Poccuiickas ®@enepanus
AIMUHHCTPAUMA Y CIIEHCKOI'0 CEJIBCKOI0 MOCeJIeHUs!
Yynosckoro paiiona HoBropoackoi odjiactu

[TIOCTAHOBJIEHHUE

oT 26.10.2021 Ne 208
c. YcrneHckoe

00 yTBep:kIeHUN AIMUHUCTPATHUBHOI0
perjiaMeHTa N0  NPeJIoCTABJICHHIO

MYHMIMIAJIBHOU YCIYI'H «Bbl1aya
paspelieHus Ha HCI0Ib30BaHHe
TEPPUTOPHAIBHOIO Openna

Y cneHcKkoro ceJibCKOro nocejeHus».

B cootBercTBUM ¢ DenepaibHbIM 3akoHOM OT 27 utonst 2010 roga Ne 210-
®3 «O6 opraHuzauy TPEJAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHITUIATBHBIX
yCIIyT», MOCTAaHOBJICHUEM aJMUHUCTPALIMU Y CIIEHCKOTO CEJILCKOTO MOCEJICHUS OT
05.06.2020 Ne 53 «OO06 yTBepXICHHH TMOpsIKa Ppa3pabOTKH M YTBEPKICHUSI
AJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHUIUMIAIBHBIX YCIYT»,
YcTtaBoM YCHEHCKOrO CEJIbCKOro IoceseHus YyTOBCKOro MYHUIMIIAIBHOIO
paiiona HoBroposckoii o61actu
IMOCTAHOBJISAIO:

. VYTBepauTs mnpunaraemplii AJMUHHCTPATHBHBIA  pErjiaMeHT IO
MpPEAOCTABICHUIO  MYHUIUIAIbHOW  yciayru  «Bwimaua  paspemienuss  Ha
MCITIOJIb30BAaHUE TEPPUTOPUATTEHOTO OpeH 1a Y CIIEHCKOTO CeTLCKOTO MOCETICHHMSI».

2. Omy0iuKoBaTh HACTOAIIEE IMMOCTAHOBICHHWE B OroyieTeHEe «Y CIIEHCKHE
HOBOCTH» W Pa3MECTUTh Ha O(DUIIMATIBHOM caiTe AJIMUHHUCTPALUM TOCEICHHS B
cetu MHTepHeT.

I'naBa nmocesenus B.A. KocTprokos



YT1BEpKICH

MMOCTAHOBJIEHUEM AJMHUHUCTPALIUU

VY CIeHCKOro CEbCKOT0 MOCENEHNUS
ot 26.10.21 No208

AIMUHHCTPATUBHBIN perjamMeHT
10 NMPeAOCTABJCHUI0 MYHUIIUNIAJIBHOM yeJayru «Boeiaaua paspemenust
HA UCIOJIb30BAHHE TEPPUTOPHAIBLHOIO OpPeHIa Y CIEHCKOro CeJIbCKOro
MOCEJICHHU S,

|. OBIIUE ITOJIOKEHUA

1.1. IlpeameT peryJiupoOBaHHs perjaMeHTa

AJMUHHUCTPATUBHBIA PETJIAMEHT MPETOCTABICHUS] MYHHUITUTIATLHONW YCIYTH
0 BbIJAYEe pa3pelieHUss Ha HCMOIb30BaHUE TEPPUTOPHAIBHOTO OpeHaa
VYCHeHCKOro cenbCKoro moceieHus: (Jajnee — aAMUHUCTPATUBHBIA PErjiaMeHT)
YCTaHABJIMBAET CPOKH, COCTaB U TIOCIIEIOBATEILHOCTh aJMHUHUCTPATUBHBIX
npoueayp (aeicTBuit) AAMUHUCTpAMK Y CIEHCKOTO CEIBCKOT0 MOCEJICHUS B XO/I€
BbIIAYM  pa3pellieHHss Ha  HCIOJb30BaHHWE  TEppUTOpUATIBLHOTO  OpeHpa
Hogropockoii o6nactu (ganee — MyHHIMIAIbHAS YCITIyTa).

AIMUHHCTPATUBHBIA  PErVIAMEHT  TaK)XE€  yCTAHABIMBAET  MOPAIOK
B3aUMOJECHCTBHS MEXKIY INOJDKHOCTHBIMHU JIMIAMHU AJMHUHHUCTPAIUU Y CIIEHCKOTO
CENIbCKOTO TOoCeNeHus (lajiee — YTOJHOMOYEHHBIM OpraH), B3auMOACHCTBUSA
YIOIHOMOYEHHOTO oOpraHa ¢ (QU3WYECKUMH U IOPUAUYECKUMU  JIMIAMHU,
C 3asIBUTEJISIMU IPH MPEIOCTABICHUN MYHULIUIIAIbHOW YCIYTH.

[lonsiTHS, UCNIONIB3YEMBIE B HACTOSIIEM AJMUHHUCTPATHUBHOM pETJIAMEHTE,
IPUMEHSIOTCS B TOM € 3HAY€HWHU, 4TO U B oOjacTHOM 3akoHe oT 24.12.2018
Ne 357-0O3 «O peruoHanbHBIX, MYHUIIUMAIBHBIX, TEPPUTOPUATBHBIX OpEHIAX,
HapOJHBIX XYJ0KECTBEHHBIX TPOMBICIIAX U PEMECICHHON JEATEIbHOCTI.

1.2. Kpyr 3asiBureJieii

1.2.1. 3asBuUTENsIMM MYHUIIMNAIBHON YCIYTd, YKa3aHHOW B HACTOSIIEM
aJIMUHHUCTPATUBHOM PETJIAMEHTE (J1ajiee - 3asIBUTEIIb), ABJISIIOTCS:

1) cyOBeKTHI MPEeANPUHUMATEIBCKON NEATEITBHOCTH, MPOU3BOISIINE TOBAP
Wi TOPOAYKUUIO, W3AEIHUS, MPEIAMETbl, KOTOpPbIE H3rOTOBISIOTCA TOJBKO
MOCPEJICTBOM TOJHOTO HMX IMKJA MPOW3BOJCTBA B TpaHUIAX TreorpaduyecKux
TEPPUTOPUN MYHHIMNIATBLHOTO oOpa3zoBanusi HoBropojackoit obnactu (manee
MpeApPUHUMATED),

2) CyOBEKTHl HAPOIHBIX XYIO0KECTBCHHBIX IPOMBICIIOB W CYOBCKTHI
pPEMECIICHHOW JEesATEeNbHOCTH, WCIOJIb3YIOIMMH YKa3aHHbIEe OpeHnabl (nalee
Mactep)

1.2.2. C 3agBineHneM O MPENOCTABICHUM MYHULHMNAIBHOW YCIYTH BIPaBe
0o0paTuThCs JUIA, UMEIOIIUE TAKOE MPABO B COOTBETCTBUU C 3aKOHOJIATEIbCTBOM
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Poccuiickoit @enepanu 1100 B CHIIy HAJEICHUS HMX 3asABUTEISIMU B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATEILCTBOM Poccuiickon Qenepanuy,
COOTBETCTBYIOLIUMH MMOJTHOMOYHSIMHU.

1.3. TpeOoBanuss K mnopsiAKy HMHGOPMHMPOBAHHMSA O IPEIOCTABJICHUU
MYHUIMNIAJIbHON yCIyru

1.3.1. MUadopmanus o mopsiake NpPeJOoCTABICHHUS MYHUIIMOAIbHOW YCIyTH
MPEIOCTaBISAETCS

1) mocpenctBoM pasMmelieHus HHPOpMalMK, B TOM YHCIE O MeECTe
HaxoXaeHusi, rpaduxe (pexxume) pabOThl YTMOTHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX MOJpa3eIeHH:

Ha o(UUUATBLHOM caiTe YIMOJTHOMOYEHHOTO OpraHa B HH(OPMAIMOHHO-
TEJIEeKOMMYHHUKAaMOHHOM ceTu «HTepHeT» (nanee — cetb «IHTEpHETY);

B (enepanbHON TOCYIapCTBEHHOUW HHQpOpMalMOHHON cucteme «Emunbrit
nopran  TOCYJAapCTBEHHbIX M MYHULIMNAIBHBIX  ycuayr  (pyHKUIUN)»
(manmee - eauHbId ToOpTan), ¢eaepalbHON TOCYJapCTBEHHON HH(OpMAIMOHHOM
cucteme «®denepanbHbli peecTp TOCYIAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIIYT
(bynxumin)» (nanee — ¢penepanbHBIN peecTp);

B PETrMOHAJIbHOM rocynapcTBeHHOM HH(opmanmoHHoW cucteme «llopran
rOCY/IapCTBEHHBIX U MYHUIIMNAIBbHBIX YCIyr (hyHkuuil) HoBropomackoit obmactu»
(mamee -  pErHOHANBHBIM  MOpPTall);  PETHOHANBHOW  TOCYJApPCTBEHHOM
uHGOpMAIIMOHHON cucTteMe «PeecTp rocyapcTBEHHbIX U MYHUIIMIAIBHBIX YCIyT
(bynkumit)» (nanee — peruoHaIbLHBIN peecTp);

Ha MHGOPMAIIMOHHBIX CTEHaX B MOMEIIEHUAX Y TIOJHOMOUYEHHOTO OpraHa;

B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAaX TMPEJOCTABICHUSI TOCYAapCTBEHHBIX
Y MYHUITUTIAIBHBIX yCayT (nanee — M®I).

2) mo Homepy TenedoHa A CNPAaBOK  JIOJDKHOCTHBIM  JIUIIOM
VYIIOJTHOMOUYEHHOT O OpraHa, €ro CTpyKTYPHBIX ITOAPa3/IeIICHUN;

1.3.2. Ha wuHpOpMalMOHHBIX CTEHAAX YTOJHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX TIOJpa3icicHUuH, Ha OQUIMAIBHOM caiTe YIIOJHOMOUYEHHOTO
oprana B cetu «MHTepHeT», B (pemepaibHOM peecTpe, B PErHOHAIBLHOM peecTpe
pasmMenaercs nHdopmaus:

1) wMecTto  HaxoXIeHUS, TOYTOBBIA  ajapec, rpaduk  pabOTHI
VYIOJHOMOUYEHHOT O OpraHa, €ro CTPYKTYPHBIX ITOAPa3IeIICHUN;

2) HOMepa TeJIePOHOB, IO KOTOPHIM OCYIIECTBIISETCS MHPOPMUPOBAHUE TIO
BOIIPOCAM IPEJOCTABICHUS] MYHHUIMNAIBHOW YCIYIM, B TOM 4HCIE HOMEP
TeneoHa-aBTonH(pOpMaTOpA;

3) TEKCT aAMUHUCTPATUBHOIO PErJaMEHTa, B TOM 4YHCIE HOPSAIOK
o0KaloBaHMsI pEHICHUH © AeHCTBUM (0e3meicTBHs) JOKHOCTHBIX — JIMII,
MPEAOCTABISIOIINX MYHUIIUTIAIBHYIO YCIYTY;

4) NOpsAI0K MOTYYECHUS] KOHCYIbTAlUN (CIIPABOK).

1.3.3. Ha equHOM moprasie, perHOHAIBHOM ITOPTAIEe Pa3MENIA0TCS:

1.3.3.1. HcuepnsiBaromiuii mnepeyeHb AOKYMEHTOB, HEOOXOAUMBIX JIs
IIPEIOCTAaBICHUS] MYHULMIIAJIBHOM  yciyrd, TpeOoBaHus K  O(OPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKXe IEpPEeUeHb JTOKYMEHTOB, KOTOpbIE 3asiBUTEJb
BIIPaBE MPEACTABUTH 110 COOCTBEHHON MHUIMATHUBE.



1.3.3.2. Kpyr 3asBurenei.

1.3.3.3. Cpok npeaocTaBiieHUs MyHULIUTIATbHOW YCITYTH.

1.3.3.4. CtouMOCTh NPENOCTABIECHUS MYHULMIIAJBHONW YCIYIM U TOPSIOK
OILJIATHI.

1.3.3.5. Pe3ynprarsl NpenoCTaBIeHUS] MyHULIUIIAJIBHONW YCIIYTH, MOPSAIOK U
CIOCOOBI MpeI0CTaBICHUS JOKyMEHTA, SABIIAIOIIETOCS pe3yJbTaToM
MPEeIOCTaBICHUS MYHUIIUNAIbHON YCIIYTH.

1.3.3.6. HcuepnbiBarolyii NepeYeHb OCHOBAHUM I TPUOCTAHOBIIEHUS WM
OTKa3a B MPEAOCTABIECHUN MYHUIIUNIATbHOU YCIYTH.

1.3.3.7. Undopmarust o mpaBe 3asBUTENSI Ha JocyacOHOe (BHecyneOHOe)
o0xanoBaHue JEUCTBUN (Oe3neiicTBus) 151 peLIeHnH, MNPUHATBIX
(ocylIecTBIIEMBIX) B XO/I€ MPEIOCTABICHNUSI MYHULIUTTAIbHON YCIYTH.

1.3.3.8. OOpa3supl 3amoJIHEHUSA JJIEKTPOHHOW (OpMBI  3asiBIEHUS O
NpEeI0CTaBICHUN MYHHUIIMITAIbHON YCIYTH.

1.3.4. TIlocpeactBoM TeneOHHON CBS3M MOXKET IPEIOCTABISATHCS
uHbopMaIHs:

1) o mecTe HaxoxaeHUs U rpaduke paboThl YTIOJTHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX MOJIpa3IeieHHii;

2) 0 mopsAKE NMPEAOCTABICHNUS MYHUIIMIIATBHON YCIyTH;

3) 0 cpokax Npe0CTaBICHNUS] MyHULIUIIAIBHOW YCIYTH;

4) 06 anpecax opUIHUATHEHOTO caiiTa YIOJIHOMOYEHHOTO OpraHa.

1.3.5. Ilpu npenocTaBiIeHNH MYHUITUIIAILHOM YCIIYTH B 3JIGKTPOHHOU popme
3asIBUTEIIO HAIIPaBJISAETCA:

1.3.5.1. VYBegomyenue O TpUEME€ M PETUCTPALUMU 3aAABJICHUS O
PEIOCTaBICHUN MYHUIIMIIAIBHON yCIyrd B (popMe 3JIEKTPOHHOTO TOKYMEHTa |
WHBIX JOKYMEHTOB, HEOOXOAMMBIX /IS IPEAOCTABICHUS MYHUITUTIATBHOM YCIYTH.

1.3.5.2. YBegomiieHrE 0 MPeIO0CTABICHHUS] MyHUIIUIIAIbHON YCIYTH.

1.3.5.3. VBemomsieHMuE O MOTHUBUPOBAHHOM OTKa3e B IIPEIOCTABICHUU
MYHHIANAJIbHON YCITYTH.

Il. CTAHJIAPT NPEJJOCTABJIEHUS MYHUIIMIIAJIBHOM
YCIYT'
2.1. HaunmMeHOBaHHEe MYHMUIMIAJIbHOH yCJIYIH
Brigaua paspemieHuss Ha  MCIOJIB30BaHUE TEPPUTOPUATIBLHOTO OpeHna
Y CHeHCKOro CEebCKOro MOCEICHHUS.

2.2. HaummeHoBaHHMe OpraHa, NpeAOCTABJIAIONIEr0 MYHUUMIAJIbHYIO
yeIyry

2.2.1. MyHumnanpHas yciayra npegoCcTaBIIseTCs

AnmuHUCTpas Y CHEHCKOTO CEIbCKOr0 MOCEICHHUS;

M®II no MecTy ®KUTEAbCTBA WU NMPEObIBAHUS 3asIBUTENS - B YACTH, B YACTHU
npueMa u (Wian) BbIAa4u JOKYMEHTOB Ha MPEJOCTaBICHUE MYHUIIMTIATBLHON yCIIYTH
(Tpu ycnoBUHU 3aKIIIOUEHUS COTJIallleHu 0 B3aumojenctsuu ¢ MOLI).

[Ipn mpenocTtaBiieHMM MYHULWNAIBHOW YCIYTM YTOJHOMOYEHHBIA OpraH
OCYILIECTBIIET B3aUMOJICCTBHE C:



VYopasnennem @enepanbHoil HanoroBoi ciyx0bl mo Hosropoackoi
00JacTH.

2.2.2. He nomyckaetcs TpeOOBaTh OT 3asBUTENSL OCYILIECTBICHUS IEUCTBUM,
B TOM YHCIIE COIJIACOBAHWUW, HEOOXOAMMBIX MJIA MOJYYEHUS MYHULUIATBHOU
YCIYTH U CBSI3aHHBIX C OOpalieHueM B HWHBIE OpraHbl U OpraHu3aluu, He
MPEAYCMOTPEHHBIX HACTOSIIMUM aJIMUHUCTPATUBHBIM PETIaMEHTOM.

2.3. Onmucanue pe3yabTaTa NpeiocTABJIeHNS MYHUIUNAJIbHON YCIyTH

2.3.1. Pe3ynpTaToM NpeaocTaBiIeHUs] MyHULIUNIAIBHOW YCIYTH SBIISIIOTCS:

pelIieHre  YINOJHOMOYEHHOIO OpraHa O BblJaye paspelieHus Ha
UCIIOJIb30BaHUE TEPPUTOPUAIBHOIO OpeH/ia YCHEHCKOIO CEJIbCKOTO IMOCEICHHUS
(manee — penieHue O BbIAa4e pa3perieHus);

pelIeHre YMOJIHOMOYEHHOI0 OpraHa o0 OTKa3e B BbIJade pa3pelleHus Ha
UCIIOJIb30BaHUE TEPPUTOPHAIBHOIO OpeH/a YCHEHCKOro CelIbCKOTO IMOCEIeHUS
(manee — peuienue o0 0TKa3e B BblJaue pa3perieHus).

2.4. Cpok npenocTaBjieHUs MYHUIIMIIAJIbHON YCJIYTH

2.4.1. Cpok npUHATHS PELIEHUS O IPEAOCTABIEHUN MYHULIMIIAIBHON yCIIyTU
cocraBiisieT He Oonee 10 pabounx AHEN co IAHS perucTpanuu B Y MOJTHOMOUYEHHOM
opraHe JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6. HACTOSIIET0 aAMUHUCTPATUBHOIO
perjiiaMeHTa.

Cpox odopmiieHHs pa3pellieHHs] Ha UCTOIb30BaHUE OpeHia COCTAaBISIET HE
6onee 3 pabouux qHEH CO JIHA MPUHATHUS PEIICHUS O Bblaue pa3pelieHus.

2.5. HopmaTuBHBIC NPAaBOBbIe AKThI, PeryJupylolue MpeaocTaBjieHne
MYHUIUNIAJIBbHON YCJIYTH

[lepeuyenp HOPMaTUBHBIX MIPaBOBBIX aKTOB, PEryJINpYOINUX
NpeloCTaBICHHEe MYHUIIUNAIBHONW YCIYTH, pa3MellaeTcs Ha OPUIIHAIbHOM caiTe
VYnonHoMoueHHOro opraHa B ceTd «MHTepHET», B pErMOHANIbHOM PEECTpE, Ha
€UHOM TOpTaJie U PETMOHAIBHOM MOpTAale.

2.6. HcuepnbiBaIIMii TmepevYeHb JOKYMEHTOB, HeO0OXOAUMBIX B
COOTBETCTBHM C HOPMATHBHBIMHM MPAaBOBBIMHM AKTAMH /JISl MPeIOCTABICHUSA
MYHUIHUIAJIBHOH YCJAYIM U YCJIYI, KOTOpPble SABJISIOTCH HEO0XOAMMBIMH H
00s13aTeJIbHBIMM ~ UISE  MPeIOCTABJEHMS  MYHUIHUNAJBHOW  YCJIYIH,
NOAJIeKAIUX TNPEACTABJICHUIO 3asiBUTEJIEeM, CHOCO0ObI HX IMOJYy4YeHUs
3asiBUTEeJIeM, B TOM 4YHCJe B JJIEKTPOHHOH ¢opMe, MOPAAOK HX
Npea0CTABJICHUS

2.6.1. IlpennpuHumaTtenb C UEIbIO TMOJYYEHHUS  pa3pelieHuss Ha
HCIIOJIb30BAaHUE TEPPUTOPUAIBHOTO OpeHAa YCIEHCKOro CEIbCKOrO IOCEIEHUs
(mastee — paspeleHne) HarpaBisieT (PEACTABISAET):

3asBKy 1o opme cormacHo npuinoxkeHuro Ne 1 x [Topsiaky ucnons30BaHus U
MPOJBUKEHUS PETMOHAIBHBIX, MYHUIIMIAIBHBIX, TEPPUTOPUATBHBIX OpEHIIOB Ha
tepputopun  HoBropojckoid obnmactu U Jpyrux cyobekToB Poccuiickoi
Oenepanumn», YTBEPKACHHOMY noctaHoBieHueMm lIpaBurensctBa HoBropoackon
obnactu ot 30.04.2021 Ne 123 (nanee 3asiBka);

KOMHUK CBUJETENICTBA O TOCYJAPCTBEHHOM PETHCTpallMM MPOAYKIUU
(ToBapa) u (WiM) JAeKIapalid O COOTBETCTBHU TEXHUYECKHUM pETJIaMEHTaM,
ceptuduKaTa COOTBETCTBUSI MPOJAYKIMHU (TOBapa) COTJACHO TpeOOBaHUSIM,



yctaHoBlIeHHbIM B DenepanbHoM 3akoHe oT 27 nexadbps 2002 roma Ne 184-03
«O TEXHUYECKOM PETYIUPOBAHUMY;

KOMMUK  JIOKYMEHTOB, TOJTBEPXKIAIOIIUX TPOBEJICHUE BETEPUHAPHO-
CaHUTApPHON HKCHEPTU3bI, cepTU(UKATA CHUCTEMbl MEHEKMEHTAa KauecTBa (JJis
NPOAYKUMU (TOBapa), KOTOPYIO MpPEANoiaraercs HCIOJb30BaTh MO OpeHIIOM
Hogsropojckoit o6nactu);

ACKU3, COAEPXAIIUI CIOBECHOE OMHMCAHME U M300pa)KeHHE HCIIOJIb30BaHUS
OpeHna Ha TOPOAYKIUHU (TOBape), NOTPEOUTENILCKOM yMaKOBKE, ATHUKETKE
MPOAYKIMU (TOBapa), BBICTABKAaX, sipMapkax, TPaHCHOpPTE, TPAHCIOPTHOU Tape
OPOJIYKIMK (TOBapa), CYBEHHUPHBIX U3ACIUSIX, JOKYMEHTaX, CBS3aHHBIX C
BBEJICHUEM NPOAYKIUU (TOBapa) B TpaxJaHCKUH 000poT, B odopmieHuu
TOPTOBBIX TUJIOMIAJICH U MECT JEMOHCTpaIlMUd MPOAYyKIHUH (TOBapa), OObSIBICHUSX,
Ha BBIBECKAaX, B pEKJIaMe, OJEK 1€ ePCOHANa;

1BeTHbIC (poTorpaduu Kakaoro Buia MPOAYKIHMHU (TOBapa) pa3MepoM He
MeHee 9 X 12 caHTUMETpOB.

Komuu noxymeHTOB M 1BeTHbIE (oTOrpaduu KakJaoro BUIa MPOAYKIIUU
(ToBapa) MAOJKHBI OBITH 3aBEPEHBI IOJIHCHIO npeAnpUHUMATENS WU
YIOJHOMOYEHHOTO UM JIMIa (B TOM YHUCJE 3JEKTPOHHOM B Cilydae Mojadyu 3asiBKU
4yepe3 peruoHaNIbHbIN opTa).

2.6.2. Mactep ¢ UeNpO  TOJYYEHHsS  Pa3pelICHHs  HAMpaBIIET
(npencraBiser):

3asBKY;

ACKU3, COJEPAIINI CIOBECHOE ONMUCAHHWE M M300pakeHHE UCIOJIb30BAHMS
OpeHna Ha TPOAYKIUU (TOBape), NOTPEOUTEIHCKON yIaKOBKE, ATHUKETKE
NpOAYyKIMU (TOBapa), BBICTaBKaX, spMapkax, TPaHCIIOPTE, TPAHCIOPTHOM Tape
NpOAyKIMU (TOBapa), CYBEHUPHBIX M3ACIUIX M B OQPOPMICHUU MECT
JEMOHCTpAllM TPOAYKIMU (TOBapa), OOBSBIEHUSAX, HAa BBIBECKAaX, B pEKIaMme,
OJIEK]I€ MacTepa.

DCKU3 ¥ 1IBETHBIC poTorpaduu Ka)K0ro BUIa MPOIYKIIUU (TOBapa) JOJDKHBI
OBITH 3aBEPEHBI MOAMUCHI0 MacTepa (B TOM YKCJIE JIEKTPOHHON B Clydae MoJadu
3as1BKU 4epe3 PErMOHANIbHBINA MOPTa).

2.6.3. B ciyyae u3MEHEHHsI CBEICHMI, COJAEpKAIUXCS B pa3pelICHUH,
3asBUTENb MPEICTABISAET B Y IOJJHOMOUYECHHBIN OPraH:

3asiBJICHHE O BHECEHWW M3MEHEHUH B pa3pelieHue B MPOU3BOILHOUN (opme
(manee 3asBnenue) (pekomeHayeMas (hopma 3asBICHUS MPUBEICHA B MPUIOKCHUH
K HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHTBI, TOATBEPXKIAIOUIME YKa3aHHbIE B 3asBICHUU HW3MEHEHMS,
NpeayCMOTPEHHbIE MNOANyHKTaMu 2.6.1. 1 2.6.2. HaCTOSAIIETO MyHKTA.

2.7. HcuepnbiBawmuid MnepeYeHb [JOKYMEHTOB, He00XOAMMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMH IMPABOBBIMHM aKTAMU JJIS MPEAOCTABJICHUS
MYHULIUNAJIBHOM  YCIYIHM, KOTOpble HaXOAATCH B  PACHOPSKEHUU
roCyIapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJIEHHMSI M HHBIX
OPraHoOB M KOTOpbIe 3asiBUTE/Ib BIIPaBe MPeI0CTABUTh, 2 TaKKe CIOCO0bI UX
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MOJIy4YeHHsl 3asIBUTEJISAMH, B TOM YHUCJIEe B IJEKTPOHHOI (popMe, MOPSAAOK MX
npeaAcTaBJICHUS

2.7.1. JIoKyMeHTbI, KOTOPBIE 3aIPalIMBAIOTCS Y OJHOMOYEHHBIM OPTraHOM
MOCPEACTBOM MH(OPMALIMOHHOTO MEXBEIOMCTBEHHOTO B3aUMOJCHCTBUS B
cly4dae, €CIv MPEeANpPUHUMATENb HE NPEACTaBUJl YKa3aHHBIE JOKYMEHTHI IO
COOCTBEHHON MHUIIMATUBE:

BbINIMCKA U3 EIMHOr0 rocynapCTBEHHOTO peecTpa IOPUIUYECKUX JUIl (TpH
HEOOXOUMOCTH);

BBIMUCKA U3 EJMHOrO TroCyJapCTBEHHOTO pPEecTpa WHIAWBUAYAIbHBIX
npearnpuHuMaTenei (mpu HeoOX0IUMOCTH );

CIIpaBKa HAJIONOBOrO  OpraHa, MOATBEPXKIAIONIYI0O  OTCYTCTBHUE Y
IpeAIPUHUMATENS IO COCTOSHUIO Ha 1aTy He paHee yeM 3a 30 KalleHaapHbIX JHEH
70 JaThl TOJAa4yu 3asBKM HEUCIIOJIHEHHOW O00S3aHHOCTH M0 YIJIaTe HaJOroB,
cOOpOB, CTPAxOBBIX B3HOCOB, MEHEH, MTPaQoB, MPOIICHTOB, MOAJIEKAIIUX YIIATE
B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickorn ®Penepanuu O Hajorax H
cOopax (mpu HEOOXOTUMOCTH).

2.7.2. HenpexacraBieHue 3asBUTEIEM JIOKYMEHTOB, HaXOMSIIUXCS B
pacnops>KEHUU TOCYJIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPaBICHUS U
WHBIX OpraHoB HE SBJIMETCS OCHOBaHMEM ISl OTKa3a B IMPEIOCTABICHUU
MYHUILIMTIATIBHOW YCIIYTH.

2.8. Yka3anme Ha 3anpeT TpeOGOBaTh OT 3asiBUTEJISI

2.8.1. 3anpemieHo TpeOOBATH OT 3asABUTEIIS

NpeICTaBleHusT JOKYMEHTOB Y HWHGOpMAlMU WJIA  OCYHIECTBICHUS
NEUCTBHM, TPEACTABICHUE WM OCYLIECTBICEHHE KOTOPBIX HE MPEITYyCMOTPEHO
HOPMAaTUBHBIMA  MPAaBOBBIMMU  aKTaMH,  PEryJHPYIOIIMMH  OTHOILIEHHS,
BO3HHMKAIOIIUE B CBSI3U C MPEIOCTABICHUEM MYHULIUIIAIIBHOW YCIYTH;

NpeICTaBlIeHUs JOKYMEHTOB W HMHGOpPMAIMKM, KOTOpPbIE HAaXOASITCS B
pacCHOpsKEHUN OPraHoOB, MPEAOCTABISAIONIMX MYHHUIUIAIBHYIO YCIYTy, HWHBIX
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIMPABJIEHUS U OpraHU3alui,
B COOTBETCTBHM C HOPMATHUBHBIMU IMPABOBbIMH akTamu Poccuiickoint denepanuu,
HOPMATHBHBIMU TIPAaBOBBIMU aKkTaMu CcyObekToB Poccuiickoit deneparuu u
MYHULHANAIBHBIMYU PABOBBIMU aKTaMU;

OCYILIECTBJICHUS ACHCTBUM, B TOM YHCJIE COTJIACOBaHUM, HEOOXOAUMBIX JJIs
MOJIYYCHHS] MYHUIIUTIATBHOW YCIYTM M CBS3aHHBIX C OOpaleHueM B WHBIC
rOCY/IApCTBEHHBIE OPTaHbl, OPTaHbl MECTHOTO CaMOYIIPABJICHUS, OPraHU3alUH, 32
HCKIIIOYEHUEM TOJIYYEHHUs YCIYr MU TOJY4YeHUs JOKYMEHTOB M HH(pOpMaIuH,
MPEIOCTABISIEMBIX B PE3YJbTATE MPEAOCTABICHHUS TaKMX YCIYT, BKJIIOYCHHBIX B
MEepeYHH, yKa3aHHble B_UacT |1 ctaten 9 DenepanbHOro 3axkona ot 27 uronst 2010
roga No 210-®3 «OO0 opraHm3anuu MPEJOCTABICHUS TOCYIAapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;

MpEACTaBICHUS JOKYMEHTOB U HWH(OpManuu, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHUCh NPU NEPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOJIMMBbIX i TMPEJOCTABICHUS MYHUIMIAIbHON
yCIIyrd, 1u00 B MPENOCTABICHHMM MYHULMNAIBHOM YCIYyrH, 3a HCKIIOYEHUEM
CJIy4aeB, NMPEIyCMOTPEHHBIX YHKTOM 4 yactu 1 crateu 7 denepanbHOro 3aKoHa
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ot 27.07.2010 Ne 210-®3 «O06 opraHuzauuu nNpegocTaBICHUs TOCYIapCTBEHHBIX U
MYHULUMATBHBIX YCITYT»:

- W3MEHEHHE TpeOOBaHUM HOPMATHUBHBIX MPABOBBIX AaKTOB, KacaIOIUXCS
MPEOCTABICHNUS MYHHIMIIAIIBHON YCIyrW, I[OCJI€ TNEPBOHAYAIBHON MOJa4du
3asBJICHUS O MPEJOCTABICHUNA MYHUIIUTIATBLHON YCIIYTH;

- HaJlnyue omuOOK B 3asBJIICHUU O MPEAOCTABICHUU MYHULIUITAIILHON YCIyTH
1 IOKYMEHTaX, MOJaHHBIX 3asBUTEIIEM MOCJE MEPBOHAYAIBLHOIO OTKa3a B MpPHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEOCTaBICHUS MYHHUITUIIAILHON YCIyTH, 100
B MPEIOCTABICHUN MYHUITUTIATILHON YCIIYTU U HE BKIIOUCHHBIX B MPE/ICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

- HUCTEUCHHME CpOKa JICUCTBUS JOKYMEHTOB WM H3MEHEHHE HHOpMAaIuu
MocJie TIEPBOHAYAIBHOTO OTKa3a B TMpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
OPEAOCTABICHUS ~ MYHUIMOQIBHOW  yCIyrd, JuO0 B TPEAOCTABICHUU
MYHUIIUIATIBHON YCITYTH;

- BBIABJICHHE JIOKYMEHTAJIBHO TOJTBEPKACHHOro ¢akTa (MPU3HAKOB)
OmMMUOOYHOTO WM TPOTHBOMPABHOTO JEUCTBUS (O€3MEUCTBUSA) TOJKHOCTHOTO
JIMIIa OpraHa, MNpPeAOCTAaBIAIOUIET0 MYHUIMIAIBHYIO YCIYry, MYHUIUIIAIBHOTO
ciayxamiero, paborauka MO®I[ npu mnepBoHayadbHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEOCTABICHUS MYHHUITUTIATLHON YCIyTH, JTU00
B MPEIOCTABJICHUH MYHUIIMIIAIBHOW YCIYyTHM, O YeM B MHUCHBMEHHOM BHUJE 3a
NOAMUCHIO PYKOBOJAUTENS OpraHa, MPEAOCTABISIONIETO MYHUIUIIAIBHYIO YCIYTY,
pykoBogutenss MOIL] npu nepBoHAYAJIbHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJII TPEJOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, YBEIOMIISIETCA
3asIBUTEIb, a TAK)KE MMPUHOCSITCS M3BUHEHUS 32 TOCTABJICHHbIE HEYI00CTBA;

- TpeNoCTaBleHHs] HAa OyMa)XHOM HOCHTENE JOKYMEHTOB M HHGOpMaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 wactm 1 crateu 16 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3aluy MPEJOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHIUIAIBHBIX YCIyT», 3a
UCKJTIOYEHUEM CITy4aeB, €CIIM HAHECEHHWE OTMETOK Ha TaKue JIOKYMEHTHI JIN0O MX
U3BATHE SIBISETCS HEOOXOJIMMBIM YCJIOBHEM MPEIOCTABICHHS TOCYIapCTBEHHOM
WM MYHUITUTIATBHOW YCIYTHU, M WHBIX CIIy4aeB, YCTAaHOBJICHHBIX (penepaibHbIMU
3aKOHAMHU.

2.9. HcuepnbiBalommii mnepedeHb OCHOBAHMI /sl OTKa3a B IpHeMe
JOKYMEHTOB, HE00X0AMMBbIX /IJIfl IPEeI0CTABJICHUA MYHUIIUTIAIBHOM YCJIYTH

2.9.1. OcHoBaHMs 1Ji OTKa3a B IPUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBaoumuii nepe4yeHb OCHOBAHMH JISl NMPUOCTAHOBJICHHS
WIH 0TKAa3a B MPeA0CTABJIEHNHA MYHUIIUNIAJIBHON yCJIYTH

2.10.1. OcHoBaHus TS IIPUOCTAHOBJICHUSA IIPEIOCTABIICHUS
MYHULIUNAIBHON YCIYTH OTCYTCTBYIOT.

2.10.2. OcHoBaHus 1Ji 0TKa3a B BblJIaue pa3pelieHUs NpeApUHUMATEISAM

1) HecoOTBETCTBHE MPEANPUHUMATEIS TPEOOBAHHSIM, YCTaHOBJICHHBIM
nyHktom 7 llopsnka uWcnonab30BaHUST YW OPOJIBIXKEHHUS  PETrHOHANbHBIX,
MYHULIUMAIBHBIX, TEPPUTOPUATBHBIX OpeHI0B Ha TeppuTopun HoBropomackoi
obmactu u Apyrux cyobektoB Poccuiickoii ®denepanuuny», YTBEP:KICHHOIO
noctanoBnenueM lIpaBurensctBa HoBroposackoii o6mactu ot 30.04.2021 Ne 123;
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2) HECOOTBETCTBHE NPEJCTABICHHBIX MNPEANPUHAMATEIIEM JTOKYMEHTOB M
dbotorpaduii TpeboBaHUAM, ONpeeIeHHbIM MyHKTOM 8 [lopsiaka Mcrosib30BaHUs
Y TPOJIBIXKEHUS PETHOHATBHBIX, MYHUIIUITAIBHBIX, TEPPUTOPHUAIBHBIX OPEHIOB Ha
tepputopun  HoBropojackoit obmactu u Apyrux cyoOwnekToB Poccuiickoit
Qenepaunn», yTBEPKIACHHOTO IOcTaHoBieHHEM I[IpaBurenscTBa HOBropoackou
obmactu ot 30.04.2021 Ne 123;

3) HemnpencTapieHue (MPEACTABICHUE HE B MOJHOM O00beME) TOKYMEHTOB U
dotorpaduii, ykazanubpix B myHkTe 8 [lopsiaka MCMOIB30BaHUS U MPOJABUKEHUS
PETrHOHANBHBIX, MYHUIIMTAIBHBIX, TEPPUTOPUATIBHBIX OpPEHIOB Ha TEPPUTOPUU
Hosropoackoit obnactu u  japyrux cyobekTtoB Poccuiickoit  denepanuny,
yTBEpkKAeHHOTO TocTaHoBiIeHUeM [IpaButenscTBa HoBropojckoit ob6mactu oT
30.04.2021 Ne 123;

2.10.3. OcHoBaHus 71 OTKa3a B BbIJIaU€ pA3pelICHUs] MacTEepaM:

1) HecooTBeTCTBUE MacTepa TpeOOBaHUSIM, YCTAaHOBJIEHHBIM ITyHKTOM 11
[Topsinka wWCMOMB30BaHUS U TPOJABUKEHUS PETHOHAIBHBIX, MYHHUIIUITAIBHBIX,
TEPPUTOPUATIBHBIX OpeHNIOB Ha Tepputopuu HoBropojckoit obnactu U JIpyrux
cyobekToB  Poccuiickoit  ®Denepainun»,  YTBEPKICHHOTO  IMOCTAaHOBJICHUEM
[IpaButenscTBa HoBropoackoii o6mactu ot 30.04.2021 Ne 123;

2) HECOOTBETCTBHUE MPEJICTABICHHBIX MACTEPOM JIOKYMEHTOB U (hoTorpaduit
TpeOoBaHUsIM, oOmpeaeaeHHbIM TyHKTOM 12 Ilopsiaka wucmosib30BaHHWS U
NPOJBUKEHUSI PETrHOHANBHBIX, MYHULUIAIBHBIX, TEPPUTOPHUAIBHBIX OPEHIIOB Ha
tepputopun  HoBropojackoir obOmactu u apyrux cyobekTtoB Poccuiickoit
denepanumn», YTBEPKICHHOro mnoctaHoBieHueMm IIpaBurenbctBa HoBropoackoit
o6mactu ot 30.04.2021 Ne 123;

3) HenpencrapieHue (MpeaCcTaBICHUE HE B TIOJTHOM 00BbEME) TIOKYMEHTOB U
dotorpaduii, ykazanueix B myHkTe 12 [lopsika ucronb30BaHUS W MPOJABHKECHUS
pPErHMOHATBHBIX, MYHHUIIMNAIBHBIX, TEPPUTOPUATBLHBIX OpPEHIOB Ha TEPPUTOPUHU
Hosropoackoit obmactu u  apyrux cyobekTtoB Poccuiickoit  ®eneparnuny,
yTBEpKACHHOTO TocTaHOBiIeHWeM [IpaButenscTBa HoOBropojckoit o6macta oT
30.04.2021 Ne 123.

2.10.4. OcHoBaHueE I OTKAa3a BO BHECEHUU U3MEHEHHI B pa3pelieHue:

HEIPECTABICHUE 3asIBUTENIEM JOKYMEHTOB, MOATBEPXKAAIOIINX W3MEHEHHE
CBEJICHHI, COJIEpKAITUXCS B Pa3pEIICHUH.

2.10.5. MoTuBUpOBaHHOE pEIICHUE 00 OTKa3e B IIPEIOCTABICHUU
MYHULIUMAIIBHOM YCIYTHU C YKAa3aHUEM BCEX OCHOBAHM NSl OTKa3a BbIAAETCS WIIU
HaIpaBJIAeTCs 3asBUTEIIO B TeueHue | (0HOro) pabodero JHSA CO JHS MPUHSATHUS
TAaKOT'0 PEIICHMUS.

2.10.6.  3agBuTenM  UMEIOT  NOpaBO  MOBTOPHO  OOpaTUThCA B
YIOJTHOMOUYEHHBI OpraH 3a MOJIYYEHMEM MYHHUMUIAIBHON YCIYyIH IIOCIIE
YCTpaHEHUs MPEAYCMOTPEHHBIX HACTOSILIUM IMYHKTOM OCHOBAaHHMM ISl OTKa3za B
MPEeAOCTaBICHUN MYHULIMTIAIIBHON YCITYTH.

2.11. IlepeyeHb YycJayr, KOTOpbIe SIBJSIOTCH HEO0OXOAUMBIMHM H
00s13aTeJIbHBIMHY JIJIfl PEAOCTABJIEHNSI MYHUIIUNIAJIBHON yCJIYTd, B TOM 4YHCJIe
CBEeICHUSI O [JIOKYMeHTe (JOKYMEeHTaX), BbIJJaBaeMOM (BbIJaBaeMbIX)
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OPraHU3aANUAMH, YYACTBYWIIMMH B MPeIOCTABJICHUH MYHUIHMIAIbHOMN
yCJIYIrd

Yenyru, KOTOpbIe SIBISIOTCS HEOOXOJUMBIMH U 00S3aTEIbHBIMU IS
MPEIOCTABICHNS MYHULIMTNIAJIBHON YCIIYTH, OTCYTCTBYIOT.

2.12. Ilopsaok, pa3mMep M OCHOBAHHSI B3HMAHHUA TOCYAAPCTBEHHOMH
NOLIMHBI U MHOM IUIATHI, B3BUMAEeMOH 32 NMPeJ0CTABJICHNEe MYHUIUIAIbHOMN
YCJIYTd

MyHununanbpHas yciiyra npeaocTaBisieTcs 0eCIiaTHO.

2.13. Ilopsinok, pa3mMep ¥ OCHOBAHUSI B3MMaHMs ILUIATBI 32
NnpeAoCTaBJeHHe  YCJIYyI, KOTOpPble  SIBJISIOTCH  HEOOXOMUMBIMH |
00513aTeJIbHBIMHU JIJISl MIPEAOCTABJIEHNSI MYHUIIMTIAJIbHON YCJIYTH

[Inata 3a mpemocraBiieHHE YCIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMH U
00s13aTeNIbHBIMU JIJIs1 TIPEIOCTABIICHUS] MYHUIIMIIAIbHONW YCIyTU, HE B3UMAEeTCs B
CBSI3U C OTCYTCTBUEM TaKUX YCIYT.

2.14. MakcuMaJibHBIN CPOK OKUIaHMSI B OYepeau NMPHU moaaye 3anpoca
0 TMPeAOoCTABJICHUHM MYHMUMNAJIBHOM YCJIYIdW, YCJIYrH, MPeaocTaBjsieMoil
OpraHu3anuei, y4acTByIleil B Ipe10oCTABJICHUN MYHUIIMNIAJIbLHOM YCJIYyTH, U
MPH NMOJYYEeHUN Pe3yJibTaTa NMPe0CTABIECHUS TAKUX YCJIYT

Bpems oxuganuss B odepeau Ipu ToAade 3asiBICHUS O MPEIOCTABICHUU
MYHULIMTIATbHOM YCIyTH, YCIyTH, MPEOCTABIISIEMOM Opra”u3aiuen,
y4acTBYIOLIEH B NPEAOCTABICHUM MYHHUIIMNAIBHON YCIYrHM, W NPU MOIYyYECHHHU
pe3yabpTaTa NpeJoCTaBICHUS TAKOM yCIYTH HE JOJDKHO MPEBbIIATh 15 MUHYT.

2.15. Cpox wu mnopsaoK perucTpauvu 3amnpoca 3asiBUTeJIs O
NPeI0CTABJICHUN MYHUIUNAJIBHOH YCIYrH W YCJIYIH, HNPeAoCTABJIAEMON
OpraHmM3anueu, y4acTBYIOIIeH B MPeI0CTABJICHNM MYHUIIMIIAJIBHON YCJIYyTH, B
TOM YHCJI€e B JJIEKTPOHHOI GopMme

3asBKa (3asBJIICHUE), B TOM YHCJIC MMOCTYIHBIIEE B AJICKTPOHHOU (opme C
UCITOJIb30BAaHUEM PETHOHAJIBHOIO TMopTayia Jubo uepe3 M®DII, peructpupyercs B
TeueHre 1 pabouero HSA cO JHS HX MOCTYIUICHUS B CTPYKTYPHOM IMOPA3ACICHUN
YI0THOMOUYEHHOTO OpraHa, OTBETCTBEHHOM 3a BEJECHUE JIETONPOU3BOICTBA.

2.16. TpeGoBaHusi K mNOMeNIeHHSIM, B KOTOPbIX NPeA0CTABJISETCA
MYHUMLIMNAJIbHAA YCJAyra, K MeCTy OXHIAaHMA M IpHeMa 3asiBUTeJel,
pasMelieHuI0 U 0(pOPMJICHUI0O BU3YAJIbHOH, TEKCTOBOM W MYJIbTHUMEIUNHOMN
HH(OpMALMHU 0 OPSIAKE MPEeI0CTABJICHU MYHUIMIIAJIBHOU YCIAYIH

Mecra, NpeaHA3HAYCHHbBIE IS O3HAKOMJICHUSA 3asgBUTEJIEN C
MH(QOPMAIIMOHHBIMU MaTepHAIaMU M 3aIlOJIHCHUS JOKYMEHTOB, OOOPYIYIOTCS
HH(pOPMAITMOHHBIMH CTCHJIaMH, CTYJIbSIMU, CTOJIAaMHU (cToitkamu) u

oOecrieunBalOTCsl  OOpa3laMu  3alOJIHCHHS]  JIOKYMEHTOB,  Oymarod
KAHIEMSAPCKUMHA ~ TPUHAMICKHOCTSIMU N1 OOECIeYeHWs]  BO3MOXKHOCTH
o OopMIICHHS JOKYMEHTOB.

B MmecTax nns 3anonHeHus: JOKYMEHTOB JOJKEH 00ecrieUrBaThCs HOCTYI K
HOPMAaTUBHBIM MPaBOBBIM aKTam, pEryIupyIOUIUM MpEeA0CTABICHUE
MYHHUIUITAIBHON YCIIYTH.

Mecta s oxxugaHusi 00OPYIYIOTCSI CTYJIbSIMU, KPECEJIbHBIMU CEKIUSIMHU
uim ckambsiMu (OaHkeTkamu). KonudecTBO MecT Uil OXKHAAHUS OMNpeneliseTcs



ucxonst u3 (PaKTUUECKON Harpy3kd M BO3MOXKHOCTEHM IJii WX pa3MelieHus B
3/1aHUH.

[lomemienust Ajie HEMOCPEACTBEHHOIO B3aUMOJEHUCTBHS C 3asiBUTEISIMU
MOT'YT ObITh OPTaHU30BaHbI B BUJIC OT/IEJIbHBIX KAOUHETOB JINOO B BUJE OTIIEIbHBIX
pabounx MecT.

Kabunetsl, npenHa3sHayeHHBbIC JIsi TpUEMa 3asiBUTENEH, JOJKHBI OBITh
o0opynoBaHbl HMH(POPMAIMOHHBIMU Ta0JaW4YKamMu (BBIBECKAMH) C YKa3aHHEM
HOMEepa KaOuHeTa, (pamMuianu, UMEHHU, OoTdecTBa (MPU HAIUYUM) U JOKHOCTH
MYHHUIIMOAIBHOTO CIYy’Kallero, rpaduka npueMa 3asBUTENECH Uil JIMYHOTO
peACTaBICHUS IOKYMEHTOB U KOHCYJILTUPOBAHUSI.

Kaxnoe paboyee MecTo HOMKHO OBITh OOOPYAOBAHO MEPCOHAIBHBIM
KOMITHIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOJAMMBIM HH(POPMAIIMOHHBIM
6a3aM, neyaTaroMM U CKaHUPYIOIIUM YCTPONUCTBAM.

Bxon B 3maHue YNOJHOMOYEHHOTO OpraHa JAOJKEH ObITh 000pyJ0BaH
uHQOpMaIIMOHHONW  TaOJMUYKOM  (BBIBECKOM),  COJepXkalled  CIEeIYIONYIO
UH(pOpPMAIHIO:

HaUMEHOBAHUE;

MECTO HaXOXKICHUS;

PEXHUM pabOTHI;

aapec opUIKUATIBLHOTO CcailTa;

Tee(POHHBIA HOMED U aJpec dIEKTPOHHOMN MOYTHI.

B nensix opranmuzanuu 6ecnpensaTCTBEHHOTO JTOCTYIa WHBAJIUIOB (BKIIOYAs
MHBAJIUIOB, HCIOJB3YIONIMX Kpecla-KOJISICKH U COOAK-TIPOBOAHUKOB) K MECTY
PEIOCTaBICHUS MYHUITUTIAIBHON YCIYTH UM 00€CIIeYUBaIOTCA

yCIIOBUSL OECIPENSITCTBEHHOIO JOCTYIa K O0BEKTY (37aHUI0, TIOMEIIEHUIO),
B KOTOPOM TIPENOCTABISICTCS MYHUIMIAIbHAs yciayra, a TaKke JUis
OecCpenaTCTBEHHOTO  IOJIb30BaHUA  TPAHCIOPTOM, CPEACTBAMHU  CBSI3H |
uH(dOpMaInH;

BO3MOXHOCTh CaMOCTOSITEJIBHOTO TEPEIBIKEHUSI 110 TEpPUTOPUU, Ha
KOTOPOM  pacIONIOKEHBl  OOBEKThI  (3MaHUS, TIOMEIIEHUs), B  KOTOPBIX
MPEIOCTABISETCS MyHUIIMNIATBHAS yCIyra, a TakKe BXOJa HAa TaKue OOBEKTHI U
BBIXOJIa W3 HUX, MOCAJKH B TPAHCIIOPTHOE CPEICTBO M BBICAJKH U3 HErO, B TOM
YHCJIE C UCIOJIb30BAHUEM KpECa-KOJSCKU;

HaJJIeXkKaIee pa3MenieHue OoOOpyAOBaHHUS W HOCHUTelel wuH(opMaIuu,
HEOOXOMUMBIX g OOecleyeHus: OeCHmpensITCTBEHHOTO J0CTynma K 0OBbeKTam
(3maHusIM, TIOMEIIEHUSIM), B KOTOPBIX MPEAOCTAaBISECTCA MYHUIIUIIAIbHAS YCIIyTa, C
Y4E€TOM OTpaHUYECHUN KU3HEACATEIbHOCTH;

nyOnrpoBaHne HEOOXOMMMOW 3BYKOBOW W 3pHUTENbHON WH(OpMaIuu, a
TaK)Ke HAJNMUCEH, 3HAKOB W HWHOM TEKCTOBOW © rpadudeckoil mHbOpMaIUH
3HAKaMU, BHITIOJTHEHHBIMH pelbe(hHO-TOUeYHBIM mpudTOM bpaiins;

COMNPOBOKJICHUE HWHBAIUIOB, MUMEIOIIUX CTOWKHE pacCTpoilcTBa (PyHKIUU
3pEHHS U CAMOCTOSITEILHOTO MIEPEABUKECHHUS;

JOITYCK CYpJIONEPEBOIUMKA U TU(DIOCYPAONEPEBOIUHKA;

JOMYCK COOAKU-TTPOBOJHUKA HA OOBEKTHI (3/1aHMs], IOMEILIEHUS ), B KOTOPBIX
MPEAOCTABISAETCA MyHUIIUTIATIbHAS YCIYTa;



OKa3aHHE TOMOUIM B MPEOJOJICHUHU OapbepoB, MEHIAIOUIUX MOJYYECHHIO
MYHULIANIAIBHOW YCIYTH HApAaBHE C APYTUMH JINLIAMH.

B ciydae HEBO3MOXHOCTHM TMOJHOCTBIO MPHUCHOCOOUTH MOMEILECHHE
YIOIHOMOYEHHOIO  OpraHa ¢  y4eTOM MOTPEOHOCTM  MHBAIMAA  €MY
o0ecreynBaeTcs: JOCTYI K MECTY MPEIOCTaBICHUS MyHULIMIATIBHON YCITYTH.

2.17. Iloka3aTesu JOCTYIIHOCTH M Ka4eCTBA rOCYJAPCTBEHHO YCJIYIH, B
TOM 4YHCJe KOJIMYECTBO B3aMMOJACHCTBUI 3asiBUTEISl C JOKHOCTHBIMH
JUHIAMH NPH  NPeJOCTABJCHUM  MYHMUMNAJIBHOM  yCJIYIH M HX
NPOAOIZKUTEIbHOCTb, BO3MOKHOCTh IOJY4YEHHUSI TOCYAAPCTBEHHOH YCJYIH B
M®IL, BO3MOKHOCTH MOJYYEeHUS HHPOPMAUMM O XOAe IPeAOCTABJICHUA
roCyIapCTBEHHOM YCJIYId, B TOM YHCJIe C HCIOJIb30BaHHMeM MH(OPMALMOHHO-
KOMMYHHUKAINMOHHBIX TEXHOJIOT Uil

2.17.1. Tloka3arenssMM KadyecTBa W JIOCTYITHOCTM MYHUUMIIAJBbHOW YCIYTH
SBJSIETCS. COBOKYMHOCTh KOJMYECTBEHHBIX M KAYECTBEHHBIX MapaMETpOB,
NO3BOJISIIOIIMX W3MEPSATh M OLEHHUBATh NPOLIECC U PE3YNbTAT MPEAOCTABICHUS
MYHUILIMTIATIBHON YCIIYTH.

2.17.2. Tloka3aTensiMu JAOCTYNHOCTH NPEAOCTABICHUS MYHHMIUIIAIBHON
YCIIYTH SIBJISIFOTCA:

TPaHCIOPTHAsl JOCTYIMHOCTh K MECTaM IPEAOCTABICHUS MYHULUNAIBHOM
yCIIYTH, B TOM YHCJIC JIJIs JIUI C OTPAaHUYCHHBIMU (DU3NYECKUMHU BO3MOKHOCTSIMU;

BO3MOYKHOCTh ~ IOJIYYEHHsSI  TOJHOW, aKTyaJlbHOW U  JIOCTOBEpPHOM
UHGOpPMAIIMH O TOPSIKE MPEAOCTABICHUS MYHUILIUITAIBHON YCIIYTH, B TOM YHCIIE B
AIIEKTPOHHOU popMme;

BO3MOXXHOCTh ~ BbIOOpa cmoco0a oOpalieHuss 3a MpeaoCTaBICHUEM
MYHULUNAIBHOW  yciIyrd  (JIMYHO,  4Yepe3  MPEICTAaBUTENS,  MOYTOBBIM
oTnpasiieHueM, yepe3 M®DII, mocpeacTBOM permoHaIbLHOIO MopTaia);

BO3MOXKHOCTb TMOJIy4eHHUS] HHPOPMALIUK O TOPSAKE U XOJI€ MPEIOCTaBICHUS
MYHUIIUTAIBHONW YCIYTHM, B TOM YHCIE C HCHOJIb30BaHHEM HWHGOPMAIIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHH.

2.17.3. Tloka3areyisiMu KadecTBa MPEAOCTABICHUS MYHUIUNAIBLHONW YCIyTH
SIBJISTFOTCA :

CTEIICHb YAOBJICTBOPEHHOCTH 3asABUTEJIEM KAayeCTBOM M JOCTYIHOCTBIO
MYHHUIUITAJIBHON yCIIYTH;

COOTBETCTBHE TPEIOCTABISIEMON MYHUIIMITAIILHON YCIyTH TPEOOBAHUIM
HACTOSIIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA;

coOI0/IeHNEe CPOKOB MPEOCTABICHNUS MYHHUIIUITAILHON YCITYTH;

KOJINYECTBO 0OOCHOBAaHHBIX KaJlo0.

2.17.4. Ilpu nony4eHUM MYHULMNAJIBHOW YCIYTH 3asBUTENb OCYILECTBISET
He Oojee NByX B3aMMOJEHUCTBUH C JOKHOCTHBIMHU JULIAMH Y TIOJTHOMOYEHHOTO
oprasa.

[TpogOIKUTENBHOCTh KaXJIOrTO B3aWMMOJEHUCTBUS HE JOJDKHA IPEBBILIATH
15 munyT.

2.18. UHble TpeOOBaHUS, B TOM 4YHCJIE YYHUTHIBAKWINHE OCOOEHHOCTH
NpPeAOCTABJICHUST MYHUUUNAJBbHON yeayru B MO®PI[ u  ocodeHHOCTH
NpeA0CTaBJIeHU MYHUIMIIAJIbHON YCJIYTH B 3JIEKTPOHHOI dopme



2.18.1.  3asButenaMm  oOecnieuMBaeTCsl ~ BO3MOXKHOCTb  IOJYyYEHHS
nHpopMaIMK 0 MOPSAKE MPEAOCTABICHUS MYHUIIMITAIBHON YCIIYTH, B TOM YHUCJE C
WCIIOJIb30BaHUEM PETHOHAIBHOTO MOpTaa, a TakKe BO3MOXKHOCTh KOMHUPOBAHUS
dbopM 3asBIEHMM W HHBIX JOKYMEHTOB, HEOOXOIUMBIX [JIi TIOJYYEHUS
MYHULHUNAJIBHON YCIIYTH.

2.18.2. Ilpuem [OOKYMEHTOB, HEOOXOAUMBIX JUIi  IPEAOCTABICHUS
MYHULMNAJIBHOM YCIAYTH MOXET OCyWeCTBIATbCA B MOPI[ npu Hanuuum
3aKJIFOUEHHOIO COIJIAIICHUS O B3aUMOJECHMCTBAM MEXKAY Y IOJIHOMOYEHHBIM
opradom u ['OAY «MOIy.

2.18.3. Ilpu nHampaBieHuUW 3asBKU (3asBJICHUs]) B JJIEKTPOHHOU (opme
3asBUTENb (OPMUPYET 3asIBKY (3asBJICHUE) B (hOpME DIEKTPOHHOTO JIOKYMEHTa U
MOJAMUCHIBAET €r0 MPOCTONM WM YCWICHHON HEeKBaTU(UIIMPOBAHHOMN AIIEKTPOHHOMN
MOJAMKUCHI0O B COOTBETCTBUM ¢ TpeOoBanusimu denepansHoro 3akona ot 06.04.2011
No 63-®@3, ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 wu IIpaBun
ompenesieHus  BUJOB  DJIGKTPOHHOW  TMOJIWCHU, HUCIOJIb30BaHUE  KOTOPBIX
JOTMyCKaeTcss TpU  OOpalleHWH 3a  MOJYyYeHHEM  TOCYIapCTBEHHBIX U
MYHUIIMNIAJIBHBIX ~ YCIYT, YTBEPXKIACHHBIX IOCTaHOBIeHHEeM [IpaBuTenbcTBa
Poccuiickoit @enepanyu ot 25.06.2012 Ne 634.

I1. COCTAB, HOCJIEAOBATEJIBHOCTD n CPOKHA
BBIIIOJTHEHUA AIMUHUCTPATUBHBIX ITPOLEAYP (AEMCTBHUN),
TPEBOBAHUA K INOPAJAKY HX BBIIIOJIHEHUS, B TOM YHUCJIE

OCOBEHHOCTH BBIIIOJTHEHU S AJIMUHUCTPATHUBHBIX
IMPOLEAYP (IEMCTBHUHN) B DJEKTPOHHOW ®OPME, A TAKXE
OCOBEHHOCTH BBIIIOJTHEHU S AJIMUHUCTPATHUBHBIX
MPOLEIYP B M®I]

3.1. HcuyepnbiBawumuii mnepeYeHb AJIMHHHCTPATHBHBIX MpoueaypP
(meiicTBMIA)
1) npuem u peructpaius 3adBKU U UHBIX JOKYMEHTOB;
2) HampaBJIeHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB (IIPH HEOOXOIUMOCTH);
3) paccMOTpeHHE NOKYMEHTOB M MPHUHATHE PEUICHUS O MPEIOCTaBICHUU
1100 0TKa3€ B MPEOCTABICHUH MYHUIIUTIATLHON YCIYTH;
4) odopmieHne W BbIJaya (HAMpaBJICHHE) 3asABUTENI0 JOKYMEHTOB,
SABJISIIOLUXCS PE3YJIbTaTOM MPEIOCTABICHUSI MyHUIIUIIATIbHON YCIIYTH;
5) BHECEHUE U3MEHEHHI B pa3pelieHue.
3.2. IllpueM u perucTpanus 3asiBKU U UHBIX JOKYMEHTOB
3.2.1. OcHoBaHueM [Jsi Hauyaja aJIMHUHUCTPATUBHON MPOLEAYpPHI SBISETCS
MOCTYIUICHUE OT 3aABUTEIS 3asIBKM U UHBIX TOKYMEHTOB:
Ha OyMaXHOM HOCHUTEIE HEMOCPEJCTBEHHO B YTOJHOMOYCHHBIH OpraH,
MOIJ;
Ha OyMaXHOM HOcUTeNle B YINOJIHOMOYEHHBIH OpraH IOCPEICTBOM
MIOYTOBOT'O OTIPABIICHUS;
B (GopMe DBIEKTPOHHOTO JOKYMEHTa C WCIOJIb30BAHUEM PETHOHAIBHOIO
opTaia, 3AEKTPOHHON MOYTHI.
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[Ipu nuyHOM popme moraym JOKYMEHTOB B YTOJTHOMOYEHHBIA opran, M®I]
10/1a4a 3asBKU U UHBIX IOKYMEHTOB OCYILECTBIIICTCA B MOPSJIKE 00ILEH ouepeau
B MPUEMHBIE Yachl WK MO NMpeaBapuTesbHon 3anucu. [Ipu auunoit popme nogauu
JOKYMEHTOB 3asIBUTEJNb MOJIAET 3a9BKY U UHBIE IOKYMEHTHI, YKa3aHHbIC B TYHKTaX
2.6, 2.7 HACTOSAIIETO aAMUHUCTPATUBHOTO peraaMeHTa
(B cimyuyae eciM 3asBUTENb MPEACTABIsAECT JOKYMEHTBHI, YKa3aHHbIE B ITyHKTE
2.7 HACTOSIIEr0 aJIMUHUCTPATUBHOIO PETJIaMEHTa, M0 COOCTBEHHOW WHUIIMATHBE)
Ha OyMa)KHOM HOCHTEJIE.

[Ipu nuuHOM QopMe mNOJAYM JOKYMEHTOB 3asiBKa O NIPEIOCTaBICHUU
MYHUIIUNIAIBHONW YCIIYTH MOXKET OBITh O(OpMIICHA 3asBUTEIEM B XOJ€ MpHUEMa B
YnonnomouernHom oprane, M®OI| mubo opopmiena 3apanee.

[lo mnpocebe oOpaTuBLIEerocs JuIa 3asiBKa MOXKET OBITh oQopMieHa
JOJDKHOCTHBIM ~ JIMLIOM ~ YTIOJTHOMOYEHHOrO oprasHa, creguaimuctom MOIL],
OTBETCTBEHHBIMU 3a MPHEM JOKYMEHTOB, C HCIOJIb30BAHUEM MPOTPAMMHBIX
cpenctB. B aTom ciydae 3asBUTENh COOCTBEHHOPYYHO BIIMCHIBAET B 3asBKY CBOIO
dbaMuIIUI0, UMSL U OTYECTBO, CTABUT JIATy U TIOJTHCH.

JJ0/IKHOCTHOE JIMIO YTOJHOMOYEHHOI0 OpPraHa, OTBETCTBEHHOE 3a
NpUeM [J0KYMEHTOB, OCYIIECTBJISICT CJeaylluue AeHCTBUS B XO0Je NpHeMa
3asiBUTeEJISA:

YCTaHABJIMBAET MpeaMeT 0OpaIieHUs;

YCTAHABJIMBAECT JIMYHOCTH 3asBUTENS, B TOM 4YHCIE MPOBEPSECT HAIUYUE
NOKYMEHTA, YAOCTOBEPSIOLIErO JUYHOCTD;

IIPOBEPSIET MOJTHOMOYMS 3asBUTEIIS,

IpoOBEpsieT HAJIMYME M COJIEp’KaHHE BCEX MOKYMEHTOB, HEOOXOIUMBIX IS
NPEOCTaBICHUS]  MYHUIIMIAIBHOW  YCIYTHM, KOTOpble 3asBUTENb  00s3aH
IPEAOCTABUTh CAMOCTOSITEIbHO B COOTBETCTBUM C MYHKTOM 2.6 HACTOSIIETO
aIMUHUCTPATUBHOIO PETJIAMEHTA;

B CJIyyae YCTaHOBJICHUS HAJIW4Us OCHOBAHUM Ul OTKa3a B IPEIOCTaBICHUU
MYHUIIMNIAJTBHOM ~ yCIyrW,  yKa3aHHbIX B  nyHkre 2.10  Hacrosgiiero
aIMUHUCTPATUBHOTO periaMeHTa MHGOPMHUPYET B YCTHOU (Gopme 3asgBUTENS O
BBISIBJICHHBIX (DaKTaX, pPa3bICHICT IOCJIEACTBHS HATUYUS TAaKUX OCHOBAHUN W
IpeJaraeT NpUHATh MEPBI IO UX YCTPAHEHUIO;

IIPUHUMAET PELIEHUE O MPUEME Y 3asiBUTEJNS IPEACTABICHHBIX TOKYMEHTOB U
PETUCTPUPYET 3asBKy WM MPEACTABICHHBbIE JOKYMEHTBI IOJ HWHIAWBUAYAJIbHBIM
MOPSAIKOBBIM HOMEPOM B JICHb UX NOCTYIUICHHUS;

BBIJIACT 3asBUTEII0 PACHUCKY C ONMUCHIO MPEICTABIECHHBIX JOKYMEHTOB U
YKa3aHUEM JaThbl UX MPUHATHS, TOATBEPKIAIOLIYIO0 IPUHATHE JOKYMEHTOB.

Cneunanuct MPIL], oTBeTCTBeHHBII 3a NpHeM JOKYMEHTOB,
OCYILLECTBJIsIET CAeAYIOLIUe AeiCTBHS B X0/1e IpUeMa 3asiBUTeJIs1:

yCTaHABIIMBAET IPEAMET 0OpallleHHUS;

YCTAHABIMBAET JIMYHOCTH 3asBUTENS, B TOM 4YHCIE MOPOBEPSET HAIUYUE
JNOKYMEHTA, YI0CTOBEPSAIOLIETO JIUYHOCTB;

MIPOBEPSET MOJTHOMOYUS 3aIBUTEIIS;

MPOBEPSIET HAJUYUE BCEX JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS
MYHULIUMAIIBHOM  YCIyrd, KOTOpbI€  3asBUTENIb  0053aH  MPEIOCTaBUTh
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CaMOCTOSITEILHO B COOTBETCTBHM C MYHKTOM 2.6 HACTOSIIETO0 aAMUHUCTPATUBHOTO
periaMeHTa;

B CJIy4a€ YCTAaHOBJICHUS HAJW4Ws OCHOBAHUM i1 OTKAa3a B MPEIOCTABICHUU
MyHULANIAIBHOW  YCIIyI'M, YyKa3aHHeIX B  nyHkre 2.10  Hacrosmiero
aJMUHUCTPATUBHOTO periiamMmeHTa UHGOPMUPYET B YCTHOU (opme 3asBUTENS O
BBISIBJICHHBIX (DaKTax, pas3bsCHSAET IOCJICACTBUS HaIW4YWi TaKUX OCHOBaHUU U
NpearaeT NpUHATh MEPHI IO UX YCTPAHEHUIO;

MPUHUMAET PEIICHUE O MPUEME Y 3asgBUTENS MPEACTABICHHBIX JOKYMEHTOB,
dbopmMupyeTt 3asiBKy O MPEAOCTABICHUU YCIYT'HM MOCPEIACTBOM HH(OPMAIIMOHHOM
cucteMbl M®II, peructpupyeT 3asBKy U MaKeT JOKYMEHTOB B WH()OPMAIIMOHHOM
cucreme MOII, BbIaCT 3asBUTENIO PACHHUCKY O TMOJYYEHHUH JAOKYMEHTOB C
uH(dOpMaIei 0 CpoKkax pacCMOTPEHUS 3asIBKHU.

[lepenayua B VYINOTHOMOYEHHBIM OpraH IMakeTa JOKYMEHTOB, TPHUHSTHIX
cnenuanucramu MOILI, ocyiecTBisieTcs mocpeacTBOM UHPOPMAITMOHHON CUCTEME
M®II He mo3nHee ciemyromiero pabodyero AHS CO JHS MpUeMa JOKYMEHTOB OT
3asgButesist B MOILI.

CooTBeTCTBUE CBEJICHUM, COICPKAIIUXCS B DJIEKTPOHHOM 00pa3e JTOKYMEHTa,
CBEJICHMSIM, COJIEpXKAIUMCSI B JOKyMEHTE Ha OyMa)KHOM HOCHTENE, 3aBepseTCs
YCWICHHON  KBAIM(PUIIMPOBAHHONW JJIEKTPOHHOW TOJAMKUCHIO  JTOJDKHOCTHOTO
muia MO®II.

[Ipy HeoOXoAMMOCTH AOHKHOCTHOE JIMII0 YTIOJHOMOYEHHOTO OpraHa,
cneupanmuct MOPIL[  W3roTaBIMBalOT KOMUU  NPEACTABICHHBIX  3asBUTEIIEM
JIOKYMEHTOB, BBIMOJHSIOT HAa HHUX HAAMHCh 00 HMX COOTBETCTBUHU TMOJJIMHHBIM
HK3EMIUTISIPaM, 3aBEPSIIOT CBOEH MOJIMUCHIO C YKazaHueM (haMHIIMK U UHUITUATIOB.

JITUTETbHOCTh OCYIIECTBICHUS BCEX HEOOXOAMMBIX ICHCTBUH HE MOXKET
npeBbiiath 30 MUHYT.

JIOKyMEHTBI JIi TPEJOCTABICHUS MYHHUIUIAIBHON YCIYrd MOTYT OBITh
IpEeACTaBICHbl B YTIOJHOMOYEHHBI OpraH MOCPEACTBOM HAIpaBICHHUS 3asBKU O
OPEAOCTABICHUN MYHHUIMNAIBHON YCIYIM W MHBIX JIOKYMEHTOB MOYTOBBIM
OTIPABJIICHUEM, YEpPE3 PETUOHAIBHBIN MOpTaj, 3JEKTPOHHYIO MOYTYy (3a04yHasd
¢dbopMa rmogaun JOKyMEHTOB):

- B BUJIC OpUTHHAJIA 3aIBKU W KOMHUH JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE
[IOCPEICTBOM IIOYTOBOIO OTHpaBICHUSA. B JaHHOM ciydae yJIOCTOBEPEHUE
BEPHOCTH KONHUM JOKYMEHTOB OCYLIECTBJISICTCS B MOPSAAKE, YCTAHOBJIECHHOM
dbenepanbHbIM 3aKOHOAATEIECTBOM.

JlHem peructpanuy  3asBKM  SBIIIETCA J€Hb €€  IIOCTYIUIEHHS B
YOJTHOMOYEHHBIN OpraH;

- B JJIGKTPOHHOM BHJE NOCPEICTBOM 3aIOJIHEHUS HUHTEPAKTUBHOU (POpPMBI
3asiBKM, TOJIUCAHHOW DJIEKTPOHHOW TIOMAMUCHIO, Yepe3 JIMYHBIA KaOWHET
PETHOHATILHOTO MOpTaia, 6€3 HEOOXOUMOCTH JTOTIOTHUTEITFHON MOAaun 3asiBKUA U
MHBIX IOKYMEHTOB B MHOM (hopme.

dopmaTHO-JIOTHYECKasl MPoBepKa C(HOPMUPOBAHHON 3asIBKU OCYIIECTBISETCS
ABTOMATHUYECKHU MOCJE 3AMOJHECHUS 3asBUTENEM Ka)KJIOrO0 W3 IOJIEH AIEKTPOHHOU
dbopmbl 3aaBkU. [Ipy BBISIBICHUH HEKOPPEKTHO 3aMOJHEHHOTO MOJISI JIEKTPOHHOM
dbopMbl 3asBKM 3asBUTENIb YBEIOMJIISIETCSI O XapaKTepe BBISBICHHOM OLIMOKH U
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MOpsSIAKE €€  YCTPaHEHUsI TMOCPEACTBOM  MH(OPMAIIMOHHOTO  COOOIIECHUS
HETMOCPEIACTBEHHO B JIEKTPOHHOU (pOopMe 3as1BKHU.

[Ipu popMupoBaHuU 3asIBKH 00ECTIEUNBAETCS:

BO3MOKHOCTh KOMHUPOBAHUSI U COXPAHEHUS 3asBKU W HUHBIX JIOKYMEHTOB,
YKa3aHHBIX B MYyHKTax 2.6, 2.7 HacTOAILIEro aJIMUHUCTPATUBHOIO PETJIAMEHTA,
HEOOXOUMBIX JIJIS MPEIOCTABICHUS] MyHUIUIIAIbHON YCIYTH;

BO3MOKHOCTbH T€YaTU Ha OyMa>XHOM HOCHUTEJIE KOMHUHU DJIEKTPOHHOU (HOPMBI
3asBKH;

B JIIOOOW MOMEHT IO YKEJTaHHUIO MOJb30BaTelNsl COXPAaHEHUE PAHEE BBEACHHBIX
B DJIGKTPOHHYIO (OpMy 3asBKM 3HAUYEHUN, B TOM YKCJIE MPU BO3HUKHOBEHUH
omuOOK BBOJa W BO3BpaTe JJisi MOBTOPHOTIO BBOJAA 3HAUYCHHH B DJEKTPOHHYIO
dopMy 3asBKU;

3arnoJHeHUe NoJied AMEeKTPOHHON (OpMBI 3asiBKU /10 Havajla BBOJA CBEJICHUMN
3asBUTEJIEM C MCIOJIb30BAHUEM CBEJICHUM, pa3MENIeHHBIX B QeaepanbHoi
rocyJapCTBEHHOU MH(pOpMaIMOHHON cucteMe «Eamnas cucrema uaeHTUDHUKAIIUY
u ayreHTU(UKanuu B UHOpACTPyKType, obOecreuuBaroIieii HHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICCTBUE HH(GOPMAIIMOHHBIX CHCTEM, HCIOJIb3YEeMbIX
JUTSL TIPEJIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHITUTIATBHBIX YCIYT B DJICKTPOHHOM
dopme» (mamee - ECHA), u cBeneHuii, omyOJMKOBAaHHBIX Ha PETMOHAIBHOM
nopTase, B 4aCTH, Kacarolleics: cBefieHni, orcyrcTBytomux B ECUA;

BO3MOXHOCTb BEPHYTHCS Ha JI0OOOM W3 3TAroB 3alOJIHEHUS JJIEKTPOHHOM
(dbopMbI 3a8BKK O€3 MOTepU paHee BBEJAECHHON HH(POpMaIIUU;

BO3MOKHOCTh JOCTyNa 3asBUTENISI HA PErHOHAIBHOM IOpTaje K paHee
NOJAHHBIM UM 3asBJIICHUSIM B TEUCHHE HE MEHEE OJIHOTO roja, a TaKKe YaCTUYHO
c(hOpMHUPOBAHHBIM 3asBIICHUSIM - B TEUEHHUE HE MEHEe 3 MECSIIEB.

CdopmupoBaHHas U TOJANKUCAHHAS 3asBKa U UHBIE IOKYMEHTHI, YKa3aHHBIC B
nyHkTax 2.6, 2.7 HACcTOAIIEro aAMHUHHUCTPATHBHOTO pETJaMEeHTa, HEOOXOIUMbIC
U1l TPEAOCTABICHUS  MYHULUINAIBHOU yCIYI'HM,  HampaBJslOTCS B
VY IOJIHOMOUYEHHBIN OpraH NOCPEACTBOM PETHOHAIBHOIO MOPTAJIA;

- B 3JIEKTPOHHOM BHUJI€ TTOCPEICTBOM JIEKTPOHHOU MOYTHI.

3asgBUTENAM MPENOCTABISAETCS BO3MOXXHOCTbH IMPEABAPUTEILHON 3alKCcH Ha
MPE/ICTaBIICHUE 3asIBKH U UHBIX HEOOXOAMMBIX JOKYMEHTOB.

[IpenBapuTtenbHas 3amUCh MOXKET OCYIIECTBISATHCS CISAYIONMMHU CIIOCO0aMU
0 BBIOOPY 3asIBUTEIIS:

P TUYHOM OOpaIeHUH 3asIBUTENS B Y IOTHOMOYEHHBIN OpTaH;

1o TenedoHy YIOJTHOMOYEHHOTO OPraHa;

gyepe3 opuIranbHbIi cCalT YTIOJTHOMOYEHHOTO OpraHa;

[Tpu ocymiecTBICHUH 3aITUCH 3asIBUTENIh COOOIIAET CIEAYIONTUE JaHHbBIC

dbamMunio, uMs, 0TYECTBO (TMOCICAHEE - IPU HATMYHHN);

HOMEp KOHTaKTHOTO TenedoHa;

aZipec JIEKTPOHHOU MOYTHI (I10 KEITaHUIO);

kKeJaeMble JlaTy W BpeMsl MPEJCTABICHUS 3aiBKU M HEOOXOIUMBIX
JIOKYMEHTOB.



B ciyuyae HecooTBEeTCTBUSI CBEACHUM, KOTOPBIE COOONIWI 3asgBUTEIL IPHU
3alUCH, JIOKYMEHTaM, TMPEJCTABICHHBIM 3asBUTEJIEM IMPU JIMYHOM TIpHEME,
npeABapuTeIbHas 3aMUCh AHHYJIUPYETCSL.

I[Ipu ocymiecTBieHUM 3amucu  3asBUTENh B  00SI3aT€IbHOM  TOPSJIKE
MH(POPMHUPYETCS O TOM, UTO TIPEABAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B Clydae ero
HESIBKU 110 UCTEUEHUH 5 MUHYT C HA3HAUYEHHOT'0 BPEMEHU MpreMa.

3anuch Ha mpueM B YTMOJHOMOYEHHBIM OpraH njisg MOJauyu 3asiBKU C
HCIOJIb30BaHUEM PETHOHAIBHOIO MOPTaJia HE OCYUIECTBISETCS.

Y1oTHOMOYEHHBIH OpraH oOecreynuBaeT MpUeM JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJOCTABJICHUS MYHHUIUMIIAIBHOW YCIYrdM, B 0JJIEKTPOHHOM BHJIE, U
PETUCTpAII0 3asBKM U WHBIX JOKYMEHTOB 0€3 HEOOXOJMMOCTH IMOBTOPHOTO
peCTaBICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha OYMa)KHOM HOCHUTEJIE.

[Ipu mnocrymneHun AOKYMEHTOB B (opMe DJIEKTPOHHBIX JOKYMEHTOB
M0 AJIEKTPOHHOM MOoYTe, pacluCcKa B MOJYUYCHUH JOKYMEHTOB B T€UCHHE pabovero
JTHS, CJICAYIOIIETO 3a JHEM TOCTYIUICHUS JIOKYMEHTOB, HampaBiisieTcsi B Gopme
ANIEKTPOHHOTO JIOKYMEHTa IO aJ[pecy OJJIGKTPOHHOM TOYThI, YyKa3aHHOMY
3asIBUTEJIEM.

[Ipu moctymieHun 3asBKM O TPEAOCTABICHUU MYHHIUIIAIBLHOW YCIYTH B
AIIEKTPOHHON (PopMe depe3 perroHalbHBIM MopTand B YIIOJTHOMOYEHHBIA Opra,
3asiBK€ TPHUCBAMBAETCSl CTATYC «OTIPaABIEHO B BeAoMcTBO». WHbopmupoBanue
3asIBUTEJISI OCYIIECTBIIACTCS Yepe3 TUUHbIN KaOMHET pernoHaIbHOTO MopTaa.

Nnentudukamnms 3asIBUTEIIS o0ecreynBaeTcs ANEKTPOHHBIM
UACHTU(PUKALUOHHBIM TPWIOKEHUEM C HCIIOJIB30BAaHUEM COOTBETCTBYIOIIETO
cepruca ECUA.

[Ipy HampaBieHUM JOKYMEHTOB YEpe3 pErMOHANbHBIM TOpTal JHEM
NOJIYYEHUSI 3asBKU SIBISIETCS JlaTa MPUCBOEHUS 3asBKM CTaTyca «OTHPABJIEHO B
BEJIOMCTBOY.

Ecnu 3asButens oOpaTuiics 3a04HO, JAOHKHOCTHOE JHUIIO Y TIOJTHOMOUYEHHOTO
OopraHa, OTBETCTBEHHOE 3a INPUEM JIOKYMEHTOB:

- PETUCTPUPYET 3asBKY MOJ UHANUBUIYAIbHBIM MOPSAIKOBBIM HOMEPOM B JICHb
MOCTYIUICHUSI TOKYMEHTOB;

- TpoOBepsAeT TMPABWIBHOCTH O(QOpPMIICHHUS 3aABKM H  MPaBUIBLHOCTD
o opMIICHUS UHBIX JOKYMEHTOB, MMOCTYMUBIINX OT 3asSBUTEJIS;

- POBEPSIET MPECTABICHHBIE IOKYMEHTHI HA PEIMET KOMILJIEKTHOCTH;

- OTHPABIISIET 3aABUTENIO0 YBEAOMIICHUE C OMUCHIO MPUHSATHIX TOKYMEHTOB U
YKa3aHHUEM JaThl UX IPUHATHUS, OTBEPKIAIONICE TPUHATUE TOKYMEHTOB.

VYBenoMiieHHe O MpUeMe JOKYMEHTOB HAIpaBIIETCS 3asBUTENIO HE MO3JHEE
pabouero mHS, CIEAYIONIETO 3a JHEM TMOCTYIUICHUS 3ampoca W JOKYMEHTOB,
crocoOOM, KOTOPBIN UCII0JIb30Bal (yKa3a) 3asBUTENb MPU 32a04HOM OOpalECHUU.

[lo wroram WCHOJHEHHS aJIMHUHUCTPATUBHOM MPOUEAYpbl MO MPUEMY
JIOKYMEHTOB B YTIOJIHOMOYEHHOM OpraHe, 10JKHOCTHOE JIUI0 Y TOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, (POPMUPYET JOKYMEHTHI (I€70) U
nepeaeT ux JOHKHOCTHOMY JIMIY YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a NPUHSITUE PEIICHUS 110 Pe3ysibTaTaM MPEJOCTaBICHUS MYHUIIMTIATbHON YCIYTH.



[lo wrToramM HCHONHEHUS AJMUHUCTPATHUBHOM NpPOUEAYypbl 1O MpPUEMY
nokyMeHTOB B MO®II crenunanuct MO®LI, 0OTBETCTBEHHBINH 3a IIPUEM JOKYMEHTOB,
dopMupyeT OKyMEHTHl (neno) u nepepaaer ux —cneuuanucty MOIL,
OTBETCTBEHHOMY 3a MEXBEJOMCTBEHHOE B3aUMOJICHCTBUE, KOTOPBHI B CBOIO
ouepe/lb B CPOKH, YCTAaHOBJIEHHBIE COTJIAIIEHUEM O B3aUMOJEHCTBUHU, MEPEIacT
JOKYMEHTBI B Y TIOJIJHOMOYEHHBIN OPraH.

3.2.2. Kpurepuem MNpUHATHSA pELICHHUS O NPHUEME JTOKYMEHTOB SBISETCA
HaJIM4YKe 3asiBKU U MPUIIAraeMbIX JTOKYMEHTOB.

3.2.3. MakcumanbHblii CpPOK HCHIOJHEHHUS aIMHHHMCTPATHUBHON NPOLIEAYPHI
cocraBnsger 1 paGoumii JeHb CO AHS MOCTYIUICHUS 3asiBKM OT 3asiBUTENS O
NpEeIOCTaBICHUN MYHHUIIMITAIbHON YCIYTH.

3.2.4. Pe3ynbTaToM aJIMUHUCTPATUBHON MPOLEAYPHI ABISETCA PETUCTpAIlUs B
VY10JIHOMOYEHHOM OpraHe 3asiBKM U JOKYMEHTOB, IPEICTABIECHHBIX 3asiBUTEIIEM,
UX Tepeaaya JOJKHOCTHOMY JIMIY YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a MPUHATHE PEIICHU O IPEIOCTaBICHUN MYHUIIMITAIbHON YCIYTH.

Pe3ynpTaT aAMUHUCTPATUBHOW MpoOUEAYphl (QUKCHUpPYEeTCS B CHUCTEME
ANEKTPOHHOTO JOKYMEHTO000pOoTa Y OJIHOMOYEHHOTO OpraHa.

Pe3ynpTaT aAMUHUCTPATUBHOM MpOUEAYpPhl B  OTHOIICHUM  3asBKH,
NOCTYNUBIIEH B 3JIEKTPOHHOU (POpME € UCTIONB30BAaHUEM PErHOHAIBLHOTO MopTaa,
MOJITBEPIKAAETCS TPUCBOCHUEM CTaTyca 3asiBKE «IIPUHSTO B pabOTY BEIOMCTBOM.
JleiicTBUe M3MEHEHMs cTaTyca 3asBKH, NOCTYIHMBIIEH B 3JEKTPOHHOM (opme c
UCIIOJIb30BAHMEM PETUOHAIBHOIO IOpTala, NPOU3BOAUT JOJDKHOCTHOE JIUIO
VYIIOJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a IPHUHATHE PpELIEHUH O
[IPEIOCTaBICHUN MYHHUIIMIIAIIBHON YCIIYTH.

3.2.5. Pe3ynbrar agMUHUCTPATUBHOW IPOLENYpPbl — IPUEM U PETUCTpALUs
3a5IBKH U JOKYMEHTOB OT 3asIBUTEJIS.

3.2.6. BpeMsi BBINOJHEHUA AIMHHUCTPATUBHOW MPOLEAYpPhl HE JOJIKHO
npeBbiiath 30 MUHYT.

3.3. HanpaByieHue MeKBeIOMCTBEHHBIX 3alIPOCOB

3.3.1. OcHoBaHMeM ISl HavyaJla aJMUHUCTPATUBHOW MPOUETYpPHI SABISETCS
HETPECTABICHUE MPEINPUHUMATENEM JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.7
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIIAMEHTA.

3.3.2. JIOJDKHOCTHOE JIULO YTOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a
MPEAOCTABICHUE MYHUIIUMIIAIBHOW YCIIYTH, HE MO3/IHEE JTHS, CIEAYIOIIEro 3a JHEM
MOCTYIUICHUS 3asBKH, (DOPMUPYET U HANPABISET MEKBEIOMCTBEHHBIE 3alIPOCHI B
COOTBETCTBYIOIINI OpraH (OpraHu3alllio), B paclopsKeHUH KOTOPOro HaXOIATCS
HEO0OXOIMMBIE CBEJICHUS.

3.3.3. Kputepuem NpuHATHA PEUICHUS O HAMPABIEHUH MEKBEIOMCTBEHHOT O
3ampoca SBISIETCS OTCYTCTBUE JOKYMEHTOB, HEOOXOJIUMBIX JJIsI MPEIOCTaBIICHUS
MYHHUILMIIAIBHOM YCIYTH, YKa3aHHbIX B 2.7. HACTOALIETO aJAMUHHUCTPATHBHOIO
periiaMeHTa.



3.3.4. MakcuMaJIbHBII CPOK HCIIOJHEHHUs aJIMHHUCTPATUBHOM NPOLENYpPHI
cocraBisgier | pabouuii A€Hb CO AHS TMOCTYIJIEHUS B YIOJHOMOYEHHBIH Opras
3asiBKU OT NPEANPUHUMATEINS O MIPEAOCTABIECHUN MYHUIIMIAIBHON YCIIYTH.

3.3.5. Pe3ynbTraTtoM MCHONHEHUS aIMUHHCTPATUBHOM MPOLENYpPHI SBISAETCS
MOJIy4YeHHE  JOKYMEHTOB, HEOOXOOUMBIX I  HOPUHATHS  PEHICHHs O
MPEeIOCTAaBICHUN MYHUIIUTIAIBHON YCIIYTH.

CnocoboM ¢ukcanuu pe3yiabrata aIMUHUCTPATUBHOMN MPOLIEYpPbI SBISETCS
perucTpanus MoJiy4eHHbIX OTBETOB Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

3.4. Paccmorpenne JOKYMEHTOB M IPUHATHE  PpelIeHUS O
npeaocTaBjJeHuM Ju00 0TKAa3e B MPeA0CTABJICHNH MYHUIMNIAILHON yCJIyIH

3.4.1. OcHoBaHMEM /ISl Ha4YaJla aJMUHUCTPATUBHOW IMPOLEAYPHI ABISETCS
HaJIM4YME IMIOJIHOTO TMaKeTa JOKYMEHTOB, HEOOXOJUMBIX [JIsi MpeaoCTaBIEHUS
MYHUIIMTATIBHON YCIIYTH, WM MOJIy4eHHe MOCJIETHEro OTBETa Ha HApaBJICHHbIN B
COOTBETCTBMM C TNYHKTOM 3.3 HacCTOAIIEro aJMHHHCTPATUBHOIO pErjaMeHTa
MEXBEJOMCTBEHHBIN 3ampoc.

3.4.2. B cnydae OTCYTCTBHSI OCHOBAaHUW IJI OTKa3a, YKa3aHHBIX B ITYHKTax
2.10.2, 2.10.3 HacTOSIIEr0 AAMHUHUCTPATUBHOIO PEIMIAMEHTA, MOCIE MIPOBEPKHU
3asiBKM W TpWIaraéMblX K HEW  JOKYMEHTOB  JIOJDKHOCTHOE  JIUIIO
VY1OJIHOMOYEHHOTO OpraHa TOTOBUT NMPOEKT PEUICHUs O BbIJaye pa3pelieHHs B
¢opMe mocTaHOBICHUS AJIIMUHHUCTpPALMU Y CHEHCKOTO CENbCKOro MOCENICHUS U
COTJIACOBBIBAET €TO B YCTAHOBJIEHHOM IOPSJIKE.

3.4.3. B cnyyae Hanuuus OCHOBAHUM IJI1 OTKa3a, YKa3aHHBIX B ITYHKTax
2.10.2, 2.10.3 Hacroslllero agMUHHCTPATUBHOTO PETJIAMEHTAa, IOCIe MPOBEPKHU
3aBKM W TpUJaraéMblXx K HEW  JOKYMEHTOB  JOJDKHOCTHOE  JIMIO
VYTOJIHOMOYEHHOTO OpraHa TOTOBUT MPOEKT pelieHus o0 OTKaze B BbLAaue
paspenieHuss B popMe MOCTAHOBJICHHUS AIMUHUCTPAIMU Y CIHEHCKOTO CEIbCKOTO
MIOCEJICHUSI U COTJIACOBBIBAET €r0 B YCTAHOBIEHHOM IOPSJIKE.

3.4.4. Tlocne coriacoBaHUs MPOEKTA PEIICHHUS BbIJadye pa3pelieHus Juoo
00 OTKa3e B BbIJAa4€ pa3pelICHUs, PEIICHHE TMOANUCHIBACTCS PYKOBOAUTEIEM
YOTHOMOYEHHOTO OpraHa H PETHUCTPUPYETCS B CUCTEME AJIEKTPOHHOTO
JOKYMEHTO000pOTa YTIOJTHOMOUYEHHOTO OpraHa.

3.4.5. KputepueM NpUHATHS PEUICHUS O MPEJOCTaBICHUU UM 00 OTKa3e B
IIPEIOCTABICHUM MYHHULIMIAIBHON YCIYTHW SBISETCS HAJU4YME WM OTCYTCTBHE
OCHOBAaHMM ISl OTKa3a B MPEAOCTABIECHUA MYHUIMIIAIBHON YCIYTH, YKAa3aHHBIX B
nyHkrax 2.10.2, 2.10.3 HacTosero aAMMHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. Pesynprar aIMHHUCTPATUBHOW MPOUEAYpPbl — IOJINKMCAHHOE
PYKOBOJIHTENEM YIIOJIHOMOYEHHOI'O OpraHa pPEIIeHHE O MPEeAOCTaBICHUU JUOO
OTKa3e B NPEJOCTAaBICHUU MYHHUIMNAIBHOW YCIyI'M B (pOpME NOCTAHOBIIECHUS
AJIMAHUCTpAIIMH Y CIIEHCKOTO CEJILCKOTO MOCEIICHUS.

3.4.7. MakcuMaJbHBI CPOK HCIIOJHEHHS] aAMHUHUCTPATUBHOM MHPOLELYPHI
HE MOKET npeBbiath 10 pabounx JHEN co IHS perucTpaluy B Y OJTHOMOYEHHOM
opraHe JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6. HACTOSIIEro aAMUHUCTPATUBHOIO
perjaMeHTa.

3.5. Odpopmiienue u BbIZaya (HANMpaBJIeHHE) 3aABUTEII0 JTOKYMEHTOB,
SIBJISIIOLIUXCH Pe3yJIbTATOM NPeA0CTABICHUS MYHUIUNIAJIBHON yCIyru
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3.5.1. OcHoBaHMEM U1l Hayala aAMUHUACTPATUBHOW MPOLENYPHI SIBISAECTCS
MOJANMHUCAHUE PEIICHUs O TNPEJOCTaBICHUH JUOO OTKaze B MPEIOCTaBICHUU
MYHULMINAJIBbHON YCIIYTH.

3.5.2. [omKHOCTHOE JHIO YIOJIHOMOYEHHOIO OpraHa B TEYEHHUE
1 paGouero IHs cO AHS TPUHSITHS PELICHUs O Bblaue pa3pelieHus 0o o0 oTkaze
B BblJauy€ pa3pellIeHUs HalpaBiIseT YBEAOMJIEHUE O NPHUHITOM pEHICHUH
3asIBUTEINIO CLIOCOOOM, MO3BOJISIOIIUM MOATBEPAUTH MOJTYyUYEHUE YBEAOMIICHHUS.

3.53. B cnyyae TOpuUHATUS pEUICHUS O BblAAYE  pa3pelICHUs
YrnonHoMoueHHbI oOpran odopmiser paspenieHre 1o (GopMe  CcoryiacHo
npuioxkernto Ne 2 x IlopsaKy MCHOIB30BaHMS M MPOABUKEHHUS PETHOHAIbHBIX,
MYHUIIUTNAIBbHBIX, TEPPUTOPUANIBHBIX OpeHnoB Ha Teppuropur HoBropopackoii
obnmactu u JApyrux cyowsektoB Poccuiickoit ®denepanuu», yTBEp:KIECHHOMY
nocranosnenueM I[IpaBurensctBa HoBropoackoii o6nactu ot 30.04.2021 Ne 123,
B TeueHHEe 3 paboumx JHEH CO HS MPUHATHUS PEIICHUS O BblJaue pa3pelieHHms.

3.5.4. 3asgBuren, He mno3aHee 12 paboyux AHEH CO AHS TOJYYECHHUS
YBEAOMJICHUSI O TPUHATHH pEUIEHUS O BbIJaue pa3pelieHus obpaiiaercs B
YHo/IHOMOYEHHBI OpraH 3a IMOJyYeHHEM paspeuieHuss (B TOM 4YHUCJIE TI0
IpeIBApUTEIHLHON 3aIUCH ).

3.5.5. Paspemienue BbJaeTCS YTMOJHOMOYEHHBIM OPraHOM 3asiBUTEIIO
JUYHO B JeHb ero oOpamieHus. OIHOBPEMEHHO C BbIJayeil paspenieHus
VYIOTHOMOYEHHBIM OpraH 3akjlo4yaeT ¢ 3asgBUTEIEM JIOrOBOpP 00 HCHOIb30BaHUU
Opena.

3.5.6. B ciyuae HeoOpalieHHs 3asBUTENs 3a IMOJIYyYEHHEM pa3pelIeHHs B
CPOK, YKa3aHHbIA B IyHKTE 3.5.4 HACTOSIIEro aJIMHHHUCTPATUBHOIO PEIVIAMEHTA,
WIH TOJIy4eHHUS! OT 3asBUTEN NMHCBMEHHOIO OTKAa3a OT MOJY4YEHHUs pa3pellcHMs,
VY1oHOMOYEHHBIN OpraH B TeueHue 7 pabouyux JHEH CO JHS MUCTEUYCHUS CpOKa,
yKa3aHHOIo B IyHKTe 3.5.4 HacTOSALIEr0 aJIMHUHHUCTPAaTUBHOIO PETJIAMEHTA,
OpUHUMAEeT pelieHne o0 OTMEHE paHee IMPUHATOrO0 pEIIeHHs O BblJaye
paspelieHusi, Kotopoe odopmisercs [IOCTAHOBJIEHHEM Y TIOJITHOMOYEHHOTO
oprasa.

3.5.7. JlomxHOCTHOE€ JHIO YTOJHOMOYEHHOTO OpraHa B TEYECHHUE
1 paboyero AHS cO AHS MPUHATHUS PELIEHUS 00 OTMEHE paHee MPUHATOTO PELICHUS
O BBIJAYE pa3PELICHUs HANpaBiIse€T YBEAOMJIEHUE O NPHHITOM pELICHUU
3asBUTEIIO CIIOCOOOM, MO3BOJISIOUIUM MOATBEPAUTH MOTYICHUE YBEAOMIICHHUS.

3.5.8. KpurepueM npuHATHS pELIEHUs O BbIJAYE PE3yJIbTaTa MPEAOCTaBICHHUS
MYHULIMNIATBHON YCIYTH SIBIseTCS (PakT MOANUCAHUS pEIIeHUs O Bblaaye
paspeiieHus 1 JINYHOE 00pallleHNE 3asiBUTENS B Y TOJITHOMOYEHHBIN OpraH.

3.5.9. Pe3ynbTaTOM BBINOTHEHHS aIMUHUCTPATUBHOM MPOLIETYPHI ABISETCS:

BpYUYEHUE 3asiBHUTEII0 pa3pelieHus M MNOANMCAHHE Jorosopa 00
HCTOJIb30BaHUHU OpeH/Ia;

HaIlpaBJICHUE YBEJIOMJIEHUSI 00 OTKa3€ B BbIIaU€ Pa3pellICHHUS;

OTMEHA PEUIEHUS O BbIJAY€E pa3pelICHUsI.

B cnydae npuHsATUs penieHus 00 OTKa3e MPeIOoCTaBICHUS MYHHUIMIAIbHON
YCIIYI'H IO 3asBKe (3a4BJICHUIO), MOCTYNHBIIEMY B YIIOJHOMOYEHHBIH OpraH B
ANEKTPOHHON (OpME C MCIOJIB30BAHMEM PETHOHAIBHOIO IMOPTaja, 3asBKE
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(3as1BJICHUIO) IPUCBAUBAETCS CTATYC «OTKA3aHOM.

JleiicTBue W3MEHEHHUs CTaTyca 3asBKH (3asBJICHUS), IOCTYNHBIIEH B
ANEKTPOHHON (OpME C HCMOIB30BAHUEM PErMOHAIBLHOIO MOpTaia, MPOU3BOAUT
JNOJKHOCTHOE JIUIO Y IOJIJHOMOYEHHOTO OpTaHa.

3.5.10. MakcuMaiibHOE BpeMs, 3aTPauy€HHOEC Ha aJIMHHUCTPATUBHOE
JeHCTBHE, HE JIOJDKHO TpeBbIaTh 1 (0AHOTO) pabodero MHs CO JHS MPUHSITHS
peLIeHHUS.

Cnoco0 Qukcauuu pesynbTara — pPerucTpanusi B CUCTEME 3JIEKTPOHHOIO
JOKYMEHTOO0O0POTa COOTBETCTBYIOIIETO PELICHUS.

3.6. BHeceHue U3MEHEHUIl B pa3penieHue

3.6.1. OcHoBaHMEM /Uil Hayala aAMUHUCTPATUBHOW MPOLENYPHI SIBIACTCS
NOCTYIUICHHE B YTIOJJHOMOYEHHBII OpraH 3asBJIEHUS O BHECEHUHU H3MEHEHUU B
pa3peleHne U MHbIX HEOOXOUMBIX TOKYMEHTOB.

IIpueMm wu perucrtpaius 3asBICHUS U HEOOXOIUMBIX JIOKYMEHTOB
OCYIIECTBIISIETCSI B TOPSAKE, OINPEJCICHHOM B MYHKTe 3.2 HACTOAIIEro
aJIMUHUCTPATUBHOIO PErJIAMEHTA.

3.6.2. B cnydae OTCYTCTBUSI OCHOBAHUS JJIsI OTKa3a, YKa3aHHOTO B ITYHKTE
2.10.4 HacTosI1Ier0 aIMUHUCTPATUBHOTO PErJIAMEHTA, TI0CIe MPOBEPKU 3asBICHUS
U TpUaraeéMbplx K HEMY JOKYMEHTOB JOJDKHOCTHOE JHIIO YTOJIHOMOYEHHOTO
opraHa rOTOBUT IIPOEKT PELIEHUsI 0 BHECEHUH U3MEHEHUN B pa3pelieHue B popme
NOCTAHOBJIEHUS AJIMHUHHUCTPAIIMM Y CIEHCKOTO CEJIbCKOTO IOCEIEHUs U
COTJIACOBBIBAET €TO B YCTAHOBJIEHHOM IOPSJIKE.

3.6.3. B ciyuyae Hanuuusi OCHOBaHMS MJISI OTKa3a, YKa3aHHOTO B IYHKTE
2.10.4 HacTOSIIETO aAMUHUCTPATUBHOTO PErIaMEHTa, MOCJE MPOBEPKH 3asIBIICHUS
U TOPWIAraeMblX K HEMY JTOKYMEHTOB J[OJDKHOCTHOE JIMLO YIIOJIHOMOYEHHOIO
opraHa roTOBHUT MPOEKT PeIIeHHs 00 0TKa3e BHECEHUSI M3MEHEHUI B pa3pellieHue B
dopMe TocTaHOBICHUS AIMUHHUCTPAIMU Y CIEHCKOTO CEIBCKOTO TOCENEHUs |
COTJIACOBBIBAET €TI0 B YCTAHOBJIEHHOM IOPSIIKE.

3.6.4. Tlocne corinacoBaHusl MPOEKTa PEIICHUS] O BHECEHUM WU3MEHEHUU B
paspenieHre JuO0 00 OTKa3e BHECEHHMS] W3MEHEHHH B pa3pelieHue perieHue
MOANUCHIBAETCA PYKOBOAUTENEM YTOJIHOMOYEHHOTO OpraHa U PEeTUCTPUPYETCS B
CHCTEME AJIEKTPOHHOTO JOKYMEHTO000pOTa YTIOJTHOMOUYEHHOTO OpraHa.

3.6.5. JlomxHOCTHOE JHII0O YTOJHOMOYEHHOIO OpraHa B TEYEHHUE
1 paGouero naHS cO [JHS TPUHATHS PEIICHWS O BHECCHHWH W3MEHEHUU B
pazpeiieHue au00 00 OTKa3e BHECEHHMsS W3MEHEHUH B pa3pelIeHHE HaIpaBisieT
YBEJOMIIEHHE O TPHUHATOM PELICHHH 3asiBUTEII0 CIOCOOOM, IO3BOJISIOIIUM
MOATBEPAUTH MOIYUYEHUE YBEIOMIICHUS.

3.6.6. B ciyyae npuHATHS PEIICHUSI O BHECEHUHM M3MEHEHHU B pa3pelIeHue
YTHOTHOMOYEHHBIN Opran oGopMIIsIeT HOBOE paspelieHue Mo (Gopme CoryiacHo
npunioxkeHnto Ne 2 k Ilopsiiky MCIONb30BaHUS U MPOJBUKEHHS PETMOHAIIBHBIX,
MYHULIUMAIBHBIX, TEPPUTOPUATBHBIX OpeHJ0B Ha TeppuTopun HoBropomackoi
obnmactu u Japyrux cyowbekToB Poccuiickoit ®enepauun», yTBEPKICHHOMY
noctanoBnenueM [lpaBurenbctBa HoBropoackoit oomactu ot 30.04.2021 Ne 123,
B TeueHue 3 pabouux AHEH CO JIHS MPUHSTHUS PEIICHUS O BHECEHUH U3MEHEHUU B
pasperieHue.
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3.6.7. 3asBurenr He mno3aHee 10 pabouux AHEH CO AHS MOJYYECHHS
YBEJIOMJIEHUS O NPUHATHUM PEIICHUS O BHECEHHM W3MEHEHHU B pa3peuicHUe
oOpaiiaercss B YIIOJIHOMOYEHHBI OpraH 3a MOJYyYE€HHWEM HOBOTO pasperieHus (B
TOM YHCJIE IO NMPEIBAPUTEIBHOM 3aIKCH ).

3.6.8. HoBoe pa3penieHue BbIIAECTCS  YIIOJHOMOYEHHBIM  OpPraHOM
3asIBUTEIIIO JIMYHO B JIEHb €r0 OOpallleHUs.

3.6.9. Kpurepuem NpuHATHS PELICHUs] O BHECEHUU WM 00 OTKa3e BHECECHUS
W3MEHEHUW B pPa3pelICHUE SBISETCS HAJW4YMe WIM OTCYTCTBHE OCHOBaHMS ISt
OTKa3a BHECEHHMS W3MEHEHWHM, YyKa3aHHOro B mnyHkTe 2.10.4 HacTosmero
aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.6.10. Pe3ynapTaT aIMHHUCTPATUBHOW MPOLENYPbl — HOBOE pa3pELICHUE
6o pemieHue 00 OTKa3e BHECEHMsS HW3MEHEHWil B paspeuieHue B Qopme
NOCTaHOBJIEHUSA AIMUHUCTPALUNA Y CIIEHCKOTO CENBCKOIO IMOCEIECHHUS.

3.6.11. MakcumanbHbIi CPOK MCHOJHEHMS aJIMUHUCTPATUBHON MPOLETYPHI
HE MOXeT MnpeBbimaTh 10 pabounx qHEl co JTHS perucTpanuu B Y IOJTHOMOYECHHOM
OpraHe JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6.3 HACTOSIEr0 aJIMUHUCTPATUBHOT O
periiaMeHTa.

Cnoco0 ¢ukcanuu pesynbTaTa — pPETUCTpAlMsl JIOKYMEHTOB B CHUCTEME
AIEKTPOHHOTO JOKYMEHTO000pOTA.

3.7. Illopsinok BBINOJHEHUS AIMHUHUCTPATUBHBIX npoueayp MPI{

[IpenocraBnenne MyHunUnOaibHOM ycayru B MOI[ B nopsake,
YCTAHOBJIEHHOM HACTOSIIIUM  aJIMUHUCTPATUBHBIM PEIJIAMEHTOM C Yy4YE€TOM
OCOOEHHOCTEW, ONpENeNEHHbIX COIVIAIEHHEM O B3aUMOJACHCTBUU  MEXKIY
VYOTHOMOUYEHHBIM OPraHoM, MPEJOCTABISIONIMM MYHULIUIAIBHYIO YCIYTYy, M
MOII.

MOI] HE OCyIIECTBIISIET:

dbopMHUpOBaHUE W HANpPABJICHHE MEXKBEIOMCTBEHHOI'O 3alpoca B OpPraHsbl,
IPEAOCTABIISIIOLINE YCIYTU, B OpraHbl T'OCYAapCTBEHHOW BIJIACTHU, WHBIE OpPraHbI
MECTHOT'O CaMOYNPABJIEHUS M OPraHU3allMM, yY4acTBYIOUIUME B IPEIOCTABICHUU
MYHULUNAJIBHBIX YCIIYT;

UHbIE JEUCTBHS, HEOOXOAUMBIE [l MPEIOCTABICHUS MYHULIHMNAIbHOM
YCIyTH, B TOM YHCJI€ CBSI3aHHBIE C IPOBEPKON JEWCTBUTEIBHOCTH YCHUICHHOMN
KBUTHU(DUITUPOBAHHON DJIEKTPOHHOW MOMTMKCH 3asBUTENS, WCIOIH30BAHHON MPHU
oOpaIieHnu 3a MoJy4eHUEeM MYHUIIUIIAIbHON YCIyTH.

[IpenBapurenbHas 3anuch Ha npueM B MOIl mis mogaum 3asiBICHUS
OCYIIIECTBIIACTCSA TMOCPEICTBOM camo3anucu Ha oduiuanbHoMm caiite ['OAY
«MO®LIy (https://mfc53.nov.ru/), no tenedony call-uenrpa:88002501053, a Takxke
[P JIMYHOM OOpalieHuu B cTpykrypHoe noapazaeneHue [OAY «MOIL]».

3.8. Ilopsizox wucnpaB/ieHUs] JAONYUIEHHBIX OMEYATOK W OMHOOK B
BBIAHHBIX B pe3yJjbTaTe MPeJOCTABJICHUA MYHUIHMNAJIBHONH YCJIYIH
AOKYMEHTaX

B cnydae BbIsIBIEHUA 3asBUTENIEM B JIOKYMEHTAX, SIBISIFOLIIUXCS PE3YIbTaTOM
MPEAOCTABICHUS MyHUILIMIIAIIbBHOW YCIIYTH, ONEYaTOK U (WJu) OIIMOOK 3asgBUTEIb
MpEACTaBIsAeT (HANPABISET) HA MMS PYKOBOJAUTENS YTMOJHOMOYEHHOTO OpraHa
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3asBieHHEe OO0 WCIpPaBICHUU TaKUX OMNEYaTOK U (WJIK) OMIMOOK MOCPEICTBOM
JUYHOTO OOpallleHHs] WK OYTOBBIM OTIPABICHUEM.

K 3asgBnenuto mpuiiaraercsi OpuUrMHaJ JOKYMEHTAa, B KOTOpPOM JOIyIIeHa
ornevaTtka M (unau) omuoOka. Takke 3asBUTENb BIpaBe MPUOOLIUTH JTOKYMEHTHI,
000CHOBBIBAIOIINE T0BObI, U3JI0)KCHHBIE B 3a5IBJICHUU.

Peructpanus 3agBieHHs] OCYUIECTBISIETCS B JIEHb €TI0 MOCTYIJIEHUS JTUOO0 Ha
cieayomuil pabounii JeHb B Ciydae MOCTYIUICHUS 3asBICHUSI MO OKOHYAHUU
pabouero BpeMeHH. B ciydae MOCTYIUICHHMS 3asBJICHUS B BBIXOJHBIC WIIH
Hepaboune Mpa3JHUYHBIE JHU €ro PEerucTpamus OCYIIECTBISIETCS B TMEPBBIN
pabounii 1eHb, CJICIYIONINNA 32 BEIXOIHBIM WX HEPAOOYUM MTPa3THUYHBIM JTHEM.

JIOMKHOCTHOE JIMIIO ~ YTOJHOMOYEHHOTO OpraHa IpOBOJUT MPOBEPKY
YKa3aHHBIX B 3asiBJICHUU CBEJICHUM.

B ciyuae BbISIBJICHUS TOMYIIEHHBIX OMEYaTOK U (MJIM) OMKOOK B BBIIAHHBIX B
pe3ysabTaTe MpeaoCTaBICHUS] MYHUIIMTATLHON YCIYTd JOKYMEHTaX JOJDKHOCTHOE
U0 YTIOJHOMOYEHHOTO OpraHa IIOJTOTAaBIMBACT JOKYMEHT, SBIISIOIIUICS
pPe3yIAbTATOM MPETOCTABICHUS] MYHUIIUIIAIBHOW YCIYTH, C YYETOM HCIIPABIICHUS
JIOMYIIEHHBIX OIMEYaTOK W (WIM) OmHOOK B CPOK, HE MPEBBIMIAOIIMN 5 pabounx
JTHEH CO JTHSI PerucTpali COOTBETCTBYIOIIETO 3asiBJICHUSI.

B cnyuae orcyTcTBHS onedaTtok U (WiK) OMMOOK B JOKYMEHTAX, BBIIAHHBIX B
pe3ysbTate MPENOCTABICHUS MYHUIUNAIBHOW YCIYTd, JTOJDKHOCTHOE JIMIIO
VY1OJIHOMOYEHHOTO OpraHa MOJrOTaBIMBAET yBEAOMIIEHHE 00 OTCYTCTBHUHU TaKUX
OMEeYaToOK M (MjM) OMOOK 3a TOJMUCHIO YIOJHOMOYEHHOIO Ha MOJAMHUCAHHE
TAaKOTO JOKYMEHTa JOKHOCTHOIO JIMIIA B CPOK, HE MPEBBIMIAIOIMN 5 pabounx
JTHEM CO JTHSI PEeTUCTpaIlii COOTBETCTBYIOIIETO 3asBICHUSI.

Boigaua  (HampaBiieHuwe) —pe3ysbTara  pacCMOTpPEHHUs  3asBICHHS 00
UCIIPABJICHUH OINEYaTOK M (WUJM) OIIMOOK OCYIIECTBISETCS B COOTBETCTBHHU CO
CIoco0OM, YKa3aHHBIM B 3asIBIICHUU.

IV. ®OPMBbI KOHTPOJISA 3A HCIIOJITHEHUEM
AIMHUHHUCTPATUBHOI'O PET'JTAMEHTA

4.1. Ilopsaaok ocyliecTBJIEHUS TEKYIEr0 KOHTPOJIA 32 COOJII0IeHUEM U
HCIOJTHEHHEeM  JO/UKHOCTHBIMH  JIMIAMM  YINOJHOMOYEHHOr0  OpraHa
MOJIOKEHU perJiaMeHTa M HMHbIX HOPMATHBHBIX [MPABOBBIX AaKTOB,
YCTAHABJIHUBAKIIHNX TPe0OBaHUA K TMPEIOCTABJIEHUI) MYHHUIHUINAJIbHOI
YCJIYTH, 2 TAK/Ke NPUHATHEM UMH PeleHni

4.1.1. Texymuii KOHTPOJIb OCYIIECTBISAETCA IOCTOSHHO JOJDKHOCTHBIMHU
JULAMH TI0 KaXKJI0M aIMUHUCTPATUBHOMN MPOLEYpE B COOTBETCTBUU C HACTOSIIIIUM
aIMUHHUCTPATUBHBIM PETIAMEHTOM, a TAKXKE IMYTEeM MPOBEJICHUS PYKOBOAMUTEIEM
VY0THOMOUYEHHOT0 OpraHa Wi JIUIOM, €r0 3aMENIAloIUM, IPOBEPOK UCTIOTHEHUS
JNOJDKHOCTHBIMU ~ JIMLIAMU ~ TIOJIO)KEHMM ~ HACTOSIEr0  aJMUHUCTPATUBHOTO
periiamMeHTa.

4.2. Ilopsimiok M TNEPHOAMYHOCTH OCYHIECTBJIEHHS IUIAHOBBIX U
BHEIUIAHOBBIX  MPOBEPOK MOJHOTHI W  KayecTBa  MpPea0CTABJICHUSA
MYHUIUNIAJBHOH YCJAYIHM, B TOM YHCJe TOPSAAOK M (POpPMBI KOHTPOJIS 32
MOJIHOTOM U Ka4eCTBOM NPeI0CTABJIEHNSI MYHMIIMNIAJIbHON yCIyrH
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4.2.1. KoHtpons 3a TONHOTOM M  KAa4e€CTBOM  IPEAOCTABICHUS
MYHULIUTTAIIBHOW YCIIYTH BKJIIOYAET B C€0sl MPOBECHUE TIJIAHOBBIX M BHETUIAHOBBIX
IIPOBEPOK, BBIABICHUE U YCTPAHCHUE HAPYILICHUU IPAB 3asABUTEICH, MOJ0KCHUN
HACTOSIIIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA U IPYTUX HOPMATHUBHBIX MPABOBBIX
aKTOB, PAaCCMOTPEHUE, MIPUHATHE PEUICHUM U MOJTOTOBKY OTBETOB Ha OOpallleHHe
3asBUTENICH, COJEpXKAIUX JKAIOObl Ha pelieHus, JaeucTBus (Oe3neicTBue)
JOJ>KHOCTHBIX JIMII.

4.2.2. IIpoBepku MOT'YT OBITh TJIAHOBBIMU U BHEIJIAHOBLIMU.

[InaHOBBIE  MPOBEpPKH  MOJHOTBI M KayecTBa  MNPEAOCTABICHUS
MYHUILIMTIATIBHOW YCIYyTH MPOBOJSITCA HE PEXE OJHOrO pasza B I'oJl HA OCHOBAHUU
TIJIAHOB.

BHennaHoBble TPOBEPKHM TPOBOJATCS 10 TOPYUECHUIO PYKOBOIUTEIA
YNOTHOMOYEHHOTO OpraHa WiW JIMIa, €ro 3aMEIIalollero, MO KOHKPETHOMY
oOpallleHUI0 3aMHTEPECOBAHHBIX JIUII.

[TpoBepkH MOTHOTHI U KAYECTBA MPEIOCTABIIEMON MYHUIIMIIAIILHON YCIYTH
MPOBOASTCS HAa OCHOBAHMM IIOCTAHOBJICHUS YTOJIHOMOYEHHOro opraHa. Jlis
POBECHUST TPOBEPKU (HOPMHUPYETCSI KOMUCCHS, B COCTaB KOTOPOH BKIIIOYAOTCS
MYHUILIMTIATBHBIE CIIY’KalllMe YTIOJIHOMOYEHHOTO opraHa. Pe3ynbTaThl MPOBEpPKHU
ohOpMIISIFOTCS B BHUJIC aKTa, B KOTOPOM OTMEUAIOTCSl BBISBJICHHBIC HEIOCTATKU U
NPEJIOKEHUS MO UX YCTPAHEHMIO, aKT MOJIMUCHIBAETCS 4djeHamMu Komuccuu. C
aKTOM 3HAKOMSITCSl JOJDKHOCTHBIE JTUA Y TOJJTHOMOYEHHOTO OpraHa.

4.3. OTBETCTBEHHOCTDH JOJIKHOCTHBIX JIMI YTOJHOMO4YEHHOI0 OpraHa,
NPeIOCTABJIAINICI0 MYHUIUNAJIBHYI0 YCIYIYy, 32 PpelleHHs M JelCTBUA
(0e3meiicTBMe), mNpPUHHMAaeMble  (OCylIeCTBJsieMble) HMMH B  Xoje
NpeoCTABJICHUA MYHUIIUTIAJIBHOM YCJIYTH

JIOJPKHOCTHOE JIMIO HECET NEPCOHAIBHYI0 OTBETCTBEHHOCTb 34!

- cOOJII0/IEHNE YCTAHOBIIEHHOTO TIOpsIKa MpUeMa TIOKyMEHTOB;

-  TPUHATHE HAICKAIIMX MEP IO IMOJHOM KW BCECTOPOHHEU ITPOBEPKE
IPEACTaBICHHBIX IOKYMEHTOB;

- COOJII0JIEHHE CPOKOB PACCMOTPEHUS TOKYMEHTOB, COOJIIOJICHHE TMOPSIKa
BBIJJaYM JOKYMEHTOB;

- Y4YeT BbIJIaHHBIX JJOKYMEHTOB;

- CBOEBpeMEHHOEe (OpMHUpOBAHHUE, BEACHHE W HaJJICkKaIlee XpaHCHHE
JOKYMEHTOB.

[To pe3ynbTaTam NpoOBEIECHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HAPYIICHUN
MpaB 3asiBUTENIEM M MHBIX HAPYIICHUI K BUHOBHBIM JIMIIAM MPUMEHSIOTCS MEpbI
OTBETCTBEHHOCTH, YCTAHOBJIEHHBIE 3aKOHOJATEILCTBOM Poccuiickort deneparuu.

4.4. Ilos1okeHUs, XapaKTepu3yilue TpeOOBaHUS K NOPSAAKY U ¢popmam
KOHTPOJISI 32 MPeJA0CTABJIEHHMEM MYHUIMNAJIBHON YCJIYrd, B TOM 4YHCJIE CO
CTOPOHBI TPAKIAH, UX 00beTUHEHU M OpraHu3anui

I'paxxnane, ux oOBEAUMHEHMS] M OpPraHW3alMd UMEIOT MPaBO Ha JHOOBIE,
MPEAYyCMOTPEHHbIE JICHCTBYIOIIUM 3aKOHOJATEIbCTBOM, (DOPMBI KOHTPOJS 3a
JNEATENBHOCTBIO YHOITHOMOYEHHOTO oprasa npu MpeAOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.



4.5. Tlopsinok mpHuBJIeYEeHUS K OTBETCTBEHHOCTH PadoTHUKOB MDII,
NPeAOCTABIAKIINX MYHUIMIAIBHYK YCIYIry, 3a PpelleHus M JAeiicTBHUS
(0e3neiicTBHE), NpUHUMAaeMble (ocymecTBIIsieMble) M B xoje
NpeA0CTaABJICHHUS ITOCYAAPCTBEHHOM YCIAYTH

4.5.1. MO®LI, padotHuku M®IL] HecyT OTBETCTBEHHOCTb, YCTAaHOBJICHHYIO
3aKOHOaTesbcTBOM Poccuiickoit denepanuu:

3a MOJIHOTY TEpPENaBacMbIX B YTMOJHOMOYEHHBIM OpraH 3ampocoB O
MPEIOCTABICHUH MYHULMNAIBHBIX YCIYT M UX COOTBETCTBUE MPEACTABICHHBIM
3asiButeneM B M®I] cBeneHUAM, UHBIX JOKYMEHTOB, IPUHSTHIX OT 3aBUTEIIS;

3a CBOEBPEMEHHYIO Iepe/lauy B YTMOJHOMOYEHHBIM OpraH 3alpocoB O
NPEIOCTABIICHUA  MYHULMNAIBHBIX  YCIYr, 3asBICHUM, WHBIX CBEJCHUH,
JIOKYMEHTOB W (win) uHOpMalMM, TPUHATHIX OT 3asgBUTENSA, a TaKke 3a
CBOECBPEMEHHYIO BbIJIauy 3asBUTEII0 JOKYMEHTOB, MEPEAAHHBIX B ATUX IEIAX
M®I] Y110;1HOMOYEHHBIM OPraHoOM;

3a coOJI0/ICHUE TIpaB CYOBEKTOB MEPCOHANIBHBIX JAHHBIX, 3a COOJIOJIEHUE
3aKoHOaTeNbcTBA Poccuiickoit deneparuu, yCTaHABIMBAIOIIETO OCOOCHHOCTH
oOpameHust ¢ wuHpOpMaIMend, TOCTYNl K KOTOpod orpanudeH DenepanbHbIM
3aKOHOM.

4.5.2. PaborHuku MO®I] npu HeucnogHeHUH MO0 TPU HEHAJJIC)KAIIEM
UCIIOJTHCHUU CBOMX CIIY)KEOHBIX OOSI3aHHOCTEW B paMKax peanu3anuu (QyHKIUHA
M®II, npuBnekarTCI K OTBETCTBEHHOCTH, B TOM YHCIIE YCTAaHOBIIEHHOM
YronoBaeiM kojekcom Poccuiickont ®epepaumu u  Koaekcom Poccuiickon
®denepanuu 006 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSX JIJISl JOJIKHOCTHBIX JIUII.

V. JOCYJAEBHbBIN (BHECYJAEBHBIN) ITOPSIJOK
OBKAJIOBAHUS PEIIEHUI U JEVICTBUM (BE3AENCTBUS)
OPT'AHA, NIPEJOCTABJIAIOIIETI'O MYHULIUITAJIBHYIO YCIIVIY,
ET'0O JOJKHOCTHBIX JINL, M®PI, PABOTHUKOB M®I]

5.1. Nudopmanus AJds1 3aHHTEPECOBAHHBLIX JHI 00 HX TMpaBe Ha
nocynedoHoe (BHecyaeOHOe) oOxkajioBaHue aeiicTBuil (Oe3neiicTBUs) U (WJIH)
pelIeHui, NPUHATHIX (OCYHIECTBJIEHHBIX) B XO0Je TMPeaoCTABJIeHHUS
MYHUIIUNIAJBHOM YCJIYTH (IaJiee - :kan06a)

3asBUTENb, TMpaBa U 3aKOHHBIE HWHTEPECHl KOTOPOrO0  HAPYIIEHBI
JNOJDKHOCTHBIMU JIMIIAMU  YTIOJJTHOMOYEHHOTO OpraHa (B TOM 4YHCIE€ B CiIy4ae
HEHAJUICKAIET0  WCIOJHEHUS WMH  OOS3aHHOCTEW TpU  TPEIOCTABICHHUU
MYHHUITUTIATBHON yCiIyTH) o padbotHukoM M®ILI, umeer mpaBo Ha mocyneOHOe
(BHECYZEOHOE) 00’KalloBaHUE pELICHUW U JIercTBUM (Oe3AeiCTBUSI), MPUHATHIX
(ocylIecTBIsAEMBIX) B X0/1€ MPEIOCTABICHUSI MYHUIIUIIAIbHOW YCITYTH.

5.2. Oprambl ¥ [JOJMKHOCTHBbIE JINIA, KOTOPbIM MOXKeT ObITh
HANPAaBJIEHA KaJ100a 3aABUTEJIS B 10cyAe0HOM (BHeCy1eO0HOM) MOPSAIKe

3asBUTENIM MOTYT OOalnoBaTh pelleHus U aeiictBusa (Oe3neiicTBue),
MPUHATHIE (OCYIIECTBISIEMBIE) B X0J1€ MPEIOCTABICHUS MYHUIUIIAIbHON YCIYTH:

Kanoba Ha pemieHuss u AercTBUsA (Oe3IeWCTBUE) CHELUAIMCTOB OPraHOB
MECTHOTO  CaMOYNPABICHHUS IOJAETCA PYKOBOJAMTENIO OpraHa MECTHOIO
CaMOYITPaBJICHUS.
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Kanoba Ha pemenus: u aerctus (6esneiicteue) pabornuka M®I] nonaercs
pykoBoautento 3toro MOILI.

XKanoba Ha pemenus u aevcteus (0e3aeiictBue) M®PI| mnomaercs B opran
UCIIOJIHUTENBHOM BnacTu HoBropoackoil 061acT, oCymecTBASIOMUNA (YHKIMHA U
noinHoMouus yupenuresss MOILL.

5.3. Cnoco0bl mH(poOpMHUpOBaAHMS 3asiBUTe/Ied O MNOPSAKEe MOJAYU U
paccMOTpeHHs Kaj00bl, B TOM 4YHCJIe C HCNOJIb30BAHUEM €IMHOI0 MOPTAJIa U
PEernoHAJbHOIO MOpTaaa

Y10o1HOMOYEHHBIN OpraH 00eCTIeUnBaET !

1) undopmupoBaHuEe 3asBUTENICH O TMOPSAKE OO0XKAJOBAHUSA PEIICHUN WU
nercTBuil (0e3necTBUs) YTIOJTHOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIHIT
MOCPEJICTBOM  pa3MelleHus: HWHopMaluu Ha CTEHJaX B  TOMEIICHUSIX
YnonHomouenHoro oprana, M®II, exuHoM mnopTajne, peruoHaIbLHOM TOpTale,
opHUIIUATILHOM caiiTe YTIOJIHOMOYEHHOT0 opraHa B cetu « IHTepHeTY;

2) KOHCYJIbTUPOBAHUE 3asBUTEIICH O TOPSAKE OO0XaJTOBaHUS PEIICHUH U
nercTBuil (0e31eCTBUS) YTIOJITHOMOYEHHOT'O OpraHa, €ro JOJKHOCTHBIX JIWII, B
TOM YHCJIE IO TeJe(OHY, AIEKTPOHHOU MoUTe, MPU JTUIYHOM MpPHUEME.

5.4. IlepeyeHb HOPMATHBHBIX TMPABOBBIX AaKTOB, PeryJUPYyOUIUX
NMOPSA0K J0Cy/1eOHOr0 (BHECYeOHOr0) 00:KaJI0BAHUA PelIeHUl U JelcTBUil
(0e3meiicTBHMIA) YIIOJTHOMOYEHHOT0 OPraHa, a TAKXKe ero JOJKHOCTHBIX JIMI

Hocynebnoe (BHecynmeOHOe) oOOXallOBaHHWE  pEIICHUH W JeHCTBHIMA
(6e3nelicTBuil) YIOTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX jul, MO®II,
pabotaukoB M®I] ocymiecTBisieTcs B COOTBETCTBUU C:

®denepanbHbiM 3aKk0HOM OT 27 utoiig 2010 roma Ne 210-D3 «O6 opranuzanuu
IPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

[TocTaHoBNIEHHEM AJMUHUCTpAUUHU Y CHEHCKOTO CEIbCKOTO TOCEJIEHHUS OT
21.06.2021 Ne 90 «O6 yrBepxacuun IlonoxxeHus o0 OCOOCHHOCTSX MOJAYM U
paccMOTpEHUs JKalloO Ha perieHus W AcicTBus (O6e3mericTBue) AIMUHUCTPALUH
VYCHEeHCKOTO  CeIbCKOr0  IMOCENEHHUS, JOJDKHOCTHBIX JIML, MYHUIUIAJIbHBIX
CIyXamux  AJIMUHUCTpAlUMU  YCIEHCKOTO  CEIbCKOIO  IOCEJIEHUs, MpH
MPEAOCTaBICHUY MYHULIMIAIBHBIX (TOCYJapCTBEHHBIX) YCIYT».

Nudopmarusi, ykasanHas B JaHHOM pasfeie, MOMJEKHUT 00SI3aTEIHbHOMY
pa3MEeNIeHUIO0 Ha €IMHOM TIOpTajie U PETHOHAIBHOM MOpTAaJe.



[Ipunoxxenue

K aMUHUCTPATUBHOMY periiaMenTy
IIPENOCTABIICHUs] ~ MYHULHINAIBHOM  YCIYTH
«Bpimaya  paspemieHuss Ha  HCIOJIb30BAaHME
TEPPUTOPUATIBHOTO Openna Ycnenckoro
CEJIBCKOTO MOCEIICHUS»

(HaMMEHOBaHUE YIIOJIHOMOYEHHOTO
opraHa)

(manmenoBanue i OHO (npu
HaJUYHH) 3asBUTEIIS)

(VUHH)

(OT'PH)

(ropuanueckuii ((paKTUUECKHI) asipec
(VTS FOPUANIECKOTO JIMIA WIN
WHIUBHIYIHOTO TIPEIIPUHIUMATEIIS)
aJipec MecTa MPOKUBAHHUS, TACTIOPTHHIC
JaHHble (17151 GU3UIECKOTO JIHIIA))

3ASIBJIEHUE
0 BHECEHUM M3MEHEHHil B pa3pellieHne HA UCNO0JIb30BaAHUE TEPPUTOPHAILHOIO
Openaa

HpOI_Hy BHCCTU B Pa3pClICHUC Ha HCIOJIb30BAHUC TCPPUTOPHUAIIBHOTO 6peH;[a

(ToJTHOE HAMMEHOBAHKUE TEPPUTOPHATILHOTO OpeHAa Y CIEHCKOTO CeIbCKOTO
TIOCEJICHU)



BBIJIAHHOE «__ » 20 roga Ne , CIIEYIOIINE U3MEHECHUS:

HaCTOﬂHII/IM IMOATBCPIKAA0, YTO O3HAKOMIJICH C HOp)II[KOM HCIIOJIb30BaHUA U
MIPOJIBKEHUS] PETHOHAJIbHBIX, MyHULIUIIAJIbHBIX, TEPPUTOPUATIBHBIX OPEHI0B HA TEPPUTOPUHN
Hogroponackoit obmactu u apyrux cyobektoB Poccuiickoit ®denepaiiiu, yTBEpKICHHBIM
nocranoBieHueM IIpasurensctBa HoBropoackoit obmactu.

K HACTOAICMY 3asABJICHUIO NPWJIAraroTCsd CICAYHOIINEC TOKYMCHTBI:

Mmue wuzBecTHO 00 00pabOTKEe MOMX MEPCOHANBHBIX JAHHBIX B COOTBETCTBUH CO
cratbeil 9 ®enepanpbHoro 3akoHa ot 27 urons 2006 roga Ne 152-03 «O mnepcoHaTbHBIX
JTAHHBIX).

3asgBUTEND

MII (ripu HaTMYUN) (mommuc
b) N.O.®amumnus
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