Poccuiickas ®enepanus
AIMUHHCTPaUMA Y CIIEHCKOI'0 CEJIBCKOI0 NMOCeJIeHUS
Yynosckoro paiiona HoBropoackoi od1actu

ITOCTAHOBJIEHUE
ot 09.06.2022 Ne 87
c. YcreHckoe
006 yYTBepPKACHUHN

aIMUHHUCTPATHUBHOIO perjaMeHTa
npeaocTaBjieHuss MYHUIIUNAJIBHOM
yeayru  «lIpucBoenue  agpeca
00beKTy aJapecanuv, H3MeHEHMHE,
aHHYJIMPOBaHHUE ajpeca»

B uensx npuBeneHHsT HOPMATHBHBIX IMPABOBBIX AKTOB B COOTBETCTBHUE C
JNEVCTBYIOIIUM 3aKOHOIATENBLCTBOM Poccuiickoit Denepaunu

INOCTAHOBJIAIO:

1.YTBepauTh aIMHHUCTPATUBHBIA  PETJIAMEHT 1O  MPEJOCTABICHUIO
MYHULUNAIBHONW yCcIyru «BHECTH M3MEHEHHs B PETNIAMEHT MO MPEAOCTABICHUIO
MyHUIIUTAIbHON ycnyru «[IpucBoenue aapeca oOBEKTy aapecanuu, U3MEHEHHE,
AHHYJIMPOBAHUE aJpecay;

2.1lpu3HaTe  yTPaTUBIIMMH CHJIy [OCTAHOBJICHUS  AJMUHHCTpPALIMU
VY CIEeHCKOro CeabCKOro MOCENeHUS:

ot 30.10.2019 Ne 158 «O06 yTBep:kA€HUU aIMUHUCTPATUBHOIO periaMeHTa
M0 TPENOCTaBICHUI0O MYHHMIMMAIbHOU yciayru «[IpucBoenune aapeca OOBEKTY
azpecaluu, U3MEHEHHUsI, aHHYJIMPOBAHUE A/IPECay;

or 24.03.2021 Ne 39 «O BHeceHMM HW3MEHEHUN B aJMUHUCTPATUBHBIN
pernament «IIpucBoenue aapeca 0ObEKTY aipecaliui, N3MEHEHUS, aHHYJTUPOBAHHE
azpecay.

OnyO0nmKoBaTh TIOCTAHOBJIEHUE B OIOJUIETEHE «YCIIEHCKHE HOBOCTH» U
pa3MecTuTh Ha O(HUIMATBHOM caiiTe AIMHUHHUCTpAIMU Y CIIEHCKOTO CEIIbCKOTO
noceseHus B cetu «MHTepHEeT».

I'naBa nmocesenus B.A. KocTprokos



Vr1BepxaeH [locranoBieHueM

AnMuHUCTpanuu Y CIIEHCKOIO CENbCKOTO
noceneHus ot 09.06.2022 Ne 87

AJIMUHUCTPATHUBHbIN PETJIAMEHT I10 IIPEJIOCTABJIEHUIO MYHUIIMIIAJIBHOM
YCIIVI'U

«ITPUCBOEHUE AJIPECA OFBEKTY AAPECALIMU, U3SMEHEHUE, AHHYJIMPOBAHUE
AJIPECA»

1. OBUIME TTIOJIOXEHUWA

1.1. IIpeamer peryiupoBaHusi perjiaMeHTa

AJIMAHHUCTPAaTUBHBIA PEMVIAMEHT 10 MPEAOCTABICHUIO MYHMIMIAIBHON YCIYTH IO
MIPUCBOEHUIO ajipeca OOBEKTY aJpecaluy, W3MEHEHUIO, aHHYJIMPOBAaHUIO ajapeca (Jajiee —
aJIMMUHHUCTPATUBHBIA pPErJIaMEHT, MYHUIMNAIbHAs YCIyra) yCTaHaBJIMBAeT CPOKH, COCTaB M
MOCJIEIOBATEbHOCTD aIMUHUCTPATUBHBIX Mpoueayp (AelcTBuil) AAMUHUCTPAUU Y CIIEHCKOTO
CEJIBCKOTO MOCEJICHNS IPU NMPEJOCTABICHUH MYHULIUITAIBHON YCITYTH.

AJIMAHHUCTPATUBHBIN PETJIAMEHT TAK)K€ YCTAHABJIMBAET NOPSAIOK B3aUMOACUCTBUS MEKITY
CTPYKTYPHBIMH MOAPA3JCICHUAMU AIMUHUCTPAIMH Y CIEHCKOTO CENIbCKOTO MoceIeHusl (Janee —
YTIOTHOMOYEHHBIN OpraH), UX JODKHOCTHBIMHU JIUIIAMHU, B3aUMOJCHCTBUS YTIOJHOMOYECHHOTO
opraHa ¢buznueckuMu u FOPUINYECKUMHU JULAMH,
C 3asBUTEIISIMU NPU NPEIOCTABICHUY MYHULIMIIAIBHOMN YCIyTH.

1.2. Kpyr 3asBureei

1.2.1. B kadecTBe 3asBUTENEH MPU NPEAOCTABICHUM MYHUIIMNAIBHOW YCIYTH MOTYT
BBICTYNaTh (U3MYECKUE JIHIa, IOPUIUYECKHE JIMIA, WHAWBHUIYyaJbHbIE MpEANPUHUMATEINH,
SIBJISTIONIIECS COOCTBEHHUKAMH OOBEKTOB ajpecaliuu, JIMOo JnIa, 001alaoimnue B OTHOIICHUH
oObeKTa ajapecallid MpPaBOM  XO3SHCTBEHHOTO BEACHMS, OINEPATUBHOTO  YIpPaBIICHUS,
MO’KM3HEHHOTO HACJIelyeMOTO BJaJIeHUs, MOCTOSIHHOTO (0eccpoyHOro) moJjib30BaHus (nanee —
3asBUTEIIN ).

1.2.2. C 3asgBiaeHHEM O TMPEAOCTaBICHUH MYHHMIIMIAIBHOW YCIYTH BIIpaBe OOpaTUTHCS
MIPEICTAaBUTENHN 3asiBUTENISA, IEHCTBYIOIINE B CHITY TOJTHOMOYUH, OCHOBAaHHBIX Ha 0()OPMIIEHHOM B
YCTaHOBJIEHHOM 3aKOHOJAATelnbcTBOM Poccuiickoit ®Depepani MopsiKe JOBEPEHHOCTH, Ha
yKa3aHuu (QelepalbHOTO 3aKOHa JMOO0 Ha aKTe YMOJHOMOYEHHOTO Ha TO TOCYAapCTBEHHOTO
OpraHa WM OpraHa MECTHOTO CaMOYIIPaBJICHHUS (Jlajiee - TAKXKe 3asBUTEIb).

OT uMeHH CcOOCTBEHHUKOB MOMEIEHU B MHOTOKBAPTUPHOM JIOME C 3asIBJICHUEM BIIpaBe
0o0paTUTbCS MPEJICTABUTENb TaKUX COOCTBEHHUKOB, YIOJHOMOYEHHBIH Ha TOJady 3asBICHUS
MIPUHATHIM B YCTAaHOBJICHHOM 3aKOHOJATeNbCTBOM Poccuiickoii denepanuu nopsjake pemieHuemM
oOmiero coopanus ykazaHHbIX COOCTBEHHHKOB.

OT wWMEHH YJIEHOB CaJOBOJYECKOTO WJIM OTOPOJHUYECKOTO HEKOMMEPUECKOTO
TOBAapHILECTBA C 3asBJICHHEM BIOpaBe OOpaTUThbCS  MPEACTAaBUTENb  TOBApPHUIIECTBA,
YIOJTHOMOYEHHBIH Ha [0/1a4y TaKOTO 3asiBICHUS MPUHATHIM pelieHueM 00Iero coopaHus YieHOB
TaKoro TOBapHUIIIECTBA.

OT uMeHu cOOCTBEHHHKA O0OBEKTA aJpecalliil BIpaBe 00paTUTHCS KaJaCTPOBBIN HHKEHED,
BBITIOJTHSIONINI Ha OCHOBAaHWHU JOKYMEHTa, MPEeIyCMOTPEHHOTO cTaTheil 35 wmmm cratbeid 42.3
denepanbHOTo 3aKk0Ha «O KagacTpoBOM AEITETFHOCTHY, KaIaCTPOBbBIE PAOOTHI MITH KOMILIEKCHBIE
KaJaCTPOBBIE pa0OTHI B OTHOIIIEHUU COOTBETCTBYIOIIETO OOBEKTA HEABHKUMOCTH, SIBIISOIIETOCS
00BEKTOM aJIpecarii.

1.3. TpeOoBanmss Kk nopsaAKy HMHGOPMHPOBAHHUSI O  NPEAOCTABJICHUH
MYHUIMOAJIbHON yCIyru
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1.3.1. MHWudopmauus o0 TOpsAAKE NPEAOCTABICHUS  MYHUIHUMNAIBHOH  YCIYTH
IIPEJOCTaBIISIECTCS:

1) mocpencTBoM pasmenieHust HHGOPMAIMK, B TOM YHUCJIE O MECTE HAXOXKACHUs, rpaduke
(pexxume) paboThl YIIOJTHOMOUEHHOTO OpraHa, ero CTPYKTYPHBIX HOpa3Ie/ICHHMA:

Ha oQuIMATFHOM  caidTe  YMOJIHOMOYEHHOTO oOpraHa B  HHPOPMAIIMOHHO-
TeJIeKOMMYHUKallMOHHOMU ceTH «HTepHeT» (nanee — cetb «MHTEpHETY);

B (eneparbHON TOCyJapCTBEHHONH WHGOPMANMOHHON cucteMe «EmuHBIA mopTai
roCy/1lapCTBEHHbBIX u MYHULIUIIATIbHBIX yciyr (pyHKIHIIT)»
(mamee - emwHBIA moOpTaN), QenepatbHON TOCYyIapCTBEHHOW WH(POPMALIMOHHOW CHCTEME
«®DenepanbHbIl peecTp rOCyJapCTBEHHBIX M MYHMLIMNAIBHBIX ycayr (pyHkuumid)» (nanee —
(benepanbHBII peectp);

B PErHOHAIBHOM  rocyaapcTBeHHOW  uHpopmauuoHHOW  cucreme  «lloptan
rOoCy/lapCTBEHHBIX M MYHULUNAIbHBIX ycayr (¢yHkumit) HoBroponackoit obnactu» (manee -
pEroHaNbHBIN NOPTall); PETMOHATBLHON rocyiapcTBeHHONH MH(pOopMallnoHHON cucteMme «Peectp
roCy/IapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((pyHKLNN)» (J1anee — perioHalbHbIN peecTp);

Ha MH(GOPMAILIMOHHBIX CTEHAAX B IOMEUIEHUSIX YTIOJHOMOYEHHOTO OpraHa;

B MHOTO(YHKIIHOHATbHBIX [IEHTpax NPeI0CTABIICHUS rOCyIapCTBEHHBIX
Y MyHUITUTIATBHBIX yeIyT (nanee — MOILI).
2) 1o HOMEpY TenedoHa JUIs CIIPaBOK JOJKHOCTHBIM JULIOM

Y0JIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOJIpa3/IeleHHUI;

1.3.2. Ha uH@OpMalMOHHBIX CTEHJAaX YTOJHOMOYEHHOIO OpraHa, €ro CTPYKTYpPHBIX
nojpasJiesieHnid, Ha o(UIMaIbHOM caiiTe YTOJHOMOYEHHOTO opraHa B ceTH «VIHTepHET», B
pErMoHaNIbHOM peecTpe pazMeriaercsa nHpopManus:

1) MecTO HaXOKIEHUs, MOYTOBBIH aapec, rpaduk paboThl YIIOJIHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX MOpa3AeIeHHI;

2) HOMepa TenedOHOB, IO KOTOPBIM OCYIIECTBIISICTCS MH(GOPMHUPOBAHHUE TIO BOMPOCAM
MPeIOCTaBJICHNU MyHULIUIIATBHON YCIYTH, B TOM YMCIIe HOMEp TenedoHa-aBTonHpopMaTopa,

3) TEeKCT aIMUHUCTPATUBHOTO PEryIaMeHTa, B TOM YHCIIe OPSAIOK 00’KajJ0BaHUs PeIIeHUN
u AeiictBuii (6e31eCTBUS) JODKHOCTHBIX JIHII, TPEIOCTABISIOMNX MYHUIIUTAIBHYIO YCIYTY;

4) MOPSAIOK TOJIY4CHUsI KOHCYIbTAIIUN (CITPaBOK).

1.3.3. Ha enuHOM moprajie, periOHAIbHOM MOPTaJie pa3MellatoTCs:

1.3.3.1. WcuepnbIBaromuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX JJIsi TIPEIOCTaBICHUS
MYHHUIMIIAIBHON yCIyru, TpeboBaHUsS K O(QOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKke
nepeyeHb JOKYMEHTOB, KOTOPBIE 3asiBUTEIb BIIPaBe MPEACTABUTh M0 COOCTBEHHOI MHUIIMATHUBE.

1.3.3.2. Kpyr 3asBuTEN€EH.

1.3.3.3. Cpok npenocraBiaeHusi MyHULUIIAIBHON YCIIYTH.

1.3.3.4. CrouMOCTh NpeIOCTaBICHUS MyHULIMIIAIIBHOM YCIIYTH M HOPSAJIOK OIIATHI.

1.3.3.5. Pe3ynbTarhl MpenoOCTaBICHUS MYHHUIIMMATBHOW YCIYTH, MOPSIOK M CIIOCOOBI
MPEIOCTABJICHUS JOKYMEHTA, SBIAIOIIEIOCS PE3yabTaTOM MPEIOCTABICHUS MYHUIIUTAIBHOU
YCIyTH.

1.3.3.6. McuepnbiBaroniyii nepedyeHb OCHOBAHUM JJIsI NMPUOCTAHOBIICHUS WJIM OTKa3a B
MPEAOCTABICHUN MYHULIUTTAIbHON YCITYTH.

1.3.3.7. Uudopmarus o mnpase 3asBUTENS Ha AocyAeOHOe (BHecyaeOHoe) o0XkajaoBaHHUe
neicTBuil (0e37ecTBUS) U pellieH, MPUHITHIX (OCYIIECTBISEMBIX) B XOJ€ MPEI0CTaBICHUS
MYHULUIIAIBHON YCIYTH.

1.3.3.8. OOpa3upl 3amnoHEHHUs MEKTPOHHON (OPMBI 3asBJIIEHUS O NMPUCBOCHUU aJpeca
00BEKTY agpecanuu, N3MEHEHNH, aHHYIUPOBAHUU aJipeca.

1.3.4. TlocpencTBoM TeneOHHOM CBA3M MOKET MPEIOCTABIATHCA HHPOPMALIUS:

1) o MecTe HaxoXxJIeHUS U rpaduke paboThl YIOJIHOMOUYEHHOTO OpraHa, €ro CTPYKTYPHBIX
MOIpa3ICIICHUI;

2) 0 opsiiKe MPeIOCTaBIECHUS MYHUITUTIATBHON YCIIYTH;

3) 0 cpokax MmpeAO0CTaBICHNUS] MyHULIUIIAIbHON YCIYTH;



4) 006 agpecax o(UIMATHHOTO caiiTa YIOJTHOMOUYEHHOTO OpraHa.

1.3.5. IIpu npenocTaBneHUN MyHUIUTIATBHONW YCIYTH B SJIEKTPOHHOH (hopMe 3asiBUTEIIO
HampaBJsIeTCs:

1.3.5.1. YBenomiieHHE 0 IpUEME U PETUCTPALINH 3asIBIICHUS O IPHCBOCHUH aApeca 00bEKTY
ajzipecalii, U3MEHEHHH, aHHYJIUPOBAHUH ajpeca B (hopMe 3JIEKTPOHHOTO JTOKYMEHTAa M HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS MYHHUIIMITATBHOM YCIIYTH.

1.3.5.2. YBenomsenue 00 OKOHYaHMM MPEIOCTABICHUS MYHULUNAIBHOM yCIyru MO0
MOTHBHPOBAaHHOM OTKa3€ B TPHEME 3asBICHHUS O TPUCBOCHHUH ajpeca OOBEKTY aJpecaluu,
M3MEHEHNH, aHHYJIUPOBAaHUH ajpeca B (hopMe DIEKTPOHHOTO JOKYMEHTA W MHBIX JIOKyMEHTOB,
HEOOXOAUMBIX JUTSI TIPEIOCTABICHUSI MYHHIIUTIAIBHOHN YCIYTH.

1.3.5.3. YBegomieHre 0 MOTHUBUPOBAHHOM OTKa3€ B MPEAOCTAaBICHUM MYHUIUINAIbHON

YCIIyTH.
Il. CTAHJIAPT NPEJJOCTABJIEHAS MYHUIIMITAJIBHOM YCJIYTH

2.1. HaumeHoBaHUE MYHHIMIAJIBHON YCIYTH
[IpucBoenue agpeca 00BEKTY aapecaliiv, M3MEHEHNE, aHHYITMPOBAHHE a/Ipeca.

2.2. HamMeHOBaHHE OPraHa, NpeI0CTaBIAIOIEr0 MYHHIUNAJIBHYIO YCJIYI'y

2.2.1. MyHnunumnaneHas yciyra npeloCTaBiseTCs:

CnenuanvcramMmu AIMUHUCTpAUM Y CIEHCKOTO cenbekoro mnocenenuss M®L] no mecty
KUTEIBCTBA WJIM TPEObIBaHUS 3asBUTENSl - B YacTU: HWHOOPMHUPOBAHUS TIO BOIPOCAM
MIPEAOCTABJICHHS] MYHUIIUTTAILHON YCITyTH;

nprema 3asBJICHUIN U JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEJOCTAaBICHUS MyHUIIUTIATbHON
yeuyru;

BBIJIAUU pe3ynbraTta MPEI0OCTaBICHUS MYHULUTIATbHON yCIyru
(TIpH YCJIOBHMH 3aKJIIOUEHHUSI COTJIAICHUH 0 B3aumoeiictBun ¢ M®DII).

[Ipu npenocraBieHN MYHUIUNIAIBHON YCIYyrd Y MOJHOMOYEHHBIA OPraH OCYIIECTBIISET
B3aMMOJEHCTBHUE C:

oneparopom denepanbHOi HHGOPMAIIMOHHON aapecHor cucteMbl (onepatop PHUAC);

(dhenepabHOM HAJIOTOBOM CITYKOOM

VYnpasnenuem @enepalibHON CIIy>KObl TOCYIapCTBEHHOM pErucTpaluu, Kagactpa u
kaprorpaduu o Hoeroposackoi obiactu (ynpasienue Pocpeectpa nmo HoBropoackoi obmactu);

MUHHCTEPCTBOM  CTPOUTENBCTBA, APXUTEKTYpbl U HUMYIIECTBEHHBIX OTHOUICHMIA
Hosropoackoii obnactu;

OpraHaMH MECTHOTO CaMOYIIPaBIICHUSI.

2.2.2. He gomyckaercs TpebOBaTh OT 3asBUTENs OCYIIECTBICHHS JCHCTBUIL, B TOM YHCIIE
COTJIaCOBaHUHN, HEOOXOOUMBIX [UIS TOJY4EHHS MYHHUIMIAIBHONW YCIYTH U CBS3aHHBIX C
oOpailleHHeM B UHbBIE TOCYIapCTBEHHBbIE OPraHbl, OPraHbl MECTHOTO CaMOYIpaBICHHUS U
OpraHu3aIiy, He IPETYCMOTPEHHBIX HACTOSAIIUM aIMUHUCTPATUBHBIM PETrIaMEHTOM.

2.3. Onucanue pe3yJbTaTa NpPeI0CTABIEHNS MYHHIUNAJbHON yCJIyrH
2.3.1. Pe3ynpTaTamMu npeocTaBIeHUs] MyHULIMTIAIBHON YCIIYTH SIBISIOTCS:
MIOCTAHOBJICHHE YTIOJTHOMOYEHHOI'O OpraHa O IPUCBOCHUH aJipeca 0OBbEKTY a/ipecalluy;

MIOCTAHOBJICHHE YTIOJTHOMOYEHHOI'O OpraHa 00 U3MEeHEeHHH ajpeca 00BbEKTY ajpecanuu

MIOCTAHOBJICHHE YTIOJIHOMOYEHHOIO oOpraHa o0 aHHYJIMPOBaHUM ajapeca OOBEKTY
ajzipecanuy;

penieHre YoJIHOMOYEHHOTO OpraHa 00 0TKa3e B IPUCBOCHUN 00BEKTY aJipecaliiu ajpeca
WIM aHHYJIMPOBAHUU €ro ajpeca coriacHo (gopme, yrBepxaeHHoi [Ipukazom Munduna Poccun
ot 11.12.2014 Ne 146H.

2.3.2. Pe3ynbTaT NpeoCTaBICHUS MyHUIUITAIBHON YCIYTH MOXKET ObITh MOJTyYEeH:



B YII0JIJHOMOUYEHHOM OpraHe Ha OyMa)>KHOM HOCUTEJIE IPH JINYHOM OOpallleHNH;

B M®I] Ha OymMa)kHOM HOCHTEJNE MPU JIUYHOM OOpaIieHNH;

[IOYTOBBIM OTIPABICHUEM;

Yyepe3 eIUHBIN WIH PErHOHABHBIN MOPTANIBI WK OPTaN (eaepaabHONi HHPOPMAITMOHHOK
aZipecHO cHUCcTeMBbl (MOpTall aAPECHONW CHUCTEMBI), B TOM 4HCIE€ B (OpME BIEKTPOHHOTO
JOKYMEHTA, MOIHUCAHHOTO AIEKTPOHHOM MOIHUCHIO.

2.4. Cpok npenocraBjieHHs] MYHMIIHIIAJIBHOMN YCJIYTH

2.4.1. YIIOTHOMOYEHHBIH OpraH MPeI0CTABIIICT MyHUITUTIAIBHYIO YCIIYTY B CPOK HE O0Jiee
10 pabounx mHEH CO JHS PErHCTPAINH 3asBJICHUS B Y TOJIHOMOUYSCHHOM OpraHe.

2.4.2. Pe3ynpTaT NpenoOCTaBICHUS MYHULMIAIBHOM YCIYrM BblAAaeTCs (HAIpaBiIseTCs)
3asBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU:

B (opMe BIEKTPOHHOTO JOKYMEHTA, MOJANMUCAHHOTO YIMOJTHOMOYEHHBIM JIOJKHOCTHBIM
JIUIIOM C UCIIOJIb30BAHWEM YCHJICHHOM KBaTU(DUIIMPOBAHHOM 3JIEKTPOHHOM TOMAMUCH, HE TT03/IHEE
OJIHOTO pabouero JHs CO JIHA HUCTEUEHHUs CPOKa, YKa3aHHOTO B MOAMYHKTe 2.4.1 Hacrosmiero
aJMUHUCTPATUBHOTO PETJIaMEHTa;

B (opme nmokymeHTa Ha OYMa)XHOM HOCHUTENE, TIOJTBEPKIAIONIETO COJIepKaHue
AJIEKTPOHHOTO JOKYMEHTAa, HAMpPaBJICHHOTO OpraHoM (OpraHu3aiyeii), MOCPEeICTBOM BBIIAYN
3aBUTENI0 JIMYHO TIOJ] PACMUCKy, B MHOTO(QYHKIIMOHAIHHOM IIEHTPE JHOO HaIpaBiIeHUS
JOKyMEHTa He MO3AHee padouero s, ciemyromiero 3a 10-m pabounm THEM €O JTHS UCTCUEHUS
YCTAHOBJIEHHOTO TMOJANYHKTOM 2.4.1 HacTosIero aaMUHHCTPATUBHOIO perjaMeHTa CpoKa
MOCPEACTBOM IMOYTOBOTO OTIIPABIICHHUS M0 YKa3aHHOMY B 3asiBJICHHH TIOUYTOBOMY aJIpeCy;

“HpOpMAIIUM U3  TOCYNAPCTBEHHBIX HMH(POPMAIMOHHBIX CHCTEM B  CIIydasx,
MPEyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.

[Ipy Hamuuum B 3a4BJICHUM YyKa3aHWs O BblJaye pe3ynbTaTa IPEAOCTaBICHUS
MYHUIMTNIATBHOU yciyru yepe3 MOIL mo mecTy npeactaBiieHUs: 3asBiICHUS Y TOJTHOMOYEHHBIN
opran obOecrieunBaer mnepemady aokymenta B M®Il mocpeactBom AMC MOI] ans Bweimaum
3asIBUTEIIIO HE M03HEee pabouero AHs, CIEAYIOIIETo 3a THEM UCTEUEHHUS CPOKA, YCTAHOBICHHOTO
MTOJITYHKTOM
2.4.1 HacTOSIIEro aIMUHUCTPATUBHOTO PErJIAMEHTA.

2.43. B caydae eciu B 3asABJICHUH, MPEJICTABICHHOM HEMOCPEJICTBEHHO WM B
ANIEKTPOHHOU opme, OTCyTCTBYeT uHPOpMalus O crnoco0e TMOJNydyeHUs JOKYMEHTa,
SIBJISIFOLLErOCS. PE3yJAbTaTOM MPEJOCTaBICHUSI MYHULMIIAJBHOM YCIYTH, YKa3aHHBIA JTOKYMEHT
HaIpaBJII€TCA 3asBUTENIO MOCPEICTBOM IMOYTOBOT'O OTIIPABIICHUS MO YKa3aHHOMY B 3asiBJICHUU
IIOYTOBOMY aJIpECYy.

2.5. HopMmaTuBHBIe NpaBOBble AaKThl, peryJupylolIue IpeloCTaBJIeHHe
MYHUIUNIATBHOH yCIyTH

IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYIMPYIOLIUX MPEJOCTaBICHUE
MYHULUNAIBHONW YCIIyTH, pa3MeIlaercss Ha o(QUIMaIbHOM caiiTe YIOJHOMOYEHHOTO OpraHa B
cetu «VIHTepHET», pErNOHAIBLHOM peecTpe, Ha €AMHOM MOPTalle U PErHOHAIBLHOM MOpTaJIe.

2.6. HcyepnbiBalomuii nepevyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH TNPABOBBIMH AKTAMM JJIsl NPEJOCTABJICHUA MYHHUIUNAJILHOH YCIYTH H
YCJIYI, KOTOpbIe SIBJISIIOTCA HEOOXOAMMBIMHM M 00§13aTeJbHBIMH JJIsl TPEAOCTaBJICHUS
MYHMIHMIATBHONH YCJIYI'H, MOMIEKAIMMUX MPEICTABJICHUIO 3asBUTENEM, CHOCOObI HX
NOJIy4eHHs 3asiBUTEJIEM, B TOM YHCJIe B 3JICKTPOHHOH (popme, MOPSIAOK MX NPEI0CTABICHHSA

2.6.1. C uenpio MOJydeHUS MYHHULUOAIBHOW YCIyrW 3asBUTENb (TpEACTaBUTENb
3asBUTEIIS) HANpaBJseT (IPEACTaBIISACT):

- 3as1BJICHUE coryiacHo Gopme, yrBepkaeHHo [Ipukazom Munduna Poccun ot 11.12.2014
Ne 1461 (nanee — 3asiBieHue);

[IPaBOYCTaHABIUBAIOIIME M (WIK) MPaBOYJOCTOBEPSIONINE JOKYMEHTHl Ha OOBEKT
(0ObeKThI) anpecanuu (B cilydae MPUCBOCHHUS ajipeca 3/1aHUI0 (CTPOSHMIO) MM COOPY)KEHHUIO, B



TOM 4YHCJIE€ CTPOUTEIBCTBO KOTOPHIX HE 3aBEPLIEHO, B COOTBETCTBUM C ['pagocTpoUTEIbHBIM
kojekcoMm Poccuiickoit @enepaniu A1l CTPOUTENBCTBA KOTOPHIX IMOJIYYEHHUE pa3pellieHus Ha
CTPOMTENBCTBO HE TpeOyercsi, NpaBOyCTAaHABIMBAIOUIME W (MIHM) MPaBOYAOCTOBEPSIOIINE
JOKYMEHTBI Ha 3€MEJbHbIN YU4acTOK, HA KOTOPOM PAaCIIOJIOKEHbI YKa3aHHOE 37aHHE (CTPOEHHUE),
COOPY)KEHHE), €CIIU MPAaBO HAa HETO HE 3apETUCTPUPOBAHO B EAMHOM rocynapCTBEHHOM peecTpe
Hensmwkumoctu (nanee — ET'PH);

KOIHIO JIOKYMEHTa, MpeayCMOTpeHHOoro cratheil 35 unum cratheil 42.3 denepanbHOro
3akoHa «O KajacTpOBOM AESITEILHOCTU», HA OCHOBAaHUU KOTOPOI'O OCYILECTBIISIETCS BBINOJIHEHNE
KaJacTPOBBIX Pa0dOT WM KOMIUIEKCHBIX KaJacTPOBBIX PabOT B OTHOIIEHHUH COOTBETCTBYIOIIETO
00BEKTa HENBWKUMOCTH, SBIISIONIEToCcs OOBEKTOM ajpecaluu (B Clydae MOJaddl 3asiBICHUS
KaJIaCTPOBBIM MHKEHEPOM ).

Vka3aHHble  JOKYMEHTBl  3asBUTENb  (MIPEACTAaBUTENb  3asBUTENS)  HaIpaBisieT
(mpencraBinser):

B YNOJHOMOYEHHBI oOpraH Ha OyMaXXHOM HOCHTENE IOCPEIACTBOM IOYTOBOIO
OTIIPABJICHMSI C OTHMCHIO BIOKEHUS U YBETOMIIEHUEM O BPyYEHUU;

JINYHO B YTIOJHOMOYEHHBIN opraH wim M®II;

B (hopMe AIIEKTPOHHOTO JJIOKYMEHTA C MCIOJIb30BaHUEM E€MHOI0 NOpTalla, PErHOHAIBHOIO
nopraa, noprajia aJpecHON CUCTEMBI;

3asiBIIeHNE JOJDKHO OBITh MOANMCAHO 3asSBUTENIEM WM MPEICTaBUTEIEM 3asiBUTEIIS.

[Ipn mpencraBieHUM 3asBICHUS NPEICTABUTENIEM 3asBUTENSI K TaKOMY 3asBICHUIO
MpujiaraeTcs JOBEPEHHOCTb, BbIJIAaHHAS MPEJCTABUTENIO 3asBUTENSI, OOPMIICHHAsS B MOPSJIKE,
MIPEAYCMOTPEHHOM 3aKOHOATENbCTBOM Poccuiickon denepannu.

3asBieHre B (QopMe DBIEKTPOHHOTO JIOKYMEHTa MOJANUCHIBACTCS 3asBUTENEM JIHOO
MIPE/ICTAaBUTENIEM 3asBUTEINS C UCIHOJIb30BAaHUEM YCHJIEHHON KBaIU(HUIIMPOBAHHON AJIEKTPOHHON
TIOJIITUCH, 32 MCKIIOYEHUEM ciydasi, nmpeaycMoTrpeHHoro myHkToM 2(1) IlpaBun ompeneneHus
BUJIOB DJIEKTPOHHOM MOJMHMCH, HCHOJb30BaHUE KOTOPBIX JOIYyCKaeTcs Npu oOpallleHuu 3a
MOJYYEHUEM TOCYJApPCTBEHHBIX M MYHUIMMNAIBHBIX YCIYr, YTBEPKIACHHBIX ITOCTAHOBJIECHUEM
[IpaButensctBa Poccuiickoit @enepannu ot 25.06.2012 Ne 634 «O BHAAX 3JI€KTPOHHOU MOAIKCH,
HCIOJIb30BAHNE KOTOPBIX JOIYCKAaeTCsl MpH OOpalleHUH 3a MOJIyYeHHEM TOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT.

[Ipu mpenocraBiieHUU 3asBJICHUS NPEACTABUTEIEM 3asBUTENS B (OpME AIIEKTPOHHOTO
JOKYMEHTa K TaKOMy 3asBJICHHIO MpHJIAraercs HaajexamuM o0pa3oM odopmieHHas
JOBEpPEHHOCTh B (opMe DJIEKTPOHHOTO JIOKYMEHTa, MOJMHCAHHOTO JIMIOM, BBIJIAaBIIUM
(moamucaBmIMM)  JOBEPEHHOCTb, C  HCIIOJIb30BAaHHMEM  YCHJICHHON  KBaJlU(UIIUPOBAHHOM
ANEKTPOHHOU HOAMUCH
(B cityuae, eciu MpeCTaBUTENb 3asIBUTENS ACWCTBYET HA OCHOBAHUU JIOBEPEHHOCTH).

B cnydae mnpencraBneHus 3asBIEHUS MPH JHMYHOM OOpallleHUW 3asBUTENS WU
MPEACTABUTENS 3aABUTENS MNPEAbIBIAETCA JOKYMEHT, YIOCTOBEPSIOLIMNA COOTBETCTBEHHO
JIMYHOCTb 3asBUTEIIS WU IPEICTABUTEIIS 3asIBUTEIIS.

JIuno, uMeroliee npaBo ACWCTBOBATH 0€3 TOBEPEHHOCTH OT UMEHH IOPUAUYECKOTO JIHIIA,
MpEeIbsIBISET JOKYMEHT, YIOCTOBEPSIOUIUN €ro JWYHOCTh, M COOOIIAeT PEKBU3UTHI
CBUJETEIBCTBA O TOCYJAapCTBEHHOW PETUCTPALMU IOPUAMYECKOrO JIMIA, a IPEACTaBUTENb
IOPUAMYECKOTO JIMIA MPENBABISAET TaKXKe JAOKYMEHT, IOATBEPKIAIOIMIMM €ro IMOJHOMOYMS
JNEUCTBOBATh OT UMEHM ITOTO IOPUANYECKOTO JIMIA, WA KOMHIO 3TOr0 JOKYMEHTA, 3aBEPEHHYIO
MI€YaThI0 U MOANKMCHI0 PYKOBOIUTEIS 3TOTO FOPUANYECKOTO JIHLIA.

3asBuTeNN (IpeACTAaBUTENH 3asBUTENS) NIPH 1104a4e 3asiBICHUS BIPaBe NPUIOKUTh K HEMY
JOKYMEHTBI, YKa3aHHbIE B MOJIYHKTE 2.7 HACTOSAIIET0 aMUHHUCTPATHUBHOIO pETJIaMEHTa, €CIIU
TaKue JOKYMEHTBbl HE HAXOJAATCS B PacCHOpPsHKEHMM OpraHa rocyJapCTBEHHOM BIJIACTH, OpraHa
MECTHOTO CaMOYIpaBJIeHUs MO0 MOBEIOMCTBEHHBIX IOCYIapCTBEHHBIM OpraHaM WK OpraHam
MECTHOTO CaMOYIIPABJICHUSI OpraHU3auil.

2.6.2. Ilo cBOEMY KENaHUIO 3asIBUTENb MOXKET IIPEICTABUTh UHBIE JOKYMEHTHI, KOTOPBIE,
110 €70 MHEHHUIO, UMEIOT 3HaYEHHE MTPH NPEAOCTABICHUH MyHULIMIIAJIbHON yCIyTH.
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2.6.3. Konmuu NOKyMEHTOB MOTYT OBITH 3aBEpEHbl HOTAPHAIBHO WIIM 3aBEPSIOTCS TPHU
npueMe JT0OKyMEHTOB B YCTAHOBJICHHOM MOPSAKE MPH HATMYUH OPUTUHAJIOB.

2.6.4. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH MPEACTABIISIEMBIX CBEIACHUIN BO3Jaraercs Ha
3asBUTEIIS.

2.7. UcuepnbiBawUIUii NepeyeHb JOKYMEHTOB, HeOOXOAUMBIX B COOTBETCTBHH C
HOPMATHMBHBIMHM MPABOBBIMH AKTaAaMH JUIS NPeIOCTABJIEHUS] MYHUIUNAJIbHOH YCJIYIH,
KOTOpbIe HAXOJAATCS B PACHOPSKEHHMH TOCYJIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYyNpAaBJIeHUs ¥ MHBIX OPraHOB U KOTOPbIE 3asiBUTE/Ib BIPaBe NMPEI0CTABUTD, a TAKMKE
CNoco0bI X MOJIYYeHUs 3asIBUTEJISIMH, B TOM YHCJe B JIeKTPOHHOI ¢opme, MOPAIOK UX
npeacTaBJieHust

2.7.1. IoKyMeHTBI, KOTOpbIE 3asBUTENb (IIPEACTAaBUTENb 3asBUTENS) BIPABE MIPEICTABUTh
110 COOCTBEHHOHN MHUIIMATUBE:

MpaBOYCTAHABIMBAIONIME U (WJIM) TMPABOYAOCTOBEPSAIONIME JOKYMEHTHI Ha OOBEKT
(oOwekThl) anpecaruu (B CiIydyae MPUCBOCHHS ajpeca 37JaHUI0 (CTPOCHUIO) WK COOPYXKEHUIO, B
TOM YHCJI€ CTPOUTEIHCTBO KOTOPHIX HE 3aBEPIIEHO, B COOTBETCTBUU C [ pagoCcTpOUTEIHHBIM
kosiekcoM Poccuiickoit Denepanuu Uil CTPOUTENBCTBA KOTOPBIX IOJYYEHHME PA3PELICHHS Ha
CTPOMUTENICTBO HE TpeOyeTcs, MPaBOYCTAHABIWBAOIIKE M (WIM) MPaBOYIO0CTOBEPSIONINE
JOKYMEHTBI Ha 3eMEJIbHBI yJaCTOK, Ha KOTOPOM PaCIOJIOKEHBI YKa3aHHOE 3/1aHHEe (CTPOCHHUE),
COOpY)KEHHE), eciau TpaBo Ha Hero 3apeructpupoBaHo B EI'PH (ympaBnenue ®denepanbHoit
ciry0a TOCYAapCTBEHHOM perucTpaiuu, kajactpa u kaprorpaduu nmo Hosroposackoit obmactu
(manee - Pocpeectp);

- Boinucku 3 EI'PH 06 o0bekTax HeABMIKMMOCTH, CIIEZICTBHEM NPE0OPa30BaHMs KOTOPBIX
SIBJISIETCS] 00pa30oBaHKe OJTHOTO M OoJiee 00BhEKTa apecaluy (B cirydae mpeoOpa3oBaHus 0ObEKTOB
HEJIBIDKUMOCTH ¢ 00pa3oBaHUEM OJTHOTO U O0jiee HOBBIX 00BheKTOB aapecanun) (Pocpeectp);

- paspellleHHe Ha CTPOUTENbCTBO OOBEKTa ajapecauuu (IpU NPUCBOSHUM ajpeca
CTPOSIIIIUMCST OOBEKTaM ajpecanuu) (3a HCKIIOUYEHHEM CIydaeB, €CIM B COOTBETCTBHH C
I'panoctpoutenbHbiM  KoaekcoM  Poccuiickoin  @Denepanuu  Uisl  CTPOUTENIBCTBA WU
PEKOHCTPYKIUH 31aHUs (CTPOCHHUSI), COOPYKEHHUS MOJyYeHHE pa3pelIeHrs Ha CTPOUTEILCTBO HE
TpedyeTrcs) U (WIK) PY HATMYHUH pa3pelieHus] Ha BBOJI 00BbEKTa aJipecaliui B IKCILTyaTaIlHIo;

- CXeMa pacIojoXKeHusi 00beKTa ajpecaliy Ha KaJacTpPOBOM ILIaHE WUJIM KaJaCcTPOBOM
KapTe COOTBETCTBYIOUICH Tepputopuu (B ciydyae MPUCBOCHUS 3EMEIILHOMY Yy4acTKy ajpeca)
(Pocpeectp);

- Beimucka U3 EI'PH 006 00bekTe HEABMKUMOCTH, SBIISIONIEMCS 0OBEKTOM ajipecaruu (B
cllyyae MPUCBOEHHS ajpeca OOBEKTY ajJpecalid, MOCTAaBIEHHOMY Ha KaJacTPOBBIN Y4YeT)
(Pocpeectp);

- pelleHre OpraHa MeCTHOTO CaMOYIIPaBJICHHUSI O IEPEBO/IE KHUIIOTO MOMEIIEHUS B HEKIIIOE
MOMEILIEHUE WIH HEKUIIOTO MOMEIIIEHHUS B )KUJIO€ MMOMeIlleHue (B cliydae IPUCBOEHUS TOMEIIEHUIO
ajZipeca, U3MEHEHHUSA M aHHYJIMPOBAHUS TAKOTO aJipeca BCJIEICTBUE €ro MEepeBoJa U3 JKHIOTO
MOMEIIIEHUS B HEXXHUIIOE MOMEIIEHNE HIIM HEXXUIIOTO MOMEIICHHUS B )KHIIIOE TIOMEIICHUE);

- aKT IPUEMOYHON KOMHCCUU TPU MEPEyCTPOUCTBE U (WIIN) MEePETIaHUPOBKE MOMEICHHUS,
MPUBOJAIINX K O0Opa3oBaHHI0O OJHOTO W 0Oojee HOBBIX OOBEKTOB ajapecanuu (B ciydae
npeoOpa3oBaHusi 0OBEKTOB HEABMXKMMOCTH (IIOMEIIEHUH) ¢ 00pa3oBaHHMEM OJHOTO U Oolee
HOBBIX OOBEKTOB aJIpecalnn);

- Boeinucka U3 EI'PH 00 oObekTe HEIBUKMMOCTH, KOTOPBIM CHAT C TOCYAapCTBEHHOTO
KaJ1laCTpOBOTO yuera, SIBJISTIOLLIEMCS 00BEKTOM ajpecanuu
(B cimyyae aHHYNIMPOBaHUS aapeca 00BEKTa apecalliy M0 OCHOBAHUSIM, YKa3aHHBIM B TMOJITYHKTE
«a» myHkra 14 IlpaBui mpUCBOCHUS, U3MEHEHUS M aHHYIUPOBAHHS aJIPECcOB, YTBEPKIECHHBIX
noctanoBieHueM [IpaButenbctBa Poccuiickoit @enepamuu ot 19.11.2014 Ne 1221) (Pocpeectp);

- yBenomisieHue o0 orcyrctBuu B EI'PH 3ampammBaembix cBeJeHHH MO OOBEKTY
HEJBMXHMOCTH, SBIISIONIEMYCs 00BEKTOM aJipecanui (B cllydyae aHHYJIUPOBAHUS aJipeca 00beKTa
aJipecaliiii MO0 OCHOBAHUsM, YKa3aHHBIM B TOJIMYHKTE «O» myHkta 14 IlpaBunm mpucBoeHus,
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W3MEHEHHMs] M aHHYJIMPOBAaHUS aJpPEcOB, YTBEPKACHHBIX IIOCTaHOBIEHUEM IIpaBuTEnbCTBA
Poccuiickoit @enepanuu ot 19.11.2014 Ne 1221) (Pocpeectp).

2.7.2. B cimy4ae eciu 3asBUTEJIEM CaMOCTOSITEIbHO HE IPEACTaBICHBI JOKYMEHTHI,
yKa3aHHblE B NYHKTE 2.7 HACTOALIETO aJMHHUCTPATHBHOTO DPETJIAMEHTa, YTIOJIHOMOYECHHBIN
OpraH 3arpamuBaeT uX NOCPEICTBOM HH(OPMAIIMOHHOTO MEKBEJOMCTBEHHOTO B3aUMOICHCTBUSL.

2.7.3. HenpencraBinenue 3asBuTEIEM (MPEICTABUTEIEM 3asgBUTENS) JOKYMEHTOB,
HAXOJISAINXCS B PACTIOPSKEHUH TOCYAaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHUS
Y WHBIX OPraHOB HE SBJSETCS OCHOBAaHWEM /ISl OTKa3a B INPENOCTABICHUH MYHUIIUNAIBLHOU

YCIIyTH.

2.8. Yka3anue Ha 3anpeTt Tpe0OBaTh OT 3asBUTEJIs

2.8.1. 3ampernieHo TpebOBaTh OT 3asBUTEIIS:

MpPEJICTaBICHUs] JOKYMEHTOB M HWHGOpMaluud WIM OCYLIECTBIEHUS] JECWCTBHIA,
MIPE/ICTaBICHUE UM OCYILECTBICHHE KOTOPHIX HE MPETyCMOTPEHO HOPMATHUBHBIMM IPAaBOBBIMU
aKTaMH, peryJupylolIIMMUA OTHOIIEHHS, BO3HHMKAIOIIME B CBSI3M C IMPEIOCTaBIEHUEM
MYHULUIIAJIBHOMN YCIIyTH;

MIPE/ICTaBICHHUs] TOKYyMEHTOB M HH(OpMaluu, KOTOpPbIE HAXOIATCS B PACIOPSIKEHUU
OpraHoB, MPEIOCTABIAIONINX MYHHUIMNAIbHYIO YCIYr'y, HHBIX TOCYJIapCTBEHHBIX OPIaHOB,
OpraHOB MECTHOTO CaMOYIpPAaBJIEHUSI W OpraHu3aluil, B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBeIMU akTamu Poccuiickoit denepanny, HOPMATUBHBIMU MPABOBBIMU aKTaMHU CyObEKTOB
Poccniickoit denepanuu 1 MyHHIIMIAIBHBIMA ITPAaBOBBIMHU aKTaMH;

Mpe/ICTaBiIeHUs] JOKYMEHTOB M HMH(OpManuu, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIMCh MPU MEPBOHAYAIBHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX
IUIs IPEIOCTaBICHUS MyHUIIUIIAIbHON YCIYTH, 1100 B IPEJOCTaBICHUN MyHULIUIIAIBHOM YCIIyTH,
3a UCKIIOYEHUEM CJIy4daeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7 depepanbHOro
3akoHa OT 27.07.2010 Ne 210-®3 «OO6 opraHu3anuy MPEJOCTABICHHUS TOCYAAPCTBEHHBIX W
MYHHULMITAIBHBIX YCIIYI»:

- U3MEHEHHE TpeOOBAHUN HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOIIMXCS MPEIOCTABICHUS
MYHHULMIIAJIBHOW YCIIYTH, IIOCJIE IEPBOHAYAIBHOW IOJAYM 3asBICHHUS O IPENOCTABICHUU
MYHHULMIIAJILHOW yCIIyTH;

- HAJIM4Ke OIMOO0K B 3asIBJICHUH O IPEAO0CTABICHUN MyHULIMIIAIILHOM YCIIyTH U JOKYMEHTaX,
MIOJIAaHHBIX 3asBUTEJEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAUMBIX
IUIs TIPEI0OCTABICHHSI MyHULMIIATbHOHN YCIYTH, TMO0 B IPEIOCTABICHUU MyHULIUIIAIBHON YCITyTH
U HE BKJIIOYCHHBIX B IIPE/ICTABICHHBIN PaHEe KOMIUIEKT JOKYMEHTOB;

- HUCTEYEHHE CpoKa JEeWCTBUSA JOKYMEHTOB WIM HW3MEHEHHe HHQopMaluu Imocie
NIEPBOHAYAIILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX JJs IpeloCTaBICHUS
MYHUIUIAIBHON YCIIYTH, JINOO B MPEI0CTABICHUN MYHHULIMIIAIBHOMN yCIyry;

- BBISBJICHHE JOKYMEHTAJIBHO MOJATBEPXKAEHHOIo (akra (IIpU3HAKOB) OIIMOOYHOIO WIIH
IIPOTHBOIIPABHOTO JieiicTBUs (Oe3aeiicTBUsA) TOHKHOCTHOTO JIMIA OpraHa, MpeloCTaBIISIONIEro
MYHULUNAIBHYIO YCIIYT'y, MyHULIMIAIILHOTO Clly»Kalero, padotnuka M®I] npu nepBoHayaibHOM
OTKa3e B IIpUEME JIOKYMEHTOB, HEOOXOIMMBIX AJIS MPEIOCTABICHUS MYHUIMIAIBHON YCIIYIH,
a100 B MPENOCTAaBICHUM MYHHMIMIIAIBHOM YCIyrd, O 4eM B MHCbMEHHOM BHJIE 3a MOANUCHIO
PYKOBOJUTEIS OpraHa, peloCTaBIIAIOIIEr0 MyHUIUIIAIIBHYIO yCIyry, pykosoaurens ML nmpu
[IEPBOHAYAIILHOM OTKa3e B IpUeMe JIOKYMEHTOB, HEOOXOJUMBIX [UIl MpPeJOCTaBICHUS
MYHHULIMIIAJIBHON YCIYTH, YBEIOMIISIETCS 3asiBHUTENb, a4 TAKXKE IPUHOCATCS W3BUHEHMS 3a
J0CTaBJIEHHbIE HEY100CTBA;

IIPEJOCTaBIECHUsT HAa OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(OpMAIMU, 3JIEKTPOHHbIE
00pa3bl KOTOPBIX paHee ObLIM 3aBEpEeHbl B COOTBETCTBMHU C IMyHKTOM 7.2 wactu 1 crathu 16
HacTosiero denepalbHOrO 3aKOHA, 32 UCKIIOUEHHEM CIIy4aeB, €CIM HAHECEHHWE OTMETOK Ha
TaKkue JIOKYMEHTHl JHOO WX H3bATHE SBISETCS HEOOXOIUMBIM YCIOBUEM TPEAOCTABICHUS
rOCylapCTBEHHOM WJIM MYHMLIMIAJIBHOM yCIyrM, ¥ HHBIX CJIYy4aeB, YCTaHOBJIEHHBIX
(benepaabHBIMU 3aKOHAMU.
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2.9. UcyepnbiBaOIMii nepeyeHb OCHOBAHWN /I 0TKa3a B NpHeMe JIOKYMEHTOB,
HEOOXOUMBIX /ISl MPEI0CTABJIEHUSI MYHHIUNIAILHOU YCJIyTH

2.9.1. OcHoBaHUsAMU I 0TKAa3a B IIPUEME K PACCMOTPEHUIO JOKYMEHTOB, HEOOXOIUMBIX
JUIS [IPEOCTABICHNUS MyHULIUIIAIbHON YCIYTH, SIBJISIFOTCSL:

HETIOJIHOE 3arloJIHEHHE T0JIeH B (hopMe 3asBICHUS;

MPECTAaBICHHE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6
aJIMUHHUCTPATUBHOIO PETJIAMEHTA;

IIpE/ICTaBJICHHbIE 3aBUTEIEM JOKYMEHTBI COJEpKAT MOBPEKICHMSI, HATMUNE KOTOPBIX HE
MO3BOJISIET B TIOJHOM OOBEME HCIOJIb30BaTh HMHMOPMAIMIO W CBENEHHs, COJEp)Kalluecs B
JOKYMEHTaxX Uil IPEI0CTaBICHUSl YCIYTHU;

MIpe/ICTaBJICHHbIE 3a8BUTENEM JOKYMEHTBI COAEPKAT MOJYUCTKH U UCIPABIICHUS TEKCTa,
HE 3aBEPEHHBIE B MOPSAIKE, YCTAHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu;

MIpE/ICTaBJICHHbIE JOKYMEHThl YTpaTWJIM CWJIYy Ha MOMEHT oOpallleHHs 3a YCIyrou
(IOKyMEHT,  YAOCTOBEPSIIOIIMA  JIMYHOCTh; JOKYMEHT, YIOCTOBEPSIOLIUI  MOJIHOMOYHS
MIPE/ICTAaBUTENS 3asiBUTENsA, B Ciydae oOpallleHHs 3a MPEeOCTaBICHHEM YCIYI'M YKa3aHHBIM
JIULIOM);

HaJIMYMe TPOTUBOPEUYHMBHIX CBEJICHUH B 3asBJICHUH W MPHJIOKCHHBIX K HEMY JOKYMEHTaX;

3asiBJICHHE TOJAHO B OpraH MECTHOTO CaMOYIpaBJ€HMs, B MOJHOMOYHUS KOTOPOTO HE
BXOJIUT IIPEOCTABIICHUE YCIIYTH.

2.9.2. Otka3 B mpuemMe TOKYMEHTOB, HEOOXOIMMBIX IS TPEA0CTABICHHS] MYHHITUTIATHHOM
YCIIyTH, HE MPETSITCTBYET MOBTOPHOMY 00palleHuo 3asgBUTENS
3a MPEIOCTaBICHUEM MYHUIIMIIAIBHON YCIIYTH.

2.10. UcyepnbiBaOIuMii nepevyeHb OCHOBAHMH VISl IPUOCTAHOBJICHUS MJIM OTKAa3a B
NpeaoCcTABJIeHUN MYHUIIUTIAJIbHOMN yCJIYrd

2.10.1. OcHoBaHMsl i1 TMPUOCTAHOBJICHUS MPEIOCTABICHUS MYHUIMIIAIBHON YCIYrd
OTCYTCTBYIOT.

2.10.2. OcHOBaHMSIMU JIJIs1 OTKa3a B MPEIOCTABICHUN MYHUIIUTIAIBHOU YCIIYTH SIBJISIOTCS

C 3asBJICHUEM O TNPEJOCTaBIECHUU MYHHIMIAIBHON ycIoyru oOpaTW/IOCh WO, HE
yKa3aHHOE B IyHKTE 1.2 HACTOSIIEro aAMUHUCTPATUBHOIO PETJIaMEeHTa;

OTBET Ha MEXBEJIOMCTBEHHBIN 3alpOC CBUICTEILCTBYET 00 OTCYTCTBHM JOKYMEHTa U
(wnmn) wHbOpMAIMK, HEOOXOAMMBIX JJIsi TIPUCBOCHHS OOBEKTY ajapecalud ajpeca WIn
aHHYJIMPOBAHUS €ro aJpeca, U COOTBETCTBYIOIIMM TOKYMEHT HE ObUI MPEACTaBIICH 3asBUTEIEM
(mpencraBuTeneM 3asBUTENS) 10 COOCTBEHHON MHHUIIMATHBE;

JOKYMEHTBI, 00SI3aHHOCTh IO MPEIOCTaBICHUIO KOTOPBIX ISl MPUCBOCHHUS OOBEKTY
aZipecalii ajJpeca Wik aHHYJIHMPOBAHUS €ro aJpeca BO3JIOKEHA Ha 3asBUTENS (TpeaCcTaBUTENs
3asiBUTEIISA), BBIAAHBI C HAPYILIEHHUEM TOPsAKa, YCTAaHOBICHHOTO 3aKOHO1aTeIbCTBOM Poccuiickoit
®enepanuu;

OTCYTCTBYIOT CIIydal M YCIOBHUS IJIsl NMPUCBOCHUSA OOBEKTY ajapecaluy ajpeca WU
aHHYJIMPOBaHUS €ro ajpeca, ykazaHHble B myHKTax 5, 8 - 11 u 14 - 18 IlpaBun npucBoeHus,
W3MEHEHHUS WM AaHHYJIUPOBAHMS aJIpecoB, YTBEPXKICHHBIX IMOCTaHOBJIeHHEeM [IpaBurenbcTBa
Poccuiickoit @enepanuu ot 19.11.2014 Ne 1221.

2.10.3. 3asBuTenu (MpeACTaBUTENM 3asgBUTENSI) UMEIOT IPaBO MOBTOPHO OOpaTHThCS B
YHoIHOMOYEHHBIH OpraH 3a TOJYyYeHHEeM MYHUIUINAIbHOW YCIYTH TMOCJIE YCTPaHEHUS
MPEeIyCMOTPEHHBIX HACTOSIIIMM IYHKTOM OCHOBaHUM [ OTKaza B MPEAOCTaBICHUU
MYHHIIUIIATEHON YCITYTH.

2.11. TlepeyeHsb yciayr, KOTOpble SBJISIIOTCA HEOOXOAUMBbIMHU U 00S13aTeJILHBIMH IJIAI
NPeJOCTABJICHUSI MYHHLIHMNAJBbHOH YCIYIH, B TOM 4YHCJIe CBeJIeHHUS] O JOKyMEHTe
(1okymMeHTax), BblIaBaeMOM (BbIAABaeMbIX) OPraHM3ALUsIMH, Y4YaCTBYHOUIMMH B
NPeJ0CTABJICHUN MYHHIIUIIAJIBHOMN yCJIyIH
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B cooTBercTBum ¢ Ilepeunem yciyr, KOTOpBIE SBISIOTCS HEOOXOAUMBIMU U 0053aTEIEHBIMU
JUIL  TIPEJOCTABJICHUS MYHHIMIIAIBHBIX YCIYr AJIMUHHCTpanuedl Y CHEHCKOTO CeIbCKOTo
MOCEJICHUT W  MPENOCTaBISIOTCA OpPraHM3alUsAMH, YYacTBYIOIIUMH B  MPEICTABICHUU
MYHUIIUTAIBHBIX YCIYT, YTBEPKICHHBIM pemeHrneM CoBeTa AemyTaToB YCIEHCKOTO CElTbCKOTro
nocenenus ot 29.06.2016 Ne 60, HE0OXOOMMBIMH U O00S3aTEIbHBIMH yCIyramMu s
MPEOCTaBICHUSI MYHHIIUTIAIBHOW YCIYTH SBIISIOTCS:
ITpucBoenue anpeca 00BEKTY afpecanuiy, U3MEHEHUE, aHHYIMPOBAaHHUE apeca

2.12. Ilopsiaok, pa3mMep U OCHOBAHUS B3MMAHMS IOCYJAPCTBEHHOM MONUINHBI U HHOM
IUIATHI, B3MMAaeMoH 3a NpeJocTaB/IeHHe MyHUIHMIIAJIbHON yCJIyTH
MyHununansbHas yciyra npeaocTaBisieTcst OecIiaTHoO.

2.13. Tlopsaaok, pa3mMep U OCHOBAHUSI B3MMAaHUsl IJIATHI 32 MPeI0CTaABJIeHHE YCIYT,
KOTOpble fABJSIIOTCA HEOOXOAUMBIMH M  00si3aTeJbHBIMM JUISL  TPeI0CTaBJIeHUS
MYHUIIUNIAJIBHOH yCJIyTH

[InaTa 3a mpenocTaBieHre YCIyT, KOTOPHIE SBISIOTCS HEOOXOIMMBIMHU U 00s3aTEIIbHBIMU
I TPEAOCTABICHUA MyHI/IHI/IHaJIBHOfI YCIyru, HC B3UMACTCA B CBA3U C OTCYTCTBUEM TAKUX YCIIYT.

2.14. MaxkcuMaJIbHBIII CPOK OXUIAHUS B O4YepeAd MNPH MoAade 3ampoca o
NpPeI0CTABJIeHMH MYHMUMIAJIBHON YCJIYIrd, YCJIYIrd, TNPeIoCTaBJIsieMOil opraHu3aunuei,
y4yacTBYIOIIEH B MPeI0CTABIEHMHA MYHHIMTIAIbHOMH YCJIYIH, W NPH MOJYy4YeHUH pe3yabTaTa
NpPeI0CTABIEHUS TAKUX YCJIYT

Bpemsi oxxunmanust B odepeau IpH Tojade 3ampoca O MPETOCTaBICHUH MYHHIIUTATHHOU
YCIYTH, YCIAYTH, TMPEIOCTABISIEMOM OpraHu3aled, y4acTBYIOIIEW B MPEIOCTaBICHUU
MYHULUIIAJBHON YCIYTH, U NPHU IMOJYyYEHUU PE3YNIbTaTa MNPEJOCTABICHUS TAaKOW YCIYIM He
JIOJKHO MpEeBbIIaTh 15 MUHYT.

2.15. Cpoxk ¥ MOpSAAOK PperucTpalum 3amnpoca 3asiBUTEJNS O NPeaoCcTaBJIeHUHU
MYHUUMNAJIBHON YCJOYIM W YCJIYI'HM, NPeIoCTaBJIsieMOl OpraHu3anmeil, ydyacTBywiled B
NPeA0CTABJICHUN MYHUIUNIAJILHOM YCJIYIY, B TOM YHCJIe B 3JIEKTPOHHOU (popMe

3asBiieHHE O MPEAOCTABICHUM MYHULUIAIBHOW YCIyrd, B TOM 4YHCIIE MOCTYMUBIIEE B
AIIEKTPOHHOU (POpME C HCIOIB30BAaHUEM €IMHOTO MOPTalia, pErHOHAIBHOIO MopTaja 0o uepes
M®I], perucTpupyercs B TEUCHHE
1 paboyero nHS CcO [JHS TIOCTYIUICHHMsS 3asBJICHUS B CTPYKTYPHOM MOJpa3AeieHUN
Y10JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOM 3a BEICHUE JAENOTIPOU3BOACTBRA.

3asBiieHHe, TOCTYyMUBIIEE B Hepabodyee BpeMs, PErHUCTPUPYETCS YIOTHOMOYCHHBIM
OpraHoM B IIEPBBIN pabouunil €Hb, CICAYIOIUHN 32 JHEM €r0 MOJyUYeHHUS.

2.16. TpeOoBaHusl K MOMeLIEHUAM, B KOTOPBIX NMPeI0CTABIAETCH MyYHUIIMNIAIbHAS
ycayra, K MeCTy OKHAAHUSI W TNpUHeMa 3asiBUTeJeil, pa3MellleHHI0 M 0(OpPMJIEHHIO
BU3YAJIbHOM, TEKCTOBOW M MYJbTHMEAUMHOW MH(OPMALMH O MOPSIAKE IPeIoCTaBJICHUS
MYHUUIMOAJIbHON yCIyru

Mecrta, mnpeaHa3HaueHHBbIE [UIsI O3HAKOMIIGHHS 3asBUTENe ¢ HH(POPMAIMOHHBIMU
MaTepuagaMd M 3aloJIHeHUS JOKYMEHTOB, OOOpYyAyIOTCs HH(DOPMAIIMOHHBIMHU CTEHAAMHU,
CTYNbsIMH, CTONaMH (cTOWikaMu) W oOecmeduBaroTcsi oOpa3llaMu 3aloJHEHUs JTOKYMEHTOB,
Oymaroi W KaHUEISIPCKUMH MPUHAIICKHOCTSIMU 751 00eCreYeHNnsT BO3MOKHOCTH 0(QopMIIeHHUs
JOKYMEHTOB.

B MecTax amns 3anomHEHUS JOKYMEHTOB JIOJIKEH 00eCTIeUnBaThCs JOCTYI K HOPMAaTUBHBIM
MIPABOBBIM aKTaM, PETYTHPYIOMIUM MPEAOCTABICHNE MyHUIIUTIATHHON YCIYTH.

Mecta ais oxxugaHust 000pPYAYIOTCS CTYIIbSIMH, KPECETbHBIMU CEKIIMSIMU UM CKaMbsIMH
(6ankerkamu). KommuecTBO MeCT JUIsi OXUIAHHS OMpeneNsercs HUCXOAs U3 (pakTHueckoin
Harpy3Kd U BO3MOKHOCTEH TSl UX pa3MEIIeHUs B 3/1aHUU.
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[Tomemenus A7 HENOCPEACTBEHHOTO B3aMMOJICHCTBHUSA C 3asgBUTEISIMU MOTYT OBITH

OpraHu30BaHbI B BUJIE OT/ICIbHBIX KAOWHETOB OO B BUJE OT/IEIBHBIX pAO0YHX MECT.
Kabunersl, mnpenHazHaueHHbIE Ui [pHEeMa 3asBHUTENEH, JODKHBI OBITh
o0opynoBanbl MH(POPMAIIMOHHBIMU TaOIMYKaMHU (BBIBECKAMH) C yKa3aHHEM HoMepa

KabuHeTa, (paMHINU, UMEHHU, OTYeCTBA (MPU HAJIMYMHU) M JOJDKHOCTH MYHHIIMIIAIBHOTO

cITy)Kalero, rpaduka rmprueMa 3asBUTENCH Ui JIMYHOTO TPEACTaBICHUS TOKYMEHTOB U

KOHCYJIbTUPOBAHHUSL.

Kaxmoe pabodyee MecTo JOKHO OBITH 00OPYAOBAHO NMEPCOHAIBHBIM KOMITBIOTEPOM C
BO3MOKHOCTBIO JOCTYa K HEOOXOOUMBIM HWH(POPMALMOHHBIM 0a3aM, IeYaTalomuM |
CKaHHMPYIOLIUM YCTPOHCTBAM.

Bxon B 3manre YTIOJTHOMOYEHHOTO OpraHa JOJbKeH ObITh 000pya0BaH HH()OPMAIIMOHHOK
TaOMMYKOM (BBIBECKOM), COZIEpIKaIel CIeayIoNTyo HH(pOpMaIno:

HaMEHOBAHME;

MECTO HaXOXKICHUS;

peXUM paboThI;

azpec o(UIMAIBHOTO CalTa;

Tesie()OHHBI HOMEP H a/IpeC IIEKTPOHHON TIOYTEHI.

B nemsix opranuzaruu 6ecpensiTCTBEHHOTO J0CTyNa MHBATUIOB (BKIIIOUYas WHBAIHIOB,
UCIOJIb3YIOUINX  Kpecia-KOJSCKM M COOaK-IPOBOJHUKOB) K MECTy IMpPEJOCTaBIICHUS
MYHUITUTIATBHON YCIIYTH UM 00€CTIeUnBatOTC:

yCIIOBUS OECTIpensITCTBEHHOIO JOCTYNa K OOBEKTY (3/aHHI0, MOMEIIEHUI0), B KOTOPOM
MIPEeIOCTaBISIETC MYHHUIMIAIbHAsA YCIIyra, a TakkKe A OecnpensiTCTBEHHOTO MOJb30BaHUS
TPAHCIIOPTOM, CPEJICTBAMH CBSI3H U HH(DOpPMAITHH;

BO3MOXHOCTh CaMOCTOSITEJIbHOTO TEPEIBMKEHUS 10 TEPPUTOPUH, HA KOTOPOU
pacmoyio’keHbl 0OBEKTHI (3/aHHUs, IOMEUIEHHS), B KOTOPBIX MPEAOCTaBISETCS MyHUIUIIAIbHAS
ycllyTa, a Tak’Ke BX0Jla Ha Takue 0OBEKThI M BHIXOJa U3 HUX, MOCAJAKH B TPAHCIIOPTHOE CPEACTBO
Y BBICAJIKU U3 HETO, B TOM YHCJI€ C UCIIOJIb30BAaHUEM KPECIa-KOJISICKU;

HaJyIeKaIlee pa3MeIleHne 000pyI0BaHus U HOCUTENeH HHPOPMaIUU, HEOOXOUMBIX IS
obecrieueHnst OECTIPENSITCTBEHHOTO JOCTYMa K 00bEKTaM (3JaHHSIM, TTOMEIICHUSIM), B KOTOPBIX
MIPEIOCTABIISIETCA MyHULIMTIATbHAS YCIIYTa, C y4ETOM OTPaHHUUYEHUH KU3HEIeATEIbHOCTH;

nyOnupoBaHuEe HEOOXOAMMOMN 3BYKOBOW U 3pUTENbHON MH(OPMALIUHY, a TAKXKE HAIIHCEH,
3HAKOB M MHON TEKCTOBOW U rpaduyeckoil HHPOpMAIMU 3HAKaMU, BBIIOJIHEHHBIMH peibeHO-
To4YeqHBIM IIpudTOM bpaiins;

COMPOBOXKJCHUE HHBAJINAOB, UMEIONIMX CTOWKHE paccTpoiicTBa (QPYHKUUU 3pEHUS U
CaMOCTOSITEJILHOTO MepeABHKCHHUS,

JOTIYCK CYpAOIEpeBOIYNKa U TU(DIOCYpI0TIEPEBOIUNKA;

JOMYCK COOAaKu-TPOBOJHMKA Ha OOBEKTHl (34aHUSA, TIOMEHICHHsS), B KOTOPBIX
MIPEIOCTABIISIETCS MyHULIMIIATbHAS YCIIYTa;

OKa3aHHe TMOMOILY B MPEO0JI0JICHUH 0aphepoB, MEMIAIONINX MOTYyYSeHUIO MYHUIIUTAIBHON
yCIyTH HapaBHE C JPYTUMU JIUIIAMHU.

B cnyyae HEBO3MOXKHOCTH TMOJHOCTHIO MPUCIIOCOOUTH MOMEIICHHE YOJTHOMOYEHHOTO
Oprasa c y4eToM NoTpeOHOCTH MHBaIHIa eMy oOecrieuuBaeTcs JOCTYI K MECTY IPEJOCTaBIECHUS
MYHHIIUIIATEHON YCITYTH.

2.17. Iloka3aTesin JOCTYITHOCTH M Ka4eCTBA IOCYAapCTBEHHOH yCJIyI'M, B TOM 4YHCJIe
KOJIMYEeCTBO B3aMMOJACHCTBUI 3aABUTE/IA € JOKHOCTHBIMM JIMIIAMH NPHU NPEeI0CTABICHUHU
MYHHIUNATBHOM YCIAYIH M HX HNPOJOKHTEIBHOCTb, BO3MOKHOCTL IMOJY4YEHHUSA
rocypapcreeHoin ycayru B MODIL, BO3MOKHOCTL NOJMYy4YeHHMS HHPOpPMALHMU O XojAe
NpeI0CTaBJICeHU TIOCYAApPCTBEHHOH YCJIYrH, B TOM YHCJIE ¢ HCHOJb30BAHUEM
HH(pOPMALHOHHO- KOMMYHUKALUHMOHHBIX TEXHOJIOI Ui



2.17.1. lloka3aTteneM KadecTBa M JOCTYIIHOCTH MYHHLMIAIBHOM YCIyTH  SIBISIETCA
COBOKYIIHOCTh KOJMYECTBEHHBIX M KaueCTBEHHBIX IIapaMETPOB, MO3BOJIAIOIIUX H3MEPATh U
OLICHMBATH IIPOLIECC U PE3YJIbTAT MPEAOCTABICHUS MYHULMIIAIBHOM YCIyTH.

2.17.2. llokazarensiMu JOCTYITHOCTH IIPEIOCTABIICHUS MYHULIMIIAJIbHOM YCIIYTH SIBIISIOTCA:

TPAHCIIOPTHAsA JOCTYIHOCTb K MECTaM IPEJOCTABJIECHUS MYHUIMIAIBHON YCIYIH, B TOM
qHCIIe YIS NI C OTPAaHUYCHHBIMH (PU3NYECKUMHU BO3MOYKHOCTSIMU;

BO3MOYHOCTb MOJIY4Y€HHUS IOJIHOM, aKTyalbHOW U JOCTOBEPHOM MH(OpPMALMK O TOPSAIKE
MIPEIOCTaBICHNUS MyHULIUIIAJIbHON YCIYr'y, B TOM YHCJIE B 3JIEKTPOHHOU popme;

BO3MO’KHOCTB BIOOpa crioco0a oOpamieHns 3a Ipea0CTaBIeHHEM MyHUITUTIATEHOM YCITyTH
(M4uHO, Yepe3 MpPEeICTaBUTENIS, MOYTOBBIM OTIpaBieHueM, yepe3 M®IL, mocpeacTBoM eaquHOTo
MopTaJia/pernoHAILHOTO TIOpTaja, MopTala aJpecHON CHCTEMBI);

BO3MOXHOCTh TOJy4YeHHMs] HHQOpMAlMM O TMOPSAKE U XOJE IPEeI0CTaBJICHUS
MYHHMIMIIAJILHOM YCIIYTH, B TOM YHCJIE C UCIOJIb30BaHUEM NH(OPMALIMOHHO -KOMMYHUKAIITHOHHBIX
TEXHOJIOTUH.

2.17.3. Tloka3zaTensiMu KadecTBa MpeA0CTaBICHUSI MYHUIIMIIAIBHOM YCIIYTH SBJISIOTCS:

CTENEHb YAOBJIETBOPEHHOCTH TIpaKIaH KaueCTBOM M JIOCTYMHOCTHIO MYHHUIIMIAIBHOMN
YCIIyTH;

COOTBETCTBUE MPEAOCTABISIEMON MYHULUINAIBHOW YCIYrd TpeOOBaHUSM HACTOSILErO
aJIMMHHUCTPATUBHOTO PETJIAMEHTa;

coOII0IeHHE CPOKOB MPEIOCTABICHNS MyHUIIUTIATBHON YCITYTH;

KOJIM4E€CTBO 00O0CHOBAaHHBIX Kaji00.

2.17.4. Ilpu noay4eHUH MYHUIUTIAIBHON YCIYTU 3asBUTENb OCYILIECTBIISIET HE OoJiee ABYX
B3aMMOJICCTBHI C JOKHOCTHBIMU JIMIIAMHU Y TOJTHOMOYEHHOT'O OpraHa.

IIpOIOIKUTENBHOCTE  KaXKIOTO B3aMMOJCHCTBUS ~ HE  JOJDKHA  IIPEBBIIIATH
15 munyT.

2.18. Unble TpeOOBaHMSI, B TOM YHUCJI€ YYUTHIBAIOLINE 0COOEHHOCTH NMPEA0CTABJICHUS
MYHMIUNAJILHON ycayru B M®LL 1 0c00eHHOCTH NpeIoCcTaABJIeHHSI MyHUIMIIAJIbHON YCJIyTrH
B JJIEKTPOHHOI (popme

2.18.1. Ilpm HampaBlIeHHMH JTOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTABICHUS
MYHHUIMIIANBHOW  yciyrd, B (GopMe DIEKTPOHHBIX JOKYMEHTOB, C HCIOJIb30BaHHEM
MH(OPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX ceTeil, B ToM uucie cetu «MHTepHeT», BKIIOuas
€IMHBI TOpTajl, PErHOHAJbHBIN MOPTaJl, MCIOJIb3YeTCsl YCWICHHAas KBaU(UUIHUPOBaHHAS
3JIEKTPOHHAS NOJIHUCH.

3asaBuTenu — GU3NYECKUE JIMIA BIIPaBe UCIOIb30BaTh MPOCTYIO AIEKTPOHHYIO MOJIUCH B
ciydae, mpenycMoTpeHHoM myHKToM 2(1) IlpaBun onpenenenusi BUAOB dIEKTPOHHOM MOJIKUCH,
WCII0JIb30BAHNE KOTOPBIX JOIYCKAaeTCsl MpH OOpalleHUH 3a IMOJYYEHUEM TOCYAapCTBEHHBIX U
MYHULUIAIBHBIX YCIYI, YTBEPXKACHHbIX mocTaHoBiIeHUeM IIpaBurenbcrBa Poccuiickoit
®enepanuu ot 25.06.2012 Ne 634 «O Bugax 3J€KTPOHHOM MOJIMUCH, UCIOJIb30BAHUE KOTOPBIX
JOTIyCKaeTcsl Mpu 0OpallleHuu 3a NOJyYeHHEM rOCYAapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT.

[IpenocraBnenre MyHUIMIIAIBHON YCIYTM C HCIOJb30BAHUEM €IUHOrO MOpTaia,
PErMOHAIBHOTO MOpTajia OCYIIECTBIISIETCS B OTHOIIEHUM 3asBUTENIEH, MPOIIEAIINX MPOLEAYPY
PErucTpalvii U aBTOpU3alMK ¢ ucnojs3oBanrnem ECHA.

2.18.2. TlpueM [IOKYyMEHTOB W BblJaua pe3ylibTaTa MYHULMNAIBHOW YCIYTH MOXET
ocymiecTBIAThCA B M®IL] no mpuHIMIY 3KCTEPPUTOPUATIBHOCTA MPU HAIUYUU 3aKITIOUYEHHOTO
COTJIAIIEHUSI O B3aMMOACHCTBUU MEXAY YIIOJIHOMOUYEHHBIM opraHoM U 'OAY «M®Ly.

2.18.3. DnekTpoHHbIE JOKYMEHTBI MOTYT OBbITh NPEIOCTABJIEHBI B CIEIYIOMIMX (opMaTax:
xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

HomyckaeTcsi  (opMUpOBaHHWE DIEKTPOHHOTO JIOKYMEHTa TMyTeM CKaHUPOBAHUSA
HEMOCPEJCTBEHHO C OpPUTHMHANA TOKyMEeHTa (UCTOJIb30BaHUE KOMUI HE JOIMyCcKaeTcs), KOTOpoe
OCYILIECTBIISIETCS] C COXpaHEHUEM OpPHEHTAIlMU OpUTHHANA JOKyMeHTa B paspemeHun 300 - 500
dpi (macmtab 1:1):
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C COXpaHEHHEM BCEX ayTEHTHYHBIX MPU3HAKOB MOUIMHHOCTH (Tpadudeckoil moamucu
JIMIIa, TIeYaTH, YrIIOBOTO IITaMIa OJlaHKa);

KOJIMYECTBO (PaliIOB JOJDKHO COOTBETCTBOBATH KOJHMYECTBY NOKYMEHTOB, KaXKIbId W3
KOTOPBIX COJICPKHUT TEKCTOBYIO U (MJIK) rpaduveckyro HHpopMauio.

DNEeKTPOHHBIE JIOKYMEHTHI JOJDKHBI 00ecneunBaTh BO3MOXKHOCTH HICHTU(DUIIUPOBATH
JOKYMEHT U KOJIMYECTBO JINCTOB B JOKYMEHTE.

JIOKyMEeHTBI, IO UIeKAIIHe MTPeACTaBIeHHIO B opmarax xls, xIsx mmm ods, popmupyrores
B BUJIC OTJICJIFHOTO IEKTPOHHOTO JTOKYMEHTA.

[Ipn mpenocraBieHUM MYHUIMNAIBHON YCIYTM B 3JIEKTPOHHON (opMe MOCpeACTBOM
EIII'Y, PIIT'Y 3asButenio o0eceunBaeTC:

MoJTydeHrne MHPOPMALUH O TIOPSIIKE U CPOKAX MPEIOCTABICHUS MYHUIUITAIHHON YCITyTH;

(dhopmupoBaHme 3ampoca;

MIPUEM U PETUCTpAIHsi Y TOJTHOMOYEHHBIM OPTaHOM 3asBJICHUS U JJOKYMEHTOB;

MOJTyYeHUE Pe3yJIbTaTa MPeJ0CTaBICHUSI MyHHIIUTIAIBHOW YCITYTH;

MOJTydeHHE CBEICHUH O X0JIe pACCMOTPEHUS 3asiBIICHHSL.

[Tpu HanpaBieHNUU 3asABICHUS QUIUICCKUM JIMIIOM HCTIOIB3YETCS MPOCTasi AIEKTPOHHAS
MIOJIITUChH, TIPY YCIIOBUH, YTO JINYHOCTD 3asBUTEIISI YCTAHOBIICHA MTPH aKTUBAIMH YIETHOM 3aIiCH.

Il. COCTAB, HOCJEAOBATEJBHOCTb U CPOKH BbBIITOJIHEHU I
AJIMUHUCTPATHUBHBIX MPOLEAYP (JEMCTBUI), TPEFOBAHUS K MTOPSIIKY
X BBINTOJIHEHUS, B TOM YU CJIE OCOBEHHOCTH BBIITIOJIHEHUSA
AJIMUHUCTPATHUBHBIX MMPOIEAYP (IEMCTBUM) B SJIEKTPOHHOM ®OPME,
A TAKKE OCOBEHHOCTMU BBINIOJIHEHUSI A/IMUHUCTPATHUBHBIX
MNPOLHEAYP B M®I]

3.1. UcyepnbiBalOmMii nepevyeHb aAMUHUCTPATUBHBIX Npoueayp (AedcTBuUil):

1) mpuemM U perucTpauusi 3asBJICHHS W HUHBIX JOKYMEHTOB JJIsi MPEIOCTaBIICHUS
MYHHUIIUTIAJBHOU YCITYTH;

2) HarpaBJIeHHE MEXKBEIOMCTBEHHBIX 3aIIPOCOB;

3) npuHSTHE PEIICHUs O peI0CTaBIeHIH (00 0TKa3e B MPEIOCTABICHNHN ) MyHHITUTIATHHOM
yeuyru;

4) yBemoMJICHHME 3asBUTENI O MPHUHITOM pELICHUH, BblJaya 3asBUTEIIO pe3ysibTaTa
MPEIOCTABJICHUS MyHULIUTIATbHON YCIYTH.

3.2. lIpuem u perucrpaums 3asiBJeHHs] U MHBIX JOKYMEHTOB /Il NPeI0CTABIeHUSA
MYHMUIMIAJIbHON yCJIyTH

3.2.1. OcHoBaHueEM Ui Ha4ajla aAMUHUCTPATUBHON IPOLIETYPHI SABISETCA MOCTYILUIEHUE OT
3asIBUTEIS 3asBJICHUS O MPEJOCTABICHUN MYHULIUIIAILHON YCIYTH:

Ha OyMa)>KHOM HOCHTEJIE HETIOCPEJCTBEHHO B YTIOJTHOMOYEHHBIH oprad, MOLI;

Ha OyMaXHOM HOCHUTele B YIIOJHOMOYEHHBI OpraH IOCPEICTBOM IIOYTOBOT'O
OTIPABJICHHUS;

B (hopme PIIEKTPOHHOTO JOKYMEHTa C MCIOJIb30BAaHHEM €JMHOTO MOpTalia, perHOHATBHOTO
MopTaja Uiy noprajia aapeCHON CUCTEMBI.

IIpu nuuHOM Qopme mMmomauM JOKYMEHTOB B YHOJHOMOYEHHbIM opraH, M®IL] monaua
3asIBJICHUS U UHBIX JOKYMEHTOB OCYILECTBIISETCS B MOPSJIKE 00IIei ouepen B IPUEMHBIE Yachl
WJIH TI0 TIpeABapuTeNbHOM 3anucH. [Ipu auunoil hopme momayn JOKyMEHTOB 3asSBUTENb MOIAET
3asBJICHUE U UHBIE TIOKYMEHThI, YKa3aHHbIE B MyHKTax 2.6, 2.7 HACTOAILETO aIMUHUCTPATUBHOTO
periiaMmenTa
(B cnmyudae ecnu 3asBUTENb NPEJCTABIAET JOKYMEHTBI, YKa3aHHbIE B MYHKTE 2.7 HACTOAIIETO
aJIMMHHUCTPATHUBHOTO PETJIaMEeHTa, IO COOCTBEHHOW WHUIIMATUBE) Ha OYMa>KHOM HOCHTEJE.
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[Ipu nuuHO# (opMe Mmojauu JOKYMEHTOB 3asiBIICHHE O MPEIOCTABICHUN MYHHIUIAIBHOM
yCIyTH MOXKET ObITh 0(hOPMIICHO 3asIBUTENIEM B XOJI€ IMpUeMa B YIOJTHOMOYEHHOM oprane, MOI]
160 opOpMIICHO 3apaHee.

ITo mpocwsbe obOparuBIIeTrOCsS JMIA 3asBICHUE MOXET OBITh O(OPMIIEHO JOJLKHOCTHBIM
JULIOM  YIIOJIHOMOYEHHOro opraHa, cneuganuctoM MOII, oTBETCTBEHHBIMM 3a IIpUEM
JOKYMEHTOB, C MCIOJIb30BaHUEM IIPOTPAMMHBIX CpeacTB. B 3TOoM ciywyae 3asBUTENB
COOCTBEHHOPYYHO BIHCHIBACT B 3asBJICHHE CBOIO (DaMIIIMIO, UMSI M OTYECTBO, CTaBUT JaTy U
ITOJIIUCH.

JonKHOCTHOEe MO  YIOJHOMOYEHHOI0 OpraHa, OTBETCTBEHHOE 3a IpHeM
AOKYMEHTOB, OCYLLIECTBJAET CAeAYyIoIHe JIeCTBUA B X0/1e PUeMa 3asgBUTEJIA:

yCTaHaBIMBAET NPEIMET 0OpaIleHMUS;

YCTaHABJIMBAET JIMYHOCTD 3asBUTENS (IIPEICTABUTEINSI 3asiBUTENISA), B TOM YHCIIE POBEPSIET
HaJu4ue JTOKYMEHTA, yIOCTOBEPSIOIIErO JUIHOCTS;

MIPOBEPSIET NOJHOMOYHS 3asIBUTEIIS;

MpOBEpSI€T HaJM4YMe€ BCEX JOKYMEHTOB, HEOOXOIUMBIX JUIsl  IPEIOCTABIICHUS
MYHHUIMIAIBHOM YCIyTH, KOTOpBIE 3asBUTENb 00s3aH MPEJOCTaBUTh CaMOCTOSITEIbHO B
COOTBETCTBUU C IIYHKTOM 2.6 HaCTOSIEro aIMUHUCTPATUBHOTO PETJIAMEHTa;

B CJy4ae HaJIW4Us OCHOBAHWM JUIsI OTKa3a B MpPHUEME JTOKYMEHTOB OTKa3bIBAaeT B IpPHUEME
JOKYMEHTOB ¥ MH(QOPMHUPYET 3assBUTENS (MPEICTABUTEIIS 3asIBUTENS) O BBISBIICHHBIX (aKTax.

B 3aBucuMocTu oT TpeOOBaHUS 3asBUTEINS OTKA3 B IpUEME JOKYMEHTOB OCYILIECTBIISIETCS B
yCTHO# OO B TUCEMEHHOU (hopme.

Otkaz B mnucbMeHHOM ¢Qopme MoxkeT ObITh oOdopmiieH B KadecTBE OTMETKH
Y10JIHOMOYEHHOTO Oprasa (ero J0KHOCTHOTO JIMI[a) Ha 3asiBJICHUH C YKa3aHHEM OCHOBAHMUS AJIs
OTKa3a B NpHEME JOKYMEHTOB WJHU IO (OpME COIVIACHO NpHIIOKeHHI0O Ne 2 K HacTosAIeMy
aIMMHHCTPAaTUBHOMY PETJIAMEHTY;

P OTCYTCTBUM OCHOBAaHMHM AJIS OTKa3a B IIPHUEME JOKYMEHTOB NPUHHMMAET PEIICHUE O
IIPUEME y 3asBUTEIS NPEACTABICHHBIX JOKYMEHTOB U PETUCTPUPYET 3aIIPOC U MPEACTaBICHHbBIE
JOKYMEHTBI 110 HHIUBUAYAIBHBIM HOPSAIKOBBIM HOMEPOM B JIEHb UX MOCTYIIICHUS;

BBIJIAET 3aBUTEII0 PACIHUCKY C OIHUCBIO NPEACTABICHHBIX JOKYMEHTOB M YKa3aHUEM JAThI
UX NIPUHATHSA, IOATBEPKAAIOLLYIO IPUHATHE JOKYMEHTOB.

Crnemmamuctr MOPII, orBercTBeHHBIi 3a NpUeM [JTOKYMEHTOB, OCYUIECTBJIsIET
ciaeaylolye AeiiCTBHA B X0/1¢ IIPHeMa 3asiBUTeJIs:

yCTaHaBIJIMBAET NpeIMET 0OpalleHMs;

yCTaHaBJIMBACT JIMYHOCTh 3asBUTENS (IPEACTaBUTENS 3asBUTENS), B TOM YHUCIE IIPOBEPSET
HaJIM4ue JOKYMEHTA, YIOCTOBEPSAIOLIEr0 JIUYHOCTD;

IIPOBEPSIET TIOJTHOMOYHS 3asIBUTEIIS;

IIpOBEpseT  HAJIW4YMe BCEX JIOKYMEHTOB, HEOOXOAMMBIX IS  HPEJOCTaBJIECHUS
MYHULUNAIBHOW YCIIYTH, KOTOpble 3asBUTENb OO0sf3aH NPEAOCTABUTH CAMOCTOSITENBHO B
COOTBETCTBUU C IIYHKTOM 2.6 HAaCTOSILEr0 aIMUHACTPATUBHOIO PETJIAMEHTA;

B Cllyyae yCTAHOBJIEHUS OCHOBaHMH /ISl OTKa3a B IpuUeMe JOKYMEHTOB HHGOpPMHpYET B
YCTHOM (hopMe 3asBUTENS O BBISBJIECHHBIX (DakTax M MperynpexaaeT 3asiBUTENIS O BO3MOXKHBIX
MIOCJIEACTBUSAX IIPEIOCTABIICHUS JIOKyMEHTOB, HE OTBEYAOIIUX TpeOOBaHUAM
aIMMUHHUCTPATUBHOIO PETJIAMEHTA;

NIPUHUMAET pPEelIeHHEe O MpHEME Y 3asBUTENs NPEICTABICHHBIX JTOKYMEHTOB, (pOpMUpYET
3afBJICHHE O TMPEIOCTABICHUN YCIYI'M MOCPEACTBOM HH(pOpMarmoHHOW cuctembl MOII,
pEerucTpupyer 3asBIIEHHE M MaKeT JOKYMEHTOB B HMH(popManuoHHON cuctreme M®ILI, Bbinaer
3asBUTEINIO (MIPEICTABUTEINIO 3asIBUTENS) PACIIUCKY O MOJYYEHUH JOKYMEHTOB ¢ HHpopmMalueil o
CPOKaxX pacCMOTPECHUS 3asBIICHUSL.

Ilepenaua B YNOJHOMOYEHHBIN OpraH MakeTa JOKYMEHTOB, NMPHUHSATHIX CIEHUAINCTAMU
M®II, ocymecTBiasieTcs MocpeaAcTBOM HHpopManoHHOW cuctemMbl M®L] He mo3aHee
clleAyIoIIero paboyero JTHS co THS MpHeMa JOKYMEHTOB OT 3asBurens B MDLI.
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[Tpy HEOOXOAMMOCTH JOKHOCTHOE JIMII0 YTIOJHOMOYEHHOTO opraHa, crenuanuct MO
M3rOTABJIMBAIOT KOMMHU MIPEACTABICHHBIX 3asBUTEIEM JOKYMEHTOB, BBIIIOJIHAIOT HA HUX HAJAINCh
00 WX COOTBETCTBUHM MOJIMHHBIM SK3EMIUIIpaM, 3aBEPSAIOT CBOCH MOIMHMCHIO C YKa3aHUEM
(bamMHUITUN ¥ MHUIIHAJIOB.

JUTUTENbHOCTh OCYILECTBIICHUS! BCEX HEOOXOAMMBIX JCWCTBUH HE MOXKET MpEeBBIATh 15
MHHYT.

JIOKyMEHTBI JUIS TPEIOCTABICHUS MYHUIIUIIAIBHOM YCIYTH MOTYT OBITh HPEACTABJICHHI B
VYIIOJTHOMOYEHHBIM OpraH IIOCPEACTBOM  HAIPaBICHUS 3asBJIICHHSA O IIPEIOCTaBICHUU
MYHHUIMIIAJIBHOM YCIYTH U UHBIX JOKYMEHTOB IIOYTOBBIM OTIIPABJIEHUEM, YEPE3 €AUHBIN HOpTall,
PETHOHABHBIN MOPTAJT WK TIOPTAN AAPECHON CUCTEMBI (3a0uHasi popmMa MMo1auu JOKYMEHTOB):

- B BUJIE OpUTMHAJIA 3asBJICHUS U KON TOKYMEHTOB Ha OyMa)kHOM HOCHUTEJIE TIOCPEICTBOM
IIOYTOBOI'O OTIpABJIICHUSA. B naHHOM ciydae yJIOCTOBEPEHME BEPHOCTH KONMH JTOKYMEHTOB
OCYILIECTBJISIETCS B IOPSKE, YCTAHOBIEHHOM (heiepaibHbIM 3aKOHOAATEIbCTBOM.

JlHeM perucTpaluy 3asBIECHUS IBISIETCS JEHb €r0 NOCTYIUIEHUS B Y IOJTHOMOYEHHBIN OpraH;

- B DJIGKTPOHHOM BHJIE TOCPEACTBOM 3alOJIHEHUS WHTEPAKTUBHOM (DOpPMBI 3asBIICHUS,
MOANHUCAHHOTO  YCWJIEHHOM  KBaJIM(UIMPOBAHHON  AJIEKTPOHHOM MOANHMCHIO  (IpOCTOM
AJIEKTPOHHOM MONKMCHIO B COOTBETCTBUU € MOAMYHKTOM 2.17.1 HacTosIIero aAMMHUCTPATUBHOTO
periameHTa), yepe3 JMYHbIA KaOWMHET €AMHOTO MOopTala, PerHoHalbHOrO MOpTaja, HopTaia
a/IpecHOM crucTeMbl 6e3 He0OXOAUMOCTH JIOTIOJTHUTENBLHOM 1MoJauu 3asBJIEHUS B HHON dopMe.

dopmaTHO-JIOrHYecKass TMpoBepka CHOPMHPOBAHHOIO  3asIBJICHUS  OCYILECTBISETCS
aBTOMATUYECKU TIOCJIE€ 3aIOJHEHUS 3asBUTENIEM KaXJIOT0 M3 TMOJe AIeKTPOHHON (opMbl
3asiBiieHUd. [Ipu BBISIBJICHUHM HEKOPPEKTHO 3aNOJIHEHHOTO MMOJIS 3JIEKTPOHHOM (OpMBI 3asBIIEHUS
3asiBUTENIb YBEJOMIIIETCS O XapaKTepe BBISBJICHHONW OLIMOKM U TOpSAJKE €€ YCTpaHeHUs
MOCPEACTBOM HH(POPMAIIMOHHOTO COOOIICHHUS HEMOCPEJACTBEHHO B DJJIEKTPOHHOU (opme
3asBJICHUA.

[Ipu bopmupoBanuy 3asBICHUS 0OCCTICUNBACTCS:

BO3MOKHOCTh KOIMPOBAHUS U COXPAHEHMS 3asBJICHUS U MHBIX JOKYMEHTOB, YKa3aHHBIX B
myHKTax 2.6, 2.7 HACTOSAMIETO aJMUHUCTPATUBHOTO pETJaMEHTa, HEOOXOIUMBIX s
MPEAOCTABICHNUS] MYHULIUIIAIbHON YCIIyTH;

BO3MOXHOCTH Tle4aTd Ha OyMa)KHOM HOCHUTEJIE KOHH 3JEKTPOHHOM (JOPMBI 3asBICHUS;

B 0001 MOMEHT IO JKEJaHUIO I[I0JIb30BATEsl COXPAHEHHWE paHee BBEICHHBIX B
ANIEKTPOHHYIO (OPMY 3asBICHUS 3HAYCHHI, B TOM YUCIIE€ IPU BO3ZHUKHOBEHUM OIIMOOK BBOJA U
BO3BpaTe JJIsl IOBTOPHOTO BBOJA 3HAYEHUI B 3JIEKTPOHHYIO POPMY 3asBIICHUS;

3aroJHEeHHE MOJIeH NIEKTPOHHO (hOpMBI 3as1BIICHUS JI0 Hayaia BBO/Ia CBEICHUH 3asiBUTEIIEM
C  HCIOJB30BAaHMEM  CBEACHMH, pa3MeluleHHbIX B  ¢eaepalibHOH  TOCyAapCTBEHHOU
unpopmannonHod cucreme «EnuHas cuctema wuaeHTUGUKAUMKW U ayTeHTU(QUKaMU B
uHppacTpykrype, oOecrneunBaomeid HHOOPMAIMOHHO-TEXHOJIOTHUECKOE B3aUMOJCHCTBUE
MHOOPMALIMOHHBIX CHCTEM, HCIOJB3YeMbIX JJI MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT B 3NIEKTpoHHOU hopme» (nanee - ECUA), u cBeneHmi, OIyOIUKOBaHHBIX
Ha EquHom noprase, B yacTu, Kacaroueics cBefieHui, orcyrcrByromux B ECUA;

BO3MOYHOCTb BEpHYTHCS Ha JIFOO0H U3 STANOB 3aIll0JIHEHUS 3JIEKTPOHHOM (DOPMBI 3asBICHUS
0e3 moTepu paHee BBEACHHOW MHPOPMaLINY;

BO3MOXHOCTb JOCTyIa 3asBUTENSI HA €IMHOM IOpTalle, PETMOHAIBHOM IOpTaJle K PaHee
MOJAaHHBIM KM 3asBJICHUSM B TEUYEHHE HE MEHEe OJHOT0 ToJa, a TakKKe YacTHYHO
c(OpMHUPOBAHHBIM 3asBJICHUSAM - B T€UEHUE HE MEHEe 3 MECSILIEB.

CdopmupoBanHOE U MOAMMCAHHOE 3asBJICHUE U MHBIE JOKYMEHTHI, YKa3aHHbIE B ITYHKTaX
2.6, 2.7 HacToOsIIEro aJAMHUHUCTPATUBHOTO perjaMeHTa, HeOOXOIMMble Ul INpPEelIOCTaBICHUS
MYHULUIAIBHON YCIYT'H, HalpaBIsIOTCS B YTOJHOMOYEHHBIA OpPraH MOCPEJACTBOM €IMHOTO
MopTaJia/peruoHaIbHOTO TOpTaja.

3asgBUTENSAM NPEJOCTABISAETCSI BOZMOKHOCTh IIPEIBAPUTENIBHOM 3allMCH HA NPECTABICHNE
3asBJICHUS O MPEIOCTABICHUN MYHULIUNIAIILHOM YCIYTH U HEOOXOIUMBIX JOKYMEHTOB.



[IpenBapuTenpHas 3aMuch MOXKET OCYHIECTBIATHCS CIEAYIOIIMMH CHOco0amMH 10 BBIOOPY
3asBUTEJIA:

[IPU JTMYHOM OOpAIIeHUH 3asBUTENS B Y IOJTHOMOYECHHBIH OpraH;

1o teneoHy YoJIHOMOYEHHOTO OpraHa;

[Ipu ocymiecTBIEHUH 3aMKCH 3asIBUTEIH COOOIALT CIIeIyIOIUe TaHHbIE:

(bamMuIuIo, MM, 0TYECTBO (TIOCIIETHEE - IPU HATHYHH);

HOMEp KOHTaKTHOTO TeJe(oHa;

aZipec AMEKTPOHHOU MOYTHI (TI0 KEJTaHUIO);

JKeJlaeMble 1aTy M BPEMsI PEICTABICHUS 3asiBICHHS M HEOOXOAUMBIX IOKYMEHTOB.

B cnydae HeCOOTBETCTBHSI CBEIEHUM, KOTOPbIE COOOLIMI 3asBUTENb IPU 3alucCH,
JOKYMEHTaM, IPEJCTaBICHHBIM 3asBUTEIEM NpPU JMYHOM IpUEMe, NpeIBapUTeNbHas 3aluch
AHHYIIUPYETCS.

[Ipu ocymiecTBIIeHUH 3aMUCH 3asIBUTETL B 00S3aTEIILBHOM TOPSJIKE HHYOPMUPYETCS O TOM,
4TO TpEIBAPUTEIbHAS 3alMCh AaHHYJIUPYETCS B CIydae €ro HESBKH M0 UCTCUYCHHH 5 MHHYT C
Ha3HAYEHHOTO BPEMEHHU MpHeMa.

3anucek Ha MpUeM B YTOJHOMOYEHHBIH OpraH Ui MOJa4d 3asBICHHS C MCTIOJIb30BAHUEM
€IMHOTO TOpTalla, PETMOHAIBHOTO TMopTana, OQUIHAIBHBIX callToB B cetn «MHTepHET», He
OCYILIECTBIISIETCS Y TOJTHOMOYEHHBIN OpraH obecrneynBaeT IpueM J0KyMEHTOB, HEOOXOIMMBIX JIIs
MIPEOCTaBICHUSI MYHHUIIMITATHHOHN YCITYTH, B QJIEKTPOHHOM BHUJIE, U PETHCTPALINIO 3asBIICHUS 0e3
HEOOXOJMMOCTH TIOBTOPHOTO TIPE/ICTABIICHUS 3asBUTEJIEM TaKUX JIOKYMEHTOB Ha OyMaKHOM
HOCHTEJIE.

IIpuem m 00paboTKa JOKYMEHTOB, HANpPaBICHHBIX 3asBUTEIIEM 4Yepe3 PEerHOHATbHBIN
MOPTaJI, OCYIIECTBIIAETCS B CHCTEME MEXBEJOMCTBEHHOTo B3ammojeiicTBus Smart-route (Digit
MO3B).

IIpuem n 00paboTKa NOKYMEHTOB, HalpaBJIEHHBIX 3asBUTEIEM 4Yepe3 €IMHBIM mopral,
OCYIIECTBIISICTCS B CHCTEME MEXXBEIOMCTBEHHOTO B3anMoaericTBus Smart-route (Digit MDOB) nnu
nHpopmanmonHoi cucreme «Ilnardopma rocymapcrsennsix ceppucony (I1I'C).

IIpu nocrtymieHun JOKYMEHTOB B (pOpME 3JIEKTPOHHBIX JOKYMEHTOB C HCIIOJIb30BAaHUEM
MH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETEeH OOIEro MoJIb30BaHus, PACIUCKA B OJYy4EHUN
JOKYMEHTOB B TEYeHHE padouero Hs, CIEAYIOIIEro 3a JHEM IOCTYIUIEHUS JIOKYMEHTOB,
Hanpasisiercss B GopMe 3JIEKTPOHHOTO JOKYMEHTaA 110 aJIpecy AJIEKTPOHHON MOYTHI, YKa3aHHOMY
3asBUTEJIEM.

[Ipu nocrymieHny 3asBICHUS HA OKa3aHHE MYHUIMIIAIbHOMN YCIYT'H B 3JIEKTPOHHON (opme
yepe3 €IMHBIM MOopTaj, pEeruoHalbHbI NOpPTal B YIOJIHOMOYEHHBIM OpraH, 3asBICHUIO
IIPUCBAUBAETCS  CTaTyC «OTHIpaBI€HO B  BenoMcTBO». MHdopmupoBanue 3asBuUTEINA

OCYILICCTBJIAICTCA Y€PE3 JIMYHBINA KaOHMHET YKa3aHHbIX ITOPTAJIOB.

Unentuduxanus 3asgBuTeNs 00ECIEUMBACTCS  OJCKTPOHHBIM — HACHTU(UKAIMOHHBIM
MIPUJIOKEHHUEM C HCTIOIh30BaHHEM COOTBETCTBYOIIEro cepBuca ECHA.

[Ipu nmocTyruieHnu 3asBICHUS Ha MPEJOCTaBICHHE MYHUIIUIIAIBLHOU YCIYTH B 3JIEKTPOHHOMN
dbopme yepe3 eOUHBIA MOPTAN, PETUOHANBHBIM MOpPTak, MOPTAl aaPECHON CHCTEMBI, THEM
MOJIyYEHUS 3asBIICHUS O MPEIOCTABICHUU MYHHUIIMIAIBLHOM YCIyTU SBJSETCS JIEHb MPUCBOCHUS
3asBJICHUIO CTATyCa «OTIPABJIEHO B BEAOMCTBOY.

Ecnu npu npueme N10KyMEHTOB, HalpaBIEHHBIX Yepe3 eIMHBIN WIH perHoOHaIbHBIN TOpTal,
YCTAHOBJIEHbl OCHOBaHUA JUIsi OTKa3a B MpUEME JOKYMEHTOB, JOJDKHOCTHOE JIMIIO
YTHOJIHOMOYEHHOTO OpraHa He Mo37Hee paboyero MHS, CIEAYIOMIEro 3a JHEM MOCTYIICHUS
3asiBICHUS, THPOPMUPYET 3asiBUTENS 00 OTKa3e B MpHEMe JOKYMEHTOB C YKa3aHHEM KOHKPETHBIX
MIPUYKH Takoro otkaza. Mudopmanus o6 oTkasze B mpuemMe JOKyMEHTOB HAMPAaBJISAETCS 3asIBUTEIIO
Yyepes TUYHBIN KaOMHET €AMHOTO WIH PETUOHALHOTO IMOpTaa.

Ecnu 3asBuTens oOpaTuics 3a0YHO, JOJDKHOCTHOE JIMIO0 YTOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB:

- PpErucTpupyeT 3asBIE€HUE TOJ HWHJUMBHUAYyAIbHBIM MOPSIAKOBHIM HOMEPOM B JI€Hb
MOCTYIIEHUS TOKYMEHTOB MIPH OTCYTCTBUU OCHOBAHMI JIs1 OTKa3a B IPUEME TIOKYMEHTOB;



- TIPOBEPSIET MPaBHILHOCTH O(OPMIICHHS 3asBIICHHUS M MPABHILHOCTH O(OPMIICHUST MHBIX
JOKYMEHTOB, IIOCTYIUBIIUX OT 3asiBUTEIIS;

- IPOBEPSET NIPEJICTABICHHbIE JOKYMEHThI Ha IPEAMET KOMIUIEKTHOCTH;

- OTHpABJIAET 3aBUTEIIO YBEJOMIIEHHE C OINKCHIO MPHUHATHIX JTOKYMEHTOB M yKa3aHHEM
JaThl UX TPUHSATHUS, TIOATBEPKIAIONIEE TPUHATHE TOKYMEHTOB;

- OTKa3bIBAeT B MpUEME JOKYMEHTOB IPU HAJIMYMUU OCHOBAHUM M yBEJIOMJISIET O IPUHATOM
pELIEHNH 3asBUTEIIS.

YBenomiieHue o npueMe JOKYMEHTOB UM 00 0TKa3e B IpUEME JOKYMEHTOB HAIPaBJISETCS
3asIBUTENII0 HE IM03JHee paboyero MAHs, CIEAYIOIIEro 3a JHEM I[OCTYIUIEHHs 3ampoca U
JOKYMEHTOB, CIOCOOOM, KOTOPBIN HUCIIOIH30BaJ (yKa3al) 3asBUTEIb IPH 3209HOM OOpaIleHHUH.

[lo wToram wucCHOJHEHMs] aJIMHUHUCTPATUBHOM MpPOLEAYpbl IO IpPUEMY JOKYMEHTOB B
Y0JIHOMOYEHHOM OpraHe, JOJDKHOCTHOE JIMLO YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IIpUEM JOKYMEHTOB, (OPMHUpPYET IOKYMEHTHI ([€N0) M MepeAaeT ero AOKHOCTHOMY JIUIY
Y10JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a IMIPUHSITHE PEIICHNUS.

[Io utoram ucnoOIHEHUS aAMUHUCTPATUBHOW IIPOLEAYPHI 110 pUEMY TOKyMEHTOB B M®DI]
cneranuct M®ILI, oTBEeTCTBEHHBIN 3a MpPUEM JOKYMEHTOB, (OPMUPYET TOKYMEHTHI (I€J10) U
nepenaer ero cnenuanucty MOL[, oTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE B3aWMOJICHCTBUE,
KOTOPBI B CBOIO OYEpPEb B CPOKH, YCTAHOBJIEHHBIE COTJIAIIEHNEM O B3aUMOJICHCTBUM, TTepeIaeT
JIOKYMEHTBI B Y TOJTHOMOYEHHBIN OpraH.

3.2.2. KpurepueM npuHATHSA PEMIEHU O pUeMe JOKYMEHTOB SIBJISIETCS] HAIMYUE 3asBJICHUS
Y OTCYTCTBHE WJIM HAJIMYKE OCHOBAHUH IS OTKa3a B IpHEMe TOKYMEHTOB.

3.2.3. MakcuManbpHBI CPOK HMCIIOJIHEHMS aJMUHHMCTPATHBHOM MPOLEAYpBI COCTaBisAeT |
pabounii IeHb Co JHS MOCTYIUIEHUS 3asBJIECHUS OT 3asBUTENS O MPEJOCTaBICHUH MyHULIUTIATbHON
YCIIYTH.

3.2.4. Pe3ynapTaroM aJIMUHUCTPATHBHOW MpPOLEAYpbl SIBISIETCA  pPErucTpauus B
YII0THOMOYEHHOM OpraHe 3asBJICHUS U IOKYMEHTOB, IIPECTABICHHBIX 3asBUTENIEM, UX IIepe1adya
JOJKHOCTHOMY JIMIY YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a NPHUHATHE PEUICHUN O
MPEIOCTABICHUH MYHUIMNAIBHOW YCIYyIM WIM YBEIOMJIEHHME 3asBUTeNs 00 OTKaze B
MPEAOCTABICHUN MYHULIUITAIBHON YCITYTH.

Pe3ynbrar agMUHHCTpAaTHUBHOHM mpouenypsl (UKCHpyeTcs B CHUCTEME DJIEKTPOHHOTO
JOKYMEHTO000poTa YIOJTHOMOYEHHOTO OpraHa.

Pesynprar agMUHUCTPaTUBHON MpOLEAYPbl B OTHOLIEHUM 3asBJICHUS, NOCTYIUBIIEIO B
ANIEKTPOHHOU ¢opMe ¢ HCHOJIb30BAaHHEM E€IUHOr0 IopTalia, PErMOHAIBHOTO IopTaa,
MOATBEPKIAETCSl MPUCBOCHUEM CTaTyca 3asiBKe «IIPHUHITO B paboTy BeroMcTBOM». JlelicTBue
WM3MEHEHHs CTaTyca 3asBJICHMs, MOCTYINHBIIETO B AJIEKTPOHHON (POpME C HCHOJIb30BAHUEM
€AMHOT0 MOopTaia, pErHOHAIBHOTO NOpTaia, IPOU3BOIUT TOJKHOCTHOE JIULO Y IOJITHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPUHATUE PEIICHUN O MPEJOCTaBICHUN MyHUIIMIIAIBHOU YCIIYTH.

3.2.5. Pe3ynbTar aIMUHUCTPATUBHON MPOUEAYPbl — MPUEM M PETUCTPALMS 3asABICHUS U
JOKYMEHTOB OT 3asiBUTEJIS.

3.2.6. Bpems BbINIOJIHEHHUS] aIMUHHCTPATUBHON NPOLEAYpPbl HE OJDKHO MpPEBbIIATH 15
(mATHAALATH) MUHYT.

3.3. HanpaBJieHHe MeKBeIOMCTBEHHBIX 3aIIPOCOB

3.3.1. OcHoBaHHEM JJIL Hadalia aI[MI/IHHCTpaTPIBHOﬁ npoueaypsl ABJIACTCA IMOJTYUCHUC
JOJDKHOCTHBIM  JIMLIOM Y IIOJTHOMOYEHHOTO opraHa, OTBCTCTBCHHBIM 3a IMPCAOCTABIICHUC
MYHHHHHaHBHOﬁ YCIyru, 3ad4BJICHUSA 0e3 HJAOKYMCHTOB, YKA3aHHBIX B ITYHKTC 2.7 HaCTOAIICTO
AIMUHUCTPATUBHOI'O PECrIaMCHTA.

3.3.2. I[OJ'DKHOCTHOC JIMI0 YIIOJTHOMOYEHHOTO opraHa, OTBETCTBCHHOC 3a IMPCA0CTABJICHUC
MYHHHHHaHBHOﬁ yCiIyru, HC MOo3JHCC JHA PErucTpaiuu 3asBJICHUA, O(bOpMHHeT W HaIpaBJIACT
MCKBCJIOMCTBCHHBIC 3aIlpOChl B COOTBCTCTBYEOIJ_II/Iﬁ opran (OpPaHI/BaHI/IIO), B PpacCIiops’KCHUU
KOTOPOI'0O HAXOOATCA HCO6XOI[I/IMBIC CBCACHU.
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3.3.3. KpurepueM NpuHATUS pEUICHUS O HaNpaBICHUM MEXBEJOMCTBEHHOIO 3ampoca
SBJIIETCS OTCYTCTBUE TOKYMEHTOB, HEOOXOIUMBIX ISl IPEJOCTABIEHHUS MyHULIUIIAIbHOM YCIIYTH,
yKa3aHHBIX B 2.7. HACTOSILEr0 aJMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.4. MakcuManbHblii CPOK MCIIOJIHEHUS aJMUHUCTPATUBHOW IMPOLEAYpbl COCTaBiseT |
pabouunii 1eHb, SBISIOUIMNACA JTHEM DPErHCTpalui B YIIOJHOMOUYEHHOM OpraHe 3asiBICHUS O
MIPEIOCTaBICHUN MYHULIUIIAIbHON YCIIYTH.

3.3.5. Pe3ynapTaTtoM agMHUHHUCTPATHUBHON MPOLEAYpHl SABJISETCS MOIYYEHHE JOKYMEHTOB,
HEOOXOAUMBIX JUTSI IPUHATHUS PEIICHUS O TPEAOCTaBICHUN MYHHUIIUIIATBHON YCIYTH.

Crniocobom ¢ukcanuu pe3yabTara aIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS PErHCTPALUS
[IOJIyYE€HHBIX OTBETOB Ha MEXBEJIOMCTBEHHBIE 3aIIPOCHI.

3.4. TlpunsiTue pemeHuss O npeaocTaBjeHud (00 OTKaze B NPeIOCTABJIEHUM)
MYHUIIUNIAJIBHOM yCJIyTH

3.4.1. OcHoBaHueM JUIsl Hayajla MCIOJHEHUS aJMMHHUCTPATUBHON IMpOLETYphl SBISETCS
HaM4#e (OTCYTCTBHE) TOJTHOTO MaKeTa TOKyMEHTOB, YKa3aHHBIX B IIYHKTaX 2.6, 2.7 HACTOSAIIETO
aJIMUHUCTPATHBHOTO PErIaMeHTa, U HEOOXOIMMBIX JUTsl IPUHSTHS PELICHUS.

3.4.2. JIoJpKHOCTHOE U0 YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPUHATHE
pelIeHNs O MPEJOCTAaBICHUU MYHUIIMIAIBHON YCIYI'H, MPOBEPSET 3asBICHUE, JOKYMEHTHI Ha
MpeIMeT HAJTM4US BCeX TOKYMEHTOB, HEOOXOIUMBIX JJIs MPECTaBIICHUSI MyHUIIUITAIbHON YCIYT
1 COOTBETCTBUS YKa3aHHBIX TOKYMEHTOB YCTAaHOBJICHHBIM TPEOOBAHUSIM.

[Ipn paccMOTpeHMH JOKYMEHTOB, HEOOXOIUMBIX UISl MPEJOCTABICHUS MYHHUIUNAIBHOMN
YCIIYTH, AOJHKHOCTHOE JIULO Y TIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPUHATHE PEIICHUS O
IIPEJOCTaBICHUU MYHULIUIIAIBHOM YCIIYI'H, YCTaHABIMBAET COOTBETCTBUE 3asBUTEINS KPUTEPHSM,
HE0OXOAUMBIM JUIs ITPEJOCTaBICHUSI MyHULIMIIAIBHOMN YCIYTH, a TaK)Ke HAJIMYUe OCHOBAHUHN TS
OTKa3a B NPEAOCTaBIECHUM MYHHMLUNAIBHON YCIyrH, HpeIyCMOTpPEeHHBIX myHkToM 2.10.2
HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOKHOCTHOE MO YTIOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a NMPHUHITHE PELICHUs O
IPEJOCTaBICHUN MYHMLMIIAIBHOM YCIyrd, MO pe3yibTaTaM MpPOBEPKH NPUHUMAET OJHO M3
CIICAYIOIIHX PEILIeHHH:

IIpY TNPHCBOEHUM ajpeca OOBEKTYy ajapecalud Ha TEPPUTOPUU MYHHIMIIAIBHOTO
00pazoBaHUs:

- 0 BBIJJAU€ 3asIBUTENIO PEILIEHUS O IPUCBOCHUHU aipeca 0OBEKTY aJlpecaliii;

- 00 oTKa3e B BbljJaye pEIIEHUS O NPUCBOEHUM ajpeca OOBEKTY ajpecaluu (B ciydae
HAJIMYUSI OCHOBAHUM, MPETYCMOTPEHHBIX MYHKTOM 2.10.2 HACTOSIIEro aJIMHUHUCTPATUBHOTO
periiaMeHTa).

IpU H3MEHEHMM ajapeca OOBEKTY aJpecalud Ha TEPPUTOPUM MYHHULUIAIBHOTO
00pazoBaHUs:

- 0 BBIJJaU€ 3asIBUTENIO pEeIIeHUs 00 N3MEHEHUH a/ipeca 00bEKTY aJpecaluu;

- 00 oTKa3e B BblJaue pelieHUs 00 M3MEHEHUHU ajpeca OOBEKTYy ajpecaluu (B ciydae
HAJINYMsI OCHOBAHUM, IpeaycMOTpeHHbIX 2.10.2 HacTOsIIero aIMUHUCTPATUBHOTO PETJIAMEHTA).

IpU AHHYJIMPOBAHUM ajpeca OOBEKTy aJpecallid Ha TEPPUTOPUH MYHHULUIAIBLHOTO
oOpa3oBaHus:

- 0 BBIJJaU€ 3asBUTENIO pEIIEHUs 00 aHHYJIIMPOBAHUM aJpeca 0ObEKTY aJipecalluy;

- 00 oTKa3e B BblJaue peleHus o0 aHHYJIMPOBAaHUM ajipeca 0ObEKTY ajpecaluu (B ciaydae
HQJINYMS OCHOBAaHUH, MpPEeIyCMOTpeHHbIX HyHKTOM 2.10.2 HacTosiiero ajiMUHHCTPATHBHOTO
periaMeHTa).

JIOJIKHOCTHOE U0 YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a NMPUHATHE PELICHUS O
MPEJOCTaBICHUU MYHUIUITAIBHON YCIIYTH, B TEUEHUe
1 pabouero aHs ocymecTBIsSeT O(OpPMIIEHHE PEIIEHUS O MPEJOCTABICHUM MYHUIIUNAIbHOU
YCIYTH MJIU pelieHre 00 0TKa3e B MPEeI0CTABICHUN MYHHUIIMIIAIBHOMN YCIyryl (Janee - T0KyMeHT,
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SIBJIIOILErOCs PE3yJAbTaTOM MPEAOCTaBICHHUSI MYHULMIIAIIBHON YCIIYTH), B TPEX IK3EMILIApaxX U
IepelaeT UX OTBETCTBEHHOMY JIMILY Ha IOJIHUCH.

OTBeTCTBEHHOE JMIIO B Te4eHHE | paboyero AHsS MOANUCHIBAET AOKYMEHT, SBIISIOLIUNCS
pe3yJIbTaTOM IPEIOCTABICHUS MYHULIMIIAJbHOW YCIYTH, M NEPENAET €ro JOJKHOCTHOMY JIMILY
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a IPUHSATHE pEIIEHUs O IPEJOCTABICHUU
MYHHUIIUIIAJBHOU YCIYTH.

Pemenne o mpenocraBieHUM MYHUIMNAIbHON YCIYTM BHOCHUTCA B TOCYAAapCTBEHHBIN
aipecHbIN peecTp B JACHb MOJNUCAHUS TOKYMEHTA, SBIISIOIIErOCs pe3yJbTaTOM IPEeI0CTaBICHUS
MYHULUIIAJIBHON YCIYrd COTPYAHUKOM YIIOJITHOMOYEHHOI'O OpPraHa.

3.4.3. Kpurepuem npuHSATHS PEIICHUS SBISETCS yCTAaHOBICHHE (PaKTa COOTBETCTBUS WIIH
HECOOTBETCTBUS 3asBJICHUS U IOKyMEHTOB, HEOOXOUMBIX Ul IPEIOCTABIICHUS MyHUIIUIAIILHON
yClIyTd, TpeOOBaHUSAM JIEHCTBYIOIIETO 3aKOHOAATEIbCTBA, B TOM YMCIE  HACTOSILErO
aJIMMHHUCTPATUBHOIO pEerjaMeHTa.

3.4.4. MakcuManbpHBI CPOK MCIOJHEHUS aJMUHHMCTPATUBHOW MpOLIETyphl COCTABISET HE
OoJiee 2 pabouux JAHEH CO JAHS MOJIYYCHUSI TTOJTHOTO KOMILJIEKTa IOKYMEHTOB, HEOOXOUMBIX JIJIs
MPUHSATHS PEIICHHUS.

3.4.5. Pe3ynbraTroM aJMUHUCTPATUBHOM MpoOLELyphl SBISETCS O(QopmileHHE JOKYMEHTa,
SIBJISIFOILIETOCS PE3YAbTAaTOM MPEIOCTaBICHNS MyHULIUTIAIbHON YCIYTH.

3.4.6. Pe3ynpraT aIMUHUCTPATUBHOW MPOLEAYPHl (PUKCUPYETCS B CHCTEME JJIEKTPOHHOTO
JOKYMEHTO00O0pOTa C TOMETKOM «HCIIOJIHEHOY.

B cnydae npunaTusa pemieHus o0 OTKa3e MPENOCTaBIECHUS MYHHIMIAIbHON YCIYru IO
3asBJIECHUIO, TIOCTYNMUBIIEMY B YIOJHOMOYEHHBI OpraH B DJJEKTPOHHOW ¢opMe C
HCIOJIb30BAHMEM €JMHOT0 TMOpTaja, PeruoHAIbHOTO MOpTajia, 3asBKE MPHUCBAWBAETCS CTaTyC
«OTKa3aHO». J[eficTBME U3MEHEHUS CTaTyca 3asiBJICHUs, IOCTYIHMBILErO B JIEKTPOHHOH (hopme ¢
HCIIOJIb30BAHUEM €MHOIO NOpPTaja, PErHOHAIBHOTO MOPTaia, MPOU3BOIUT JAOLKHOCTHOE JIMIIO
YOJIHOMOYEHHOTO OpraHa.

3.5. YBenomJjieHue 3asiBUTEJISI O MIPUHATOM pellieHUM, BbI1a4ya 3asiBUTEII0 pe3yJibTaTa
NpeaoCcTABIeHUSI MyYHUIIMNIAILHON YCIyTH

3.5.1. OcHoBaHueM Il Hayajga MCHOJHEHUS aJIMHUHUCTPATUBHOM MPOLEIYpPbl SABISETCA
0(hOpPMIICHHOE PEIIICHHE O MPEAOCTABICHUH MYHUIIMITAIIBHOM YCIIYTH JIM00 perieHue o0 oTkasze B
MPEAOCTABJICHHUN MYHUIIUITAILHON YCIIYTH (Z1ajiee - pe3yJbTaT MPe0CTaBICHUS MyHHIIMTATbHOM
YCIIYTH).

I[Ipy  moCTyIJiIeHMM  JIOKYMEHTa,  SIBJSIONIECTOCS  PE3yJbTaTOM  IPEAOCTaBJICHUS
MYHULUIAJIBHON YCIYTH, AOHDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTaBICHUE MYHUIIMIAIBHON YCIYTH, B TEYEHHE OJHOro pabdouyero AHS C MOMEHTa
MOCTYIUIEHUs UH(GOPMUPYET 3asBUTENS O AaTe, KOTJa 3asgBUTEIb MOXKET MOJYYUTh JOKYMEHT,
SIBJISIFOLUIACS PE3YJIbTATOM MPEJOCTABICHHS MYHULIMTIAIIBHOW YCIYTH.

NudopmupoBanue 3assBUTENS OCYILIECTBISETCS MO TeledOHY U MOCPEICTBOM OTIIPABICHUS
AJIEKTPOHHOTO COOOIIECHUS HA YKa3aHHBIN 3asBUTEJIEM aJIpeC FIEKTPOHHOM MOYTHI.

Ecnu 3asBuTens obpaTuiics 3a MpeIoCcTaBIeHUEM MYHUIIMTIATBHON YCIYTH uepe3 eIUHbIN
MopTaj, peruoHANbHBIA TOpTaJl, TMOpTal aIpecHOW CcHCTeMbl, TO WHGOPMHUPOBAHUE
OCYILIECTBIISIETCS, TAKXKE Yepe3 TUYHbIN KaOUHET yKa3aHHBIX MOPTAJIOB.

Brimauy gokymeHTa, SBISIIOLIETOCS PE3yJAbTaTOM MPEAOCTaBICHUS MYHHUIIMIAIbHOU
YCIIYTH, OCYIIECTBIIAET JOJDKHOCTHOE JIULO Y IIOJJHOMOYEHHOIO opraHa, creruaiuct MOL, npu
JUYHOM TpUEME 3asBUTENS MPU NPEIbSBICHUA JOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTh
3asIBUTEIIS.

Ecnu nokymeHT, SBISIFOIIUKACS pe3yabTaTOM PE0CTaBICHUS MYHUIIUIIATLHOM YCITYTH, OBLIT
MOATOTOBJIEH B OJIIGKTPOHHOW (opMe, TO TaKOHl JJIEKTPOHHBIA JOKYMEHT HamlpaBIseTCs
JOJKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOTO OpraHa B JIMYHBINA KaOWMHET 3asBUTENS HA €AMHOM
nopTajie, peruoHajIbHOM MOpTaje, MOpTae aPEeCHON CUCTEMBI.



B cnyuae noctyninenus 3amnpoca o IpeJoCTaBIeHU MyHUIIMIIAIBHON YCIYT'H TIOCPEACTBOM
IIOYTOBOM CBSI3U, PE3YJIbTAT MIPEAOCTABICHHSI MyHULIUIIAJBbHON YCIYI'M HAIIPABIISAETCS OYTOBBIM
OTIIPABJICHUEM B aJJpeC 3asBUTENS, YKa3aHHbIN B 3asBJICHUU.

3.5.2. Kpurepuem npHUHITHS pELIEHUS O BblJau€ pe3ysbTaTa IPEeAoCTaBICHUS
MYHHULMIIAJIBHON YCIYTM WM HAIpaBJI€HUU pPE3y/IbTaTa MYHUIUNAIBHON YCIYTM MOYTOBBIM
OTIIPaBJICHUEM SBJISIETCS BHIOOP 3asBUTEJIEM CIIOCO0A €ro0 YBEJAOMJICHHS O MPUHSATOM PEIICHUH,
BBIJIAYU PE3yNbTaTa MPEI0CTABICHNS MyHULIUIIATbHON YCIYTH.

3.5.3. MakcumanbHbIii CPOK MCIIOJIHEHUS aJMUHUCTPATUBHOW MpPOLEAYpbl COCTaBisieT |
pabounii 1eHb ¢ MOMEHTa O(OPMIICHHS JJOKYMEHTA, SIBIISIOIIETOCS PE3YJIbTATOM IPEI0CTABICHHS
MYHHUIIMIIAJBHOW YCIYTH.

3.5.4. Pe3ynpTaTOM HCIIOJIHEHUS aJMUHUCTPATUBHOM MpOLENyphl SBJISETCA BblJavya
3asIBUTEIIIO0 JOKYMEHTA, SIBJISIFOIIETOCS PE3yAbTaTOM MPEI0CTaBICHNUS MyHULIUIIATbHON YCIYTH.

Pe3ynbrar agMuUHHCTpaTHBHON mpouenypsl (UKCHpyeTcs B CHUCTEME DJIEKTPOHHOTO
JTIOKYMEHTO000POTA.

Pesynbrar mnpepocTaBieHHMsT MYHUIUMNAIBHOM YyCIYrM B 3JIEKTPOHHOM Qopme c
WCIOJIb30BAHUEM E€JMHOI0 IOpTaja, PerMOHalIbHOTO MOpTania, MOATBEP)KAAETCS MPUCBOECHUEM
cTaryca 3asiBK€ «HCIIOJIHEHO». JleficTBME WM3MEHEHHs cTaTyca 3asBJICHUS, MOCTYNUBLIETO B
AIIEKTPOHHOU (POpPME € UCII0JIB30BAHUEM €IMHOTO TIOpTaia, pErHOHAILHOTO MOpTaa, IPOU3BOAUT
JOJIKHOCTHOE JIMIO Y TIOJTHOMOYEHHOTO OpraHa.

Pesynbrar mpenoctaBieHuss MYHHUIMNAIbHON YCIYyTM CKaHUPYETCS W HaIpaBlseTcs
3asIBUTENII0 4Yepe3 €IWHBI WM peruoHalbHbIM mopran nubo Hampasisercs B ¢dopMme
AJIEKTPOHHOTO IOKYMEHTA, MTOANKUCAHHOTO 3JIEKTPOHHOM MOMUCHIO B INYHBINA KaOMHET 3asiBUTENS
B €/IMHBIN WM PErMOHAIIBHBIN.

3.6. ITopsioK BBINOJHEHNS] AAMUHUCTPATUBHBIX mpouexyp M®II.

[IpenocraBinenue MyHHIUNaIbHON yciayru B MOIL[ ocymectBisiercs B MOPSIKE,
YCTaHOBJIEHHOM aJMHHHCTPAaTHUBHBIM DPETJIAMEHTOM C y4eTOM OCOOEHHOCTEH, OMpeesIeHHBIX
COTJIAIIIEHUEM O B3aMMOJEHUCTBUM MEXAY YIOJIHOMOYEHHBIM OPIraHOM, MPEAOCTaBIISIOIINM
MYHHUIIMTIATIBHYIO YCayry, 1 MOII.

M®I] He ocyiecTBIsET:

dbopMupoBaHME W HalpaBJICHHE  MEXKBEIOMCTBEHHOIO  3ampoca B OpraHbl,
MPEAOCTABIISIIOIIME YCIYTH, B OPraHbl IOCYJApCTBEHHOM BJIACTH, WHBIE OPraHbl MECTHOI'O
CaMOYIIpaBJICHUs U OPraHU3aluy, YIaCTBYIOLIME B IPEAOCTABICHUN MYHULIUIIAJIbHBIX YCIIYT;

WHBIE JeHCTBUS, HEOOXOAUMbIE /TSl MPEOCTaBICHUS MYHULIUIIAILHON YCIYTH, B TOM YHCIIE
CBSI3aHHBIE C IMPOBEPKON NEHCTBUTENBLHOCTH YCHJICHHOH KBalU(UIIMPOBAHHOMN AIIEKTPOHHOMN
MOATKCH 3asBUTEJIS, UCIIOJIb30BAHHOM MPpH 00pallleHnH 3a MOJYyYeHUEM MYHULIUIIAIbHOW YCIYTH.

[IpensaputenbHas 3anuch Ha npuem B M®I] mis momaum 3asBIIEHHS] OCYLIECTBISETCA
MOCPEJICTBOM camo3anucu Ha odpunuansHoM caiite TOAY «M®Lly (https://mfc53.nov.ru/), no
tenedpony call-enrpa:88002501053, a Takke mNpu JUYHOM OOpaIlEHHMH B CTPYKTYPHOE
nojpasaenenue 'OAY «MOILy.

3.7. Ilopsinok ucnpaBJieHUs] JAONMYIIEHHbIX ONEYATOK M OMIMOOK B BBIIAHHBLIX B
pe3yJbTare NpeIoCTaBJIeHU MYHHIUNIAJIbHON YCJIYId JOKYMEHTax

B cnyuae BbISBIEHHS 3asBUTENEM B JOKYMEHTaX, SBISAIOIIUXCS PE3YJIbTaTOM
MIPEIOCTABICHNUS MYHUIIUTIATHHON YCIYTH, OMeYaToK U (WJIHM) OMIMOOK 3assBUTEIb MPEACTaBISET
(HampaBnsieT) Ha WMsI PYKOBOJAUTENS] YTIOJTHOMOUEHHOTO OpraHa 3asBlieHHE 00 HCIpaBICHUU
TaKUX OTNeYaToK M (WiaM) OIMOOK TOCPEACTBOM JIMYHOTO OOpamieHus WX MOYTOBBIM
OTIPABIICHUEM.

K 3asBnenuto npuiaraeTcsi OpuruHai JOKyMEHTa, B KOTOPOM JIOMYIIIeHa orevyaTrka u (W)
omubOka. Taxxke 3asBUTENh BIpaBe MPUOOIIUTH JOKYMEHTHI, OOOCHOBBIBAIOIIHE JOBOJIBI,
H3JIOJKECHHEIE B 3asSBJICHUH.

Peructparius 3asiBieHUs OCYIIECTBISICTCS B J€Hb €r0 MOCTYIICHUS MO0 Ha CIEAYIOUTUi
pabounii 1eHb B CiIydae MOCTYIUICHHS 3asBJICHUS 10 OKOHYaHWH pabodero BpeMeHU. B ciyuae
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MOCTYIUICHUSI 3asBJICHHUSI B BBIXOJHBIC HJIM HepaOouue Mpa3fgHUYHbIE THH €ro PEerucTpanus
OCYILIECTBIISICTCS B TEpBBIA pabouuii JE€Hb, CICHYIONIMA 3a BBIXOJHBIM WM HEPabOINM
IIpa3AHUYHBIM THEM.

JIOJKHOCTHOE JIMLO ~ YIIOJIHOMOYEHHOTO OpraHa IPOBOJAUT IPOBEPKY YKa3aHHBIX B
3asBJICHUU CBEJICHUM.

B cnydae BbIsSIBIEHMS JOMYLHIEHHBIX ONEYAaTOK U (MJIM) OIIKMOOK B BBIJIAHHBIX B PE3YyJIbTaTe
IIPEIOCTABJICHNUS MYHULIUIIAJIbHOW YCIYrd AOKYMEHTaX JOJDKHOCTHOE JIHUIO YTIOJHOMOYEHHOTO
opraHa  HOJTOTaBIMBAeT  JOKYMEHT,  SBIISIOLIMNCA  pe3yJbTaTOM  IPENOCTaBJICHUS
MYHHULMIIAJIBHOM YCIIYTH, C Y4€TOM HUCIIPaBJICHUS TOMYIIEHHbIX OIIeYaToOK U (1K) OIIMOOK B CPOK,
HE IPEBBIIIAOINN 5 pab0ouMX JAHEN CO THS PErUCTPallMi COOTBETCTBYIOIIETO 3asIBJICHMUS.

B ciydae oTcyTcTBHS OneyaTok M (WiM) OLIMOOK B JOKYMEHTAaX, BBIAAHHBIX B PE3y/bTaTe
MIPEIOCTABICHNUS MYHUIMNAIBHON YCIYrd, IOJDKHOCTHOE JIMLO YIOJHOMOYEHHOIO OpraHa
MOATOTABIMBAET YBEOMIIEHHE 00 OTCYTCTBUHU TaKUX ONEYATOK M (WJIM) OMIMOOK 3a MOAMHCHIO
YIOJHOMOYEHHOTO Ha TMOJNUCAaHHE TaKOro JOKYMEHTa JIOJDKHOCTHOTO JIMIIa B CpOK, HE
MPEBBIIAIONINI 5 pabounx JHEH co IHSA PErucTpaluy COOTBETCTBYIOLIETO 3asiBICHHUS.

Briaua (HampaBiieHHe) pe3ylibTaTa pacCCMOTPEHUS 3asBJICHUS 00 NCIIPaBIIEHUH ONEYaToOK U
(mnr) omOOK OCYIIECTBIIAETCS B COOTBETCTBUH CO CITOCOOOM, YKa3aHHBIM B 3asIBJICHUH.

IV. ®OPMbI KOHTPOJIA 3A HUCIHHOJHEHUEM AJMUHUCTPATUBHOI'O
PETJIAMEHTA

4.1. Ilopsaaok ocymecTBIEHHS TEeKYIIEro KOHTPOJIs 32 COOJII0IeHHeM U MCIIOJIHEHHEM
AOJKHOCTHBIMH JIMIAMH YTOJHOMOYEHHOI0 OPraHa IMOJIO:KeHUH perjaMeHTa W HHBIX
HOPMATHBHBIX MPABOBBLIX AKTOB, YCTAHABJMBAIOIIMX TPeOOBaHHUS K NPeI0CTABJIEHUIO
MYHMUIMIAJIbHON yCJIYTH, a TAK/Ke IPUHATHEM UMHU pelIeHu i

4.1.1. Tekymuid KOHTPOJb OCYIIECTBISETCS IMOCTOSIHHO JIOJDKHOCTHBIMHU JIMIIAMH 10
KOKIOW aTMUHUCTPATUBHOM MpOLIEAype B COOTBETCTBHHM C HACTOSIIUM aJAMHHHUCTPATUBHBIM
periaMeHToOM, a TaKKe IMyTeM MPOBEICHHSI PYKOBOJAWUTEIEM YIOJHOMOYEHHOIO OpraHa WM
JUIOM, €ro 3aMelIalollMM, IPOBEPOK HCIOJHEHUS JOJKHOCTHBIMU JIMLAMHU MOJIOKEHUN
HACTOSIIIEro aAMHUHUCTPATUBHOTO PETJIaMEHTA.

4.2. Tlopsigiok W NEPUOAMYHOCTH OCYIIECTBJIEHHSI IUIAHOBBIX M BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI U Ka4YecTBA NMPeJ0CTABJICHU MYHHUMIAJIbHON YyCJIyru, B TOM 4YHcjIe
NopsiAOK U opMbI KOHTPOJISI 32 MOJIHOTOI M Ka4eCTBOM MPeA0CTABIEHUSI MYHHMIIUNIAJIbHOI
yCeIayru

4.2.1. KoHTpoJib 32 MOJHOTOM M Kauye€CTBOM IPEAOCTaBJICHHUS MYHUIUNAIbHOU YCIYTH
BKJIIOUAEeT B ce0si MPOBEJCHNE JIAHOBBIX U BHEIUIAHOBBIX NMPOBEPOK, BHISBICHHE U YCTPAHEHUE
HapyIICHUH TMpaB 3asBUTENEH, IMOJIOKEHUH HACTOSIIEro aJMHUHHCTPATUBHOTO periiaMeHTa u
JIPYrUX HOPMATUBHBIX MPABOBBIX aKTOB, PACCMOTPEHHE, MPHUHATHE PEIICHUH U MOATOTOBKY
OTBETOB Ha OOpallleHUE 3asiBUTEINEH, COIepKaIUX >Kalo0bl Ha pelieHus, AeicTBus (0e3aercTue)
JOJKHOCTHBIX JIUII.

4.2.2. IIpoBepku MOTYT OBITh MIIAHOBBIMH U BHEIUIIAHOBBIMH.

[1naHoBBIE MPOBEPKHU MOJHOTHI M KauecTBa MPEAOCTaBICHHS MYHUIUIAIBHON YCIyTd
MIPOBOJIATCS HE PEXE OJIHOTO pa3a B roJl HA OCHOBAHUM TUIAHOB.

BrenuianoBble TPOBEPKU MPOBOAATCS MO NOPYUEHUIO PYKOBOJUTENS Y TIOJJHOMOYEHHOTO
OpraHa WJjH JIMIa, €0 3aMEIIAI0Ier0, 0 KOHKPETHOMY OOpAaIEHUI0 3aMHTEPECOBAHHBIX JIUII.

[IpoBepku NMOJHOTHI M KauecTBa MPEAOCTABIAEMONM MYHULIMTTAIIBHOW YCIYTU MPOBOJSATCS
Ha OCHOBAaHHHU TpHKa3a YTOJHOMOYEHHOTO opraHa. Jlyis mpoBeneHus mpoBepku Gopmupyercs
KOMHCCHS, B COCTaB KOTOPOW BKIIFOUAIOTCS MYHUIUIIAJIBHBIE CIY)KAIUE YIIOJIHOMOYEHHOIO
oprana. Pe3ynbraTsl npoBepku 0(OPMIISIOTCS B BUIE aKTa, B KOTOPOM OTMEUAIOTCS BBISBICHHBIC
HEJIOCTaTKU W TMPEAJIOKEHUs 10 UX YCTPAHEHMIO, aKT MOJIHUCHIBAETCS 4wieHamMu komuccuu. C
aKTOM 3HAKOMSTCA JTOJDKHOCTHBIE JTUIA Y TOJIJHOMOUYEHHOI'O OpraHa.



4.3. OTBeTCTBEHHOCTb  JOJKHOCTHBIX JIMI  YIOJHOMOYEHHOr0  OpraHa,
NMPeI0CTABISAIOIIEI0 MYHUIMNAJIBHYIO YCJIYIy, 3a pelleHusi u jAeiictBus (0e3xeiicTBue),
NPUHUMAaeMble (0CylIecTBIIsAeMble) MMM B X0/1€ TPEA0CTABJIEHUSI MYHUIIMNIAJIbHON YCJIYTH

JIOMKHOCTHOE JIMIIO0 HECET NEPCOHATIBHYIO OTBETCTBEHHOCTH 34:

- COOIIOJICHNE YCTAHOBIIEHHOTO MOPSIKA MTPHEeMa TOKYMEHTOB;

- MPUHATHE HAUICKAIIUX MEP MO MOJHOW U BCECTOPOHHEW MPOBEPKE MPEICTABICHHBIX
JIOKYMEHTOB;

- CcOOJIIOICHHE CPOKOB PACCMOTPEHHUS JIOKYMEHTOB, COOJIOJIEHHWE TMOpSIKa BBIIAYU
JIOKYMEHTOB;

- Y4YeT BBIJIaHHBIX JIOKYMEHTOB;

- CBOeBpeMeHHOe (DOpMHUPOBAHKE, BEJCHHIE U HAJICKAIIEE XPAHCHUE JJOKYMEHTOB.

[To pesynapTaram NpPOBEAEHHBIX MPOBEPOK B CIIy4ae BBIABJICHUS HapyUIEHUW MpaB
3asBUTENIE W WHBIX HAPYIICHUM K BUHOBHBIM JIMIIAM MPUMEHSIIOTCS MEpPbl OTBETCTBEHHOCTH,
YCTaHOBJIEHHBIE 3aKOHOAAaTeNbCTBOM Poccuiickoit denepanum.

4.4. Ilos0xkennsi, XapakTepu3yoiue TpedoBaHus K NOPSAKY U GopMaM KOHTPOJIS 3a
NMpeAoCTABJICHHEM MYHMUMIAJbHON YCJIYIrH, B TOM 4YHCJE CO CTOPOHbI TPa’KAaH, HX
o0beUHeHUIl U OpraHu3auui

I'paxxnane, nx 0ObeIMHEHUS W OPraHU3AlUA UMEIOT MPABO Ha JItOObIE, MPEyCMOTPEHHBIC
JEHUCTBYIOIIUM 3aKOHOJATEIbCTBOM, (POPMBI KOHTPOJS 32 JEATEITBHOCTHIO YIIOJTHOMOYEHHOTO
OopraHa npy NpeaoCTaBICHUA MYHUIIMTIAJIbHON YCIIYTH.

4.5. Ilopsiaok mnpuBJIeYeHUS K  OTBETCTBEHHOCTHM PpadoTHukoB M®IL,
NPeJOCTABIAIOIIMNX MYHHIUNAJIBHYIO YCJIYrYy, 3a pelleHHs W JeiicrBusi (Oe3neiicTBue),
NpUHUMAaeMble (OCylecTBJIsieMble) MM B X0/le IPeA0CTABJICHUA TOCYyIapCTBEHHOM YCIYyTI |

4.5.1. MO®II, paborHukm MOPI] HecyT OTBETCTBEHHOCTh, YCTAHOBJICHHYIO
3akoHo1aTesbecTBOM Poccuiickoit denepanyu:

3a TMOJHOTY IEpEJaBacMbIX B YIIOJHOMOYEHHBIM OpPraH 3ampocoB O NPEIOCTaBICHUU
MYHULUIAIBHBIX YCIYI U UX COOTBETCTBHE IpEACTaBICHHBIM 3asBuTesieM B M®IL] cBeneHusmM,
WHBIX TOKYMEHTOB, IPUHSATBIX OT 3asBUTEIIS;

3a CBOEBPEMEHHYIO Ilepefiayy B YIIOJIHOMOYEHHBIM OpraH 3alpocoB O MPEAOCTaBICHUH
MYHHUIMIAIBHBIX YCIYT, 3asBIIEHUN, HHBIX CBEICHUI, JOKYMEHTOB U (i) uH(pOpMaluy,
MPUHATBIX OT 3asABUTENS, a TAKXKE 3a CBOEBPEMEHHYIO BbIayy 3asBUTEIIO0 JOKYMEHTOB,
nepeaHHbIX B 3TUX 1eaXx M®PI] YoaHOMOYEHHBIM OpraHoM;

3a coOmojeHue TMpaB CYObEKTOB IEPCOHANbHBIX JAHHBIX, 3a COOJIOJCHHE
3akoHoJarenscTBa Poccuiickoii ®exepanyy, ycTaHABIMBAIOIIET0 OCOOEHHOCTH OOpaIleHHs C
uHpopmalre, 10CTyl K KOTopoii orpannueH denepanbHbIM 3aKOHOM.

4.5.2. Pa6otHukn M®I] npu HEUCIIOJHEHHH OO TNPU HEHAJICIKAIIEM HCIIOTHECHUH
CBOMX CIY)XEOHBIX OOs3aHHOCTeH B pamkax peanuzauuu ¢yHkuuii ML, npuBnekaiorcs k
OTBETCTBEHHOCTH, B TOM YHUCJI€ YCTAaHOBJIEHHON YTronoBHbIM KoaekcoM Poccuiickoit denepanuun
u Kogexkcom Poccuiickoit ®enepauuu 00 agMUHUCTPATUBHBIX MPABOHAPYIICHUSIX IS
JOJIKHOCTHBIX JIMII.

V. JOCYJEBHBIN (BHECYAEBHBIN) MOPSAIOK OBXKAJIOBAHUSI
PEIIEHUH U TEMCTBUM (BE3JIEHCTBUS) OPTAHA, TPEJOCTABJISIOIIETO
MYHUIIUIAJBHYIO YCJIYTY, EI'O JOJKHOCTHBIX JIMI, M®II,
PABOTHUKOB M®I]

5.1. Undopmanusa A8 3aMHTEPECOBAHHBIX JHI 00 HMX NIpaBe Ha JocyleOHOe
(BHecyeOHOe) oO:xkajioBaHMe jAelicTBuil (Oe3jeiicTBUsl) W (MJIM) pelIeHHMi, TNPUHATBIX
(ocymiecTBJICHHBIX) B X0/1€ NPeI0CTABJICHUSI MYHUIIUNIAJIBLHOM YCIYyIH (Jasee - :ka1002)

3asgBUTENb, IPaBa U 3aKOHHBIE MHTEPECHl KOTOPOTO HAPYLIEHB! JOJDKHOCTHBIMU JIMLAMU
YIOJIHOMOYEHHOTO OpraHa (B TOM YHCJIE€ B CIy4ya€ HEHAJUIeKAIIEero HCIHOJHEHUS HMU
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00s13aHHOCTEH MPU MPETOCTaBICHUHA MYHHLIUIIAIBHOHN yciuyru) nmubo padornukom MO, nmeer
mpaBo Ha JaocyaeOHoe (BHecyneOHOe) oOKalloBaHHWE pEIIeHWH W JeilcTBHil (Oe3meicTBus),
MPUHATHIX (OCYIIECTBIIIEMBIX) B XO/I€ MTPEIOCTABICHUS MYHHLIUTIAIBHON YCIYTH.

5.2. Opranbl ¥ J0/LKHOCTHBIE JIMLA, KOTOPbIM MO:KeT ObITH HANpaBJIeHA Kaj100a
3asiBUTEIS B 10CY1e0HOM (BHecy1eOHOM) MOPsIKe

3agBuTEeNM MOTYT OOXKajJoBaTh pemeHus W JAeHcTBUS (Oe3neiicTBhE), TPUHSATHIC
(ocyiecTBiIsIEMBIE) B XO€ IPEAOCTABICHHUSI MyHUIIMTIAILHOM yCIyTH:

XKamoba na pemenuss u jaedcTBus (0Oe37elCTBUE) CHENMAINCTOB OPraHOB MECTHOTO
caMOYIMpaBJIEHUS MOJIAETCs] PYKOBOJAUTEII0 OPraHOB MECTHOTO CaMOYIIPABJICHHUSL.

XKamoba Ha pemenus u neiictBus (Oe3EHCTBHE) PYKOBOIUTENS OpraHa MECTHOTO
camoyInpaBJieHUs nojaeTcs [ aBe aIMUHUCTpaLUU TOPOACKOTO OKpyTa.

Kanoba na permenus u aeicteus (0e3nericteue) padotarnka ML mogaeTcst pyKoBOIUTENIO
storo M®II.

XKanoba nHa pemenus u jgedctBus (6esperictBue) MOPI[  nonmaercs B oprad
UCHOJIHUTENBbHON Biactu HoBropojackoi o01acTy, OCyHIECTBISIOMNNA (PYHKIIMN U MOJTHOMOYHUS
yupenurens MOLI.

5.3. Cnoco0bl MH(popMUpOBaHUS 3asiBUTeIell 0 MOPSAKe NMOJAYM U PACCMOTPEHHS
#aJ100bl, B TOM YHCJIe ¢ HCI0/Jb30BAHUEM eIHHOI0 NOPTAJIa U PerHOHAJIbHOI0 MOpPTAaJia

Y1oJIHOMOYEHHBIN Oprad 00ecreYrBaeT:

1) uHpOpMHpOBaHWE 3asgBUTEICH O TOPSAKE OOXKAIOBAHHS PEIICHUH U JICUCTBUI
(6e3neiicTBUsA) YTIOJITHOMOYEHHOTO OpPraHa, €ro JODKHOCTHBIX JIUIl TIOCPEJACTBOM pa3MEIeHUs
nH(pOpMaIUKM HA CTEHJIaX B MOMEMICHUSIX YTOJHOMOUYeHHOTO oprana, M®II, enunom mopraie,
pEerMoHaNbHOM HOpTalie, O(pULIMaIbHOM caiiTe YoJTHOMOUYEHHOTo opraHa B ceTu «MHTepHeT»;

2) KOHCYJIbTUPOBAHWE 3asBUTENICH O TIOpPAIKE OOKAJIOBAHWUS PEUICHWH W JEHCTBUM
(6e3neiicTBUsA) YIIOITHOMOYEHHOTO OpraHa, €ro JOHKHOCTHBIX JIMI, B TOM YHCIIE 1O TenedoHy,
3JIEKTPOHHOM MOYTE, IPU JIUYHOM IIPUEME.

5.4. IlepeyeHb HOPMATHMBHBIX MNPABOBbLIX AaKTOB, PeryJUpPYIOIIMX MOPSIA0K
a0cyneOHOro (BHecydeOHOro) o0KajJIOBaHUS pelieHUd u  JAelcTBUii  (0e31eicTBUIN)
Y110,IHOMOY€eHHOT0 OPTraHa, a TAKKe ero JA0JKHOCTHBIX JIHI]

Hocynebnoe (BHecyneOHOE) oOXKalOBaHWE pelieHUH W JeicTBUM  (Oe31eiCTBHIA)
VY110 THOMOYEHHOTO OpraHa, ero J0JDKHOCTHBIX Jinil, M®PII, pabotaHukoB M®I] ocymecTBisercs
B COOTBETCTBUHU C:

®denepanbubiM  3akoHOM OoT 27 wutona 2010 roma Ne 210-d3 «O06 opraHuzanuu
MIPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT»;

[Tonoxenne 06 0COOEHHOCTSX MOJAYH U PACCMOTPEHUS KalloO WM pPelleHUs U AeUCTBUS
(6e3nelicTBue) AIMUHUCTpalUUd YCHEHCKOTO CEIbCKOTO TOCEICHHs, IOJKHOCTHBIX JIIHII,
MYHHUIMIAIBHBIX CIY)KAIUX AJMUHUCTPAllMd YCIEHCKOTO CEIbCKOTO TMOCENeHUs, IpU
MIPEIOCTABICHUH MYHUIIMTIANIBHBIX (TOCYIaPCTBEHHBIX) YCIAyTr yTBepxkaeHHoe [loctanoBieHneM
AJIMUHHUCTpALMKU Y CIIEHCKOTO celibcKoro nocesneHus ot 21.06.021 Ne 90.

Nudopmanus, ykazanHas B JaHHOM pasjesie, MOMISKUT 0043aTeIbHOMY Pa3MEIeHUI0 Ha
€MHOM MOpTaJie U PErMOHAJIBLHOM NOpTAaJe.

IIpunoxenue

K a/IMUHHCTPATUBHOMY PETJIAMEHTY
MPEA0CTABICHHS] MyHULIUTIAIbHON YCIyTU
M0 MPUCBOCHHUIO aJipeca 0OBEKTY aJpecaln,
M3MEHEHUI0, aHHYJIMPOBAHUIO ajipeca

PEHIEHHUE
00 oTKa3e B mpueMe IOKYMEHTOB, HEO0X0AMMBIX A5l IPEeJ0CTABJICHUS] MyHUIIUNIAIbHOH
YCJIYI'M IO IPUCBOCHHIO aJipeca 00beKTy aipecalui, H3MEHEHN10, AaHHYJIMPOBAHMIO aJpeca



B npueme 10kyMEeHTOB, HEOOXOIMMBIX JIIs IpeocTaBieHus yeruyru «[IpucBoenne aapeca
00BEKTY aapecanuy, U3MEHEHHUE, AQHHYJIMPOBAHUE azpecay, MOJTAHHBIX

KEM, KoTJa

OTKa3aHo IO CJICIYIOIIMM OCHOBaHUAM (yKa3aTh HY>KHOE):

HETIOJIHOE 3arloJIHEHHE T0JIeH B (hopMe 3asBICHUS;

MPEJICTaBICHHE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6
aJIMHHHUCTPATHBHOTO PETJIAMCHTA;

MIPEJICTABJICHHBIC 3aIBUTEJICM JOKYMEHTBI COJCPKAT MOBPESIKICHISI, HATMYNE KOTOPHIX HE
MO3BOJISIET B TIOJHOM OOBEME HCHOJIb30BaTh MH(DOPMALMIO M CBEACHUS, COJEp)KAIIUECs B
JOKYMEHTaX Uil IPEeI0CTaBICHUSI YCIYTH;

MIPEJICTaBJICHHBIE 3asiBUTENIEM JIOKYMEHTHI COAEPKaT MOJTYMCTKA M UCIPABIICHUS TEKCTa,
HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu;

MIpe/ICTaBJICHHbIE JOKYMEHTbl YTPaTWJIM CUJIy Ha MOMEHT OOpalleHHsl 3a YCIyrou
(TOKyMEHT,  yIOCTOBEPSIONIUI  JIMYHOCTH, JOKYMEHT, YyJIOCTOBEPSIONIMH  MOJHOMOYHS
MIPE/ICTABUTENS 3asiBUTENsA, B Ciaydae oOpallleHHs 3a MNPEeOCTaBICHHEM YCIYI'M YKa3aHHBIM
JUTIOM);

HaJIMYMe TPOTUBOPEUYHMBHIX CBEJICHUH B 3asBIICHUH M MPUIIOKCHHBIX K HEMY IOKYMEHTAX;

3asiBJICHHE TOJAHO B OpraH MECTHOTO CAaMOYIpaBJE€HMs, B MOJHOMOYHUS KOTOPOTO HE
BXOJIUT IIPEJOCTABICHUE YCIYTH.

JlononHuTenbHAs UHPOPMAITHS:

Bel BIpaBe MOBTOPHO OOpPaTHTHCS B YIIOJTHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEIOCTABJICHUN YCIYTH MOCJe YCTPAaHEHUS YKa3aHHBIX HApYLICHUH.

JlaHHBIN OTKa3 MOXET OBbITh 00XKajaoBaH B MOCYJACOHOM TOPSIKE MyTeM HampaBJICHHS
XKao0bl B YIIOJIHOMOUYEHHBIH OpraH, a TaKKe B Cy/IeOHOM MOPSJIKE.

(TOMKHOCTD) (moamuck) (®HO)

Hara
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