COJepKaHUuEe KOTOPOro HE MPOTUBOPEUUT
3aKOHOJATeNbHBIM  akTaM  Poccuiickoit  ®@enepanuu  (Ha  3asBJICHUU B
HOTApPUAIIBHYI0 KOHTOPY, CBS3aHHOM C O(OPMIICHHEM HACIIE/ICTBEHHBIX TIpaB,
3asBJICHUU, CBSI3aHHOM C TMPAaBOM COOCTBEHHOCTHM Ha HUMYIIECTBO, 3asBJICHUH,
CBS3aHHOM C CEMEHHBIMH TIPABOOTHONIEHUSIMU U Jp.). YTOJIHOMOYEHHOE
JIOJDKHOCTHOE JIMIO0 aJIMUHUCTPAIIMU, CBUACTEIBCTBYS MOIMHHOCTh TOAMUCH, HE
ynocToBepseT (akTOB, U3IOKECHHBIX B JOKYMEHTE, a JIUIIb IMOJTBEPKIAET, UTO
MOJMUCH CJeIaHa OMPEICTICHHBIM JIUIIOM.

JIOKyMEHT, Ha KOTOPOM HOTApHUaJIbHO CBUJICTEIILCTBYETCS MOJJTUHHOCTD TOJIUCH,
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM A MUHUCTPAIIMKM 3aYUTBIBAETCS BCIIYX
JuIaM, oOpaTUBIIMMCS 32 COBEPIICHUEM HOTAPHAIBHOTO JEHCTBUS.

Ecnu 3a cBuAeTeNnbCTBOBAHMEM BEPHOCTH TMOANMCH OOpaTUIICS Tpa)KIaHUH,
KOTOpPBII B CWiIy (U3MYECKHX HEJOCTaTKOB, TsDKENOW OOJIe3HH WU
HErpaMOTHOCTH HE MOKET COOCTBEHHOPYYHO MOANHUCATh TOKYMEHT, TIOKYMEHT 1O
ero Imnpocb0e MOXET OBITh MOAMHCAH APYTUM TpaXIaHMHOM [0 IpaBUiIaM,
IPEeyCMOTPEHHBIM MOITYHKTOM 3.3.1. MyHKTa 3.3. HACTOSIIIIETO
AJMHUHHCTPATUBHOI'O PErJIaMEHTA.

3.3.6 Beigaya 1y01MKaToOB HOTApUAJIBHO YAOCTOBEPEHHBIX TJOKYMEHTOB.

1) B ciaywyae yTpaTbl [OKYMEHTOB, SK3E€MIUISIPbl KOTOPBIX XpAHATCA B J€Jax
aIMUHUCTPALUK Y CIEHCKOTO CEJIbCKOTO MOCEJICHHS], IO TUCbMEHHBIM 3asIBJICHUSAM
IrpaXJIaH U IOPUAUYECKUX JIUI OT UMEHU U MO MOPYYEHUIO WM B OTHOIICHUU
KOTOPBIX  COBEpIIAJIUCh  HOTApUAJIbHBIE  ACHCTBUS,  YINOJIHOMOYEHHBIM
JOJKHOCTHBIM  JIMIIOM aJMUHUCTPAIMKM BBIJAIOTCA JyOJTUKAThl yTPAYCHHBIX
JIOKYMEHTOB.

JlyOnukaT IOJDKEeH CoNep)KaTh BECh TEKCT, BKIIIOYAs MMEIONIYIOCS Ha JOKyMEHTE
YAOCTOBEPUTENIbHYIO HAIHUCH.

2) NyOnukat 3aBenIaHusi MOKET OBITh BBIJAH 3aBEIIATENIO, a MOCE €r0 CMEPTH -
YKa3aHHOMY B 3aBEIIaHUU HACJIEAHUKY [0 MPEACTABICHUIO HACJIeIHUKOM
CBUJIETENICTBA O CMEPTHU 3aBelaresisa. B ciydae cmMepTu HacleHUKa, KOTOPBI
OblT yKa3aH B 3aBEIIaHWM, TyONMWKAT 3aBEIIaHUS MOXET OBITh BBIIAH €T0
HaclEJHUKY, KOTOpOMY TIE€pEeluio MpaBO Ha  NPUHATHE  HACJIEeACTBa
(HacneACTBEHHAss TPAHCMUCCHUS), MO MPEICTABICHUU CBUJETEIBCTBA O CMEPTH
3aBenaTeNs U yMEPILEro HacJaeHUKA, Ociie KOTOPOro OH HacjeayeT.
3.3.7.Bpiiaya BBIIIUCOK U3 PEECTPa HOTAPUAIBHBIX JEUCTBUN



YNOTHOMOYEHHOE JOJKHOCTHOE JIMIO AJMUHHCTPAlUMUA BBIAAET BBINUCKU U3
peecTpa HOTapUaJbHBIX JIEUCTBUM MO MUCHMEHHOMY 3asBICHUIO JUL, OT UMEHHU
WU TI0 TOPYYEHUIO KOTOPBIX ObUIM COBEPILEHBI 3THU JAEHUCTBUS, MO TPEeOOBAHUIO
cyla, NOPOKypaTypbl, OPraHOB CIEJICTBUS B CBA3U C HAXOMSIIMMHCA B HX
MPOU3BOACTBE YTrOJOBHBIMH, IPAXKIAHCKUMU WIM AIMUHUCTPATUBHBIMU JECIaMH, a
Takke 10 TpeOOBaHUIO CYy/NEOHBIX TMPUCTABOB-UCIIOIHUTEIEH B CBA3U C
HaXOASAIIUMUCA B WX MOPOU3BOJACTBE MaTepuajlaMH IO  MCIOJHECHUIO
WCIIOJHUTENBHBIX ~ JOKYMEHTOB. 3.3.8. YIOCTOBEpPEHHE TOKIECTBEHHOCTHU
COOCTBEHHOPYYHOM TMOANUCHA HHBAJIUAA IO 3peHUI0 C  (HAKCUMUHIbHBIM
BOCHIPOU3BECHUEM €TI0 COOCTBEHHOPYYHOU MOIHUCH.

YI0THOMOUYEHHOE JTOJKHOCTHOE JIMIIO aIMUHUCTPALIMU MOCENEHUS YAOCTOBEPSIET
TOXXJIECTBEHHOCTh COOCTBEHHOPYYHOW TOJAMUCU HWHBAIWJA 1O 3PEHUI0  C
(aKCUMUIIBHBIM ~ BOCTIPOM3BEJIGHUEM  €ro  COOCTBEHHOPYYHOM  TOJIHKCH,
NPOCTABJICHHBIM C  TOMOIIBIO  CPEACTBA MEXAaHUYECKOTO  KOMUPOBAHMSL.
CoOcTBeHHOpYYHasT TOAMKWCh WHBAIUAAa IO 3pCHHI0 H  (PaKCUMUIBHOE
BOCITPOM3BEICHUE €Tr0 COOCTBEHHOPYUHOW MOJAMKMCH MPOCTABISIOTCS WHBAIHIOM
M0 3pEHUI0 B TPUCYTCTBUU  YMOJHOMOYEHHOTO  JIOJDKHOCTHOIO — JIMIIA
aIMUHUCTpPALIMU. YTIOJHOMOYEHHBIM JIOJPKHOCTHBIM JIUIIOM  aJIMUHUCTPAIUU
BBIJIAETCS CBUJIETEIHCTBO 00  YIOCTOBEpPEHUH  TOXKICCTBEHHOCTH
COOCTBEHHOPYYHOM TMOJNUCH WHBAIUIA 1O 3PEHUIO ¢ (akcuMMIBHBIM
BOCTIPOU3BEICHHEM €r0 COOCTBEHHOPYYHOU TOJIIHUCH.

3.3.9. CoBepuieHne HOTapUaIbHbIX IEUCTBUI BHE IOMEIIEHUS aIMUHUCTPALNH.

1) HorapuanbHbie JeHCTBUS MOTYT OBITh COBEPIICHBI BHE IOMEIICHUS
aIMUHHCTPALIUM TTOCEJIEHUS B MCKIFOYUTEIBHBIX CIydasiX — €CJIH IpaxKIaHe, s
KOTOPBIX OHU COBEPIIAIOTCA, B CBSI3U C TsHKENON 00J€3HbI0, MHBAMIHOCTHIO WIIH
N0 JAPYrol yBa)KUTEIbHONM MPUYMHE HE MOTYT SBUTHBCS B IOMEIIEHUE
aAMUHHUCTpauuu. B »3TOM ciyyae yIHOJIHOMOYEHHOE JOJIKHOCTHOE JIMIIO
aIMUHUCTPALlUM B YJAOCTOBEPUTEIBHOW HAANUCU Ha JIOKYMEHTE M B pEecTpe
HOTApUAJIBHBIX JEWCTBUI 3alHMCBIBAET MECTO COBEPILICHHS HOTAPHUAIBHOTO
JNEUCTBHS C YKa3aHUEM aJipeca.

2) VYDNoJIHOMOYEHHOE [OJXKHOCTHOE JIHMIO aJMUHHUCTPAllMM HE BIpaBe s
COBEpIICHUS HOTAPUAJIBHBIX JEHCTBUU BbIE3KATh 3a TNPEAENbl TEPPUTOPHUU
VY CIIEHCKOTO CEIIBCKOTO MTOCEIECHUS.

3) Brie3n ymoJHOMOYEHHOTO JOJKHOCTHOTO JIMLA aJMUHUCTpPAlUMU HA JIOM JJIsi
COBEpILICHUS HOTAPUAIBHOIO JEWCTBUS  OCYLIECTBISIETCA Ha TPAHCIOPTE
aIMUHUCTpPALIUK B TEUYEHHE 5 pabouMxX IHEH ¢ MOMEHTa MOCTYIUIEHUS YCTHOIO
3as1BJICHUSL.

3.3.10. MakcumanpHbIi CpPOK MO BBIIOJIHEHUI JEUCTBUM N0 COBEPLICHUIO
HOTapUaJIbHOTO JIEMCTBUS M BbLIAYE YAOCTOBEPEHHOTO JOKYMEHTa HE JOJIKEH
npesBbimaTh 30 MUHYT (3a uckiItoueHueM noanyHktoB 3.3.3 u 3.3.7 myHkta 3.3
HACTOAIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA).

3.3.11.0TTick ~ TeyaTd  AAMHHHUCTPAIMKM  JOJDKEH HUMETh  HM300pakeHue
I'ocynmapctBenHoro rep6a Poccuiickoit denepaimm.

3.4. TlogrotoBka © BbIJaua YBEAOMJICHHSI 00 OTKa3e B COBEPIICHUU
HOTapUaJIbHOTO JICVCTBHS.



3.4.1. YOITHOMOYEHHOE JTOJKHOCTHOE JIMIO aJIMUHUCTpAIlMU MO MPOCKOE JIHIIA,
KOTOPOMY OTKa3aHO B COBEPIICHUU HOTAPUAIBHOTO JEUCTBUSI, JOJKHO U3JI0KUThH
MPUYUHBI 0TKa3a B MUCbMEHHON (OpME U Pa3bsICHUTH MOPSAOK €r0 00KaJIOBaHUSI.
B sTux cnyvasx He mo3jaHEe 4eM B JIECSATUIHEBHBIA CPOK CO JHS oOpalieHus 3a
COBEpIICHUEM HOTAPUAIBHOTO JEHCTBUSl YIMOJHOMOUYEHHOE [OJKHOCTHOE JIUIIO
aIMUHUCTPALIMM BBIHOCUT YBEJIOMJIEHHE 00 OTKa3e B COBEPIICHUU HOTAPUAIBHOTO
JEVCTBHUS.
3.4.2. B yBenomiieHnn 00 OTKa3€ JOHKHBI OBITh YKa3aHbI:
- 1aTa BBIHECEHUS TOCTAHOBJICHUS;
- (amunus, UWHULNMAIBI, JOJKHOCTh JIMIA, YIOJHOMOYEHHOIO COBEPIIAThH
HOTapUaJIbHBIC ICUCTBUS, HAUMEHOBAHUE aIMUHUCTPAIIUU TTOCETICHUS;
- (Qamunusa, wuMs, OTYECTBO (MOCIEAHEEC - TMPU HAIUYMK) TpakIaHUHA,
oOpaTuBIIIETOCS 3a COBEPIICHHUEM HOTAPUAIBLHOTO JEUCTBUS, aJpec MecTa €ro
KUTEIHCTBA (IMOJTHOE HAaMMEHOBAHHE M aApec (MECTO HAXOXKJICHHS) MOCTOSTHHO
JNEUCTBYIOIIETO MCIOJHUTEIBHOTO OpraHa IOpUIMYECKOro JIMIA, MPEACTABUTENIO
KOTOPOT'0 OTKa3aHO B COBEPIICHUH HOTApPHAIBHOTO JACHCTBHS);
- HOTapuajabHOE JEHCTBUE, O COBEPIIIEHUN KOTOPOTO MPOCUI OOPATHUBIIIHICS;
- OCHOBAHHE OTKa3a CO CCHUIKOM Ha JEUCTBYIOIIEE 3aKOHOJATEIbCTBO;
- IOPSIZIOK U CPOKU 00KaJTOBaHUS OTKAa3a.
3.4.3. YBeIOMJICHHE COCTABJISICTCS B JIBYX MOJJMHHBIX JIK3EMIUISIpAx, Kaxblid
DK3EMIUIAP  MOJANKCHIBAETCS  YMOJHOMOYEHHBIM  JIOJDKHOCTHBIM — JIMLOM
aIMUHUCTPALIUM C TPUIIOKEHUEM OTTHUCKA IE€YaTH aJMUHHCTPALMM MOCEJICHHUS.
[locTaHOBIIEHHE  PETHCTPUPYETCA B  JKypHAJIE€ PETHCTPALMM  HCXOASUIEH
KOPPECTIOHICHIIU .
3.4.4. VYBemomienwe 00 OTKa3e BpydyaeTcs JHIy, KOTOpOMY OTKa3aHO B
COBEPIICHUU HOTApPUAIBHOTO JEWUCTBHS, WM HAIpPABISIETCS €MY IOCPEACTBOM
nouyTtoBOM CBsi3u. [lpu BpydeHHM JHIly, KOTOPOMY OTKa3aHO B COBEpIICHUU
HOTApUAIBHOTO JEUCTBHUS, TOCTAHOBIEHUA OO0 OTKa3e YKa3aHHOE JMIIO Ha
AK3EMIUTAPE MOCTAHOBIICHUS, XpAHIIIEMCA B Je€laxX aJIMUHUCTPALUU TOCEJICHHUS,
pPacHUCHIBAECTCS B MOJTYUYECHUH OCTAHOBJIEHUS U CTABUT AaTy BPYUYECHUS.

4. ®opMbI KOHTPOJIAA HA/I HCIIOJTHEHMEM MYHUIIMIIAJIbHOM YCJIYTH
4.1. Texymuii KOHTpOJb 3a COOJIOJCHUEM TOCICI0BATCIBHOCTH JCHCTBUMA II0
MPEAOCTABICHUIO  MYHUUUIAIBHOW  YCIYTHU,  ONPEAEICHHBIX  HACTOSIIUM
AJMUHHUCTPATUBHBIM PETJIAMEHTOM, W MPUHATHEM PEIICHHM, YINOJIHOMOYEHHBIM
JOJKHOCTHBIM JIUIIOM aIMUHHUCTPALIMH OCYILECTBIISIETCS TJIABOUM MOCEIICHHUS.
4.2. YOMHOMOYEHHOE JTOJKHOCTHOE JIMIO AJMUHHMCTPAlWH, OTBETCTBEHHOE 3a
MPEAOCTABICHUE MYHUIIMIIAIIBHOW YCIYTM HECET MEPCOHANbHYIO OTBETCTBEHHOCTh
32 CPOKM W TMOPSAOK HCIOJHEHHS KaXKJOW aJIMUHUCTPATUBHOW MPOLETYPHI,
YKAa3aHHOM B HACTOSIIEM AJIMUHUCTPATUBHOM PETJIAMEHTE.
IlepconanpHass OTBETCTBEHHOCTh  YMOJHOMOYEHHOTO JOJKHOCTHOIO  JIMIIA
3aKpeIUIsieTCs B €ro JOJKHOCTHOW MHCTPYKIIMU B COOTBETCTBUU C TPEOOBaAHUSAMU
3aKOHO/ATENIbCTRA.
4.2.1. YOOJHOMOYEHHOE€  JOJDKHOCTHOE  JIMIO  AJAMUHHUCTPALMA  HECET
MIEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a IIOJIHOTY, KAa4eCTBO M JOCTOBEPHOCTH
MPUHATHIX TOKYMEHTOB.



4.3. KoHTpOJb 32 MPEAOCTABIEHUEM MYHHUIIMIIATBHON YCIYTH OCYILIECTBIISIET IJIaBa
CENIbCKOr0 TMOCeNIeHHsT B (opMmMe peryiasipHbIX MPOBEPOK COONIOJECHUA W
WCIIOTHEHUS YIOJIHOMOYEHHbBIM JOJKHOCTHBIM JTULIOM MOJIOKEHU I
AJIMUHHUCTPATUBHOIO pEerjaMeHTa, WHBIX HOPMATUBHBIX MPABOBBIX aKTOB
Poccuiickoit @enepanuu. I1o pe3ynprartaM MpoBEPOK Ii1aBa CEIBCKOTIO MOCEICHUS
JaeT yKa3aHUsS MO0 YCTPAHEHHUIO BBISBJICHHBIX HAPYIICHUM, KOHTPOJUPYET HX
HCIIOJIHEHHUE.

[leproIMYHOCTH OCYILECTBIIEHUS TEKYILIEr0 KOHTPOJISL COCTaBiseT 1 Mecsil.

4.4. KOHTpoJIb 3a TOJHOTOM M KAa4e€CTBOM MPEIOCTABICHHUS MYHHIMIAIbHON
YCIYTH OCYIIECTBISIETCS HAa OCHOBAaHUU TMPABOBBIX AKTOB aJIMUHUCTPALINU
VY cneHcKoro cenbeKoro noceyieHus U o0pamieHnil 3aMHTepecOBaHHBIX JIUI] B LIEJISAX
BBISIBICHHSI W YCTPAHEHUsI HApYyIICHUW TIpaB 3asBUTENICH, pPacCMOTpPEHUs,
OPUHSATHS pEIICHUH U TOJTOTOBKM OTBETOB Ha OOpalleHUs 3asBUTENCH,
coJepKaluX JKaJoObl Ha  jaeiictBus  (Oe37eHCTBHsI)  YIIOJTHOMOUYEHHOTO
JOJKHOCTHOTO JIMIIA, & TaKXKe MPOBEPKU HMCIOJHEHUS TOJOKEHUM HACTOSIIETO
AJMUHHCTPATHUBHOTO PETIaMEHTA.

4.5. IlepnoaM4HOCTH MPOBEJICHHS MPOBEPOK MOXKET HOCUTDH IJIAHOBBIA XapakTep
(OCYIIECTBIATHCS HA OCHOBAHUHU YTBEPXKJICHHOTO rpaduka MpoBeCHUS TTPOBEPOK)
¥ BHEIUTAHOBBIM XapakTep (M0 KOHKPETHBIM OOpAIlCHUSM 3aWHTEPECOBAHHBIX
JINIY).

4.6. Ilpm mnpoBepke MOTyT paccMaTpUBAaThCS BCE BOIMPOCHI, CBS3aHHBIE C
NPEeOCTaBICHUEM MYHUIUMNAIBHOM YCIyrd (KOMILIEKCHBIE TMPOBEPKHU) WIH
OTJIeJIbHBIC BOMIPOCHI (TEMATHUECKUE TIPOBEPKH).

5. JocyneOHbIi MOPSAIOK 00:KaJTI0BAHUS pPellleHUd u aAeicTBUil (0e3neiicTBust),
NpeI0CTABJSIONIEr0 MYHHUIMIAIBHYIO YCIYIry, a TaKie HOJLKHOCTHBIX JIHII,
MYHUIMTAJbHBIX CJIYKAIIUX

5.1. 3asBuTenu BpaBe 00XkKanoBaTh AeHCTBUS (O€31eMCTBUE) JOJDKHOCTHBIX JIHII,
NPUHUMAIONIUX YYacTHEe B TPEIOCTABICHUU MYHHUIIUIAIBHOW YCIYTH, a TaKXKe
pelieHusl, TPUHUMAaeMble TaKMMU JIMIIAMH B XOJA€  NPEIOCTaBICHUS
MYHUIIUTAIBHON YCIYTH, B JOCYACOHOM (BHECYJEOHOM) MOPSIKE BBIIIECTOAIEMY
JOJKHOCTHOMY JIMITY.

5.2. XKanoba B ycTHOW wWiM TUChMEHHOW Qopme Ha AeiicTBus (Oe3meicTBHe)
JNOJDKHOCTHBIX  JIHII AJIMHUHHCTpALINH, MYHHIATIATbHBIX CITyXaIlHX,
HEMOCPEACTBEHHO MPEAOCTABISAIOMINX MYHULUUMAIBHYIO YCIYTY, IPUHSATHIE HUMU
perieHus MOXKeT ObITh ToJaHa B JocyleOHOM (BHecyaeOHOM) mopsnke [naBe
VY CIEHCKOTO CEIbCKOTO MOCEIEHNUS.

5.3 XKanoba nomxHa coepKaTh:

1) HaumeHOBaHHME OpraHa, MpPEJOCTABISAIONIETO MYHULMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMLIA OpTraHa, Mpea0CTaBIISIIOIIEr0 MYHUIIUIAIBHYIO YCIYTY,
MYHHUITUTIATBHOTO CIIYXAaIlIero, PeIieHus W JeHCTBUs (0e3IeicTBHE) KOTOPHIX
o0KanyroTcs;

2) ¢amMunuo, uMs, OTYECTBO (MOCIEIHEE - MpPU HAJIUYKUU), CBEJACHUS O MECTe
KUTEIBCTBA 3asBUTENSI - (PU3UUECKOro Jinia MO0 HAaUMEHOBAHUE, CBEICHUS O
MeCTe€ HAaXOXKJICHUS 3asiBUTEI - IOPUIMYECKOTO JIMIA, a TaKXke HoMep (HoMepa)



KOHTaKTHOTO TenedoHa, ajapec (aapeca) SAEKTPOHHOM MOUTHI (MIPU HAIMYUU) U
MOYTOBBIN a/ipec, N0 KOTOPHIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeneHuss 00 OOXKadyeMmbIX peHIeHUAX W AehcTBUsSX (Oe31eiCTBUM) Oprasa,
MPEAOCTABISAIOIIET0 MYHHUIMIAIBHYIO YCIYTy, AOJDKHOCTHOIO JIMIIA OpraHa,
MPEJOCTABISAIONIEr0  MYHULMIAIBHYIO  YCIYTry, JUMO0  MyHUUMIAIBHOTO
CITY’Kallero;

4) noBOIbI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COTJIACEH C pEUICHUEM U
nevictBueM  (0Oe3leMCTBMEM) oOpraHa, MPEIOCTaBIAIONIEIO0 MYHUIUNAIBHYIO
yCIIYI'y, JOJDKHOCTHOTO JIMIIA OpPraHa, HPEeAOCTABISIIOIIEr0 MYHULIHUNAIbHYIO
yciayry, JnM00 MYyHUUMIAIBHOTO CIyXallero. 3asBUTEIEM MOTYT  OBITh
peACTaBICHBI JOKYMEHTHI (TIPY HAJTUYKH), TTOATBEPKIAFOIINE JOBOIBI 3asBUTEIIS,
nu6o ux kommu. K >xamobe 3asBUTENh BIpaBe NMPWIOKUTH KOMUU JOKYMEHTOB,
NOJITBEPKIAIONINX U3JI0KEHHbIE B HEl 00CTosATENbCTBA. B 3TOM ciiydae B xainobe
IPUBOJUTCS MEPEUEHb MPUIaraeMbIX K HEl JOKYMEHTOB.

5.4. Tlpu oOpamieHun 3asBUTENS C 3kKalo0OM B yCTHOM ¢opme, coaepikaHue
YCTHOTO OOpallleHHs] 3aHOCUTCS B KypHal INpuemMa rpaxiaad. B ciywae, eciu
U3JI0’)KEHHbIE B YCTHOM oOOpamieHuu (akTbl M OOCTOSTENbCTBA  SBISIOTCS
OYEBUJIHBIMU U HE TPEOYIOT JOMOJIHUTEIHHOW MPOBEPKU, OTBET HA OOpallleHHE C
COTJIacHsl 3asIBUTENSL JAETCS YCTHO B XOJE JMYHOIO IMPUEMA, O YEM JENNAECTCS
3alUCh B JXypHaJ Mpuema rpaxaad. B ocTanbHBIX ciaydasiX JaeTcs MUCbMEHHBIN
OTBET I10 CYIIECTBY MOCTAB JICHHBIX B OOPAIIEHHH BOIIPOCOB.

5.5. Tlpu oOpamieHun 3asBUTENS C KajloOOH B THUCBMEHHON ¢opMe CpPOK
paccMOTpEeHHUs KaloObl 3asBUTENST HE JODKEH MpeBbIaTh 15 pabouux aHel ¢
natel ee peructpanuu. [lo pe3ynbpraTaM paccMOTpPEHHUs KajloObl Opra,
IPEAOCTABIISIIOIINA MYHHUIIUIIAIBHYIO YCIYTy, MPUHUMAET OJHO U3 CIEAYIOLIMX
PELIECHUI:

1) ynosietrBopsieT ajiaoly, B TOM 4yucie B (OpMe OTMEHBI MPUHSATOTO PEIICHHS,
UCIIPABJICHUS JONMYUIEHHBIX OpPraHoM, MPEAOCTABISIIOIUM MYHUIUIAIbHYIO
yCIyry, ONe4YaTOK M OMmMUOOK B BBIJAHHBIX B pe3ylbTaTe TMPeIOCTaBICHUS
MYHULUNAIBHOW YCIYyTH JTOKYMEHTaX, BO3BpaTa 3asBUTENIO JE€HEKHBIX CPEJICTB,
B3UMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU MPABOBBIMH aKTaMHU
Poccuiickonn denepannu, MyHUIHUNAIbHBIMU HOPMATHBHO-IIPABOBBIMHU AKTAMH, a
Tak)Ke B MHBIX (popmax;

2) OTKa3bIBAa€T B YAOBICTBOPEHUU KAIOOBI.

5.6. He no3gHee nHs, CAEAYIONIETO 3a THEM NPUHSTUS PELICHUS, 3asSBUTEIIO B
MUCbMEHHON (¢GopMe U MO JKEJIAHWID 3asBUTEIS B DIIEKTPOHHOW (opme
HaIpaBJIAETCS MOTUBUPOBAHHBIN OTBET O PE3yJbTaTaX PACCMOTPEHUS KaTOOBbI.

5.7. B ciayyae yCTaHOBJIEHUSI B XOJI€ WJIU MO pe3yJbTaTaM PACCMOTPEHUS KAIOOBI
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYILIECHUS WU MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, HAJEJIICHHOE IIOJHOMOYMSMHM IO PACCMOTPEHHUIO Kajnoo,
He3aMeJIUTEIBHO HAPaBIsieT UMEIOLIUMECs] MaTepUabl B OpraHbl MPOKYPaTYPHI.
5.8. HortapuanbHble OEWCTBHS, COBEPLICHHBIE YIMOJHOMOYEHHBIM JOJKHOCTHBIM
JULOM aJMUHHUCTPALIMM Y CIEHCKOTO CEIbCKOr0 IOCENICHUs, WA OTKa3 B

COBEPIICHUU ITUX JIEUCTBUU MOTYT OBITh 00XajoBaHbl B nopsake riassl 37 ['TIK
P®.



I[MTPUJIOXEHUE 1
K AZIMUHHCTPATUBHOMY PEIJIAMEHTY

BJIOK-CXEMA
IIOCJIEZOBATEIBHOCTH
10 MCIIOJIHEHUIO MYHHIIMIIAJIBHOW YCIIYTH 110 COBEPIICHUIO HOTAPUAJIBHBIX 1EHCTBUI

[IpunsaTHe pemenus

PaccMoTpeHue 3asBIIeHUS U IPUIIAraeMbIX K HEMY JIOKYMEHTOB 3asiBUTEIIS
[Tpuem u perucrpansi JOKyMEHTOB B aJIMUHUACTPANNN Y CIIEHCKOTO CEIIbCKOTO TOCETICHUS
Ha Her
OdopmiieHre 1 TIOAMTMCAHUE IOKYMEHTOB O OdopmiteHue 1 TOANTMCAHUE YBEAOMIICHUS 00
MPEIOCTABICHUN MYHUITUTIATBHON YCITYTH OTKa3e B MPEIOCTABIICHUN MYHUITUTIATEHON
YCIyTH

NudopmupoBaHue 3asiBUTENS O IPUHSATOM pPEelIEHUN
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